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In the 21st century of students learning technology this is the   forefront of according to McMillan (2021)   who cited that ‘’ digital technology that has now evolved and now used to support blended learning ‘’ for the future. In today’s world digital skills are becoming and integral part of students’ very day lives as these tools bring benefits in learning . The aim  of this essay  is to use the Gibbs reflective cycle to  help  pinpoint  and  reflect  on  growth, journey and  development of  presentation skills , time management  skills  and research skills as a student. Digital skills is the way forward in both  professional  and  student  setting  for the  future.






















Description – 
This decision  of going  back  into  formal education  as  a mature  student  was a decision that wasn’t  taken  lightly  a lot of  thought and  soul  searching  was  done ,and according  to Cottrell(2023 ) that needs   ‘analysing ‘  the decision . I Started  in health  and  social  care  programme  though  I was  happy  to  be  in  education I came to the  realisation that the  direction of this programme   wasn’t’ me I decided  to  switch , to  a  course  more  aligned  to  my  current career . Having  done  a mini research  and  asking  the  right  question Employability skills  was the  right  fit  for me .
In  the  short space of  time  at university  though  I have  these skills  but  never  thought  of them  a academic setting  .I have acquired  a  lot  of  skills ,to  which  I have  identified  in  the introduction. I will  now  give  a brief description  of   each .
With my Presentation skills, a mock presentation was  organised by the  lecturer, as this  helped me prepare for the  final  marked  presentation. The build-up  was daunting, nervousness was  another factor but I  have as the support of the lecturer and my peers. Feedback helped me to improve on voice projection and redesigning slides. My nervousness was reduces and gave an insight for final presentation. I  plan to practice I front of a mirror and record my voice to further build  my confidence  so I will  be  ready if the  needs  arise  for  this  task again .
My research skills developed through taking notes in my own words, the university library and online resources . With  help  by the academic  Liaison officer Lisa Ellis who came and gave talk  on  how to  use  the  library  to  do  research .The biggest challenge was determining what information was relevant and credible especially online this was  archived  by applying the Crapp test ,I was able to select  sources relevant for the assignments. From this, I have learnt  the importance starting early. I will continue to apply this skill to my future academic work.
Managing multiple assignments and presentations while, working fulltime  presented a challenge to manage my  time. I struggled to prioritise tasks and felt overwhelmed by catching up on past lectures as I was in another programme prior. While reading I discovered the pomodoro technique which I was sceptical about at first. However, using time intervals with regular breaks helped me maintain focus without losing my train of thought. This experience has taught me the value setting work periods and planning, and I now intend to apply this method to manage time effectively in  future .
Overall, this have not only improved my practical skills, but I have also gained ability to reflect on my learning. These skills will help in future university assignments and my  professional development.

Feelings
Before  doing the presentation and  getting all  my research  materials together. I  was  anxious , overwhelmed  in dealing  with the  task ahead more  so the  mock  presentation  . The   final  a  was marked  presentation as I was prepared  .I needed  to  get the slides correct, imaging  ,design these are  additional  skills  that  I have  now  mastered  from  another  module and  confident  in  using the  future.
During  the build-up to the mock  presentation I was  anxious, this  was  because  this  was  overwhelming feeling  for me .  Thinking back  I shouldn’t  have been anxious  as  I  had the  confidence already. The  feedback  was very  positive and  allowed to  go  back  and  get things  done for the  final  presentation, as  was the  same  with   the  research. I  was  confident , and able to  answer questions  given  by the  lecturer after  the  presentation .
This was  the  boost  I wanted  , was  proud of  myself  of all  this  achievement  gained , more  confident  for he  future  presentations or  assignments . I was very nervous and anxious, after the mock presentation ,I felt reassured and prepaed.by the final presentation nervousness decreased replaced by confidence .

