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[bookmark: _Toc81119161]Introduction
Reflection is an effective practice being done in every field. In the professional or learning context, reflection plays a vital role as it allows researchers or students to improve critical thinking. Through reflection, we can assess our learning and understand what we have learned and improved further in the future. However, the term reflection is discussed by scholars from different perspectives. Such as, according to Kolb's (1984) reflection model, reflection is considered as the fundamental practice for students to convert their experiences into summarised and clear concepts.
Nonetheless, reflection has various types of forms. It is being done in the form of reports, portfolios and journals (Helyer, 2015; Helyer & Kay, 2015). Considering its importance, I personally reflect on every assignment given to me so that I can recap what I have learnt while doing the assignment and what areas of development I can improve while doing future assignments. Likewise, this report will be focusing on the analysis of academic skills which I have learnt throughout the module by using one of the reflection models. Furthermore, I will apply the selected model to some of the topics I have learned in this module.
[bookmark: _Toc81119162]Reflection on Learning
Selecting the right reflection model is also a part of learning. There are plenty of reflection models, so choosing the right framework or model is among the top skills that make sense while doing reflective analysis. Reflective frameworks help us to deconstruct experiences systematically. They make us think of the right thoughtful questions, which gives our learning a proper structure (LibGuides, 2021). As discussed, there are many reflective models such as Gibbs reflective cycle, Kolb's reflective model, Driscoll's 'What' Model of reflection, ERA cycle etc. As still, I am in the learning process, so, among these models, ERA reflective cycle is a right and simple framework that will help reflect my learning in this module. However, the main reason for selecting this model is that it is the latest framework among others.
[bookmark: _Toc81119163]ERA model for Reflection
The ERA model is an acronym of "The ERA cycle of reflection is a straightforward model that is simplest compared to other models. It contains only three easy steps that are understandable by their terminologies: experience, reflection, and action. Also, ERA is an acronym of these three words. This model was established by Jasper (2013). 
The ERA model has easy steps through which every person actually passes. It is a complete cycle that starts from the Experience. The events which occur work as an experience through which we pass, and later on, we Reflect those events or experiences. We reflect in a way that we think of the same and learn what went right or what went wrong. We actually examine our experience through reflection. So, once we realise our positive or negative feelings regarding the event, we take further action accordingly. So, after taking action, the acting event again works as an experience, and this reflective cycle continues. This is how this model works. 
As I have explained the use of the ERA model, I will be applying this model to the skills which I have learnt throughout this module. Each skill will be analysed through all three steps of the ERA model.

ERA Cycle for reflection (Jasper, 2013)
1. [bookmark: _Toc81119164]Academic Writing
Probably, we have been doing academic writing since our school. It can either be in the form of essays, assignments or reports in the higher levels. However, there is a huge difference in academic writing level if we compare between graduate and school levels. At the graduate level, academic writing is always clear, well structured, concise, and backed by authentic sources.
Experience
In this module, I have learnt and experienced that academic writing possesses some important characteristics that I have never learned before in higher school. In this module, I have learnt that academic writing is a particular style that is quite different from other casual writings. Academic writing should be written in a formal tone with proper structure. In academic writing, we should avoid contractions, slang and first-person perspective. Every statement should be backed up with evidence. Failing in providing evidence in a required academic style leads to failure. 
Reflection
Although academic writing topic is well covered in lectures, still there is much to practice. I know the basics of academic writing, and the concepts are clear. Despite that, I will have command over writing as much as I will write. Making clear and concise writing is an art that comes with years of experience. So, doing academic assignments and coursework allows me to work on academic writing on a regular basis. However, I try my best to avoid descriptive work and make my points clear as far as now concerned. Furthermore, academic writing is more about citing statements with relevant sources, so I have to work more on referencing and searching relevant literature databases.
Action
The third step of this model is an action. As this report is evident, I have applied my academic writing skills in the best possible manner. I have tried to complied academic writing rules where they are needed. Also, I have avoided informal language because of academic reports. However, I have used the first-person perspective throughout this reflective report because a reflective piece is an exception in academic writing, which is constantly being written in the first person. Otherwise, all the other academic papers are to be written in the third person. 
2. [bookmark: _Toc81119165]Paraphrasing
Paraphrasing is an important act in academic writing that requires strong English language skills in grammar and sentence composition. Paraphrasing is actually an act of conveying information in own words which is already available. However, paraphrasing and patchwriting terms are interchangeably used, but in reality, both practices differ. Paraphrasing is to change the complete sentence in its own words, while patchwriting is only about changing few words of the sentence. So the specific reason for paraphrasing in academic papers is to convey the already published information or literature in your own words, showing good command over the information as you have restarted it.
