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Presentation title
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On this slide, I am going to talk about what Vocational plans are and the step it takes.
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This Slide is about my CIO Security.
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This slide is talking about the HR responsibilities.
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   This slide about the HR skills
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This slide is saying HR knowledge in selection during recruitment and business management.
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  This slide is about the HR competencies and leadership skills.
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    This slide is talking about the career plans and training needed for HR officer.
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This slide is talking about respect, how to avoid discrimination.
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   The summary of the presentation
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•

An expected set of responsibilities records the fundamental highlights of a particular work. 

The depiction normally incorporates the HR fundamental obligations, duties, and working 

conditions. A Human Resource officer is responsible for devising and implementing human 

resource policies, managing worker relations and taking of staff issues. The essential part of 

the HR official is to prompt on and start procedures to effective use of staff. He /she foresees 

to working practices, recruitment and salary levels. He ensures that the organizationis 

utilizing a decent equilibrium of staff regarding capacity and encounter and give preparing to 

representatives when vital, with the goal that the organization can accomplish business 

targets.
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HR Skills: Critical thinking skills –utilizing rationale and thinking to recognize the strengths and 

weakness of elective arrangements, ends, or ways to deal with problem.

•

Judgement and Managerial skills- Thinking about the general expenses and advantages of 

likely activities to pick the most suitable one.

•

Time Management skill –Dealing with one's own time and season of othersand that of the 

company.

•

Complex Problem-Solving expertise –Distinguishing complex issues, inspecting related 

information to make and survey choices and do plans.

•

Communication skill – Ability to communicate effectively both verbally and recorded as a 

printed copy as appropriate for the necessities of the crowd.

•

Management skill –Choosing how the money will be spent to finish work,account for the 

expenditure, seeing to the suitable use of equipment, workplaces, and materials to achieve 

certain work.
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Knowledge: A human resource should have data on guidelines and strategies for faculty 

enrolment, excellent, arranging, remuneration and recompenses, labour associations and 

dealings, and individual statistics contexts.

•

Knowledge of business and the board standards engaged with vital arranging, asset 

designation, authority method and processes.

•

Information on norms and cycles for giving the customer and individual organizations. This 

joins customer needs evaluation, satisfying quality rules of organizations, and appraisal of 

buyer faithfulness.

•

Information on laws, lawful codes, court systems, unofficial laws, chief orders, organization 

rules .

•

Information on pertinent hardware, tactics, systems, and measures to progress powerful 

immediate, state, or public safety tasks for the confirmation of people, data, property, and 

associations.
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Competencies: Integrity – honest and ethical

•

Leadership – willingness to lead, take charge

•

Initiative –ability to take duties and difficulties

•

Dependable –Being dependable, capable, and satisfying commitments

•

Analytical thinking – Analyzing information critically and using logic to address work related 

issues and problems.

•

Innovation: Creativity and alternative thinking to develop new ideas.

•

Achievement Oriented -Building up and keeping up specifically testing accomplishment 

objectives and investing amounts of energy toward dominating undertakings.
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Career plan and training needs of a Human Resource Officer: A four-year certification is the 

passage level instruction for a human asset trained professional. More often than not, 

experts have a four-year certification in Human Resources since they are prepared to have 

effects from the very beginning. Human Resource managers plan and direct the 

administrative functions of an organization.

•

Training needs for a HR officer – HR officers need special trainings so as to become 

professionals in field of human resource management. Such trainings are as follows; 

Specialized or Technology preparing, Quality preparing, Skills preparing, Professional 

preparing, Legal preparing, Team training, Management training, Safety training etc.

•

UK Employment Law states thatmanagers and workers ought to hold fast to an arrangement 

until it closes (for example, by a business or delegate pulling out or a specialist being 

pardoned) or until the terms are changed typically by arrangement between the worker and 

boss.
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How to avoid discriminations in the workplace:

•

Respect social and racial differences in the workspace

•

Be capable in lead and talk

•

Decline to start, partake or mourn separation and provocation

•

Stay away from race-based or socially antagonistic humour or tricks.

•

Acquaint yourself with the organization's work environment arrangements and act 

dependably.

•

In enlistment and choice, bosses are disallowed from dispersal against genuine and potential 

occupation candidates on account of the ensured attributes old enough, incapacity, sex 

reassignment.

•

Selection method is by CV, Application structure, Letter of Application, Interviews, tests, 

bunch exercises. Performance Management dismissal is by – the lead of the worker, the limit 

of the representative, and the operational necessity of the business.
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Summary: A HR officer plays pivotal role in an organization attaining to its goals and 

objectives. Therefore, the HR officer needs proper training to be equipped with necessary 

skills to perform his/her duties.

•

Recommendations:

•

It is recommended that HR officer be properly trained.

•

There is need for good career plan for HR officer

•

The law should be adhered to during recruitment and selection

•

Discrimination in workplace should be discouraged.
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Training for HR Officer Career

LEVEL 5DRW
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Individual Presentation on ‘Training and Development needs for a HR 

officer’
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A vocation plan is a down-to-earth technique that permits one to decide one's abilities and interests, put 

out professional objectives, and set up activities that will help one contact them. It is a nonstop 

interaction, and it incorporates an outline of current abilities and experience. The following steps are 

how to set a career plan:

•

Step 1 –Become more acquainted with yourself by identifying your vision, values, interests, abilities, 

characteristics, and capacities.

•

Step 2 –Investigate your word-related choices.

•

Step 3 –Prepare by assessing your vocation choices.

•

Step 4 –Make a move to accomplish your vocation objectives.

•

An expected set of responsibilities list the fundamental highlights of a particular work. The portrayal 

normally fuses the person's basic commitments, obligations, and working conditions. It moreover fuses 

the functioning title and to whom the individual holding that work needs to report. Competitive 

advantage leads organizations to the top positions. This comes from different fields of their business 

activities. One of the ways through which organizations attain competitive advantage over their 

competitors is by building a superior human resource. A superior human resource can only be built 

through training and develop supporting capable agents is uncommonly critical for achieving an 

advantage eventually.

•

Ent. Training development programs enhances the employees' skills and knowledge, and this helps 

employees to sustain and grow in their career.
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CIO Security Limited is a security company with great passion for people's comfort, 

protection and safety. It is an accredited company with its focus on research and 

development has made the company to be the smartest and intuitive security company. CIO 

Security inclination to research has made them so much improved in the quality of services 

delivered to her esteemed clients and has maintained a good track record for the past 20 

years.

•

CIO Security limited holds SIA-affirmed worker for hire status for the arrangement of safety 

and guarding. The company is a security company registered in England and Wales with 

Registration Number 4060172. The head office is at Dartmouth Road, London SE233HN. The 

company is also into sourcing and supply of security apparatus and gadgets to individuals, 

companies and conglomerates.

•

CIO company needs a HR officer that can use his wide range of expertise knowledge in 

planning and coordination to manage the company’s resources in sourcing and execution of 

contracts, assemble the best team of workers for a particular project. The HR officer will also 

be able to negotiate with clients for more contracts. The company also needs a HR officer 

who can devise and implement human resource policies that will sustain the company and 

initiate strategies for effective management of staff.


