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1. [bookmark: _Toc65693617][bookmark: _Toc65699405][bookmark: _Toc65699415][bookmark: _Toc65742401][bookmark: _Toc65746103][bookmark: _Toc65785346]Introduction
In my assessment I will talk about understanding of self-awareness, professional development, and employability skills which I consider very important in our lives because it will help us to achieve our goals easily if we understand how to use our skills and how to put them in practice. 

Personal development is the personal and continuous process, through which we change ourselves in a better way every day, we are upgrading and learning all the time. We were not born perfect or learned, but we can try to develop self-knowledge, skills, and performance, so that our personal and professional life is more fulfilled. Of course, each of us should know the best what we want from our life and what we need to achieve our desires  Dowson (2015) . 	Comment by Shehla Khan: Needs reference
Employability skills are basic skills needed in almost every job. It is the general skills that make someone fit in any organization, beyond job-specific professional skills (Evans- Brain & Neugebuer, 2016) . 	Comment by Shehla Khan: Needs reference
In my opinion one of the greatest adventures of our lives is self-knowledge. It is a real tragedy that some people spend their entire lives without a precise target, getting down in frustration, because they know nothing about themselves or how they should approach the problems they face every day, many of these being created by the very environment in which they live. 
The personal image is real, even if we cannot touch, feel, or see it, but exist. 
Failure and success are just as real. All our actions and feelings are in line with our personal image. We will perform as we think we are the best version of ourselves. This report will be looking at personal development journey in achieving my employability goals. I will be exploring my personal strengths through SWOT analysis. I will conduct a skills analysis and look to develop those skills by suing various models and learning styles. I will put a personal development plan in order to help me to achieve my Goal.

2. [bookmark: _Toc65693618][bookmark: _Toc65699406][bookmark: _Toc65699416][bookmark: _Toc65742402][bookmark: _Toc65746104][bookmark: _Toc65785347]Main Finding 
Stephen Covey (Hussain, 2019) presents in detail seven habits that successful people must have habits that are related to efficiency, happiness and trusting relationships. He starts the plan from the inside out and can help you move from addiction to independence. In order for me to start my professional development journey I will implement some of the highly effective habits such as being proactive and formulating a plan and starting with an end in mind which is my SMART goal that I will be working towards.	Comment by Shehla Khan: Need reference
[image: Head with gears with solid fill]
2.1 [bookmark: _Toc65693619][bookmark: _Toc65699407][bookmark: _Toc65699417][bookmark: _Toc65742403][bookmark: _Toc65746105][bookmark: _Toc65785348]SMART
In 1943, Abraham Maslow (Kroth, 2007) represented the hierarchy of human needs, part of his theory of motivation, - Maslow's Pyramid which identifies five types of specific needs, each type being associated with a level of the pyramid.	Comment by Shehla Khan: Reference required 
Motivation is everything. 

In order to become a Maritime Officer, I am going to do my practice for one year on the ship as cadet, I will measure my progress by attending International Maritime Organisation (IMO) courses and every month I will do the tests simulations so I can measure my progress. This will result in a successful outcome by completing the knowledge, psychological and practical tests required by Naval Authority in Romania (ANR) so I can become a certificate Maritime Officer.  Achieving the goal is important in my life to develop myself as a person and my diploma it is recognised international so I can work even from UK which I find myself more confident and happier in this country.
Applying Abraham Maslow’s motivational theory to my goal I learned that my objective is now situated at the top of hierarchy with the need of self-actualization. It is very important to know what motivates us and the people around us. This is because we all want to get as much as possible from ourselves but also from those around us by setting a goal and working hard to achieved it.



2.2 [bookmark: _Toc65693620][bookmark: _Toc65699408][bookmark: _Toc65699418][bookmark: _Toc65742404][bookmark: _Toc65746106][bookmark: _Toc65785349]SWOT
“SWOT Analysis” Originated by Albert S Humphrey in the 1960s(Pasteur, n.d)  is a procedure used in the business to help to create the imagine of the company includes internal and external factors of influence of an organization by strong and weak points .	Comment by Shehla Khan: Reference required
Before you start doing anything, you must first know where you are going, the steps you want to make, where are you coming from and where you want to go.
[image: A picture containing text, sign, outdoor, street

Description automatically generated]SWOT analysis helps us to be aware of the factors that can affect strategic planning and decision making.
 

