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Activity 1 – CV’s
	Hannah Elizabeth Lloyd	Comment by Lloyd H E (FLSE): Layout is not clear throughout CV. 
Made 2018



Email: hannahlloyd111@gmail.com

 
Mobile:
 07957166236

	

	Objective

I moved to Cardiff 
on 1st September 2018 after I 
finished my foundation degree 
in Inclusive Studies for 
teaching assistants.	Comment by Lloyd H E (FLSE): This objective does not demonstrate my competencies clearly. This would have been a good opportunity to link my skills in perseverance in obtaining a degree.
I am finishing my degree every Monday through USW  
and looking part time work
around my studies.




References
Manorbier School, Station Road, Pembrokeshire.
Phone number: 01834 871228
	
	Job Experience

March - Nov 2008 – Waitress at Manorbier Country Park, Manorbier.
(Taking orders, serving customers, attending to customers’ needs and handling money)

September 2011 – 2015 – One and off Voluntary night care assistant for The Grange, Manorbier. (Caring for special needs adults).

November 2011 – September 2018 – Learning Support Assistant -Manorbier School (working the all ages from 2-11 years old. For 2 years I was the leader of the nursery and reception class two days a week teaching. Co-running of the After-School Club for 4 years and working in schools Playgroup for over a year.)

	
	

	Education/ Qualifications 
Ysgol Greenhill School
 As Level – Travel and Tourism
Photography and Art.
GCSE’s – Health and Social Care
Math
English
Science
Welsh
Geography
IT
College/ Work placement 
NVQ  level 2 & 3 – Specialist support in teaching and learning in schools.

Carmarthen Trinity of St David
2:1 Foundation Degree – Inclusive Studies.

USW Pontypridd
Degree – Childhood Studies (in progress)


Other learning Certificates
Child Protection Level 1 - Certificate 
Food Hygiene - Certificate 
First Aid – Certificate

	
	




	
	About me
Hannah is a hardworking, reliable and passionate individual who aims to provide the best level of support and care for everyone. She is used to working as part of a team and can work well independently. She enjoys learning new skills and can tackle any problems or tasks with confidence.
Hannah has over 6 years’ experience working in a school, play group and After School Club. She enjoys having fun and learning with the children she works with in a fun and safe environment.	Comment by Lloyd H E (FLSE): Module highlighted how important it was to develop CV’s to demonstrate my competencies and adapting my CV to each job.



















	Hannah Elizabeth Lloyd
4 Wheelers way, Manorbier, Tenby, Pembrokeshire. SA70 7TU · 01834 871671 
Made: January 2020

	Hannah is currently finishing her degree in ‘Early years education studies’ in order to help her achieve her future goal of opening her own nursery or forest school with wrap around care for children aged 0-5 years of age. This has been a goal for many years for Hannah as she has many years’ experience with children of all ages and enjoys nature with eco-friendly studies.	Comment by Lloyd H E (FLSE): Finishing the degree shows determination skills with trying to complete their long-term goal of becoming a nursery leader. This skill was further developed during the module when completing group task.


[bookmark: _Toc31301341]Experience
	[bookmark: _Toc31301342]From October 2011 – To July 2018
[bookmark: _Toc31301343]Learning Support Assistant, Pembrokeshire County Council 
Supporting children with behavioral, additional and emotional needs in a group or 1:1 basis from ages 2 to 11 years of age. This would include achieving completed work, 1:1 behavioral activities, speech and language tasks, 

	[bookmark: _Toc31301344]From April 2013 – To July 2018
[bookmark: _Toc31301345]After-School club support assistant, Manorbier school
Co-leader of the After-School Club from 2014-2018. Organising a range of sport activities, creative activities, and outdoor activities. Also supporting children with additional needs with extra support for fine motor skills, speech and language, reading and homework.	Comment by Lloyd H E (FLSE): The ability to organise has improved during the module. Reogranising my CV has created clarity in what roles I portrayed in my previous jobs. 	Comment by Lloyd H E (FLSE): Determination skills were used here in order to help children with additional learning needs accomplish the best results or support needed for school. This has developed through the module when working in a group within lectures to come to a conclusion within the task.


