[bookmark: _GoBack]Topic sentences
A good paragraph often starts with a topic sentence, which summarises the main idea of the paragraph. The topic sentence sometimes includes linking words and phrases to show how it is connected to the paragraphs before it in the text, e.g. As a result/In addition/However etc…
Below is a paragraph from an assignment from an education management course. Read the assignment title below and the topic sentences that follow. Then read the paragraph and decide which topic sentence is the most appropriate.
What strategies are available to educational leaders for managing institutional change?
Possible topic sentences
1. Before this question can be addressed, definitions of the terms ‘educational leader’ and ‘institutional change’ must be established.
2. When change is imminent, it is necessary for educational leaders to make appropriate preparations (Zimmerman, 2004).
3. According to Zimmerman (2004) there are four basic types of educational change.
Which topic sentence is best for this paragraph?
[Topic sentence] Firstly, leaders must ensure that their own understanding of the change process is clear and complete before they begin to implement change (Calabrese 2002). In particular, leaders must recognise that change almost inevitably results in some degree of resistance on the part of school staff, and must identify any issues which are likely to cause particular resistance. Having done this, leaders need to design communication strategies and any related CPD in order to minimize the effect of this resistance. Badely (2013) recommends that in any situation of major institutional change, educational leaders should always design and implement a series of dedicated training sessions.






Supporting sentences
In addition to the topic sentence, good paragraphs contain one or more ‘supporting sentences’ which explain the topic sentence in more detail. The supporting sentences follow the topic sentences and might include reasons for the reader to agree with the topic sentence. In another paragraph they might provide examples that explain or develop the topic sentence. As with topic sentences, they often include linking words, to show the relationship between the ideas in the paragraph. 
Read the assignment title below from a course about music and culture. Then look at the paragraph from the assignment and see if you can find the supporting sentence that SHOULD NOT be there.

Choose a musical instrument which has moved beyond its original geographical location. Who has adopted this instrument, how have they done so, and why?
Paragraph
The three-stringed harp has also had a role in popular protests aimed at defending the indigenous peoples’ equality. One example is the single ‘Meim Yet’tu’, released in 1993 in support of the Five Rivers land rights movement. This pushed the Five Rivers movement to the front of the international stage, dramatically raising awareness of the harp as a symbol of the indigenous peoples’ tradition, and their stance in the nation’s land-rights politics (Gardise and Warhust, 2011). It is very common for musical instruments to be adopted by different cultures, and used for different purposes. The instrument has since taken on a clear role as a symbol of the indigenous political struggle.
The sentence that shouldn't be there
The supporting sentence that is not appropriate in this paragraph is 'It is very common for musical instruments to be adopted by different cultures, and used for different purposes'. This is because the assignment and paragraph are only about one particular musical instrument and its use beyond its original geographical location - not the use of instruments in general.
Closing sentences
The closing sentence comes at the end and explains why the paragraph is important. For instance, it may explain why the writer has included the paragraph, summarise the argument(s) made and evidence given, or relate the paragraph to the theme of the essay. It may also signal to the reader what is coming next.

ANSWER KEY 

1. Before this question...
Incorrect. This is not a good topic sentence, because the terms 'educational leader' and 'institutional change' are not defined in the paragraph.

2. When change is...
Correct. This is an appropriate topic sentence because the paragraph describes the preparations leaders can make – the paragraph develops the topic.

3. According to...
Incorrect. The paragraph is not about 'educational change' – it's actually about the changes leaders can make in their institutions.
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