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Importance of Time Management 

• Better performance

• High quality work

• Low Procrastination

• Work & Life Balance

• Better Teamwork



How I Improve my Time Management Skills

Prioritization

Planning

Communication

Setting Deadlines

Focus



Personal and Development (PDP)
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(Eisele et al, 2013)



Gibbs’ Reflective Model

(Adeani, Febriani and Syafryadin, 2020)
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