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1.0
Introduction 
Professional career development skills are very important in all industries, as a graduate looking to develop myself. To demonstrate and understanding of the skills and knowledge which contribute toward working effectively, readiness for employment and understanding of personal strengths and area for further development, as well as establishing my employment goals and develop a personal action plan/development plan.
2.0 Self awareness 
I've put together SWOT Analysis                                                                                       
As observed by Morgan in (Morgan, p.,2017) to succeed as a business student learning and actions you need to commit to personal development (SMART).
Reading this has put me in better understanding how to succeed in my career.
	 Strengths:
Hardworking 
Driven 
Well organised 






	Weaknesses:
Lack of confidence 
Bossy
Get to comfortable 


	Opportunity:
Progress on the course 
Upskilling 

	Threats: 
Competition with other colleagues/work




THE JOHARI WINDOW (LUFT AND INGHAM, 1955)
[image: ]
Self awareness- enables us to stand apart and examine even the way we “see” ourselves – our self-paradigm, the most fundamental paradigm of effectiveness.  It affects not only our own attitudes and behaviours, but also how we see other people.  It becomes our map of the basic nature of mankind.”  Stephen Covey, 1999, P.66 -67
To achieve my goals of becoming a professional and obtaining a managerial post.  It is essential to examine my strengths and weaknesses. strengths, weakness, opportunities and weaknesses.  My strengths include being hardworking, I have good organisational skills and driven to succeed. However, my weaknesses pose a threat to success However my greatest weakness is lack of confidence; I am addressing this by attending UWTSD. and this can be a threat to succeed for me in the future I will need to develop in this area to move my weakness into strength to do this I need to put some developing actions in place to improve .To achieve this I will need to come out of my comfort zone regularly ,attend classes, be punctual prepared to do work in my own time and speak up and use good communication skills. 
.
2.1 learning styles
To learn more about myself I have looked at 2 learning styles to be me more self-aware to imply to my study skills to reach my goal have looked an internationally proven questionnaire's tool designed by (Honey and Mumford 1992) which is designed to self test whether you are an activist, a reflector, a theorist or a pragmatist.
Activist learn best from activities in which there are:
· There new experiences/problems and opportunities.
· Short “here and now” tasks involve.
· Situations in new ideas.
Reflectors learn best from activities in which there are 
· They are allowed or encouraged to watch and think/chew/chew over activities. 
· They ae able to stand back from events and listen/observe. 
· They are allowed to think before acting, to assimilate before commencing.
Theorists learn best from activities in which there are 
· They have time to explore methodically the association and inter relationship between ideas.
· The are intellectually stretched.
· They are structured situation with a clear purpose.
     Pragmatist learn best from activities where
· There is as obvious link between the subject matter and a problem or opportunity on the job.
· They are given techniques for doing things for doing things obvious practical advantages.
· They are given immediate opportunities to implement what they have learnt. 
Learners make full use of their natural preference's, while also acquiring useful features from their fewer dominant styles. We are not stuck with our predisposition's.
Just as with any skill (such as dancing, skiing, drawing or speaking another language),
Practising builds you confidence and competence. We all have incredible potential to acquire new skills and learn new ways.
If you normally think of yourself as a visual learner, you will probably draw mind maps and use coloured highlighter to help you analyse and memorise information. You may find it helpful to try a totally different approach, like reading some text while you walk around the room, or use an exercise bike (kinaesthetic), or read or sing it aloud
You should not feel that you are stuck in style of learning. You should feel free to adopt the learning strategies which are most appropriate for particular task, or a particular stage in the learning process.
The short guide cannot cover all aspects of learning styles. if you want to explore more details, then chapter 3 of (Cottrell 1999) is an excellent staring point 
After doing the questionnaire I researched and look at this learning method this has helped me pinpoint my learning preference for a better position learning experience the style suits me is pragmatist, pragmatists learn better in activities drawing up action plan and are full ideas I have learned this which puts me in better position of understanding and dealing colleagues and how others see me. 
All these skills are transferrable skills for life and for career developments my aim is after studying higher education skills for work place to be a manager in a job for me to learn and learn others this will all help me focus How need to be good at all skills.

The VARK model of learning styles suggests that there are four main types of learners (described by Fleming 2001). These four key types are: 
Visual learners-(sight)
 Auditory learners-(hearing)
Reading/writing learners – and 
 Kinesthetics' learners (other sensation which touch and temperature as well as movements)

The study strategy that suits me the most audial. (meaning that they are comfortable with absorbing information which they have used heard or discussed)

To assist with learning you should use a variety of modes if you expect to reach every learner. A skill is a learned activity-something you can develop through practice and reflection (Cottrell,2003, p.25)
 The GO MAD framework can be used at a personal level development by applying the key principals to making a difference in my life. 
Created by Gilbert, A. and Chackrovaity, I. (2001)
So I'm going to use this tool to achieve my goals to succeed in my study skills certificate higher education skill for work place in order to have successful career. 
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3.0
Personal development plan 
Using the (SMART) objectives for personal development plan would help me I’m going to specific in what I’m going to achieve an that is  professional well paid job I now need to decide whether it is measurable if I study hard to become focused and proactive attend lessons , well organised and use my own initiative and set action plans.it is achievable I am  driven to complete this  by  passing  my exams and committed to understanding  the course which involves academic and employability skills, set up a professional cv explaining my personal profile and achievement’s, research suggests  that most common traits employer looks for are good communication skills, leadership, team working , interpersonal skills, problem solving , initiative,  motivation, commitment and self-awareness. I need to be realistic while achieving my goal there may be competition or obstacles, I will need to work hard to stand out by improving my knowledge, developing additional skills through additional roles such as work experience thus upskilling myself. By completing work experience I will gain opportunities within the workplace. If I do this I will have opportunity’s as the industry is growing, more role available more professional jobs available. This course is time bound, it will run for a year during which I can evaluate my achievement and decide whether to enter the work place or continue education.
Whilst in class we discussed how we all learn differently and one of action plans is I need to succeed in my study skill achieve what I'm aiming for and it very important to utilize study skills to be have higher rate of academic skill with ease and confidence and improve achievements I need to find how I best understand information.
Studying at university makes very different demands on you compared with school and college. I  will need to read everything on the subject. I need to focus I will need to study on my own more than I have used to. I have been given much more responsibility organising my own schedule. In lectures where you may be one of relatively large number of students. Its up to me if I attend. Essays and assignments are longer you need to write an objective academic style and give reference essays and assignments are often set weeks before you have to hand them in. All of this means studying which will help me get to where I want.
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