ECGE6001										1912443

ECGE6001
Skills for Life:
Employability and Future
Pathways





By 1912443
Contents

· Old - Curriculum Vitae (CV)			Page 3-4

· New – Curriculum Vitae (CV)			Page 5-6

· Personal Development Plan (PDP)	Pages 7-8

· Personal Statement					Pages 9-11

· Reflection							Pages 12-15

· Reference List						Pages 16-17












(Old) 
Curriculum Vitae
Hannah Sarsfield
D.O.B; -23/08/1996
Address: - 20 Caradog Place,
townhill,
Swansea,
SA1 6NH
Phone Number: -07973568197
Personal Statement                                     Emial:- hannahsars96@hotmail.co.uk
I am currently studying a university course in Gower College Swansea, Tycoch Campus. I am studying a foundation degree in learning support which includes volunteering in a school two days a week. I am a very hard worker with good communication skills, I'm dedicated, and I also feel that I'm very organised. I am willing to learn new things, be flexible and work hours needed.

Experience
I have experience in a number of different places due to studying Health and Social Care Level two and level 3. I have learned a lot of new skills and abilities working at places such as nursery's, care homes, day centres and a support unit for vulnerable adults. During the placements at these care services I completed tasks such as supervising, feeding, changing, helping with people's needs, helping people if they are unable to do things themselves and many other tasks. I am currently working at the Liberty Stadium as a cleaner in order for me to earn money but it is a casual job so I only work hours that are available to me when there are matches on. I have been working in the stadium for just over two years and have also gained more experience working with and around people.

Education
Bishop Vaughan GCSE Results: -
English Language/English Literature – D                   Additional Science - C
Welsh Short Course – D                                             Maths - D
Health & Social Care - B/C                                         Geography – E




Sixth Form Results: -
BTEC Public Services – Pass
Welsh Baccalaureate – Pass

Gower College Swansea (Tycoch)
Level 1 Essential Skills Wales in Communication
Level 2 Essential Skills Wales in Communication
Level 1 Essential Skills Wales in Application of Number
Level 2 Essential Skills Wales in Application of Number
Level 1 Essential Skills Wales in Information and Communication Technology
Level 2 Key Skills in Working with Others
BTEC Level 2 Award in Home Cooking Skills
BTEC Leve 2 Diploma in Health & Social Care – Merit
BTEC Level 3 Subsidiary Diploma in Health & Social Care – Pass
BTEC Level 3 Diploma in Health & Social Care – Double Merit

Key Achievements
At a younger age I attended the Army Cadet Force as a pass time and the duration of me attending I had reached the star level two which includes basic skills f first aid. I also have certificates in Food Safety Welsh Baccalaureate and Public Services.

Interests
My interests are that I enjoy socialising with friends, reading, listening to music, occasionally drawing, and watching my favourite TV program's in my spare time.

References
Mrs. Tracey Caplin,                                        Mrs. Kelly McGinnes,
Gower College Swansea,                               Gower College Swansea,
Tycoch Road,                                                 Tycoch Road,
Swansea,                                                       Swansea,
SA2 9EB,                                                       SA2 9EB,
Telephone:- 01792 284074                           Telephone:- 01792  284074
 
(New) 
Curriculum Vitae
Hannah Sarsfield
Location: - Swansea,
West Glamorgan
Phone Number: -07944753736
Email:- hannahsars96@hotmail.co.uk

