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Introduction
“The most educated person in the world now has to admit-I shall not say confess-that he or she knows less and less but at least knows less and less about more and more.” (Hitchens, p.9). These words I have read in Hitchens book better explains the need that occurred in my life to continue my studies, in order to improve myself, to be a better version of me, to have access to more and more. In my essay, I will try to have a fair discussion on different types of skills especially academic skills and employability skills. Also, at the end I incorporated my own Swot Analyses, which was a great tool for a better understanding on myself, in order to make my PPDP a success.
Skills 
In these modern times, organisations are trying to be more efficient, by which they can gain profits in the global business market. Increasing the performance of organisations', they are focusing on the development of an effective team. On the other hand, having the best team it is important to enhance the quality of employees. Therefore, every individual should gather skills from their academic career. It is observed that individuals get chances for achieving goals of success by depending on academic skills and employability skills. These two types of skills have the capacity for developing internal and external aspects of an individual. An individual should improve and apply different types of employability skills for performing well in his or her job area.
When talking about skills in general, Stella Cortell is defining skills as “a learned ability rather than an outcome achieved through luck or chance and can, therefore, be relied on reasonably securely when you perform an equivalent task again.”(p.20), or simple than that “To be skilled is to be able to perform a learned activity well and at a will.”
Also, skills can be defined as the ability that helps an individual to maintain competent performances in one or various activities. Skills do not only help to perform well of an individual but also help him or her for using practical knowledge in so many scenarios of his or her present and upcoming life. There are originally attitudes, functional and knowledge-based skills. Apart from this, there are few skills that are also particularly important to an individual for achieving their goals and dream. Those skills are known as academic skills, employability skills, hard skills and soft skills, which are discussed transparently in the next part of this report (Abas and Imam, 2016). 
Writing this essay and planning it, it was a challenging work for me, I have discovered some skills I didn’t knew I have, but also some skills I have to work on, some weakness points and how to manage them. 

One of my weakness points it might be the language barrier, and from here, I felt that I must put more effort for learning than if I will have studied in my native language. Also helped by Bloom taxonomy, I could find my educational behaviour prior starting University, on a lower level. Back in my country, at the school I was attending to, the educational requirements were different, I get used to learn a material and then to have an exam, so with some exceptions it was mostly about remembering material. Here on the other hand, I found myself more challenged, I had to do a lot of research, to use my digital skills to the maximum, and to improve my critical thinking, in order to be able to create a reflective academic essay for example, or in other words to elaborate “quantitative and qualitative judgments about the extent to which material and methods satisfy criteria.” (Bloom, p.204)
[bookmark: _Hlk39597575]Academic skills:
Academic skills are more important to an individual when they are running into their learning period. These skills help them to develop their learning process and style and also improve for generating self-learning capabilities. These skills help students in improving their inner and outer confidence, which is more important to getting success in their upcoming careers (Cottrell, 2019). 
Employability skills:
Employability skills help individuals to make them more efficient in delivering their best outcomes in their working field. With employability skills, an individual can develop a way of living his personal and professional life smoothly. Employability skills allow individuals to achieve their goals and objectives with great professionalism. These skills are known as transferable and also develop the characteristics of employability in an individual. Employability skills improve the positive attitudes of individuals that provide the chances of getting success at the time of dealing with other people. However, different types of employability skills and their presence make individuals more important to their organisations and others (Jeswani, 2016). 
Hard skills
When talking about hard skills, we are talking about “those achievements that are included on a resume, such as education, work experience, knowledge and level of expertise”(Maund at all, p516), so is about being able to perform well a task or an activity. For example, now I can include in my SWOT analyse, another hard skill I have learned this semester: the use of Microsoft Teams, as necessary for the online classes. But still I have to improve my English, which is a hard skill I need to work on more next semester, which is for the moment one of my top weakness I have to improve.
Soft Skills can be defined as “abilities and traits that pertain to personality, attitude and behaviour rather than to formal or technical knowledge” (Maund at all, p.463) In other words, soft skills are learned by ourselves during life, and not teached by somebody, being transferrable in many jobs, for example: communication, teamwork, interpersonal skills.
Communication skills are one of the important skills for the development of the career of an individual. Not only important for individuals but also organizations have must these skills for better progress of their business. Communication skills refer to how an individual can be able to deliver his or her messages to the other side parties. Some communication skills are generally used including verbal, non-verbal, written and visual communication (Artess, Mellors-Bourne and Hooley, 2017).
Communication skills can provide the best and positive working environment where employees can easily deliver their tasks. Besides this, active communication can develop the relationship between leaders and employees. Effective communication can increase the number of customers to organizations. Through a strong and effective communication system, an organization can know about the needs of customers and mitigate their demands, which helps to develop the trust factors between organizations and employees (Matsouka and Mihail, 2016).
I think I have this skill. I am a good listener, and this is the positive signal for having good communication skills in me. 
However, I have continued my improvement in communication skills. I feel I am not good at written communication. Therefore, I must try to put the focus on the development of written communication skills. Through this, I will be able to deliver my messages through paper works easily. Besides this, I could easily enhance the interpersonal abilities (Moore  and Morton, 2017).
[bookmark: _Toc39515795]Problem-solving and decision-making skills:
Problem-solving skills can be related to the process of tracking an identifying problem, choosing a proper solution, implementing strategically methods and finishing before the deadline. This skill is for analyzing the best way of gaining the capacity to choose better options to provide the most excellent result in the working field. Problems are the aspects that are needed to be identified and analyzed at the first stage. After that, it is important to find out the actual reason by maintaining the question-answer process. Feedback is the process where an individual can evaluate the entire situation of problems. The next process stands on the discussion of the advantages and disadvantages of the possible solution. Finally, in the implementation of different activities, it is possible to get the proper solution for raised issues (Suleman, 2018). 
Problem-solving skill and decision-making ability of an individual makes an employee more effective and excel in an organization. Through this skill, an individual can find out the issues and plans for the proper solution. With these skills, individuals can identify risks that can damage the whole management system of an organization. Apart from this, skills allow individuals for implanting innovation and creativity for enhancing his performances through the development of organizational background.
I have gained this skill because I am able to keep calm and cool at the time of making a decision. For the earlier stage of my learning career, I was able to identify issues and find out a suitable solution.
[bookmark: _Toc39515797]However, I have to more improve my problem-solving and decision-making abilities to enhance my self-performance. With this, I can also able to solve my personal issues with great efficiencies (Rowe and Zegwaard, 2017).
Time management skills:
Delivering tasks before time is another important skill, which can reflect the efficiencies of an individual. Time management is a more important part of having a good career. Individuals should try to have good time management skills. Time management skills stand on the process of planning and the arrangements for delivering tasks within or before the selected time. This skill is known as effective to the students for developing their learning careers. Time management skill is known as essential for avoiding distraction from studies of students. Students can improve and excel in their careers by setting times of achieving their dreams and goals. With the process of allocating time, students can complete and deliver their tasks on time (Pitt and Mewburn, 2016).
On the other hand, in an organization, a strong base is made if any assignment is done within time. Therefore, the time management system is necessary for the development of an organization. Employees of an organization should apt time management skills for providing assignments before the deadline. This shows the dignity and work effort of an individual in his or her working site.
Time management is for sure a skill that I must improve. One useful tool for me it was Eisenhower Matrix for project time management, as I start planning my day to day life, in order to manage to complete important tasks, and to not waste time on things I can delegate, eliminate or do later.
Another weakness I discovered during classes is when we learned about paraphrasing and summarizing. Trying to do the homework our teacher gave it to us (see Appendix) I realized how poor my vocabulary is, it took me longer than expected to finish the exercise. I tried my best, and using teacher’s advice, I discovered thesaurus site, which made my work easier, but also is helping me now in order to explore English vocabulary.  Also, the feedback received it was very constructive, I understood my mistakes and I tried to remediate them.
SWOT ANALYSE
	STRENGHTS
· Ambitious
· Good teamwork
· Creative
· Sociable
· Reliable
	WEAKNESSES
· I need to improve my English
· Time management
· Stubborn
· Higher expectations from the others

