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Introduction
Throughout this module, I have learned numerous skills that are critical for personal development. The module has particularly been informative in exploring the various aspects that an individual should focus on for a holistic growth to become well equipped in the market. As a student, understanding the importance of specific skills and the advantage they give a person in the job market is imperative, something that this module has comprehensively revealed through the various lessons. For instance, the module has particularly emphasized on the need for academic proficiency as a prerequisite demanded by employers. However, this is not the only important component that gives a person an edge over other competitors as there are other employability skills far and beyond the academic achievements. These are aspects that this module has made clear that any person who desires to be the best in their field, must work hard to hone and outshine the rest. Therefore, this reflective report will focus on key areas of that this module has helped me to develop including the academic writing skills, presentation, critical thinking skills, time management, and writing or preparing my curriculum vitae. Moreover, the report will also incorporate a reflection of the skill gaps that exist and the appropriate ways that I would employ to improve on those areas.
Academic Writing Skills
While interacting with this module, I have come to understand that academic writing is a broad set of skills that incorporates various elements such as research, analytical thinking, writing, referencing, and proofreading. According to Swales & Feak (2004) students are required to be well versed in particular aspects that comprise reading and understanding contexts and concepts, and applying these in real-life situations. The process of doing so incorporates a skill termed as analytical thinking. In fact, Chin, Reid, Yamazaki, & Wray (2013) seconds this observation by underscoring the importance that these skills have on the eventual success of a person in the employment sector. For instance, the author argues that the ability of a person to synthesize complex information or data and break it into smaller manageable parts that people can comprehend is a critical skill in demand in the contemporary era. 
Often, in academic writing, a student is presented with scenarios that require extensive research, compiling of information and expression of the same in a logical and flowing manner. This is an area this module has enabled me to develop through progressive exercises, leading to my understanding of key concepts. For instance, I have gained a lot of knowledge in various research techniques including search of databases in the library using the catalogue and online using keywords and specific phrases to filter the most relevant materials for my work. Such an approach is consistent with Osmond (2016) claims that gradual development of research skills is the beginning of a successful person not only in their academic work but also in their career. The author acknowledges that the world is in a data era, an aspect that requires potential employees to have a mastery of how to apply this in their future work, and that one can only master this through academic writing since it incorporates analysis of information. 
The most important aspect of academic writing that this module brings out is that the organisation is imperative. Irrespective of the type of work, there are basic rules that one must adhere to with some of these comprising the grammatical concepts, sentence organisation, and paragraph structuring. Moreover, the module brought a clear understanding of the referencing rules, an aspect that not only makes ones work professional but also authentic due to incorporation of proven evidence. While learning about all these aspects of academic writing, I realized that referencing is one of my major flaws in this area. As a result, I have been constantly familiarising myself with various tools to sharpen these skills, especially when it comes to distinguishing the different styles involved. 













Time Management
Time management has been categorized as an important aspect that every student must develop in this module. Based on Buck (2016) as a scholar, handling multiple assignments is commonplace machining time consciousness crucial. The author indicates that time will never be sufficient enough for any student unless he or she develops discipline in its management. Without this, rushing through work and constant procrastination together with frequently missed deadlines become a norm. However, this module has helped me to recognize the various ways through which I can become better organized by prioritising my tasks, as well as having a proper judgement of the available time and how to efficiently utilise it. In fact, this is something that Heath (2016) agrees with and adds that this is what transforms a student into a high achiever not only in their academics but also potentially in their later careers. 
    Within this module, the emphasis is on preparation and proportionate categorisation of all tasks depending on the time needed to complete each. By doing so, this model has been invaluable in enabling me to identify and assign importance to each tasks, and in this way, distribute my time in the most appropriate way to ensure that I adequately meet all the needs for each of the components. In fact, Newport (2006) explains this concept by giving an example of how ingenious time management approaches distinguish straight-A students from the rest. Based on the author, the idea is to have a visionary understanding of the gravity of each section of the work and apportion sufficient time for each. By doing so, a student ends up working smarter rather than harder, and this is what makes them outstanding just like this module hints. Moreover, it also shows why employers are strict on the capabilities of a person especially time management skills because this is what sets the productive individuals apart from those that derail the achievement of the goals and objectives of a company. 