Personal Statement 
Graduating in the summer of 2020 with a BA Inclusive Education. Experience with working with children, 1-year volunteering work and 4 years’ experience working within the primary education sector. Within the school, working 1 to 1 with a child that has physical and intellectual needs. Supporting both pupils and teachers, whist also resolving other situations that arise. I am a hard worker, with excellent listening and communication skills, also very organised and have good time keeping skills. Able to work independently or with a team, also patient and competent and am eager to learn new skills and have the opportunity to apply the knowledge and new abilities within practice.	Comment by hannah sarsfield: Pushing myself to make the most of further education has allowed me to gain more knowledge and understanding while having the pleasure of working with children. Helping them to achieve the best they can. “Experts agree that learning should be a lifelong process, and devoting time to continuing education can be a journey of personal development.” (6 Reasons Why Continuing Education Is Important, 2016).
Experience
Currently working in a school setting, supporting a child that has physical and intellectual needs on a 1 to 1 level. Previously worked 4 years as a cleaner at the Liberty Stadium as a cleaner on a zero-hour contract which allowed me to work hours that were available when there were matches and other events, gaining more experience working with and around others. Experience working with others vary from all different age ranges due to studying Health and Social Care within College at Level 2 and 3. Places where I gained experience from are places such as a Nursery, Care Home, Day Centre, Support Unit for Vulnerable Adults and a Homeless Help Centre. During these placements I completed a wide rage of activities that consisted of completing tasks such as supervising, feeding, changing, personal care, helping people with additional needs, helping those who are vulnerable or are unable to complete tasks themselves and a many other tasks. 	Comment by hannah sarsfield: “You should be familiar with these guidelines and understand your responsibilities relating to safeguarding children and adults at risk.” (Safeguarding Children and Adults at Risk Policy and Procedure (Staff and Students), 2020). Having the opportunity to experience working in a range of different care facilities has allowed me to understand the different guidelines in place and understand what responsibilities I have in each setting.
Education, Qualifications and Training
University of Wales Trinity Saint David, June 2019 – May 2020 
(Graduating Summer 2020)
	Modules
	

	Classroom Management
	Exploring Literacy Barriers

	Exploring the Hidden Curriculum
	Global Perspectives on Education

	Skills for Life
	Learning in Practice	Comment by hannah sarsfield: “Strong and effective staff development is structured around clear objectives to improve pupil outcomes; and informed and led by evidence of effective teaching practices. Planning is purposeful, focused on learning and has a clear objective” (Waterman-Smith, 2020). Learning in practice is a great way to explore and develop better learning styles for both yourself and others.


Certificate Pass, City and County of Swansea, 2020.
	Training
	

	Effective Performance Management
	Hate Crime Awareness

	Food Hygiene 
	Bullying and Harassment

	Asbestos Awareness Course
	Data Protection Security

	Display Screen Equipment
	Fire and Safety Awareness

	Equalities
	Fire Marshal Training

	Basic Health and Safety
	Cyber Security

	Prevent Counter Terrorism
	Stress Awareness

	Child Sexual Exploitation
	Skye for Business

	Safeguarding Children	Comment by hannah sarsfield: Working in a school setting has always allowed me to understand the difficulties and pressures of safeguarding the children. There are many roles, responsibilities, and policies in place to protect both the children and staff everyday in and outside of school. “Safeguarding is the action that is taken to promote the welfare of children and protect them from harm”. (Safeguarding children and child protection | NSPCC Learning, 2020).
	



Foundation Degree in Learning Support, Pass, University of South Wales, 2019.
Gower College Swansea (Tycoch), Health & Social Care, Level 1/2/3, 2014 – 2016.
· BTEC Level 3 Diploma in Health & Social Care – Double Merit
· BTEC Level 3 Subsidiary Diploma in Health & Social Care – Pass
· BTEC Level 2 Diploma in Health & Social Care – Merit
· BTEC Level 2 Award in Home Cooking Skills
· Level 2 Key Skills in Working with Others
· Level 2 Essential Skills Wales in Communication
· Level 2 Essential Skills Wales in Application of Number
· Level 1 Essential Skills Wales in Communication
· Level 1 Essential Skills Wales in Application of Number
· Level 1 Essential Skills Wales in Information and Communication Technology
Bishop Vaughan Catholic School, Sixth Form, 2013.
· BTEC Public Services – Pass
· Welsh Baccalaureate – Pass
Bishop Vaughan Catholic School, GCSE, 2008- 2012.
· English Language/English Literature – D
· Additional Science - C
· Welsh Short Course – D
· Maths - D
· Health & Social Care - B/C
· Geography – E
Key Achievements
Graduating with a Foundation Degree in Learning Support, gaining Level 2 and basic skills of first aid when attending the Army Cadet Force. I also have certificates in Food Safety Welsh Baccalaureate and Public Services.
Interests
Socialising with friends, reading, listening to music, occasionally drawing, watching my favourite TV programs, also enjoy cooking and baking in my spare time.
References on Request
Personal Development Plan (PDP)
	Areas for further development
	Why?
	How?
	Who/Where
	When?