· Strengths and Opportunities (SO)
Using my strengths of my creativity skills and my ambition to learn I take advantages of my opportunities I can apply easily for a good job being capable to adapt in any circumstances by solving problems, being careful to details and focused on everything it is coming up. 

· Threats and Opportunities (TO)
I will use the threat of Global Pandemic Restriction and IT skills as an opportunity because all the classes are online which is helping me a lot using the computer more and researching more information and visualizing more tutorials how to do our assessment by practicing and receive feedback from our lecturer. 
Feedback is the key to employee development, and when it comes to giving it, balance is the basis.
· Weaknesses and Opportunities (WO)
[bookmark: _Hlk65658039]Using the studying opportunities taking part of this course Certificate of Higher Education at Workplace it will improve my language and overcome my barrier, my communication, and my discomfort of talking in public will be improved which will help me to obtain a better job and gain more work experience. 

2.3 [bookmark: _Toc65693621][bookmark: _Toc65699409][bookmark: _Toc65699419][bookmark: _Toc65742405][bookmark: _Toc65746107][bookmark: _Toc65785350]Skills Gap
Employability is a concept with numerous meanings, most often recognized as a set of achievements - skills and personal attribute - that help graduates have more chances to have better jobs which brings personal benefits in the companies they chose to work Megginson, Clutterbuck Garvey (2006) . Developing ‘extraordinarily realistic self-image (ERSI)’ – Inglis 1994 – so you know where you are at the beginning of the journey. 	Comment by Shehla Khan: Reference required for this 
A skills gap is a gap between the skills an employer has and the skills he needs to complete a job well. Skills gaps depending on the required a job it is looking for in their employers and the solutions they find to solve the task Kar(2016).	Comment by Shehla Khan: Reference required 
Most of the time I hear about “fear of success". And these fears happen when we must answer the next questions: What will happen if I have success? How will I manage? I really must take responsibility for what I am and what I do? Is that really what I want? Curtiss, Warren, Olen (2016) 
The skills that I needed to develop were my report writing skills, research skills and academic skills. For this assessment I had to study by myself, to encourage and motivate myself even if I find difficulties. I struggled in grammatical writing, spelling, searching information, to compose sentences that make sense, to think positive in all circumstances to achieve what I plan to do.  

2.4 [bookmark: _Toc65693622][bookmark: _Toc65699410][bookmark: _Toc65699420][bookmark: _Toc65742406][bookmark: _Toc65746108][bookmark: _Toc65785351]Learning style
The Johari Window (SelfAwarness 2013) is a simple and practical instrument found in psychology to illustrate and improve one's self-awareness, as well as in the mutual understanding of individuals in a group, network, or team. The most important thing that connects us, as human beings, is interpersonal communication. Whether it is verbal or non-verbal, it helps us to know ourselves and those around us. It helps us open and stop feeling fear. It helps us to interconnect with the soul network of the Earth. [image: A picture containing text

Description automatically generated]	Comment by Shehla Khan: Reference required
When we engage in an interaction, the level of knowledge between us and the interlocutor can be almost zero or at an extremely intimate level.
The Johari window can also be used to improve the relationships of one group with another group. In some contexts, this term can be used as a provider of feedback, but also a good information tool.
In fact, the Johari window presents itself as a transmitter of information about us - through feelings, experiences, motivations, thoughts, emotions, attitudes, talents, intentions - or about another person - in relation to a group, presented from four arranged perspectives in the mesh of a window.
Johari model discovered in the 1950s by American psychologists Joseph Luft and Harry Ingham. The name of this model derives from the combination of the names of the two – JoHary.
I like this model because delivers a simple structure for comparing what we communicate about ourselves and what others perceive about us.
 I will use Johari’s Window to develop my Creativity Skills Blind         Open for this I need to ask for advices, to have more practice, to learn more and improve by researching. 
I will use another example:  Positive Thinking as a skill and I will transform it from 
Hidden          Open by expressing my feelings more often, to give people good advices.
And the last example it will be IT Skills, from Unknown          Open , I never tried before this skill but I think I can improve it by searching information online, use computer more often , taking notes , watch tutorial how to upgrade this skill, asking people which have more knowledge than me. 