[bookmark: _Toc31301346]Education
	[bookmark: _Toc31301347]June 2018
[bookmark: _Toc31301348]Foundation Degree: Inclusive Studies for Teaching Assistants, Trinity of St David
Awarded a Merit grade (2:1). Studied and enjoyed modules in Additional Learning Needs, Dyslexia, Numeracy, Behavioral Theories, and many more.

	[bookmark: _Toc31301349]September 2011
[bookmark: _Toc31301350]NVQ Level 3: Specialist Support in Teaching and learning in schools, Manorbier School
Pass grade. Studied supporting children with specialist needs and behavioral needs as well as classroom support for the teacher. Carried out 1:1 activities provided by the main class teacher and conducted on a regular basis.	Comment by Lloyd H E (FLSE): Adaptability competencies were used within the sessions to provide appropriate support to each individual child. Module explained how to adapt CV to each individual job criteria. 


[bookmark: _Toc31301351]Skills
	Creative
Team leader
	Team member
Committed
Determined


[bookmark: _Toc31301352]Activities
Hannah enjoys walking/hiking along the coast, sketching and art, IT, and spending time with nature. Hannah volunteered for a couple of years at a care home for special needs adults when extra help was needed for evening times. This helped her build confidence with working with special needs adults, as well as children, in understanding forms of behaviors and using a range of skills to help many situations. Hannah can speak basic welsh and is trying to adapt herself more into the language by speaking it more, listening to audio books in Welsh, and is considering taking up welsh courses to improve herself in the language.	Comment by Lloyd H E (FLSE): Working with special needs adults gave an incite to what can happen and the changes to a child when children with SEN reach adulthood. Doing this job helped myself feel determined to do the best I could for children with SEN or ALN to achieve the best outcome they could in their school life. The module has made myself more reflective on my own qualifications in order to help gain confidence and more understanding. 	Comment by Lloyd H E (FLSE): The Welsh language was not spoken much in Hannah’s primary school, it was very difficult to pick up the language later on in life. Despite this, Hannah is still trying to push herself to speak basic language every day and is determined to be able to pick up the language to a reasonable standard in order to become a leader of a forest school.  
 























Activity 2 - Entrepreneur


















Name: ___________________________     Student Number: _________________________
For each of the capabilities below ask yourself;
· Have I ever demonstrated experience in doing this? How practised am I in this?
· How capable am I? What example or evidence could I give of my capability?
· How confident am I in my ability?
· For each of the statements, assess your level of capability as follows;
4 – I am highly capable in this, fully confident of my ability
3 – I am quite capable with some successful experience which I could develop
2 – I have quite limited capability and experience and would need quite a lot of practice to become competent.
1- I have no experience of this and cannot claim capability, would need to develop this (but everyone needs to start somewhere!)
· Write your score for each statement in the column on the right margin.
	Capability
	Statement
	Self-Assessment

	Personal organisation
	· Set and plan to achieve personal and business goals
	3

	
	· Take personal responsibility for the outcomes and consequences of my actions	Comment by Lloyd H E (FLSE): Completing this self-assessment enable me to envisage future goals, giving myself a clear vision of the steps I need to take in order to become a Forest School leader. This would include future courses for completion.
	3

	
	· Plan and use time productively to achieve my goals
	2

	
	· Apply energy and dynamism to achieve results effectively
	3

	
	· Apply self-awareness of personal strengths and limitations to achieving goals
	3

	
	· Seek creative and effective ways of solving problems and meeting needs
	4

	
	· Manage stress and pressure which may result from uncertainty and investment of effort
	2

	Total score (out of 28)
	



	Capability
	Statement
	Self-Assessment

	Interpersonal interaction
	· Grow and maintain networks of social and industry contacts
	3

	
	· Find out what is important to people and understand their perspectives
	4

	
	· Influence and persuade people to understand, accept and trust my point of view	Comment by Lloyd H E (FLSE): Communication within group work during the module has improved by understanding the importance of negotiating to achieve the best outcome.
	4

	
	· Negotiate and conclude agreements with people
	3

	
	· Lead individuals and groups to achieve common goals
	3

	
	· Coach and provide feedback to people on their behaviour and performance
	3

	Total score (out of 24)
	




	Capability
	Statement
	Self-Assessment

	Investigating opportunity
	· Identify and investigate the potential value of new opportunities
	3