	Knowledge:
Explore other courses I could undertake once completing the BA Inclusive Education course.




	Currently I am an employed Teaching Assistant in a school setting working 1 to 1 with a child but would love to become a full-time primary teacher.
	I will investigate and explore UCAS for possible courses suitable for working around my current lifestyle.
https://www.ucas.com/

I will also research the Open University to consider that as another route. This pathway maybe more beneficial to me as its more flexible. http://www.open.ac.uk/courses
	I will consult with other members of the BA Inclusive class to seek advice or guidance from others.	Comment by hannah sarsfield: Finding and researching new opportunities can be very difficult and daunting all by yourself, especially if it is only you in the family completing further education. Having the confidence to ask for support and guidance of other class members can be extremely beneficial and allow you to look into different pathways. Even if it is not exactly what you are looking for, the offer and opinion of others is important. “Individually thank every person who offers you help with your job search. It is important to remain kind and considerate”. (Doyle, 2019).
	Once completed the last module of the course. 

Summer 2020 (onwards).

	Knowledge:
Gain more knowledge and further understanding about working with additional learning needs (ALN) children.




	In order to support those who are vulnerable and those showing challenging behaviours.
	I will investigate different training programmes that will help me to expand my knowledge and understanding of ALN. http://www.snapcymru.org/training/sen-overview/

I will also research courses that could be beneficial for me to complete to further my abilities when working with an ALN child. https://www.southwales.ac.uk/courses/ma-senaln-additional-learning-needs-/
	University of South Wales 
	Summer 2020 (onwards).

Enrol on an ALN Course September.

	Skills:
Leadership.




	Find more confidence in speaking in front of many people.	Comment by hannah sarsfield: Talking in front of a large amount of people has always been a task I have avoided if possible. Confidence is something I feel I need to work on and not let myself overthink about what others are thinking or saying. Nerves often get the better of me when talking to groups of people and I use the term ‘um’ and repeat myself, so I don’t stand in silence. “Filler words are used to take up space while a person tries to figure out what to say next.  If you need a moment to think of what to say next simply pause and hold that silence.  Silent pauses are incredibly powerful as they build tension and suck people in”. (M, 2018).
	I will volunteer to provide a lesson or share a work plan with other colleges before pushing myself to speak to a larger audience. Including sharing information with parents.
	Within the school setting and other agencies that work with the school and parents.
	Attend my next Personal Progress Meeting and ask if there are pathway’s I can follow to achieve this.

	Skills:
Decision Making.



	Be more confident and allow myself to make a decision rather than letting others decide for me
	In order for me to become more independent and take responsibility of the choices I make I will take more ownership over a task I have completed myself.
	Become more independent and voice my opinion to the other teachers when in a decision.	Comment by hannah sarsfield: Independence plays a big role within a school setting as children look up to you as a role model and it is important to show them how to react in a situation that might cause discomfort. Being independent in a new situation shows others that you are able to tackle situations that you might not feel confident and experienced in. “Becoming self-aware, self-monitoring and self-correcting; means knowing what you need to do and taking the initiative rather than waiting to be told what to do.” (Working Independently | WebGURU, 2017).

	Start of the next academic school year, September.

	Values.
Fairness.




	Every individual has the right to be treated fairly and have the opportunity to voice their point without discrimination and equality.
	It is important to treat each individual with respect without showing discrimination or judgement at any time. Every child should be treated the same even those from different backgrounds deserve to be treated equally without any prejudgment.
	I will ensure that myself and all pupils understand the meaning of fairness and that there should be no judgement of others within the classroom/yard or outside the school day.
	This will take place every day, in all situations to provide a positive role for the children and others visiting school.

