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Introduction

In this reflective report, I will be talking about what I learned from the (Academic and employability skills) module and also I will be talking about my personal experience and how helpful and useful this module was for me in following the Gibbs reflective cycle model most importantly I will talk about the reflection following with a paragraph’s about Time management, CV writing, and public speaking and giving presentations and at the very end, I will include my personal presentation slides for this module.

Reflection

From what I learned during my studies at the University of Wales Trinity Saint David; Reflection is a process that helps you gain insight into your professional practice by thinking analytically about any element of it. The insights developed, and lessons learned, can be applied to maintain good practice and can also lead to developments and improvements for both the professional and their service users. There are many models that can be used to guide a reflection. For example, the era cycle (Jasper, 2013) is one of the simplest models of reflection and contains only three stages that are: experience, reflection, and action. In the mid-1990s Driscoll developed another simple model was by in the mid-1990s. Driscoll based his model of the 3 What's on the key questions asked by Terry Borton in the 1970s are: "What?", "So what?" and "Now what?"
In this report for the University of Wales Trinity Saint David, I will be using the Gibbs reflective cycle model to reflect on what I have learned and what was my personal experience overall.
[bookmark: _Hlk101445202]What is the Gibbs reflective cycle?
It is one of the more complex models of reflection, but it may be that you find having multiple stages of the process to guide you reassuring. Gibb's cycle contains six stages: description, feelings, evaluation, analysis, conclusion, and action plan. Gibbs Reflective Cycle is a simple six-stage process that can help you reflect on your experiences in the workplace. You'll learn what went well, as well as what could have gone better, and put together an action plan to address your weaknesses.
The first three steps of the model focus on what happened during the experience being analysed. The final three steps of the model focus on how you can improve your experience for future similar situations you encounter.
 In my opinion, now, is the best reflective cycle model, because it answers all the questions that a person can ask, thanks to the various questions that a person asks himself by writing using this form, the reader will be given all the information he was looking for and even more. I think it is the best model to follow to make a reflection, and I will certainly continue to use it in the future, not only in reports but also in my personal life I will follow this cycle model of questions, to really realize what is happening around me and I advise everyone to do it.

Time management
For me, time management is an important skill to develop. It is extremely important to have time management skills in university, but it is also an important skill in life. "Time is a valuable personal resource that if you gain control of you will have greater control of your life. It enables you to set and attain personal priorities and maintain a balance in life" 
Time management is a method to work smarter rather than harder to get more out of your time and resources. Everyone has the same amount of time – 24 hours a day; the key is to allocate appropriate time to your activities based on their importance. It is up to one to utilize it in whatever way one wants.
Before I started this course, I was one of those people, I couldn’t do all I wanted to do but thanks to this model (Academic and employability skills) I learned how to manage my time, and how to organize my daily plans thanks to the 80-20 rule that I learned during my studies. Basically, the 80-20 rule, also known as the Pareto Principle, is a theory that asserts that 80% of outcomes (or outputs) result from 20% of all causes (or inputs) for any given event. a goal of the 80-20 rule is to identify inputs that are potentially the most productive and make them the priority.
I start using this rule in my daily life. Every evening before bed I write a list of the tasks I have to do when I wake up I put the most important tasks at the beginning of my list and I put the less important tasks at the end In this case when I wake up actively in the morning I will do all the important tasks at the beginning of the day and later If I feel tired, I will not do the rest of the less important tasks. For example, arriving on time, brushing, bathing, studying, etc. should be on top and the least ones like watching TV, chatting, etc., may be left out. Now, one should decide on the time duration one is going to spend on each activity and stick to it. For example, if one decides to self-study for five hours every day, then one must stick to this decision. 

For me, Time management means rightly managing the time available to one. Time is significant, and it must not be wasted. One can always do much in a little time; hence so much to accomplish. Time management is especially essential for students, as they have to study various subjects in a limited period. Time management is a skill that could do life beautiful work wonders if practiced daily.

CV writing
In my opinion, CVs are valuable and important because they are your first and maybe only direct communication with a potential employer. Presentation is key. For this reason alone it should be carefully thought out, designed, and written so that it makes an immediate positive impact on key decision-makers. When a reader looks at your resume they should be able to quickly gain a clear indication of your experiences and potential. Bear in mind that the person reading it will never have met you, so keep it grammatically error-free and focused, as it will be seen as a reflection of you as a person.
At the beginning of my education, I did not know what a CV was. Every year, my teachers ask me to write A CV, but I did not do that because I did not know what a goal was, but when I found that the CV was one of the most important skills that anyone should Learn. When I decided to apply for a job for the first time, I had to write my CV so I could apply for the job, but I did not know how to write a good CV, so I resorted to YouTube and I watched many videos on how to write a good CV, and then I tried to write my first CV. After I wrote it, I did not feel it was good enough to make me get the job, but I did not stop here. I applied for more than one job until I was accepted after a year.
Thanks to (Academic Skills and Employment Module) I learned the basics of writing a CV and noticed all the mistakes I made when I wrote my first CV, now I know that to be able to make a good CV, I'll need to include my personal details and contact information and also I'll need to detail my academic history. I'll need to list my professional experiences, include relevant skills and qualifications, achievements, relevant publications and presentations, a list of my professional associations and affiliations, and finally hobbies and interests.

Public speaking and giving presentations
Public speaking and giving presentations are one of the most important skills that an individual must develop and work on Public speaking and giving presentations are very useful skills in many aspects of life like education, business, and selling. teaching and generally feeling comfortable speaking to a group of people. Developing the confidence and capability to give good presentations, and speak well in front of people, are also extremely helpful competencies for self-development and social situations.
Before I started this course, Public speaking and giving presentations were one of the weakest skills I had and one that I should have worked on since I was in college. Considering myself as a shy person, I did not know or realize the importance of these skills in my daily, practical, and academic life, as I did not use them much. When I gave my first presentation at university, I felt mistrust and shyness from my classmates, but I got over this shyness and distrust thanks to In this course, I understood the importance of these skills and why I should develop them, work on them, and try to improve them for the better.  I started working on improving my confidence as my classmates and my teacher helped me out. They made me feel that there was nothing to make me feel ashamed of and that I should be confident in myself in giving presentations. I practiced in front of my classmates and even alone at home and that's what made me feel confident in myself and my public speaking and giving presentation skills

My Presentation
At the end of this report, I will be sharing my personal presentation sides for the Academic and employability skills module where I explained what my future plans are for mechanical engineering.


Conclusion
Learning is very important in our personal and business life. Learning helps us to identify our responsibilities, talents, goals, and duties. Growth or development in life, career, and business happens when life presents you with many challenges or when you try to move forward. Through learning, you will be able to solve or defeat them. Learning is essential to our survival. Just as food nourishes our bodies, information and constant learning nourish our minds. Lifelong learning is an essential tool for every career and organization. Without learning you cannot change your career, your personal life, your community, and your organization. Lifelong learning is the most effective way to deal with change. We started learning from birth and will continue to learn till the end. Learning is input to our body and brain. Not only do humans learn, but animals and all living things learn in their daily lives. Learning is light. That light shows us what lies ahead in life.
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