Evaluation
[bookmark: _Hlk212893246]I  had  wanted to  further my  education  for  such a long time, and I was  very  happy  getting back into  formal education after  a long time. The  first and  Second  week  I wa s in a programme  that was out  of my depth , I  felt  out of  place in this  programme as it  did  not  align  to my current professional  and  where  I  want to be in the  future with  progression  in  leadership role. I felt  disconnected  as  this course  was  more  leading  to  professions  in  health  and  I  have no  desire  in this  field . Half way through  the  second  week  I  decided  to  switch programmes to  Employability Skills . Before the  switch  I  did  some  research , ask about this course, and also spoke  to  one of the  tutor of this programme ,the  feedback  was  very  positive.  The  decision was easy  for  my  third  week  of  university  studies to do  the  switch to Employability Skills  as  this  programme  focused  more on skills  needed in the  workplace for  instance  in  leadership roles  which  I am  already  in  at  my  place of  work,  with  these  skills  I  feel  confident  that  I will  be able to  use  and  progress  in  any  future  role  to   do  with  management .
I was  very anxious , about  making  this  switch  so  early  in the  term as  I felt I  have let myself down  so early  in  this  journey  with  university. As  the  last  time  I was  in  education  was in college  in  2002 , was  embarrassed that the  students  in my  previous  programme   would be  thinking that  I ran away  from  that  programme as it  was  getting  intense .I know that wasn’t  the  case . I think  the  agent  made the  wrong decision  of  choosing  this  course  on  my  behalf. But  along side  been anxious and  those  second thoughts about  my decision ,  I felt  relieved . Having  sat in  the  first  two  lectures in  my previous programme , the third  week  in the  Employability Skills  programme  this  is  more  in keeping with  my  interests.  I also  feel motivated catching  up  with  the two  previous weeks  that  was missed and  I owe  it to  myself  to  succeed  in  my studies and beyond .     
Analysis
This  experience  has  been  both  positive  and  negative. On a more positive  note  I fit in well  in this  programme  doing  something linked to  my career  am  already  in, the  negative  I was  out off my depth with  the previous programme the direction to  health wasn’t for  me  . Employability  skills   programme has re-introduced me to  tools ,time management at  first  didn’t  go as plan as  before I could  still  for  hours  till  I am  tired to  which  I lost myself , most positive was this  pomodoro technique which allowed me  to  plan  my time  and enjoy breaks ,keep hydrated  and  still continue the process .Books in the  library in short  demand as it  was on a  first come  first serve basis  positive booked can  be  read on  line at  home . These skills are  essential  for  my  academic  work  and  these I use  in the work place and the rest of my studies, this according  to  Hopkins and Reid (2024) suggest,” developing academic habits early helps build confidence and independence” and  this  relates  to  me  .  I happy  to  improve my  knowledge on  digital  tools as this is the way  forward  for the  future . Universities are changing  the  way  they  teach  in ,according  to McMillan (2023),  by  “ incorporating  technologies that will allow  diverse delivery of degree  courses  to  their  students ‘’.  
What  I have learnt  about myself as student is the confidence I have gained, am able express myself while at the same time listening actively and non-judgemental towards others. For example during both the mock and final presentation I felt nervous and unsure, but completing this task and listening to feedback from my peers and the lecturer my confidence grew, and I became more comfortable participating in class discussion. This experience has taught me resilience, as facing this task head on helped me realise my growth and this has provided me the opportunity to develop qualities necessary for both academically and beyond. 

Conclusion
In reflecting on the development of my academic and digital skills, I recognize a transformative journey marked by growth, adaptation, and increased confidence. Through engaging with diverse learning environments and digital platforms, I have enhanced my ability to research effectively, communicate clearly, and think critically according  to  “Wallace and Wray (2021) highlights  that “reflection and critical analysis help students make sense of their learning experiences and improve future performance.” which  has been  true  with  my  own  development . The integration of digital tools into my academic practice has not only streamlined my workflow but also expanded my access to knowledge and collaboration . These skills are now foundational to my academic success and will continue to support my lifelong learning and professional development. As I move forward, I am committed to refining these competencies and embracing new technologies that further empower my learning journey, according  to  Burns and Sinfield (2022) highlight the “importance of continuous self-evaluation in building long-term study and employable”,  as I look forward in   job  progression   in the  future , decision to  switch    has  been a  good
Action plan  



	Goals
	Short term 
	Long term
	Achievable
	Measurable
	Time-Bound
	Relevant

	
Using  the online library effectively
	Try to use keywords of the subject.
	Keep practising through out the academic year.
	Follow easy  steps online 
	Working with relevant articles to  the topic.
	Continuous practice.
	Help to improve essays with proper evidence.

	Strengthen Harvard referencing
	Using  a guide to  format  citation /quotations correctly.
	Practicing with every assignment over the year.
	with one-to-one support if needed from learning support this will  help  greatly  .
	Fewer mistakes and positive feedback from lecturers will help.
	Set monthly goals to improve.
	Referencing improves marks, credibility, avoids plagiarism, and ensures assignments answer the questions.

	Improve digital skills
	Practice making slides, experiment with colours, design, and transitions theses  I have  learnt in  another  module has helped . 

	Use PowerPoint for assignments or presentations to improve skills  and  confident over time.

	access to PowerPoint, time to practice, and can use guides or tutorials independently.

	Improvement is seen when I create slides and ask my lecturers for feedback.

	Practice once assignment templates are available.
	 Build presentations academically and develop skills beyond.

	Time management
	Using the pomodoro technique to study  focusing on breaks.
	Apply it to all studies and work tasks as part of a routine.

	Setting timers, and support from family/colleagues make this realistic.
	Feeling less stressed while balancing tasks.
	Apply consistently during study and work sessions
	Helps met deadlines, reduces stress, and helps  me relax.


	Critical thinking 
	Will ask myself critical questions while reading to raise evidence and assumptions.
	Review my own reasonings to strengthen arguments.
	Reflect, naturally and consider multiple perspectives, and support from tutors.
	Improvement is seen when the need to  identify assumptions more easy and receive feedback.
	Practice daily, since critical thinking is used in both academic and professional settings.
	Helps make better decisions in my academic work and beyond.
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