	Values.
Be patient and provide good listening skills.	Comment by hannah sarsfield: Patience is a skill that all staff members working in a school must have as things do not always go according to plan during each school day. Routines change which alter the flow of the school day and this could also affect how the children behave throughout the rest of the school day. “A patient teacher will also have the willingness to adapt to different classroom situations. Students vary from class to class. Some may be attentive, while others, troublemakers”. (Patience is a trait every teacher should possess, 2017).




	Routine is often changed within the school, so it is important to be patient and follow routine to the best of your ability.

Good listening skills is important as the teacher may need you to take over and those with ALN may need more support.
	Allow children to take the time and talk to you and provide that listening ear for them.

Take the time to research and provide resources to help those who struggle with patience and good listening skills.

Allow class to have circle time often and allow the class to become a team meeting where they share information and stories to both teachers and other children.
	Listen to children in and outside the classroom, listen and communicate with parents and carers, provide information to other staff in team meetings and any concerns raised and communicating with practitioners that help children within the school.
	This will take place every day, in order to co-operate with both children and staff.
Provide an open-door policy to ensure parents can talk to someone if there are any concerns raised and also hold open days to share information with a large number of parents or carers.


 
Personal Statement

I have always aspired to become a primary school teacher or working within a job that consists of looking after and teaching children to work to the best of their abilities. This has been something I have wanted to do from a young age, and I have never strayed from my ambitions. I have two siblings both being brothers, one older and the other younger, being the only girl, I grew up helping my mother with household tasks while my brothers would play games. Learning these skills as I grew up gave me the determination to make and want something to look forward to in later life.
This mindset lead me to study Health and Social Care in school and as a course when attending college. After completing college, I went on to study a Foundation Degree in Learning Support which I later graduated and continued my learning experiences by currently studying the BA Inclusive Education. Alongside my further education I have had the pleasure of working within in a school setting and have been given a job within the setting I was volunteering at. This has given me the confidence to motivate myself on pursing bigger achievements in life and further my career goals by moving onto the next stage.	Comment by hannah sarsfield: Mindset is a way in which someone thinks and makes decisions on how they would like to continue their life goals based on their attitudes to learning. Working in a school is a remarkably busy job and it is important that you have a level head when in difficult situations. “The mind is just like a muscle - the more you exercise it, the stronger it gets and the more it can expand.” (Koyenikan, 2016).
Choosing to study Health and Social Care provided me with loads of opportunities to expand my experience and work with individuals of all ages within different settings. This allowed me to explore my ambitions of caring for not only children but others such as vulnerable individuals and adults. I gain work experience by working in places such as a Nursery, Care Homes, a Day Centre, Support Unit for Vulnerable Adults, and a Homeless Help Centre.
 