	
	· Investigate and develop options for exploiting opportunities
	3

	
	· Identify resources which could be connected to exploit opportunities
	3

	
	· Assess, evaluate and select the opportunities which offer greatest potential
	3

	Total score (out of 16)
	



	Capability
	Statement
	Self-Assessment

	Applying innovation
	· Identify new possibilities and apply creative thinking to initiate new products, services and processes
	3

	
	· Connect needs, resources, knowledge and technologies to create new products, services and processes
	4

	
	· Develop innovations which can be applied to solve problems and meet actual and potential needs
	3

	
	· Ensure innovations can be produced to meet service user and funding body requirements and expectations
	2

	Total score (out of 16)
	



	Capability
	Statement
	Self-Assessment

	Strategic venture planning
	· Propose a strategic vision and strategic plan for the future development and growth of a venture	Comment by Lloyd H E (FLSE): Through group discussion during this module has built upon communication skills to help voice future business plans, communicating with other business owners and communicating plans with future partnerships.
	2

	
	· Prepare a credible business proposal to gain support from and identify the benefits to investors, funding bodies, service users and other stakeholders
	2

	
	· Define a realistic business model which will enable a venture to meet service user requirements and create value from the opportunity
	3

	
	· Identify and plan the resources needed for the launch and development of a venture: what will be required, when and potential resource implications
	3

	
	· Identify and assess the strengths and weaknesses of competitors and differentiate a venture from these in ways that service users and/or funding bodies will value
	3

	
	· 
	

	Total score (out of 24)
	










	Capability
	Statement
	Self-Assessment

	Market development
	· Identify markets, opportunities and needs and their characteristics
	3

	
	· Find out actual and emerging service user and/or funding body needs, preferences and decision-making criteria
	3

	
	· Develop and implement marketing plans to communicate and promote to service users and/or funding bodies 
	3

	
	· Contact, meet, present to, negotiate with and sell to service users and/or funding bodies
	3

	
	· Set targets and monitor performance
	3

	
	· Review and evaluate the effectiveness of marketing plans
	3

	Total score (out of 24)
	

	Overall total score (out of 132)
	

	Divide your overall score by 132 and multiply by 100 to give a percentage.
	




Reviewing your self-assessment

Remember that this is a self-assessment, you can use it or not as you wish and can choose to focus only on those areas that you feel are important.

Not everyone wants to be a leader or entrepreneur but having or developing these capabilities will increase your employability as well as improving your chances of gaining promotion, if this is what you want from your employment.

What is important to remember is that many of the capabilities outlined above are used by people in the Public and Third sectors as well as by entrepreneurs in the Private sector. Once you have completed the self-assessment take a little time to think about how the capabilities outlined above might relate to a career that you are interested in.
	How might these capabilities apply to a career in _____________________

	












































Activity 3 - STAR














Name: Hannah Lloyd________    Student Number: 1502778____________________
Using the stages of the STAR technique draft a response to the following question:
Could you give us an example of how you have contributed to a team or group activity?
	Situation

	When conducting a session with children aged 6-7 building dens as part of a team building activity, one of the children in a group was struggling to communicate with others in a calm manner. The child was beginning to get upset and stressed about other children not listening to his ideas and threw a tantrum by shouting, screaming and running away from the class. 

	Task

	Using team-building skills and fine-motor skills to work as a team to find resources within the playground/ woodland that will help the group build a den. Must work together in building, collecting/ gathering, and communicating with one another.	Comment by Lloyd H E (FLSE): Team building skills were used in group work during this module and stressed the importance of strengthen groups to build upon other skills. 

	Activity

	Group activity with children between the ages 6 to 7 building dens using natural resources within playground/ woodland.	Comment by Lloyd H E (FLSE): The module pointed out the importance of creativity skills and how they can be adapted to any situation.

	Result

	After talking to the child and explaining why the other children were not listening to them because of his shouting and tone of voice, the child was able to understand, and we came up with a solution for the problem. The child was able to communicate in a calm manner (with guidance and support from a LSA) and was able to continue the task at hand.	Comment by Lloyd H E (FLSE): During a group activity within the module ‘Skills for life: Employability and Future pathways’ it helped stressed the importance of honesty and communication when working with a group or team.



























