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Lesson Title:

	 
Harvard Referencing (for L4 CET learners) Online





	
No. of Students:

	
4-8
	
Duration of Lesson:
	
2 hours with 15min break or 1x10 and 1x5 min breaks/
Also include 25mins self directed learning




	
Lesson aim:

	To enhance academic research, assignment writing and referencing skills.




	
Objectives: By the end of the lesson learners will be able to:

	
Assessment activities: (linked to  objectives)


	
1. Explain the purpose of referencing
2. List Sources of information
3. Identify a citation
4. Explain how to write a reference list
5. Explain how to reference Quotes, Paraphrase and Summarise in written work
6. Identify different forms of plagiarism
7. Apply Harvard referencing using a book as a source
8. Demonstrate knowledge of referencing through a task 
9. Apply Harvard Reference techniques within written reflective task post course

	
1. Q&A discussion
2. Discussion
3. Pair work/task
4. Pair work/task
5. Discussion Q&A

6. Activity/Discussion 

7. Individual task

8. Activity – written task sheet  
9. Individual post course work




	
Linked Awarding Body Criteria or College of Policing NOS:


	
N/a
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	Timing
	Session Content

	

	
	Trainer Activities 
(including any specific questions asked e.g. for assessment purposes)
	Learner Activities
(including objectives met)
	Resources

	
0-2 mins
	Trainer to introduce session
Trainer to send you tube clip to learners the p.m. before or before 9a.m
Learners to watch video and make notes until 10a.m.
Lesson to start 10a.m.

GESTALT – what the session will cover and length of session
For a level 4 qualification you will need to reference your work. in this instance we will be using Harvard, so that is what we will look at in this session.
Trainer to show and explain Aim and Objectives
	Listening 
Reading

Asking questions
	 


Powerpoint slide 1 - introslide








Powerpoint slide 2

	
Start 10a.m.


0-10mins
 
















10-15mins




	Trainer to play/send video link (7.19mins)

Trainer to facilitate video
What are your thoughts on the video?
What did you learn?
What would you like to go over? 
Trainer to ask 

What is referencing?





QTS: Why is referencing necessary?








Who has used referencing previously for a qualification?
How did you find it?”
(to gain knowledge of their current experience)



	Activity
Learners to watch You tube clip (699) A guide to Harvard 	Referencing - YouTube

Learners to make notes when watching video
Q&A discussion


Suggested answers
For an academic assignment, you will be expected to acknowledge other people’s work by referencing them in a recognised and consistent format. You will also need to provide details of the resources you have read for your assignment.

Suggested answers
• To demonstrate the breadth of research you have undertaken.
• To add academic credibility to your arguments.
• To enable readers to find the sources you have used in your work.
• To acknowledge the work of others and avoid accidental plagiarism. 







Learners to discuss previous use of referencing and experiences.



Objective 1
	PowerPoint slide 3 (including notes pages)














Teams access via laptop/desktop

You Tube Clip  





Powerpoint  slide 4
Including notes page for facilitation






	 
15-25 mins






 



	 Trainer to reveal ppt slide 5 and ask

What is a source?

QTS: What is meant by a source of information?
What sources may you use to find information to complete your qualification?


Trainer to explain, we have looked at the ‘sources’ of information, so to break it down even further what might you find in those sources that would need to be referenced?
QTS: What needs to be referenced?

	

Learners to discuss where they could find information on learning when completing assignments.
Suggested Answers:
Books, Journals, Websites, Articles, Email,
Chapter in a book, You tube clip 


Q&A discussion
Suggested answers:
Images
Statistics
Diagrams
Quotes

Discussion on what needs to be referenced. 

Objective 2
	 PowerPoint 5 & 6 (including notes pages)


 




 














 

	
  25 – 35mins
	Trainer to split group into 2 breakout rooms (via teams)
Group 1:  
QTS: What is a citation? / Where would you find a citation?
Give examples
Facilitate answers and click to show book citation example






Group 2:
QTS: What is a reference? 
Where would you find a reference list?
Give examples

 
	  Group 1 - Expected answer:
The citation appears in the main text of your essay.  It is needed whenever you use a quote, or incorporate an idea that you have picked up  from another source.  

