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14/08/2019 – 19/08/2019 
Volunteer at Green Man Festival 2019
◦ sampling of informative materials
◦ assistance in assembling and dissembling the necessary logistics
◦ customer care
◦ providing support for Green Man participants
07/2019 – 08/2019 
Volunteer at Successful Youngsters Association(62 h)(HR and PR Departments) 
◦ organizing 7 events about personal development and career guidance
◦ Public Speaking
◦ finding sponsors and partners

09/06/2019 – 30/07/2019 
Local Volunteer within AIESEC Organization 
◦ intercultural experiences with university students from all around the world
◦ supporting them in teaching children about their country at different schools 
◦ providing all needed information 

14/10/2019 – 20/10/2019 
Volunteer at The Color Run 
◦ involved in solving crisis situations
◦ interacting directly with the participants
◦ answering questions about the event 
◦ distribution of kits and leaflets
◦ ensuring the entry of the participants in the event
◦ interacting directly with the event management team 
1/07/2019 – 7/07/2019 
Volunteer at Swansea Air Show 2019(20 h) 
◦ promoting the event online(social media)
◦ promoting the event offline(posters, flyers, informal discussions etc.)
◦ logistical support of all exhibitors at the festival
◦ supporting the organizers in case of unforeseen situations in the job description
12/06/2019 – 16/12/2020
Press Manager, Welsh National Opera
· Initiates and maintains strong external relationships with a network of contacts in the national press and media (including non-arts press)
· works with the Director of Development and Communications to implement the press strategy, to raise the profile of WNO and grow internationally, nationally, and regionally, in order to maximize income.
· Initiates and maintains productive relationships with other WNO departments and artists, with closely related organizations such as venues, sponsors etc., maximizing chances for media coverage and exposure. 



LANGUAGE SKILLS 
MOTHER TONGUE(S): English, Welsh
OTHER LANGUAGE(S): 
	German 



 Listening B2
	Reading B2
	Spoken production
B2
	Spoken interaction
B2
	Writing B2






COMPUTER SKILLS 
Microsoft Office / Web / Social Media / Skype / Zoom
· good command of Microsoft Office™ tools, highly computer literate
COMMUNICATION AND INTERPERSONAL SKILLS 
Clarity 
I like to plan and organize my activities and my speech. I analyze any situation thoroughly and then decide what the best decision would be. I like to understand every psychological, physical or ethical aspect and process in my life and act in the best way accordingly. 
Public Speaking 
skills acquired in Successful Youngsters Association, presenting the events.

Interpersonal 
I work well in a team and if I lead it, I want everyone to feel included. I like to meet new people from different cultures, interest shown by my position as a Local Volunteer in the summer of 2019, when I participated in a range of activities with university students from Hong Kong, Thailand, Turkey and many others. 
Creative 
I have amazing results under pressure, and I can work with people of all ages, quality developed while being a volunteer in “Save the children” Organization and Successful Youngsters Association

ORGANISATIONAL SKILLS 
Leadership and responsibility 
I was responsible for a team of 7 people in the Leaders programme, where I organized a career guidance event with 3 mentors- a psychologist, a journalist and a programmer. I was responsible for a group of 25 children at the “7 Stairs” Camp.
Time management 
I use prioritized To-Do lists to manage tasks effectively, which helped me in my Media Officer job for Michael Page UK.
Goal setting 
I set both short term and long term goals and I make steps in that direction on a daily basis.
Project management and problem solving 
I organized 7 events in Successful Youngsters Association within a team and one in the Leaders Explore programme. I administrated the finances, I promoted both online and offline every event, learning a lot about marketing and branding strategies and about management. We encountered difficulties but decided to get the best out of them. I also contributed to the creation and smooth running of the other events, as I easily adapt to any situation.
Collaboration and persuasion 
I searched for partners and for mentors as a volunteer in Successful Youngsters Association and in Leaders programme, whom I convinced to enter into a partnership with us and provide us with materials, vouchers or mentors in exchange for some other benefits.
 