[image: Text

Description automatically generated]The Four Stages of Competence was originally posited by Noel Burch Peel(2015) , an employee of Gordon Training International in the 1970’s. No matter what new competence we decide to learn about it, there are four learning stages,  each of us goes through even if we want or not .	Comment by Shehla Khan: Reference required
Being aware of these four stages helps us to accept better the idea of learning it is not that easy and comfortable process.

I will use IT Skills from L1 to L4 before I start this class I never was thinking I really need this It Skills, I am not sure if I am able to learn it, but I started straight away without any knowledge and I will improve it by searching online tutorials and apply what I’ve learned, asking people which have a passion for it and practicing more my new skills to see if I am good or not on it . 
I will use Confidence L2 to L4 and I will improve it by taking leadership, observe the others and taking notes, taking theories and being more active in class.
I will use Communication L3 to L4 and I will improve it by talking more in front of the other people which I am scared, work in team groups, be more active, trying my best. 
I will use Curiosity L4 and I will improve it by feeding my curiosity asking questions, paying more attention to details, searching information about what interests me.

Kolb's learning theory establishes four distinct learning styles (or preferences), which are based on a four-stage learning cycle (training cycle) Kurt (2020).	Comment by Shehla Khan: Reference required
In this sense, Kolb's model is very elegant, because it provides a way for individual people to understand different learning styles, and an explanation of an experiential learning cycle that applies to all of us. 
Kolb says about this process represents a learning cycle or spiral where it "touches all the foundations" of the student, for example, a cycle of experimenting, reflecting, thinking, and acting. 
I think Reflective Observation suits me the best because I prefer to review the lessons, to review the answers from my colleagues, to take notes, to reflect what is happening and to learn better from it. 

Peter Honey and Alan Mumford developed their theory of learning styles as a continuation of David Kolb's work, called The Theory of Experiential Learning Honey(1982). 	Comment by Shehla Khan: Need reference  
Honey and Mumford identified four different learning styles: "activist", "theoretical", "reflective" and "pragmatic". According to this theory, people gravitate to a certain learning style.  The authors contend that everyone should identify their natural learning style, know it and learn to complement their style.
After we resolve in class a questionnaire with 60 questions my results send me into the Reflector style which I already knew. This style describes me perfectly, because I am the person who observe instead of jumping into action. I do not make quick decisions. I tend to sit and listen to the things from different points of view before I am being actively involved in a discussion, I prefer to take my time to reflect more, I learn from questionnaires, comments, and observations. I prefer to think more before acting.

2.5 [bookmark: _Toc65693623][bookmark: _Toc65699411][bookmark: _Toc65699421][bookmark: _Toc65742407][bookmark: _Toc65746109][bookmark: _Toc65785352] PDP

[image: Table

Description automatically generated]
	Comment by Shehla Khan: You need to change the fist skill of learning skill in to research skill. In the section of specific action for that you need to state something like using Kolb’s cycle, I am a reflector, so I will gather all the relevant information then reflect on how I can formulate a plan to achieve this job in the best manner
2. you need to add to specific action- as Honey & Mumford state I am a reflector, I will collate all my weekly tasks and then organise myself by making timetables and prioritise most important tasks.
3. [bookmark: _Toc65693624][bookmark: _Toc65699412][bookmark: _Toc65699422][bookmark: _Toc65742408][bookmark: _Toc65746110][bookmark: _Toc65785353]Conclusion
This it’s one of the quotes I really like from Thomas Edison, the inventor of the filament bulb, which said, "I have not failed. I only found 10,000 possibilities that did not work. " and we should take it as an example to follow in our days Edison (2017).	Comment by Shehla Khan: Reference needed 
Until this age, I discover on myself that KEY of the success is HAPPINESS. 
How to be successful? It is a good question. I do not have much experience, but I think to be successful we need to set a goal first. To achieve that goal , we need to focus more, to eliminate any distraction which prevent our success. Of course we need to combine all the levels from Maslow’s Pyramid in a good balance, we have to combine the useful with the pleasant, work with fun and inner peace with success. If we follow all this steps, I think we can find happiness easily. 
With this course, I learned to find myself, to discover my skills, how to use them by practicing more, how to set a goal and how to achieve it, I learned how to answer in front of others, to share my opinion and my ideas. Even if in the beginning of our class, this was a very big barrier for me, now I feel more confident about it. But anytime it is space for improvement and for learning. This keeps us young and smart.
I consider this assessment was a big challenge for all of us.
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1. VARK Learning Styles -questionnaire-
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2. Myers Briggs personality profiling test
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3. Honey and Mumford Learning styles -questionnaire-

