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This report will summarise Chapter 10 from the Study Skill handbook by Stella Cottrell. The purpose of this report is to reflect on two skills: effective reading and note-making and to understand the importance of these skills and how they can be used to bring for academic success.
Chapter 10 provides an overview of what is effective reading, what note-making means by providing some suggestions of how students can improve their reading skills and why this is important, also provides suggestions on how to make notes, styles of note-making and why the way of making notes is important.
In introduction section of this chapter the author highlights that in Higher Education both skills reading and making notes are essential tasks. Also, mentions that these two skills coming with some challenges for example coping with the volume of reading, selecting what to read, understand the style and vocabulary used in academic texts as well remembering what was read. However, these challenges can be reduced by using certain techniques and strategies.
First topic discussed is identifying and selecting relevant material when reading. A good way to do that is to use the reading list provided by lecturers from your courses. Next step is to select the latest information by looking for the most up to date information. This is followed by selecting the most relevant information meaning that the students must focus on reading what is related to the subject of their research.  Then, is important to select by reliability, this refers to identify if the source is a satisfactory source for academic research. 
Next topic of the chapter is based on analysing some of the reading strategies. The most important strategy is to know what exactly the student is looking for, then to use the reading lists selectively for example by selecting only the books or journals that are related to the topic researched. Then from the selected ones is important to again select what parts of the book or journal will they use for example by flagging the sections that are a must read. Another strategy which can be used is using the markers, for example from the section read to mark the ideas that are helpful for the research. In order to make it more efficient, a good way would be to create ideal conditions such as reading with a sufficient lighting which is not disturbing. Furthermore, when reading it is important to consider the time and place for example reading when the student is sufficiently awake and alert. 
In the next part the chapter discusses the ways of increasing the understand of what was read. One way to do that is to look for clues for example look for headings and subheadings of a book because they are the main ideas in the text. Or another way is to colour-code the information, for instance to use a colour to mark the statistics in the text, and another colour for the theories this would make it easier to refresh student’s memory. 
The following section discusses about the advantages of re-reading the material and reading similar material in other texts but also some of disadvantages of these. For example, the author mentions that by re-reading the student may find new information which was missed when first read or sometimes go over again can make the student to understand the material better. However, re-reading many times also can make the students to feel bored which can reduce their motivation and interest. Also, mentions that reading similar material in other texts can help the student to find some differences in opinions and data. Furthermore, reading books of different level of difficulty can inspire new ideas and help to gain expertise. 
Next the author is explaining what is annotating and why is important to annotate. Annotating is a form of note-making and refers to the comments and marks on the page that the student is making while reading. The annotation can help the students to focused their attention, to inspire creativity or to find answers on the questions they may have. Good ways of annotating is to capture the thoughts in writing while reading, engage the mind with the material, link and connect the ideas between them, clarify why something is useful and identify what is significant. It is important that the student is making further use of those annotations.
In reading, understanding is the most important aspect, however the speed of reading is important too as it can save time and also it can help to meet the deadlines. Therefore, in the next section of the chapter the author is providing some strategies which can help to increase the reading speed of a student. One of these strategies is to read more advance texts because this helps students’ brain to get familiarised with new vocabulary. Another strategy is finger tracking this suggest to move the finger down the page from the top to bottom to train the eye to move more quickly down the text. Read larger chunks is another strategy meaning to allow eyes to take larger chunks for example resting the eyes less frequently along a line. 
In conclusion, reading skills are essential in academic life and this is a skill which can be learnt and developed by using some of the strategies mentioned above. Now, will move on to discuss the notes making skills and its importance. 
Making notes can play a significant role in being successful as a student. One reason is that the notes can become important points for future use, therefore helps not only for exam revision but also for completing the assignments, for example while preparing for their final assignments or exams, the students can revise their own notes and use that information. Another reason is that making notes helps memory, for instance for those students who have a visual memory they can see in their memory the notes. Also, another important aspect discussed in this section is shortcuts in note making. Here, the author suggests five ways which could help. First is to plan for amendments, this includes to leave space between the notes so that the student can add new ideas later on. Second is to make just one set of notes because this would make it easier to find the information. Third is to use sticky notes because for example this can be moved around on a big poster later on which would help organise the order of ideas. Forth is number the pages which can help to easier find the needed part. And lastly use abbreviations because this can save a good amount of time, however is important to know that the abbreviations are not allowed to be used in academic assignments. 
Conclusion 
In conclusion, Chapter 10 has discussed two important skills which could bring academic success. This chapter has given me a very clear explanation why effective reading and note making are important for me as a student and how these two skills can be improved, developed and used in academic life. Reading and making notes not only makes it easier for me to understand the course materials but also it can help me on succeeding on my exams and assignments.  In addition to this, I have also learnt about some good techniques and strategies that I could use in order to help me to improve these skills. Furthermore, I undertint that learning about these two skills would benefit me not only in my student life but also in my professional life.