6th July 2021
Mrs. Jessica Guttridge
Michael Page UK
JN-062021-2927621
Cardiff
+44 117 906 5135


Mr. Alexandra Simona Stroe
University:                                      
Street:
Town:
Postal code:

Application for the role of Media Officer
Dear Mrs. Guttridge,
I am excited to submit my application for the role of Media Officer within your company, as listed on Indeed.com. As an ambitious student with communication and negotiation proficiency and Press Manager experience, I am thrilled to learn and help Michael Page UK grow. 
I have had almost 2 years’ experience in media domain, having worked at the Welsh National Opera as a Press Manager. I thoroughly enjoy attracting partnerships to my goal, meeting deadlines, and facing unforeseen difficulties. My experience aligns well with the qualifications you are seeking.
I thrive in high pressure, aiming for excellent results using my abilities. I like to identify different strategies and apply them in order to achieve success. My previous job has helped me create a well-rounded skill set, including communication and organization skills. As you state in the job application, you are looking for a Media Officer who collaborates with colleagues across the regions to make sure correct and necessary messages are propagated to staff, partners and to the audience, provides high quality analysis, including writing and distributing press publications, auditing national and specialist media, and captivating significant announcements and conferences. I maintained a regular communication with the entire team, with artists and sponsors or with companies, and always looked for feedback or aspects to improve. 
I have skillfully balanced organizational objectives and relationships and I have experienced both professional and personal growth. I thoroughly enjoy researching and identifying various innovative, unconventional marketing strategies.
I am a strong communicator who loves working in this industry. I have enclosed my CV for you to look through, where further examples of my achievements are demonstrated. Should you be interested in my skills, please do not hesitate to contact me.
Thank you for the time and consideration to read my letter and CV. I look forward to hearing from you.
Yours sincerely
Alexandra Stroe Simona


Reflection using Gibbs’ Reflective Cycle

Gibbs model is a famous cyclical model of reflection bringing you through six stages when analyzing various experiences, whether repeated, or singular: description, feelings, evaluation, analysis, conclusion, and action plan.
Gibbs' Reflective Cycle was created in 1988 by Graham Gibbs, structuring learning from experiences. It provides a framework for observing experiences on different levels and perspectives, and given its cyclic nature, it suits significantly well repeated experiences, allowing individuals to change or maintain aspects of their work, in order to continually improve.

Description
For my written assignment, I had to choose a job I would like to apply to and create a CV and a covering letter accordingly. Then, I had to write a 500-word reflection using a theoretical model.  I chose to conduct the reflection using Gibbs model. The first part (finding a suitable job) was the easiest. However, writing a CV was a difficult task, since I had to pick only the most relevant experiences for this particular job and I was a very active high schooler and student, otherwise.  Writing a covering letter was by far exhausting, as I wanted to put my whole personality in it, as well as my skills and achievements, which is definitely not possible.

Feelings
I felt quite happy and smart for deciding to do the CV first. It helped me a lot when writing the covering letter. I like to be as organized as possible. I needed to do small changes in the end, but neither did I remove loads of information, details, nor did I add some. I felt amazing about finding a balance from the beginning and choosing everything I needed in a relatively short amount of time. I experienced a little anxiety when faced with the covering letter, but as soon as I started, the negative emotions went away. I also discovered melancholy, thinking intensely about the past and the nice experiences I took part in. I never regretted being involved in many projects and volunteer work, despite sometimes overloading my schedule.

Evaluation
I managed to finish my assignment for the agreed deadline. I became more and more motivated by working towards this goal and reconsidered my plans for the summer. I actually reflected on everything I have written and take in consideration the opportunity of working in this direction soon. Now I do not think that writing as much as possible in a single day  helped me come up with the best results, since I became tired at a time, but I tried to stay focused, concentrate on my goal, give my best and reach positive results. 
 

Analysis
I know that I work productively and efficiently in the morning, my concentration level decreasing during the day. I think the main reason why the assignment went well is because I know myself well enough. I know my limits and I am familiar with my strengths, knowing how to use them to my advantage. I decided to start writing as soon as I woke up, which helped me focus. 
I enjoy working in projects that match my strengths. I also like researching, so I immediately knew where to look for answers. I searched samples of covering letters and managed to write one, transferring my experience into it.

Conclusions
I learned that I should not postpone my work and that I should not divide my work in more than a few days, depending on the difficulty of the task. The day I start should not necessarily be the day I finish, but it certainly is the day I am closest to the subject and I work best.
Action plan
Koskela & Howell (2002) state that project management is controlled by management as planning. These criticisms are universally known (Johnston & Brennan, 1996); fascinating is the emphasis on planning, with little attention distributed to executing. 
I feel that in the future I should a little more time on managing the assignment, on preparing the information I am going to use in order to create a balance between executing and planning. I want to combine them in the most effective way: research and schedule and then, write. Planning might be just as useful or even more in the creation process as executing.
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