During my time at each of these placements there was a wide range of tasks and activities that I had to complete such as supervising, personal care, feeding, changing, helping those who are vulnerable or those with Addition Learning Needs and helping them all to complete tasks that they are unable to do or provide support when needed, and many other asks. Gaining all different types of skills and understanding when working in each of the settings allowed me to fully understand all aspects of caring for others. I enjoyed every placement that I volunteered at, where I made great connections with both staff and residents, but I feel I am most comfortable working with children. Helping them to learn and grow up to be as smart as they can be by trying their hardest and giving things a good try.	Comment by hannah sarsfield: “Developing your communication skills can help all aspects of your life, from your professional life to social gatherings and everything in between.” (Communication Skills | Skills You Need, 2015). Communication is important and is used throughout your whole life. I have altered my communication skills and how I approach a conversation depending on the other individual. Altering the way, I say something if communicating with a child or an adult.
Having the experience of volunteering in the school before getting a job within the setting allowed me to experience working with children of all ages, from nursery up to ks2 pupils. This opportunity meant that I had a bigger understanding of the pupils learning styles and how work is adapted around some of these styles. I have worked with pupils at a 1 to 1 level, small groups and a large group as a whole task, allowing me to implement different programmes, interventions learning strategies along side the national curriculum. Working as a 1 to 1 with a child that has physical and intellectual needs has given me the opportunity to widen my understanding and knowledge of supporting those with Additional Learning Needs.
The school setting provides many different learning aids in order for all children to get the best learning experience on a level where they understand. The school uses Read, Write, Inc (RWI) to support children with their phonics, Speech and language link to help those who need a better understanding of things such as concepts, verb tenses, instructions, pronouns, negatives, questions, verbal reasoning and association. Having these in place allows staff to highlight where the child needs help and provide them with the correct support, they need in order to gain better knowledge and understanding. The responsibility of supervising and supporting these children taking part in the activities and tasks to support them is extremely rewarding when you see that progress is being made and the children find joy in their understanding. 	Comment by hannah sarsfield: Learning Experiences are essential to children when they learn as they grow up. Remember a fun activity or task is great way to celebrate learning. The environment and experience where a child works are important as they are more likely to relive a memory of something they learnt when they were happy. “A positive learning environment is one of the most critical components of a skills-based health education classroom. A positive learning environment is created when you value participatory teaching and learning and when there is trust and rapport among students and between yourself and students. To establish trust that leads to true participation and engagement in learning, you first need to set the stage by establishing a learning environment in which all students feel valued, safe, and supported.” (Human Kinetics. 2020).	Comment by hannah sarsfield: Working in a school setting and having the ability to work closely in developing children’s knowledge and understanding is extremely rewarding. Knowing that you have been a part of their progress and supporting them when needed is good for your menta health as well as the children. Positive Growth Mindset is something we use closely within the school setting as a whole school approach and it works brilliantly. “Individuals who believe their talents can be developed (through hard work, good strategies, and input from others) have a growth mindset. They tend to achieve more than those with a more fixed mindset (those who believe their talents are innate gifts). This is because they worry less about looking smart and they put more energy into learning.” (Dweck, 2016).
Becoming a member of the support staff in foundation phase gives me the ability to work at the developmental stage the children are at and help them to work on their struggles through fun activities, games, experimenting, problem solving and decision making, where children learn without realising when they are having fun.
I also had the opportunity of working as a volunteer throughout 2 weeks of the summer holidays where the school would open up to a small number of children where they could come in and play games and complete tasks in the IT Suite, allowing them to see friends and complete tasks they may not have been able to do at home. This opportunity lasted for 3 years before the school had to stop due to health and safety and child protection policies were altered within the school setting. This experience allowed me to work with children and staff that I would not necessarily work with within the school day, allowing me to gain new friendships and a better understanding of higher learning styles.
I am a relaxed person and I enjoy cooking, baking, watching TV series and spending time with my family. I am extremely fortunate that the head teacher always has training planned on inset days and encourages teachers and teaching assistants to assist in many different roles within school. I feel that continuing my studies of the BA Inclusive Education course allowed me to further my learning alongside work and encourages me to work hard and work to my goal in what I want to achieve in life.
Reflection
The BA Inclusive Education Course provided as a “top up” to the foundation degree which allows students to continue with their academic studies alongside developing work skills in an education setting as classes take place on the weekends. (University of Wales Trinity Saint David, 2019). This course is designed to be flexible to all students by ensuring that there is an understanding of the education policy and practice. some of the modules that the course consisted of worked alongside the school setting including classroom management, literacy barriers, the hidden curriculum, global perspectives and learning within practice. I decided to continue my learning and apply for this course as it suited my lifestyle and I could continue with my work schedule as well as being able to study. Initially I was worried about being overwhelmed with essays and deadlines being so close together, but the course was set out in a way that allowed me time to work, study and have my own personal time. Being accepted on this course was daunting at first meeting new lectures and other students out of my comfort zone but I was welcomed straight away. I was apprehensive at the start as I felt that my writing skills were not at the academic level required to pass each module. Where there was a chance to converse with other staff members and discuss my course, they were more than happy to provide information that I could use as research within my work. Gaining the support from my colleges and family when completing modules allowed me to develop my academic writing skills and reach the best grade I can throughout the course. Working at a school setting while completing this course allowed me to use my practical and intellectual knowledge on the essays. 

