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Introduction

* The author of the study has the aim of selecting his career in
the field of the construction industry.

*The author aims at providing a concept of academic and
employability skills and their importance.

*The author’s aim is also to provide his selected career and
required skills for this career field.

» The author is also going to provide a personal swot analysis, a

concept of various time management tools, and a PDP.
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Academic and Employability
Skill

|
* Employability skills are the abilities needed to obtain and keep a job. In h ..

more contemporary usage, the term is sometimes used to denote the

academics or fundamental abilities on which an individual must build T

job-specific abilities (Kenayathulla, Ahmad and Idris, 2019). m—Am:r(
« Academic or research abilities cover a variety of issues, such as SKlll

"managing oneself," reference, writing, and critical thinking (Mansfield, @ L/ @
| LOADING...
2020). ADVANCE
LEARNMNG T TRANNG /

*Both academic and employability skills are interconnected to each

otherand are essential for professional career advancement. \



Importance of Academic and
Employability Skills

e Academic and Employability skills are very crucial to develop for the sake

of professional career development.

e According to research, acquiring these abilities while in schooling can lead

to favourable economic and professional outcomes for the individual.
e Academic and employability skills boost the productivity of individuals.

e Academic skills influence and ensure academic success (Duckworth et al.,
2019). The employability skills ensure boosting confidence and

productivity which not only ensures the successful completion of duties and

responsibilities but also ensures professional career development.



Selected Career

e The author has selected a career in the construction industry as

a site manager.

e To guarantee a project is completed responsibly, on schedule,
and within budget, site managers oversee design and

construction projects.

e Site managers, usually referred to as construction managers are
all in charge of overseeing building sites and project

management.




Required Skills

e A site manager needs to possess some skills and abilities to perform his duties and responsibilities effectively.
e There are several skills and abilities which must be developed by the author to become a site manager.

e Such skills include communication skills, critical thinking and problem-solving skills, motivation skills, decision-

making skills, communication skills, teamwork skills, time management skills and so on.




SWOT Analysis

e Strengths- The author has some skills which are his strengths which include

communication skills, time management skills, critical thinking and problem-solving
skills.

WEAKNESSES I 1 THREATS
[}

e \Weakness- The author has some lacks in teamwork skills, motivational skills, and 0

decision-making skills which are considered the weakness of the author.

e Opportunities- The author has some opportunities to grow his career as a site
manager because the author has strong communication skills, time management

skills and critical thinking and problem-solving skills which are very crucial to be a o ¢
site manager. STRENGTHS OPPORTUNITIES

e Threats- Teamwork skills, motivational skills, and decision-making skills are very
crucial to be a site manager but such skills are the weakness of the author which

may act as threats to the author in the path of becoming a successful site manager.



Time Management Tools

e Time management tools help to use time properly to get any task

done properly.

e Some time management tools are Toggl Plan, ClickUp, Rescue

Time, Pomodoro and so on (Khoda Bakhshi and Ahmed, 2021).

e These time management tools help individuals to manage time for

any work.

e There are a lot of features in these time management tools.

TIME MANAGEMENT TOOLS
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Personal Development Plan

Required Skills of
Development

Communication
Skill

Time Management

Skill
Problem  Solving
Skill
Decision  Making
Skill

Teamwork Skill

Motivational Skill

Date
Completion

25/07/2022

15/08/2022

10/08/2022

05/09/2022

30/07/2022

20/09/2022

of Ways to Accomplishing

The
communication

learned
skills by
communicating more with
people (Patil et al., 2022).

author has

The author has divided time
into slots to complete every
task.

The author has taken
problems to find solutions
for them.

The author has made

decisions to make it a good
habit.

The author has worked with

teams to understand it
better.
The author started to

motivate the teammates.

Success

The author has learned this
skill now can
communicate  with
without any hesitation.

and
anyone

The author can now manage
every task with adequate time.

Now it is easy for the author to
solve any problem.

Now the author can decide on
their own.

The author now can work with
diverse teams (Achillas et al.,
2019).

Now the author motivates the

overall team for  work

processes.



Conclusion

e This individual presentation is about academic and employability skills, which are important to be known by

the academic students.

e Academic and employability skills help to get opportunities to do better in the professional and academic

lives as well of the students.
e Academic and employability skills help to increase productivity in work.

e Communication skills, time management skills, motor skills and so on are academic and employability

skills, which are important to be known and used in the academic and professional lives.

e These skills even help to create a good personality by making the weaknesses strong and continuing them

to implement wherever possible.



