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                                                                                                                                                                                                                                                                       INTRODUCTION
 The academic skills are team supports student’s development of self-management, language, learning and critical thinking skills as well as the development of academic knowledge skill and reliability. Employability skills can be clear as the transferable skills needed an individual to make them employable along with upright technical understanding and subject knowledge that they want from an employee.
ACADEMIC SKILLS
 The academic skills are team supports student’s development of self-management, language learning and critical thinking skills as well as the development of academic knowledge skills and reliability.

Reading
Note-making
Research
Critical thinking skills
Writing skills
Presentations
Exam skills
Time-management
READING
Students need good reading skills not just in English but in all classes here are some ways you can help to develop skills,improve your reading skills will decrease neccesarry reading time and enable you to read in more focus and selective manners you will also be able to increase of level of understanding and concrerntation the normal reading style that you might use for reading a novel its to read in detail focusing on every word sequence from start to finish if it is a magazine you are reading you might thought the pages  to see which are articals are more interestt is more important to improve your reading skills than your reading speed. Being focused and selective in your reading habits will reduce the time you 

The key to increasing your reading speed is not to increase the speed at which your eyes move across the page, but to increase the word span for a single fixation. A simple way of developing the habit of taking in more than one word per fixation is to take a page of text and divide it length ways into three with two lines drawn down the page. Using a pen or pencil as a pointer, read each line of text by allowing your eye to fall only in the middle of each of the three sections, as indicated by your pointer.

Read in a quit space in a library. 
Examination what you are about to read.
Question what you are looking at.

Read it.

Recite it.

Review.

NOTE MAKING
 Note making is most important thing of academic study. As a student you will make note when you attend lectures. Read to support your writing of essays, because when you stuck you can use it.an you can remember easily what you learn before. Note making from reading is the lack of control that the student has over the development. And sometime our study material is very long or large. It is difficult to remember large information. So due to this we prefer to note down points of that material. Use shortenings in to the points to make it shorter. And write the title it must relate to the matter. Note making should be placed before the summary and after the notes. Write phrases not complete sentences.

 Made a summary from the notes.

 Do not exceed word limit.

 Do not use many paragraphs just only one.

 Do not shortenings in the summary.

 Write complete sentences not phrases.
RESEARCH

One of the most important academic skills is research; it is, after all, the foundation upon which the whole of academia is based. It may not sound like a skill, but in fact there’s an art to it that you’ll need to master. That includes things like where and how to find the information you need, spotting important information in footnotes and following it up, and even getting used to the very formal style of academic writing. As part of your course, research skill can be anything from looking at competitors and seeing what they do well to producing a written report on how your department could work better,
CRITICAL THINKING SKILL

  The critical thinking is a skill and not something were born with we can all learn to become critical thinkers which will aid us in making better decisions.
 Remembering
Students have to be able to recall verbs, nouns, adjectives, adverbs, etc.
 Understanding

The understanding is ability. And understanding is better than knowing. An example you read a book you don’t try to understand, if you just memorize and read the book first to last that’s not use you forget everything after few days. You can’t memorize a whole book if you understand the main topic you easily remember what was in the book. Also understanding is an important part of our life.   
 Application
An application is request for something, it can be writing a letter, computer program, smart phone program, and it’s designed to a group of matched functions, task, or activities, for the benefit of the user. An application makes our life easy and smart.
 Evaluation

Evaluation is making of judgment, about the amount, number, or value of something. An example if you evaluate something or someone, you considers about them in order to make a judgment about them, for example about how the value of research based on conditions or standards, comparing ideas and identifying the strengths and weaknesses of academic work.

 Analysis

Analysis is examination, investigation, the reasons for ideas, finding evidence and seeing relationships between parts of something. 
 Knowledge

Knowledge is a Remembering the facts, also knowledge is information, descriptions or skills, and experience, education and learning.
WRITING SKILLS

 Writing skills are an important part of communication. Good writing skills allow you to communicate your message with clarity and easy way. And writing skills help the learner gain independence; confidence and creativity in writing skills for writing include understanding that writing is communicating massage or information.

 Recognizing the linear sequence of sounds.
 Mastering writing motions and letter shapes.
 Recognizing the break apart of words.

 Recognizing the need for space between words.
WRITING SUBSKILLS

    Writing quickly.

    Spelling correctly

    Forming letters correctly
     Punctuating correctly

     Using correct layouts
    Choosing the right vocabulary

    Using grammar correctly

   Joining sentences correctly

    Using paragraphs correctly
PRESENTATION

Presentation is a topic you have to presenting front of audience. It’s about your work, introduction, lecture, or speech meant to infirm about your work. Presentation is also means of communication.