Objective 3

 
Q&A

At the end of the work in alphabetical order

Laptop/desktop


Objective 4
	  
  Powerpoint slides 7-13 to facilitate discussion

	35 – 55mins
	Trainer to facilitate discussion on quotes (long and short according to Harvard referencing)


QTS: What is a quote?
As in the video, how do we reference a quote?
What would you class as a short quotation?

What do you think is classed as a long quotation?
	Group plenary Q&A Discussion

Suggested answer:
Something someone says or writes

In “” – inverted commas
Maximum of 30 words or 2 lines(short)

More than 30words or 2 lines.(long)
Classed as a paragraph, so does not require inverted commas but is indented

Objective 5
	
  Powerpoint Slide 8,9,10 including notes

	 55-65mins
	Trainer to facilitate discussion

QTS:
What does paraphrasing mean?






What does summarising mean?
	 
Listening and answering questions
Suggested answers:
Paraphrasing - is when you take someone else’s idea and put it into your own words or explaining an idea in detail in your own words, using most of the information from the original source without changing the meaning of the original.

Summarising - is when you provide a brief overview of someone else’s idea or explaining an idea in a shortened form 


Objective  5
	 Powerpoint Slide 11

	65-80 mins  
	BREAK 
 

 


 

 
	 



	Powerpoint slide 15

	80-90 mins
	Trainer to share screen and PLAY PLAGIARISM CLIP (Obama V Trump)  1.42 mins https://www.youtube.com/watch?v=RcbiGsDMmCM
Link to clip on slide 3 or trainer to copy and paste into browser


QTS: What is going on in that clip?
So what is plagiarism?
What counts as plagiarism?
When could plagiarism occur in the course of your qualification?




You may use another person's words, ideas, or information, but to do so without acknowledgment is plagiarism. Perhaps the most serious form of plagiarism is failure to acknowledge the source of a direct quotation or paraphrase

Trainer to show slide 4 and explain the use of Turnitin. 
Facilitate any questions 

Most importantly referencing sources also stops candidates accidently plagiarising other people’s work! – heavily linked with our code of ethics and honesty and integrity.

	Watching YouTube Clip
Listening



Discussion around what is plagiarism, identifying types of plagiarism and how plagiarism can occur.
Self plagiarism
Direct plagiarism
Accidental plagarism












Listening and asking questions


Objective 6
	Powerpoint slide 14
Laptop
You tube clip





















Powerpoint slide 15

	90-105 mins
	Activity 1
Trainer to ask learners to think of the date of their birth and using that number turn to that page in one of the theory books they were given and reference a quote/paragraph from that page.

Learners to email trainer with result and trainer to then share with the group to offer feedback and vicarious learning
	Activity 1
Individual task 
Learners to chose page in CET book and write a reference. Email to trainer who will provide feedback.


Providing peer feedback and vicariously learning 
Discussion Q&A
	Theory books handed out at the beginning of the course

Powerpoint slide 16



	105-115mins

	Activity 2

Trainer to email activity task sheet to learners and ask them to return completed sheet to trainer who will then provide feedback
	
Activity 2
Self directed learning activity 

Learners to complete task sheet individually. Use you tube clip and notes if necessary

Once complete task sheet to be emailed to trainer for feedback

Objective 8
	Task sheet to be emailed to learners

Powerpoint slide 17

	Post course
Explain
115-118mins
	Trainer to explain that they will mark reflective assignments which learners will complete after their observed lessons, post course the learners will use Harvard referencing which will be assessed during task writing

Trainer to add text to action in portfolio to confirm objective 8 from Harvard Referencing lesson met
	Individual task

Learners to apply correct referencing when completing their reflective assignments after observed lessons


Objective 9
	Powerpoint slide 18

	118  – 120 mins
	Revisit objectives
Any questions
	
	Powerpoint slide 19



	Evaluation of lesson:
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