According to Donald Schon, “Reflection is the ability of professionals to ‘think what they are doing while they are doing it’. He states that managing the indeterminate zones of professional practice requires the ability to think on the run and use previous experience to new conditions.” Reflection in action is a conscious reflection process that may not be verbalised. This is a way of thinking about the action again in a new way on an issue that has already been encountered. Reflection on action is reflecting on an incident after the event or issue. Schon used the term association with the idea of an individual learning by doing. “One cannot will oneself to ‘believe’ until one understands. But understanding often will only come from experience” D. Schon (1983). Therefore, experience must occur to learn from it. (Essays, UK. 2018). 
However, Kolb’s’ theory and model relies on the concept that the teacher and learners learn by experience, then modify collected information into knowledge. “Reflection in itself is not enough for promoting learning and professional development. Unless acted upon, reflection on its own without an action equals no development.” Both theorists believe that individuals but learn from their actions but have slightly different views on how individuals learn from their experiences. (Theories of Reflection in Teaching, 2018). Looking a Gibbs’ reflective cycle, “offers a good starting point for converting new learning and knowledge into action and change.”  (E-Learning, 2016). The Reflective cycle tool is regarded as a valuable instrument to use after an event and for teachers to use to help pupils reflect on their encounters and give them an opportunity to learn and form new ideas from their experience. (Rumson, 2018). 

Gibbs expanded on Kolb’s Theoretical Approach on reflection by including own thought and feelings which resulted in a more rounded reflective process. Although I was looking forward to developing my skills, knowledge and employability skills further, I was apprehensive on how I would achieve. Linking my feelings to Edward De Bono’s ‘Thinking Hat’ tool which is a parallel thinking process that helps people be more productive, focused, and mindfully involved. “Each thinking role is identified with a coloured symbolic ‘Thinking Hat’. By mentally wearing and switching ‘Hats,’ you can easily focus or redirect thoughts, the conversation, or the meeting.” It is extremely easy to wear both the De Bono’s Red or the Black Hat, Red signifying feelings, hunches which can bring on emotions such as fear, dislikes and hates, Black signifying judgment, having the mindset that something wont work or it will go wrong.
These Thinking Hats symbolised my doubt in myself and that thinking this way was easier than completing the task at hand. This later changed throughout the duration of the course as I became confident in myself and my abilities in completing assignments as well as managing personal abilities outside of the course. Approaching the end of the course I feel I have used all six of the De Bono’s Thinking Hats and it has allowed me to become a more “creative and innovative thinker” as well as a “Critical, Analytical Thinking and Problem-Solving” abilities. (The de Bono Group - Six Thinking Hats, 2016). 
Researching what type of learner, I am and what learning styles suit me the best, I completed the Honey and Mumford’s learning styles questionnaire. I found that I have a mixture of learning styles, being an Activist, reflector, and a pragmatist. I enjoy getting stuck in and learning by doing and I am open minded into tackling new experiences. I use this and apply it to practice, finding out ways I can improve on my own skills as well as teaching others. Although occasionally I like to stand back and see how things are done before I get involved. “The rationale behind this is that most people have never consciously considered how they really learn. And to be an effective learner, individuals must know about their learning styles or preferences and find ways to learn using those methods. (Rumson, 2017). Throughout the BA Inclusive Education Course, I feel I have developed better communication skills, ability to communicate presentations to different audiences and subject matters. This module has enabled me to create a new curriculum vitae where I have been able to change content dramatically. I have not written a personal statement before, but it has now allowed me to research and adapt one for this assignment, future employment and further educational enhancement.
I am currently seeking employment as Higher Level Teaching Assistant; with the skills and knowledge I have learned from this process.  Additionally, I am applying to the Open University to complete a PGCE course, to achieve my ambition of becoming a primary school teacher. Due to the course being part time over two years it allows me to continue with my current employment family life. Developing my time management skills would be extremely beneficial, dedicating more time to planning and researching. Following this it will enable me to produce a much more rounded and insightful assignment. Overall, I feel I have achieved my goals and I have gained the knowledge and expertise to further my professional life.
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