 APPROPRIATE ACADEMIC WRITING STYLE

1 Formal Language
a) consult books, journals, papers, texts in your own department to see the appropriate style for your subject area
b) do not write as you would normally speak
c) sentence types and structures must be clear and accurate, but eventually you will be using many compound and complex sentences, rather than a string of simple sentences

 
2 Vocabulary 
a) formal rather than informal vocabulary must be chosen 
      eg. a bit difficult X     rather difficult

b) phrasal verbs should normally be avoided eg. get over  X   recover

c)   correct collocation eg. a high possibility X         a strong possibility   
                                              a strong variety of   X       a wide variety of     



3 Contractions
The use of contractions is NOT acceptable in formal writing of essays, assignments, dissertations etc.
Eg. can’t  MUST BE WRITTEN AS CANNOT    won’t / WILL NOT    don’t / DO NOT
       isn’t      aren’t    didn’t     shouldn’t      couldn’t    etc.   X



4 Idioms and phrases
Common idioms or colloquial language phrases are not acceptable

eg. It can’t be helped  X        It is unavoidable
      The government was to blame  X         The problem was caused by the government.


5 Questions
Do not include questions in formal writing eg. What is the answer?  X
                                                                           Do you think it is important?  X
Questions are not normally asked in a formal piece of writing unless (usually in arts subjects) they are rhetorical questions:
eg. Are we to assume there is no solution to this problem? On the contrary. The answer is clear. ……..


6 Impersonal rather than personal sentences
In most subject areas, the use of the personal pronouns,  “I” “YOU” is not appropriate though some subject areas allow “we” when it refers to researchers / the population in general.
Although some subjects require the writer to give his/her own opinion, or this may be requested in certain types of essays or reports, phrases like “I think…” or “I have found ” are not usually suitable for most research writing.
The use of “it” or “there” may begin sentences, or the impersonal pronoun “one”.
Normally, the use of the passive voice removes the need for personal language 
(see point 7).


7 Use of passive
In descriptions of a process, write up of research etc. the passive form of verbs will be used so that the agent doing the research is not the main focus but the research itself.

eg. I selected three specimens and subjected them to high temperatures.   X
      Three specimens were selected and were subjected to high temperatures.


8 Generalisation
In academic writing, it is better to avoid being too dogmatic unless there is data to support your statements. Therefore, generalisation statements are used and qualifying adjectives and adverbs.

eg. Everybody knows that all overseas students have problems with the English language. 
It is generally accepted that many overseas students have problems with English.


9 Arguments for and against
Many essays and assignments deal with controversial topics. If this is the kind of writing you are expected to do, it is important NOT to be one sided in your analysis of situations and issues. The academic tradition in Britain is to show both sides of the picture and not to have a heavily biased view.
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