EXAMS SKILLS
Exam can provide a rewarding opportunity towards our knowledge and study skills. It can take a lot of preparation commitment to make sure what you learn whole year. Exam meant your hard work
TIME- MANAGEMENT
Time management skills are how you use your time properly in your life and workplace. You use your time should be following by your effective goal setting on from our point about self-motivation. The most effective time management skills will be important at university. And time management skills are the ability to use your time in a step to decide your goals also depend on your success. Planning is the most important things are your time management skills. Most effectively time manage is make a routine and plan your day and write your entire next day plan.   if you’re to fit in all your social activities alongside a busy programme of study. With many demands on your time, it’s vital to be sensible about how you manage your schedule to avoid becoming stressed; you don’t want to get a reputation as Keep a calendar on your phone with the person who’s always late. All your appointments, some people thought time management skills is all about some extra work done, if you take more time to do work more with patience without making any hurry your job will be done properly.
EMPLOYABILITY SKILLS
 Emplobility skills  a good employee need more than knowledge and technical ability skills such as communicated effectively working as part of a team and solving problem are also expected in many jobs these are call employability skills. Also employability skill   is need for work in the future
EMPLOYBILITY SKILLS 
COMMUNICATION
TEAMWORK
LEADERSHIP 
POSITIVE ATTITUDE
NUMERANCY
SELF-MANAGEMENT
PROBLEM-SOLVING
INITIATIVE AND ENTERPRISE
PLANNING AND ORGANISATION
CULTURAL SENSITIVITY
COMMERCIAL AWARENES

COMPUTER LITERACY
COMMUNICATION
 Communication means sharing information with other. There are many way to communication with people, some are basic others are more advanced, basic communication skills are things like speaking, listening, reading and writing. But there are some other connected communication skills which are less obvious like understanding body language, or understanding cultural differences.  Some others communication skills at work are asking for help, or workplace telephone dealings or mobile phone etiquette. Also communication is your image, how you dress and how you presenting yourself use body language, even your manners are forms of communication. Which say lots about you and what you’re thinking? Also communication, both verbal and written, is an essential requirement for graduate roles. They ability to communicate both to internal and external customer is paramount. Accuracy in your written work is a must and confident and clarity when speaking in meetings.  
TEAMWORK

   Team working is some people are working together it can be a positive experience, people sharing ideas, making suggestions and taking responsibility. Team work makes task more easy and convenient effective. You will get various good ideas,
  LEADERSHIP
Leadership is more important you should have ability to establish leadership skills, to take ownership of a task and be able to discuss, encouragement and be assertive in your attitude to protected a positive outcome. Leadership skills are required by all who have accountability within an origination.

POSITIVE ATTITUDE
Positive thinking lead to positive attitude its makes your job more successful in workplace and make it avoid worries and negative thinking, 
  NUMERACY

Much occupation require at least basic level of understanding when comes to numeracy and mathematics its very important to know numeracy,

SELF-MANAGEMENT
 Self-management is a key. That will help you thought out your life. It includes setting your goals, what you want to your life and also managing your time. Increasing your motivation. And it will help you to focus on your goal.  Self-management is individuals and what kind of life you want. Self –management gaining the skills to get set goals and solve problem.

PROBLEM SOLVING
 Problem solving is an analytical skills.it focuses on the ability to how to handle the situation at the right moment. And setup the situation at a positive solution. Strong problem solving skills can remain beneficial for your career and your life. In every  zone.

You need to do to solve a problem into stages:
RECOGNIZE: First of all identify the main issue. Think about calmly.
DESCRIBE: The solution you problem depend on, how to describe your problem.
 OBSERVE: your options
PERFORMANCE: On a settled course way of action.
EXPRESSION: How it turns out, and whether any changes need to be made.
INITIATIVE AND ENTERPRISE
 An initiative represents an enterprise. The inspiration for an initiative rises from a need to achieve something that would benefit the enterprise, such as.

IMPROVING
PRODUCTIVITY

DROPPING 

COST

GROWING MARKET SHARE 
PLANNING AND ORGANIZATION
Planning and organization skills necessary if you achieve your goals. An example if you want to do a business it depend on how to planning and origination your business. Also planning and organization is task. Its help you how to motivated   doing the right tasks. And give you confident and help you set your priorities.

START WITH SMALL STEPS
DEVELOP SOME DESCIPLINE
GET A DIARY
THINK ABOUT YOUR GOALS
CULTURAL SENSITIVITY

 Organizations rely heavily on their ability to not only attract a diverse workforce, but also to interact on global scales with diverse audiences. As a result, the need to be culturally aware is highly valued in an international company.

COMMERICAL AWARENESS
Is a condition of a candidate general awareness of business or work experience and their understanding of the workplace which they are applying,
COMPUTER LITERACY

 IT skills underpin all roles and all graduate roles will expect a certain level of proficiency. Reports find solutions to business problem and communicate effectively with customers, management or colleagues. The development of these skills is paramount to your success; they represent the foundation of the skills required to success in the workplace.          
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