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My Experience in Writing Two Academic Reports
Description of the Situation


The first task involved a multiple choice assessment of notetaking skills as well as reading and referencing. The outcomes from the multiple choices would provide a clear picture of one's ability in these skills. Even though the questions appeared as simple, they were challenging. On the other hand, the second task was an academic report that involved discussing effective ways of motivating staff. This task (academic report) was further divided into sections to spread the word fairly given that the introduction and conclusion sections required 100 words while the body section required 800 words. These three sections would be followed by references, which are usually on the last page. I managed to complete the two tasks in good time. 
Feelings


In attempting the tasks I felt I had what it takes to complete them effectively. In the first task, I thought I had everything under control given that I had gone the extra mile to undertake personal studies on the three aspects. For instance, in reference, I learnt that formatting styles tend to have common features including headers, different first pages, and the references or work cited section on the last page. On note-taking, I practised by listening to fast-paced podcasts and noting down key points as I believe I have a high working memory. Meanwhile, in preparation for the second task, I read widely about employee motivation and acquired salient insights into the most effective mechanisms. I also found time to study the concept of plagiarism more and strived to foster my skills using methods such as summary and paraphrasing. In addition, I revisited the referencing concept that refreshed my memory on features such as in-text citations and footnotes. Following these efforts, I was convinced I would face minimal challenges in handling the two tasks. This belief was justified in the actual undertaking of the tasks since I found them manageable or rather fair for one who had undertaken thorough research like me. As such, the experience (of handling the tasks) was enjoyable and inspiring. Nevertheless, there are instances when I got frustrated especially with the second task. For instance, writing an average of 200 words for every point under the body section was a bit tiring since some points were not well-developed from where I sourced them, meaning I had to dig deep to hit my target word count paragraph. 
Evaluation

I believe that I did my best in two tasks because of the huge efforts I had put to find crucial information to deliver quality, more so in the second task. Considering that the first task had multiple-choice, it went well despite being challenging. On the other hand, the second task required a higher level of cognition since one needed to think and demonstrate good researching skills, and writing skills. However, I managed to write a high-quality paper on effective ways to motivate employees in the workplace. To handle the two tasks positively, I believed I needed to believe in my abilities. My efforts to write a high-quality paper were also motivated by my instructor, who believed I could do better as he asked me to rework my tasks to improve the quality of the content. 
Analysis


I completed the two assignments because I was well prepared. The hard work I had put in coupled with my determination to improve after a below-par first attempt convinced me that I could do better. The preparation and belief helped me to save time in undertaking the tasks as I did not experience difficulties in piecing information together. For instance, I did not have to read more on how to cite sources in the Harvard formatting style and how to relay information to avoid plagiarism. My work was also made easy by the availability of academic databases, including Google Scholar and Proquest. From these databases, I had access to numerous documents and choose the ones I thought were the most appropriate for my task. 
Conclusion

I learned that success is only possible with effective preparation. Moreover, preparation is only successful with hard work and determination. These realisations underscore the centrality of the mind in achieving success. One needs to have strong willpower to consistently work hard. Furthermore, one only discovers the value of hard work after an improvement from a first chance. For instance, my failure on the first attempt motivated me to be more focused towards getting better grades on the latest attempt. 
Action Plan


Presented with an opportunity to undertake these tasks again, I would do the same thing, meaning that I will work extra hard to ensure I am adequately prepared before I start the process of answering questions. I will also take more notes on referencing, note-taking, and reading skills to sharpen myself considering that learning is a continuous process that never stops. 
My Experience in Working as a Group in the Week 8 Activity
Description of the Situation

My group opted to handle the task of creating a job ad systemically, prioritizing the aspects we thought were more important and doing other tasks later. First, we researched different fields to identify one that every group member found convenient. After that, we proceeded under the guidance of the template that was provided in class. Hence, we started with the employer name, then the job title, followed by the description of the role, details of qualifications and skills required, information on pay and benefits, and application deadline respectively. From the face value, we thought the assignment was simple and would be done in just one sitting. Interestingly, we realized that a job ad is very detailed and requires more time to ensure that every pertinent detail is covered. Despite the challenge, we finished the work as we created time after classes to cover every detail involved. 
Feelings

I was happy with the group dynamic given that every member worked hard to ensure the group work was completed within the stipulated deadline. The decision to create time after classes to work on the assignment was the one that impressed me the most. From this gesture, I overcame a creeping procrastination in me that thought we ought to divide the work among us. From the group, a saw a team that was willing to sacrifice to see the group achieve success. I believe that everyone understood that the group’s success was directly proportional to that of every one of us. Effective time management and organization meant that the group was ready to present the work at the stipulated time. 
Evaluation


The good thing about the group was commitment. When I thought of giving up, the determination of other group members to get the job done pushed me to keep on supporting the group by participating actively. In this respect, the success of the group will be claimed equally by everyone. With the nature of the group members, I believe that any correction or suggestion to improve from the lecturer will be embraced positively. 
Analysis

I believe that the primary reason for us working as a unit rather than dividing the task among us was to forge harmony and effective learning. We felt that working this way would enable us to deliberate on every point or issue from any member; this would enable us to learn by acquiring insights into the diverse perspectives of the group members while remaining united. Dividing the task would save time but interfere with group dynamics, which are based on collectivism. Working independently, thus, would encourage individualism, which would be unfair to most group members. The fact that we deliberated on all points was critical as it helped to eliminate groupthink, which is based on irrational collective consensus, according to Allen and Howell (2020). 
Conclusions

I have discovered that group work is the best mode of knowledge acquisition. However, group members must be positive and determined to benefit. Besides, the members must be open-minded to allow sound debates on various points as a way to avoid groupthink. Also of concern is that a positive group will always find a way to activate members on the verge of switching off. In addition, group works impart salient skills that equip an individual to appreciate diversity and interact with different people effectively. What’s more, a group that gives everyone room to participate fosters critical thinking as any member would frown upon being unable to say something meaningful in a situation whereby other persons contribute positively. In a way, one is pushed to think for the sake of the group’s success; an active group offers no escape route to laziness. 
Action Plan

Next time I work with a group, I would like us to have more time as this situation would enable members to contribute more ideas that translate to more learning opportunities. Even though we may be classmates, we need the first meeting to know each other well since not all group members are friends. Knowing each other will help us to appreciate individual differences, thereby making the group members more understanding of each other. 
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