Business Information Technology
Data Management (M5X01029)
Using Application Software to develop business solutions
Lecturer: Beverley Holland
Riaz Khan – P150731


Contents
1. Entity Relationship Diagram	3
2. Output of Reports	8
3. Forms	9
4. Queries	15
5. User Guide	22

[bookmark: _GoBack]


[bookmark: _Toc513780071]1. Entity Relationship Diagram
[image: ]
These are the relationships between each table that were made in order for the information in the tables to be entered efficiently.
Tables
Member Table:
[image: ]
The writer created his own input mask for the member number so that each member can be identified easily. An input mask has been created for every other table such as tutor, class, room, qualification etc.
[image: ]
The membership type table is linked to the member table, this allows for the membership type to be chosen from a drop-down list rather than typing a number each time.

Membership type table:
[image: ]
The currency format has been selected for the yearly subscription which allows the user to enter a value with a pound sign.
[image: ]
The table displays the relevant information and it is clear that a different input mask has been created for the Membership type number.

Qualification Table:
[image: ]
This table has been created to store information about the qualifications that the tutors have.

Room Type table:
[image: ]
This is a very small table which shows basic information about room sizes. As you can see numbers have not been used as the primary key.



Room-Hall table:
[image: ]
This table has been linked with the Room type table to determine the size of each room.

Tutor Table:
[image: ]
The image above shows all of the fields created and shows that the filed size and input has been changed so that the post code can be entered correctly.
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Tutor-Qualifications Table:
[image: ]
The Tutor and Qualifications table has been linked together using the lookup function.
[image: ]
As seen in the ER Diagram, the Tutor Qualifications table has a one-to-many relationship with the tutor table and the qualifications table. The allows the user to assign many qualifications to one tutor e.g. tutor 001 and 006 have 2 qualifications each.

Member-Class Table:
Initially the writer was supposed to create a table for the member-class but has decided to carry out this task by using a query. This will be shown under queries in the documentation.


[bookmark: _Toc513780072]2. Output of Reports
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The writer created a report to show the income made from all of the members. Above is a screenshot of the design view. The data is group by the membership type. After each group a total is given to show how much was made from that membership type. At the bottom of the page a grand total is given for every membership type.
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[bookmark: _Toc513780073]3. Forms
Splash screen:
The writer has created a splash screen that pops up automatically when the database is opened. It stays for a few seconds and then automatically loads to the main menu.
[image: ]
[image: ]
This is carried out by using an Events Procedure code. The screenshots above show that the splash screen is on a timer of 6 seconds.
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Main Menu:
[image: ]
This is the main menu which allows the user to choose from all of the forms and queries created. There is also a close macro for then the user has finished using the database.

Member Form:
[image: ]
This is the member form. It stores the same information as the member table, but this is an easier way to do so as there are navigation buttons such as previous and next. There are also buttons that allow the user to save and print the current form. It also has a button to hold the form. All of these buttons will be present on each form. At the top of the form there is a combo box which allows the user to select a member and view their information.

Class Form:
[image: ]
The class form which shows the name of the tutor next to their number.

Qualification Form:
[image: ]



Booking Form:
[image: ]
The booking form has a similar lay-out to the class form in that it displays the descriptive information next to the relevant information.

Tutor Form:
[image: ]
The writer has kept consistent with the house style by sticking to similar layouts with each form, using the same colours, font styles and font sizes.



Room – Hall Form:
[image: ]

Membership Type Form:
[image: ]



Tutor-Qualifications Form:
[image: ]
[bookmark: _Toc513780074]4. Queries
All members query:
[image: ]
This is a single-table query that the writer created to show all of the members. The writer added a calculation field to show the current age of each member. The ages of each member will automatically change every year.
[image: ]

All tutor sessions query:
[image: ]
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This query can be used to create a time-table in the form of a report.

Tutor John’s classes query:
[image: ]
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The criteria for this query can easily be changed to any of the other tutors’ names.

Search Customer Query:
[image: ]
This is a search query that the writer created in replacement of the member-class table. This allows the user to specify a member by their number and it shows the classes that they have signed up for.
[image: ]
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Information about the classes and member can be found easier and quicker this way.

Port Talbot Members query:
[image: ]
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Student Members Query:
[image: ]
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All Member Subscriptions query:
[image: ]
[image: ]
This query was created so that the total income report could be made. The report helps the user to view the information in a clearer manner. The report also allows for calculations to be made.



Johnny Evans Qualifications Query:
[image: ]
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[bookmark: _Toc513780075]5. User Guide
How to open the database – 
The database can be saved on many storage devices but in this case we will have it saved on the computers documents files.
[image: ]
This is the home screen, we must open the database file by selecting the documents tab.


The user will then need to click on “This PC” which can be found on the left side and then proceed to click on the documents folder.
[image: ]
After clicking on that file the user will then see the database that is titled “Sports Centre database”.
[image: ]

The splash-screen – 
[image: ]
This is the splash-screen, a small welcome message when the database has been opened. The user will not be required to click anything at this point as it runs on a timer. After 6 seconds the welcome screen will disappear, and the main menu will load.

The Main Menu – 
[image: ]
The main menu will appear automatically after the splash screen has disappeared. On this page the user will be able to select any of the forms or queries.
If the user wishes to view one of the tables then they can simply click on the navigation pane and select the desired table.
[image: ]

Selecting Forms – 
To view a form then all the user is required to do is select one of the form buttons, for this example the writer will choose the member form.
[image: ]
Every form in the database is laid out the same way and includes the same buttons.
These buttons will take you to the previous record, save record, print record, go to next record and close the form.

Selecting queries – 
Selecting the queries is exactly the same as the forms, just click on the query you want, and the results will display automatically.
[image: ]
[image: ]
The writer clicked on the student members button and the correct information was displayed.
The criteria for this query can quickly be changed to show members who have a standard membership with the gym. To do this the user will need to go on design view.
[image: ]
On this page the user will then need to change the criteria from “student” to “standard” in the description criteria field.
[image: ]


To run this query the user will need to click the exclamation mark on the top left corner.
[image: ]
[image: ]

Report – 
This report was created by running a query for all of the member subscriptions. It shows all of the members and the type of membership that they have with the sports centre, along with the price. The query for this report will not need to be changed as it will change automatically.
[image: ]
The report can be opened by clicking on the report icon, on the main menu.
[image: ]
The report is grouped by the type of membership e.g. all inclusive, standard, etc. Calculations are automatically made to show the total price from each membership type and the total from the whole report.
[image: ]



Saving the database – 
To save the whole database the user will need to dick on the floppy disc icon that is located on the top left of the screen.
[image: ]

Closing the system – 
After saving the database the user can close the database in two ways, they can either click on the “Close Database” button on the main menu, or they can click on the “X” icon that can be found on the top right of the database.
[image: ]
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