[image: Text

Description automatically generated]


[image: Text, letter

Description automatically generated]



SELF-     
 ACTUALIZATION 
  (desire to beome the 
most that one can be)


ESTEEM (respect, self-esteem, status, recognition, streenght, freedom)


LOVE AND BELONGING (friendship, intimacy,family, sense of connection)


SAFETY NEEDS (personal security,employment, resources, health, property)


PHYSIOLOGICAL NEEDS (air, water,food, sheiter, sleep, clothing, reproduction) 



SWOT


STRENGHT  
• Team work  • Problem solving •Good listener •Patience •Tolerant
•Disciplined •Punctual  •Open minded
• Ambitious •Organised •Very Creative 
• Willingness to learn • Positive thinking



WEAKNESS 
• Shy 
• Language barrier
• Disconfort in taking risks
• Self - criticism,  • Lack of work
 experience


OPPORTUNITIES
•  Determination 
•  Studying opportunities to improve my english level and knowledge in High skills of Higher Education Class.





THREATS
• Global Pandamic restrictions
•IT
• Language barrier 
• Lots of competitors which are applying for the same position
• Mens they can find the job easier  
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Personal Development Plan

e

Development
objective

Specific actions

Blockers and how
they will be removed

Support required

How I will know
when I have achieved
the objective

1. Research skills

Beingareflector, in order to
became a Maritime Officer , by
using Kolb's cycle, | will gather
all the relevant information |
then reflect on how | can
formulate a plan to achieve
this job in the best manner .

One of the blockers factors
from achieving my goal are :

- laziness - tiredness - fear

- another obstacles

- stress

- misunderstanding

|And I have to remove them by
lpaying more attention to my
lgoal and my learning style

For my support 1 need to
lattend TMO cousses, to ask
|more questions , to ask more
[people with experience in this
liob . to focus on the important
[things are making me a better
student

Twill have my degree as
(Officer Masitime

2. Time management

Using Honey & Mumford
hstate | am a reflector, | will
collate all my weekly tasks
ljand then organise myself by
making timetables and

e most important

Tthink panicking it is one of

fthe blockers factors and I must

lremove it because it will help
lme to focus more on my
schedule

Twill need to be supported by,
[people around me encouraging
lme more and giving me a
lconstructive feedback .

Twill have enough time to

lachieve my goal .

3. Confident

tasks.
[T would like to use this skill to | I think I have several factors | I will need support from the | L will feel unstoppable
ldevelop myself to become an _[that prevent me from achieving|other people around of me,  [happier, powerful and free.
independent person , tobe  |my goal and I have to remove |friends, family, lecturers ,

Ihappier and free, to have a
lopen mind. Using Kolb's cycle,
|As an Reflector, I like to
lresearch more,, to take notes
land to observe other people’s
idea, T have to talk more in

front of people.

lthem and I will start with the
fact that I am very emotive, I
lam shy and scared to talk in
[public, this factors they are
|making me anxious so I have
lto stop overthinking.

Inature and music. I think this it
[will help me a lot, to focus
|more on things that I like the
jmost.
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Caleulating your seores:
Count the number of each of the VARK letters you have circled o get your score for cach

VARK category

Total number of V's circled =

Total number of A's circled =

Total number of R's circled =

NI

Total number of K's circled =

Your scores will give an indication of your preference for some of the different ways of
learning

eV -by Visual Study Strategies
A -by Aural Study Strategies

R - by Read/Write Study Strategies
K

- by Kinesthetic Study Strategies

Use the information sheets provided which give advice on how you may improve your
performance.

You can also find the information on the website www.vark-learn.com
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Scoring And Interpreting The Learning Styles Questionnaire

‘The Questionnaire is scored by awarding one point for each ficked item. There are no poinis for
crossed tems. Simply indicate on the Ists below which ftems were ficked by Gircing the appropriate
queston number

2 7 1 5

4 13 3 9

6 15 8 1
10 16 12 19
17 % 14 21
23 2 18 27
2 2 2 3
2 31 2 37
34 3 2% a4
38 3% 30 49
4 39 2 50
43 M a7 53
45 45 51 54
48 52 57 56
58 55 61 59
64 60 63 65
7 62 68 69
72 66 75 70
74 67 7 73
79 76 78 80