Experience
Considering the importance of paraphrasing in academic papers, I practised more on this topic. For paraphrasing, one should be able to understand the source information in a manner so that they should be able to write in their own words. Paraphrase totally depends upon your level of understanding towards the source you are referring to. When this topic was covered in class, I learnt with keen interest and practised at home to be experienced enough to handle academic papers in a better way. It is also a part of my experience that I well understood the concept of plagiarism in this module while studying this paraphrasing topic. The main use of paraphrasing at the university level is to make a work that should have less plagiarism according to given university limit.
I learnt the easiest process of paraphrasing, which includes:
i. The first step is to go through the source properly before going to paraphrase.
ii. Academic writing requires easy-to-understand words, so if any term is not understandable, look up for synonym in the dictionary (Make sure do not change key subjective terms).
iii. Re-read the source and skim unnecessary words or phrases and make a concise sentence in your sentence.
iv. Write down the sentence which you made verbally.
v. Like reflection, paraphrasing also requires going through the source once again to make sure that every point is covered in the paraphrased sentence.
Reflection
Paraphrasing plays a key role in writing a quality paper with zero percent plagiarism. Therefore, I have a great command of paraphrasing skills. Although there are plenty of online tools available, but they do not paraphrase. They only change few words that are not enough for reducing plagiarism. Moreover, online tools do not care about the meaning of the sentence. Therefore, their sentences do not usually have any meaning. Within this module, we learned paraphrasing in detail in which the lecturer taught different rules to paraphrase the sentences in a quality manner. Still, I need to improve this skill so that a reader can understand my idea in one go.
Action
After learning paraphrasing skills and intense practice of this topic, now I apply the taught paraphrasing rules easily in academic papers. This skill helps students a lot in using online sources. I have applied paraphrasing at some places in this report, which reflects my expertise in paraphrasing skills.
3. [bookmark: _Toc81119166]CV writing
CV is an acronym of Curriculum Vitae. It means course of life. Therefore, the CV possesses all the information about your life, either it can be personal, academic or professional. If the CV does not contain all the information, it is considered incomplete and results in rejection. Another term, 'resume', is also being used interchangeably with a CV, but both have different aspects. The CV is to be written in detail with all the information, but a resume is a shorter version of a CV which only contain specific information related to the desired vacant position. So, a resume does not include all the information in detail.
Experience
After high school, I experienced writing a CV for my friends and relatives, but the right way of writing the CV was learned in this module. This module provided guidance to write a professional CV, including the pros and cons, which always help me to write a good CV. With the experience, I have realised that the CV should be two to three pages long. However, the CV structure should be well arranged so that the interviewer or examiner should find desired information easily. Below are the sections of a CV which I have experienced:
A good CV should contain below sections:
· Contact Information at the top.
· Academic history after contact information.
· Then professional qualifications
· Awards and honours
· Publications
· Professional Associations
· Certifications
· Volunteer work. (This section works as a plus point)
· Personal Information (Optional or give only necessary information) 
Reflection
Through the experience, I have learnt how to write a good CV. Although, any country still introduces no any particular design except European style (Europass). So, I know the basics of writing a CV, but there is a need to learn designing along with this skill to make the CV infographic which is demanding nowadays.
Action
In a recent assignment, I have made one CV for myself for my intended career, reflecting my action upon my experience in this module. 
4. [bookmark: _Toc81119167]Cover letter writing
A cover letter is a type of letter which supports a CV. The length of a cover letter ranges from one to two pages. However, it works as a motivational note for the reader or HR personnel to consider your application. It is written in a manner that creates the interest of a reader. So, a cover letter should be written carefully with the use of polite and catchy words and statements. 
Experience
The cover letter topic is one of my favourite topics which I have learned in this module. It is because the cover letter is a piece of writing where I showcase almost all the skills, including academic writing, paraphrasing, summarising, motivational speaker skills, and reflection. Like other writing pieces, the cover letter also possesses a standard format, which is mentioned as below:
· On the header – contact information
· Then greeting hiring manager on the left top corner below the header
· The first paragraph should contain your top achievements so that reader finds interest in reading your letter further.
· The second paragraph should provide evidence that proves that you are the perfect candidate for the post.
· Third paragraph – You should explain how you can be beneficial for the company as a whole.
· Formal closing words
Reflection
As it is a key skill for employability, it is challenging to write a good cover letter. I am inclined to learn more on this topic as I will keep improving as much as I learn. However, I am able to write a good cover letter, but still, there is a bigger room for improvement.
Action
I have applied all the key points in the last assignment in which I wrote a cover letter for my intended career. I tried my best to use a tone that motivated the reader and used the structure as given above. However, for future letters, I will need to be more inclined towards interest developing statements.
[bookmark: _Toc81119168]Conclusion
To conclude, I have learned academic and employability skills throughout the module, which are helping me in achieving career-oriented goals and reflected same in this report and previous assignments. Although I have discussed only four topics in this report, I have actually learned enough on all the covered topics.
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