BMSP4004 Generating Business Data & Analysis
Guide to practical exercises

WEEK 7
SKILLS OUTLINE

Basic Skills (required for assessment)



Tick box when competent


· Create the Booking and Session form


· Redesign the Booking form to include the Session Sub-Form, Save as Main Booking



· Enter records into this new Course Form

· Enter records into this new Main Booking Form

EXERCISE 1

DESIGN THE MAIN BOOKING FORM WITH THE SESSION FORM AS THE SUBFORM.

1.  Design the Session form following the instructions Week 6 form design instructions. 

Save as Session subform and close the form.

2.  Design the Bookings form.

3.  Minimise the Bookings form so that the database window is in view.

4.
Click on Session Subform and drag into the Booking form and drop under the Company Code field.

5.
Click on View and select Form View.

6.
Save the form as Main Bookings.

7.
Click on File from the main menu and select Close.

EXERCISE 2

Enter  new Records into the Course form

Enter the following records into the Course Form

Course Code
PS02
Course Title
Professional Assessment of Sustainability Leadership 2
Course Description
Transforming to Professional Assessment of Sustainability Leadership 

Course Code
SL01
Course Title
Basic Leadership Techniques 1
Course Description
Introducing Basic Leadership Techniques 1
Course Code
SL02
Course Title
Intermediate Leadership Techniques
Course Description
Progressing to Intermediate Leadership Techniques
Course Code
SL03
Course Title
Leadership Techniques in Public Sector Practice
Course Description
Transforming to Leadership Techniques in Public Sector Practice
Course Code
SM01
Course Title
Introduction to Sustainability for Strategy Management 1
Course Description
Basic Introduction to Sustainability for business strategy
Course Code
SM02
Course Title
Advanced Sustainability for Strategy Management 2
Course Description
Progressing Advanced Approaches for business strategy
Course Code
SM03

Course Title
Sustainability for Strategy Management in Public Sector
Course Description
Progressing towards a Public Sector Focus
EXERCISE 3
Enter  new Records into the Main Bookings form

1.  Click on the Form object.  Click on Main Bookings and click on Open.

2.  Enter the following three new booking records into the fields.

Booking Number
Date
Company Code
10

6/11/17
John Lewis

	Counter:
	Booking Number:
	Course Code:
	Course Cost:
	Teaching Room:
	Date Time Course Run:
	Duration of Course Hours:

	Personnel Number:

	
	10
	PA02
	£152.00
	1
	16/03/18
	7
	41

	
	10
	PA01
	£148.00

	2
	18/03/18
	7
	89

	
	10
	PS01
	£150.00
	3
	12/03/17
	7
	101



Click on Edit menu, then Go To and click on New Record.

Booking Number
Date
Company Code
11


9/11/17

Good Energy

	Counter:
	Booking Number:
	Course Code:
	Course Cost:
	Teaching Room:
	Date Time Course Run:
	Duration of Course Hours:

	Personnel Number:

	
	11
	PA01
	£148.00
	2
	19/03/18
	
7
	97



Click on Edit menu, then Go To and click on New Record.

Booking Number
Date
Company Code
12

4/11/17
Pipes Brewery

	Counter:
	Booking Number:
	Course Code:
	Course Cost:
	Teaching Room:
	Date Time Course Run:
	Duration of Course Hours:

	Personnel Number:

	
	12
	PA02
	£152.00
	1
	15/03/18
	7
	56

	
	12
	PS01
	£150.00
	2
	16/03/18
	7
	132



4.  Save the new record.  Click on File and click on  Save.

5.
Close the Course Details table.  Click on File and click on Close.

EXERCISE 4

Enter  new Records into the Main Bookings form

	Booking Query1

	Booking_Booking Number
	Booking Date
	Company Code
	Counter
	Session_Booking Number
	Personnel Number
	Course Code
	Course Cost
	Teaching Room
	Date Time Course Run
	Duration of Course Hours

	1
	31/10/2017
	Allison Photo
	1
	1
	Oludamilola
	SM01
	£110.00
	12
	01/11/2017
	5

	2
	31/10/2017
	Print Photography
	2
	2
	Yuliya
	SL01
	£90.00
	10
	02/11/2017
	5

	3
	06/11/2017
	Allison Photo
	3
	3
	Oludamilola
	SL02
	£110.00
	10
	27/11/2017
	5

	4
	01/11/2017
	John Lewis
	4
	4
	House
	PA02
	£152.00
	1
	16/01/2018
	7

	4
	01/11/2017
	John Lewis
	5
	4
	Taylor
	PA01
	£148.00
	2
	18/01/2018
	7

	4
	01/11/2017
	John Lewis
	6
	4
	Holland
	PS01
	£150.00
	30
	12/01/2018
	7

	5
	02/11/2017
	Good Energy
	7
	5
	Davies
	PA01
	£148.00
	2
	19/01/2018
	7

	6
	04/11/2017
	Pipes Artisan Brewery
	8
	6
	Bernstein
	PA02
	£152.00
	1
	15/01/2018
	7

	6
	04/11/2017
	Pipes Artisan Brewery
	9
	6
	Rosemount
	PS01
	£150.00
	2
	16/01/2018
	7

	7
	05/10/2017
	Ecotricity
	10
	7
	Khan
	SM01
	£184.00
	10
	06/02/2018
	7

	7
	05/10/2017
	Ecotricity
	11
	7
	Khan
	SM02
	£220.00
	10
	06/03/2018
	7

	8
	23/10/2017
	Tesco
	12
	8
	Yuliya
	SL01
	£176.00
	12
	14/12/2017
	7

	8
	23/10/2017
	Tesco
	13
	8
	Rokhsareh
	SL02
	£190.00
	13
	24/01/2018
	7

	9
	26/10/2017
	Nisa
	14
	9
	Holland
	PA03
	£185.00
	6
	15/03/2018
	7


1 Save the new record.  Click on File and click on  Save.

2

Close the Course Details table.  Click on File and click on Close.

EXERCISE 5
Create a new public sector Client , NHS Trust Carmarthen etc

Enter  new Records into the Main Bookings form to book the public sector onto a public sector leadership focused course.
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