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INTRODUCTION

This Report is a reflective review on what I have learnt over the past five weeks.
In my own words.



REFLECTIVE REVIEW ON EMPLOYABILITY SKILLS(REPORT)

Been back in a learning was a shock to the system getting in six weeks into the module did not help my confidence.
 Had no idea what the tutor was talking about at this point thinking Why you here, you cannot do this and hold down a full-time job, started to think do you really
Need this. How is this module going to be helpful in the future had no answer to the question.
It is my first time in university a little nervous did not know what to expect class was already in progress.
 Tutor selected students to place in group of four to do reflective thinking on donna's time management then home to do presentation on time management. Still lost went home gone back through all the course material from week one, started to think, a change of mindset was what was needed. 
 WHAT ARE MY STRENGTHS
1.   Structure your time      
2.   Set Time Limits                           Time Management                         
3.   Set Priorities and Goals 

                                                                                                   
1. Learning to make presentation        Digital skill
2.  To get research done
3. Getting assignment done     
                            
   
1.  Main question                
2.   Take note of key points              Note Taking
3.   Main Topic                                                                    

    WHAT ARE MY WEEKNESSES
1.  No confidence
2. Get distracted easily
3. Low attention span

At this point in the module, still not clear on what is to be done, but saying that I have learnt a lot over the past few weeks. By using power point to make presentations, Excell to make charts, word to draft reports. How to work in a group brainstorming learning about Data, how to turn Data into information.
 No presentation was made by the group not all participants were able to participate for personal reasons. So, there was no feedback on the presentation. A lot of work was put into that project to not get a mark, or any feedback was disappointing.
 It is always disappointed when the other people in the group do not take the work seriously, working in a group prepares students for a work environment it is important to do group work it allow student to interact with other students which prepares students for the outside world.
The workshop learning had a lot more interaction with the tutor, to ask question on a one-to-one basis. This personal interaction allows the tutor to show his or her students personally what to do, give an example of what to do. How to use Excell, Power Point, Word along with the other programs available to students. This is a good practice for the students it allows more retainment of what was thought. 
  There is extra help offered in the form of lectures, work or family commitments prevented any attendance by many students. Been a mature student in full time employment and a family, time management becomes critical part of life.
 All student and parent should have a time management rota, from the time parents wake for the school run in the morning, to picking up from school. Time management allows students and parent to organize their time which maximises the students' potentials.
[bookmark: _Int_bq64dqv5]Time management can be defined as clusters of social skills that are important in the putting together of study and course load (Lay & Schouwenburg, 1993). actual proof suggests that effective time management is associated with greater academic attainment (McKenzie & Gow, 2004;) As students learn coping strategies that allow them to negotiate competing demands. Students are tasked to juggle the work–life balance without much institutional support, and the way that higher education establishment are organized tends to lead to peaks and troughs in the student workload.
Time to move on to Referencing making sure people get the credit for their work use by others. Referencing is not a strong point of mine I am feeling a little lost. The five weeks lost from this course has put me at a disadvantage the need to do catchup creates confusion.
Research makes up majority of study time, doing good research allows a student to make informed decisions using tools like the CRAAP test to validate the research done.

1.  Currency -    checking the currency lets students know if the information is the latest. Check currency to see if the information has been updated and review.
2. Relevant-     How does the information relate to the topic, focus on the type of audiences  
3. Authority - Contact information of author and publisher
4.  Accuracy- Finding must support the information, free from spelling or gramma mistake
5. Purpose-    The writer's intention should be clear, information must be facts

After been in a learning environment these past few weeks theirs a few things to do differently I will start a to do list to be more organized.
Organize my study time use my online calendrer and notebook.
Do more time management 
Participate more in group sessions, ask for help when struggling
Getting assignments finished on time.
Try not get distracted in classes.
Do my best to get assignment done on time.

Been in university has been a challenge it is frustrating when you are playing catchup. 
The thing that keeps me going is grit after the lessons and research about grit my mindset changed. Having grit means persevering never give up the more practice and studying I do the better I am getting and understand more.

 Technology was never my strong point I am getting to understand the major part technology will play in work and everyday life.

 I can work from home do lesson at home even when there is distraction from the kids the convenience of learning from home makes a mature student have less stress.

 Been in lesson sometime can be frustrating some students talking to each other while the tutor is trying to give a lesson or sleeping just not that interested. Tutor kept putting me in the light knowing I missed the first five weeks of lesson. Still, this was a good thing the tutor got me involved in the lesson and got me thinking 

 Whenever I got ask a question by the tutor, I would answer that question to the best of my understanding to have students laughing at the response demoralises any student. Therefore, working from home has been good for me.
 
Now I have been on sick from work for the past four weeks with stress and mental related illness. Doctor recommended no stressful activity so three assignments I know can be stressful, but with the knowledge I have gained over the pass weeks, I will keep going knowing I have Grit. Not expecting to get everything first time.
 
These assignment as been difficult for the simple reason Was not prepared did not have enough time and missed crucial lessons. This fact will not discourage.
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