Presentation Skills
Presentation skills are perhaps what this module considers crucial as academic and employment skills. It becomes clear through the learning objective that irrespective of how strong, accurate, and compelling one’s work is, it becomes irrelevant in absence of proper presentation skills. The module enhances my skills in this area by emphasising on the importance these skills have in various areas. The arguments presented in this module are a reflection of what Theobald (2013) presents in his book about how a person can develop their presentation skills. The writer indicates that there are many ways through which one can boost this important skill both in the academic sector and in the employment realm. The author states that preparing the script is the foundation of a strong presentation before employing the storytelling power, human, and other tactics of captivating the audience during oral presentation.
Particularly, this module’s discussions shed more light on how I can utilise specific tools such as PowerPoint presentation tools to improve these skills. The module considers the use of various visual aids including handouts crucial for the success of a presentation just as supported by Bradbury (2007) who says that this complements the oral presentation significantly. While this is true, it is clear from this module that strong presentation skills have a lot to do with the approach, pace, and intonations that one uses. By studying this module, I have learned that confident speaking is the first priority that I should have in all my presentations as a student. In fact, building such skills will be an added advantage in the later years in my work environment. 
Most importantly, this module takes me through a comprehensive understanding of the strategies that make a person’s presentation skills stand out. Similar to McCarthy & Hatcher (2002) cautions when making a presentation, this module warns about the temptations of rushing through one just to complete it. Instead, it advises that the focus should be on quality delivery. One can, however, only achieve this by mastering a balanced speed that is not too slow and neither too fast to avoid both boredom and irritation of audience. For instance, I have come to understand that as a presenter, it is important to give a captivating introduction that draws the attention of the audience whether when making an academic or a work-related presentation. The next tactic is to strategically and skillfully roll out the rest of the content while exploiting the necessary visual aids. However, through this model, I have realized that I have a weakness making use of pauses during presentations. To address this, it is important to practice this important skill through mock presentations to master its usage and develop complete presentation skills which are not only effective in academics but also for employability. 

Critical Thinking
It is clear from this module how important critical thinking is as both an academic and employability skill. Lau (2011) seconds this statement by exploring the differences that critical thinking brings in the clarity of information and problem-solving in different circumstances. Before engaging this module, I was not aware of how impactful it is for one to comply with aspects such as logical progression, relevant evidence, and proper premises in written work as indicators of critical thinking. In fact, I ended up with inconsistent arguments characterized by false premises and flawed reasoning among other shortcomings. However, through this module and external research, I have come to recognise the role that critical thinking plays in my work. Moreover, this is an important employability skill because it is an indicator of an organised person. 
Through this module, I have gained experience in identifying evidence in texts, evaluating it, identifying the conclusions, and determining whether the evidence provided seconds the conclusion. This is an important exposure because it improves a person’s understanding and growth of their critical thinking through practice.  Considering that academic work often comprises of complex arguments that requires one to comprehend and debunk, this learning will enable me to excel. Moreover, it will also be instrumental as an employability skill because similar complex problems in work settings require critical thinking to address. 









Writing or Preparing a CV
While CV preparation may appear like a straightforward endeavor, it is important to understand that crafting job-winning ones is an art that requires specific skills. This is something I have learnt through this module’s key considerations while designing a CV. Chacha (2018) in his book about CV writing and the techniques that make a difference stated that the brevity and customisation of a CV for specific job openings is the first aspect anyone should consider. Similarly, this module highlights this as the most important factor that a prospective job seeker should prioritise when incorporating the various details in a CV. 
I have, therefore, gained the knowledge of writing a good CV by understanding the crucial components that make up various forms of CVs with and for different purposes. In fact, this is a crucial employability skill as it gives the image of a person who is not only organized but also knows what he or she wants. However, while honing this skill, I realised that I had a problem summarising my achievements to fit in the CV without making it too detailed. To address this gap, I have started practicing short-form writing as well as use of initials to avoid wordiness. 








Conclusion
[bookmark: _GoBack]Overall, this module has been significantly informative through my journey of enriching both my academic and employability skills.  There are many ways through which this module has enabled me to progressively improve with my academic writing. The various writing strategies presented by the module, have particularly enabled me to recognise my weak points while at the same time providing additional ways of improving other areas as well. Time management is another area that I have seen tremendous improvement ever since I started this module. After realising how important task scheduling is, I have managed to effectively plan and execute all my work within the expected deadlines, and this is an added advantage in a work setting. Moreover, this module exposes me to approaches that hone presentation skills, critical thinking and preparation of my CV. With all this knowledge, I believe I have grown into an individual with a wide range of academic and employability skills. 
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