	OPPORTUNITIES
· University
· Job as a fast expanding company
· More free time
	THREATS
· Brexit
· Covid-19
· Not being able to see my family so often
· Job roster



Having my personal SWOT analysis done, it was a huge help in all learning process, but also at work and in private life, in order to get the best outcomes but also to relate it with my PPDP. For the upcoming future, I have planned my goals and vision. This will help to fulfill my dreams and objectives easily. Through this, I shall able to mitigate the demands of my organization. I can develop my ability and increase my job performance. However, I must improve all abilities that I have gained and that I have to gain. Through this, I will able to be more efficient in my working field (Pitan, 2016).

Conclusion
As an overall conclusion, going back to University it was one of the best decisions I could take for myself, this whole experience it was an extremely useful for my own understanding and development. In this essay I tried to have a depth outlook on the concept of academic skills and employability skills, as these two skills are extremely important for reaching and fulfilling the objectives and goals of an individual. I found hard to explore what I learned from this journey, but as our Academic and Employability Skills teacher said is a process of “looking back in order to go forward”.
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APPENDIX:
1. It’s been published in local press that people living on the streets prefer to go to homeless shelters in a proportion of 25% only.
Too close to the original in terms of word order, check sentence grammatically correct
1. Ronny’s auntie was suspicious when he said that a bear attacked him. 
Change word order
1. When passing through “Mojave Desert” you need to make sure you have additional water with you.
Change word order and check grammar

1. In 45 years, by 1932, Amerindians was left with no more than 48 million acres of field, after Whites conquer the difference to 138 million acres.
Revisit sentence structure and grammar
1. People in charge agreed very fast with president’s proposal for a new name to take over the department.
Check meaning – is it the same? Review grammar

1. Internet is very useful for all students, but especially for the ones in college.
Check meaning and then review sentence structure
1. China is offering a very profitable market for speculators who is investing in buying and selling properties, as their value is in a continued growth.
Check the meaning. Then review sentence structure and grammar
1. There are enough evidences to sustain that Computer and Internet use is influencing the adolescent’s bad behaviour.
Please review guidelines on paraphrasing. Remember certain key words need to remain the same (multiple-risk behaviours (MRB). Then review sentence structure and grammar.

1. In order to win the battle with HIV, we need to change something in the way we are developing new drugs.
Review meaning as the original text talks about ‘drug resistance’.


1. [bookmark: _Hlk36805585]The report is highlighting the fact that in China, still 80%of sewage is not treated accordingly, also the same percentage of household garbage is not proper handled. On top of that, 178 cities don’t have yet any sewage treatment facilities, and 130 cities don’t have access to any garbage disposal plans. Unfortunately, 16 cities from North China’s Shanxi Province are not meeting the requirements either, but there’s a hope seeing that both Beijing and Shanghai managed to not be on the list.
Please review the original text. Consider sentence structure. Consider logical sequence of information.
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