Reference List

Achillas, C., Bochtis, D., Aidonis, D., Marinoudi, V. and Folinas, D., 2019. Voice-driven fleet management system for agricultural operations. Information Processing in Agriculture, 6(4), pp.471-478. Available at:

https://www.sciencedirect.com/science/article/pii/S2214317318303019

Duckworth, A.L., Taxer, J.L., Eskreis-Winkler, L., Galla, B.M. and Gross, JJ., 2019. Self-control and academic achievement. Annual review of psychology, 70(1), pp.373-399. Available at:

Khoda Bakhshi, A. and Ahmed, M.M., 2021. Utilizing black-boxvisualization tools to interpret non-parametric real-time risk assessment models. Transportmetrica A: Transport Science, 17(4), pp.739-765. Available at:

https://www.researchgate.net/profile/Arash-Khoda-Bakhshi-2/publication/343654657_Utilizing_Black-Box_Visualization_Tools_to_Interpret_Non-Parametric_Real-
Time_Risk Assessment_Models/links/5f469b1692851c 6cfddel 757/ Utilizing-Black-Bo x-Visualization-Tools-to-Interpret-Non-Parametric-Real-T ime -Risk-Assessment-Models.pdf

Mansfield, S., 2020. Changing the face of academic skills workshops. Journal of Learning Development in Higher Education, (17). Available at: https://journal.aldinhe.ac.uk/indexphp/jldhe/article/view/508/416

Patil, N.V., Komala, S., Nayakawade, S. and Karajagikar, J.S., 2022. The Lean-Based DMAIC Methodology for Optimization of Product Development Process (PDP). In Recent Advances in Manufacturing Modelling

and Optimization (pp. 265-273). Springer, Singapore. Available at:
Based_Micro-additive_Manufacturing#page=263

Sanyal, S. and Hisam, M.W., 2018. The impact of teamwork on work performance of employees: A study of faculty members in Dhofar University. IOSR Journal of Business and Management, 20(3), pp.15-22.

Available at: https://www.researchgate.net/profile/Shouvik-

anyal/publication 87860_The_Impact_of Teamwork on_Work_Performance_of Employees_A_Study_of Faculty Members_in_Dhofar_University/links/5b040753a6fdccfe 4f7cdfd/ The-lmpact-of-Teamwork-

Sultanik, A.G, 2021. Effective Digital Tools that Enhanced My Educational Experience. The Christian Librarian, 64(2), p.6. Available at:

Tang, K.N., 2020. The importance of soft skills acquisition by teachers in higher education institutions. Kasetsart Journal of Social Sciences, 41(1), pp.22-27. Available at: https://so04.tci-
- . ho/kiss/article/view/ 234¢


https://www.sciencedirect.com/science/article/pii/S2214317318303019
http://www.msrlab.pitt.edu/wp-content/uploads/2018/07/Duckworth-2019-Self-control-and-academic-achie.pdf
https://www.emerald.com/insight/content/doi/10.1108/HEED-08-2019-0039/full/pdf?title=gaps-between-competence-and-importance-of-employability-skills-evidence-from-malaysia
https://www.researchgate.net/profile/Arash-Khoda-Bakhshi-2/publication/343654657_Utilizing_Black-Box_Visualization_Tools_to_Interpret_Non-Parametric_Real-Time_Risk_Assessment_Models/links/5f469b1692851c6cfdde1757/Utilizing-Black-Box-Visualization-Tools-to-Interpret-Non-Parametric-Real-Time-Risk-Assessment-Models.pdf
https://journal.aldinhe.ac.uk/index.php/jldhe/article/view/508/416
https://www.researchgate.net/publication/360117561_An_Adaptive_Neural-Fuzzy_Approach_for_Modeling_of_Droplet_Frequency_in_E-Jet-Based_Micro-additive_Manufacturing
https://www.researchgate.net/profile/Shouvik-Sanyal/publication/325287860_The_Impact_of_Teamwork_on_Work_Performance_of_Employees_A_Study_of_Faculty_Members_in_Dhofar_University/links/5b040753a6fdccf9e4f7cdfd/The-Impact-of-Teamwork-on-Work-Performance-of-Employees-A-Study-of-Faculty-Members-in-Dhofar-University.pdf
https://digitalcommons.georgefox.edu/cgi/viewcontent.cgi?article=2288&context=tcl
https://so04.tci-thaijo.org/index.php/kjss/article/view/234867/161500

Thart
I