Reflective Essay











This assignment will be discussing the module ‘Skills for life: Employability and Future Pathways’, expectations of the module and initial thoughts. In addition, this assignment will also be demonstrating the several employability and enterprise competencies that have been developed throughout this module. Gibb’s reflective cycle (1988) will be used to assist with the structure of this reflective assignment. Reflective writing is a more personal form of writing than any other, although it still needs a formal structure (Effective Learning Service, n.d.). This assignment will refer to different acitivties that took place during lectures. Several activities were undertaken throughout lectures with the aim of developing enterprise and employability competencies; these have been used in this portfolio as evidence. Any challenges that were encountered during the activities will be discussed with an aim to improving and developing employability skills.


The activities that have been chosen for this module were an old CV that was created a year before the module and a new CV designed after lectures had begun. Both have been annotated in order to demonstrate areas of development in addition to highlighting employabilty competencies.
 A S.T.A.R activity has been designed and annotated as evidence of engagement and involvement in an activity and shows the skills that were used in order to support this portfolio. The final activity for the portfolio is an Entrepreneur worksheet concluding and evaluting different areas based around confidence and competence in setting up a business and assessing any challenges that may occur.


Curriculum Vitae, or CV for short, is a personal advertising document that is used to sell yourself to potential future employers. It should highlight why you are the best person for the job, your professional history, your skills and competencies, abilities and achievements, and information about yourself (Henning, 2020). The purpose of participating in the activity surrounding CV creation was to point out the importance of having an up-to-date CV and what should be included within it too. The original CV layout was very basic and was missing information that was required. A brief paragraph around future aspirations, in-depth description of past jobs and a description of what was involved, and competencies were all missing from the original. This was a challenge to recreate the entire CV as there was a lot missing and the layout did not look eye-catching or professional to grab the attention of a future employer (Cole, 2010). Altering the original CV was successful as the up-to-date CV looks cleaner, skills are now mentioned, and a brief aspiration has now been included. This has allowed time to reflect on past work placements, personal skills, and reflect on what qualifications are needed to improve one’s aspirations. This also allowed reflection upon keeping an up-to-date CV, even if currently employment as it is always helpful to be prepared. I recognise this was vital as is an opportunity arose I would be prepared to apply for it. It is vital to have one prepared to ensure that one can send off a CV as quickly as possible as the perfect opportunity may pass (CABA, 2019). 


During an activity, The STAR (Situation, Task, Activity, Reflect) worksheet was introduced. Initially, I was unsure how this could be applied to my goal to becoming a Forest School Leader. However, after discussion with peers on the course and listening to other examples, I was able to break down the situation, identify what skills were used to handle the situation involving the child. The Effective Learning Service (n.d.) believes that through reflections, we can analyse activity and experience in an attempt to ‘make sense’ or find meaning in the situation. This can lead to learning new skills and evolving as a whole. The challenge with the STAR task was finding a moment to have quiet time and remember a suitable situation while teaching young children. However, it was a good learning experience to reflect on activities with the children and what skills were used in order to make the activity a success. This activity has shown myself how useful it is to reflect on past tasks and how I can apply them to future situations adapting to the role I am applying for. The STAR format would be beneficial as it may clearly demonstrate to a potential employer how I have used this specific competency in a situation (Welsh Government, 2019). 


As a student that has experience of working in a learning environment, I was initially unsure of how beneficial the employability module would be for me. The entrepreneurship worksheet directed questions towards own personal goals by directing you to rate your skills and knowledge between one and four. It was a challenge to myself to broaden from my idea of running my own business and thinking in depth about what other aspects would be involved. I felt this was a helpful way to look at the business plan and helped me to identify my strength and weaknesses. As a result, this has highlighted what I need to do which includes, securing funding and writing a business plan (Rae, 2007). 


The module for ‘Skills for life: Employability and Future Pathways’ has shown me that is it important to use a variety of tools when applying for future roles. Reflecting on the activities has made myself more aware of skills and competencies that can be adapted to individual positions. It has highlighted where my own strengths lie and where areas of development are required. Using Gibbs Reflective Cycle (1988) has shown how important it is to have an action plan in place to focus upon and to constantly reflect back in order to reach my goals. In order to obtain my goal in becoming a Forest School Leader, I will continue to use the activities introduced in the module and will investigate other qualifications that are required for this role. 
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