[bookmark: _GoBack]Task 1 essential skills for study and employment

[bookmark: _Int_avwcCtSr][bookmark: _Int_i63ZZgp6][bookmark: _Int_Yd4YF8Oz][bookmark: _Int_pTwfA7uR]Employers are always looking for people with different skills and qualities and there are several skills I have learned at my time at UWTSD such as time management, presentations, and academic writing. These skills will always keep you on task.

[bookmark: _Int_LgmxRmMe][bookmark: _Int_CNpDAfPV]Time management is essential as it helps you become more organized with your work. Furthermore, presentations are key as they gain your confidence speaking publicly and they are safe ways of getting important messages across. Presentations come in handy with communication as having an honest communication means you will present well and will achieve a lot more.
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[bookmark: _Int_QqPYQ2h6][bookmark: _Int_GGHnc9Aa]A few ways of managing time can be prioritising so you do the most important task first, planning so you do not need to rush your work and do specific tasks as certain times. In addition, planning would help in your day-to-day life as it sets you the right goals and makes sure you are using your resources efficiently and effectively. According to Sarah M (2010) “most time management problems are caused by students having no clear plans” she says how having no plans can cause problems in time management so having a well organised plan will mean your time will be managed thoroughly. 

[bookmark: _Int_CzHxZ0m0]Moreover, communication is as essential skill as it gains your confidence which can really help you in presentations in your work life, such as when communicating with customers and employees you will feel more engaged, and your performance will be a lot better. 
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