TOTALS, 12 15, 14, 10,
Activist Reflector Theorist Pragmatist

Learning Styles - General Descriptions

Activists

Activists involve themselves fully and without bias in new experiences. They enjoy the here and
now and are hiappy to be dominated by immediate experiences. They are open-minded, not
sceptical, and this tends to make them enthusiastic about anything new. Their philosophy is: "l
try anything once”. They tend to act first and consider the consequences aftenwards. Their days
are filled with activity. They tackle problems by brainstorming. AS soon as the excitement from
one activity has died daun they are busy looking for the next. They tend to thrive on the.
challenge of new experiences but are bored with implementation and longer-term consolidation
‘They are gregarious people constantly involving themseives with others but in doing so; they
seek to centre all actvties on themselves.

Reflectors

Reflectors ke to stand back to ponder experiences and observe them from many different
perspectives. They collect data, both fisst hand and from others, and prefer to think about it
thoroughy before coming to any conclusion. The thorough collection and analysis of data about
experiences and events is what counts s they tend to postpone reaching definitive conclusions
for as long as possible. Their philosophy is to be cautious. They are thoughtful people who ke o
consider all possible angles and implications before making a move. They prefer {o take a back
seat in meetings and discussions. They enjoy observing other people in action They listen to
others and get the dift of the discussion before making their own points. They fend to adopt a
low profile and have a slightly distant, olerant unruffled air about them. When they act tis part of
a wide picture which includes the past as wel as the present and others' observations as well as
their own.

Theorists

‘Theorists adapt and integrate observations into complex but logically sound theories. They think
problems through in a vertcal, step-by-step logical way. They assimilate disparate facts into
coherent theories. They tend to be perfectionists Who yiot rest easy uniil things are idy and fit
into a rational scheme. They like to analyse and synthesise. They are keen on basic
assumptions, principles, theories models and systems thinking. Their philosophy prizes
rationality and logic. "I is logical its good". Questions they frequently ask are: "Does it make
‘sense?” "How does this fit with that2” "What are the basic assumptions?” They tend to be
detached. analytical and dedicated to rational objectivty rather than anything subjective o
ambiguous. Their approach o problems is consistently logical. This i their "mental set” and they
Tigidly reject anything that ciogsn' it with t. They prefer to maimise certainty and feel
uncomfortable with subjective judgments, lateral fhinking and anything flippant

Pragmatists
Pragmatists are keen on tying out ideas, Iheqries and techniques to see f they work in practice.
They positively search out new ideas and take the first opportunity to experiment with
applications. They are the sorts of people wh retur from management courses brimming with
new ideas that they want to try out in practice. They like to get on vith things and act quickly and
confidently on ideas that attract them. They tend to be impatient vith ruminating and open-ended
discussions. They are essentially practica, down to earth pile who like making practical
decisions and solving problems. They respond to problems and opportunities

‘Their philosophy is: “There is aliways a betier way’ and "f it works if's good”

In descending order oflikelinood, the most common combinations are:

i Reflector/Theorist
2 ‘Theorist/ Pragmatist
e Reflector/Pragmatist

ey ActivistPragmatist




image11.png
Component one (C1;

Produce a reflective report (2500 words) demonstrating your understanding of the skills
and knowledge which you have gained following your attendance and participation at
each Professional Career Development lectures — Weeks 1 — 5. Your reflections must
include the following areas for each week:

What did | learn?

What challenges did | face? What learning and development strategies can | employ to
overcome them in future?

How can | apply this learning to my personal professional career development
“journey”?

What follow up work and research did | undertake?

You will need to be focused on how you would go about developing yourself:
e Youneed to demonstrate your knowledge and understanding of the process.
e You need to support your narrative and conclusions with suitable academic research,
extracts, theories and models.
e Reference your sources using the Harvard system.

f also expect to see: -
our reflections on:
o Identify a SMART goal
o Applying SWOT and other reflective tools for yourself to assist you in achieving a
SMART Goal
o Atleast 2 learning styles questionnaires applied to you
o Identifying what employability skills (are relevant and required i
SMART goal and how would you acquire these
o Preparing a PDP to achieve at least two key learning objectives for yourself (thinking
of the employability skills you require) linking it to your learning styles

) achieve this

This would help you identify where you are starting out from — self-awareness!
Submission Date: 5/3/21 by 3.00pm
Submission by Turnitin
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