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Employability skills are the major skills that are required to get employed within the business enterprise (Collet, et al. 2015). Apart from this academic skill holds significant importance too. Having these skills within the individual enables the functioning of the operations and managerial practices in an effective manner.
The present study is based on the identification and importance of several academic and employability skills within an individual. It further outlines the ways and strategies that can be adopted by an individual in order to enhance these skills. 
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From the module, I have learned various academic and employability skills. It is identified from the module, that the key academic skills include written communication skills. After studying the module, I found out that in order to attain success in professional life, written communication skill is very important. This is the key skill required in the corporate world for writing e-mails, memo, notices, etc. To successfully work in an organization, an employee is required to have written as well as oral communication skills (Tan, 2016). Also, it is the major element of professionalism. From the module, I learned the importance of written communication. After analyzing the importance of this skill set, I focused on measuring my score of this competency. Thus, after conducting the SWOT analysis, it has been assessed that out of 5, my score of this skill set is 3, as I am not that good at writing in a professional manner. As my competency is quite moderate, thus I am required to fill this skill gap and adopt various ways. I have decided to focus on being clear, concise and using a proper tone while writing. Also, writing short sentences is a way from improvement and writing short paragraphs too. It is very important for me to improve my written communication skill as bad writing reflects a lack of professionalism. That is why the importance to improve the skill enhances. Some another way to develop this competency can be identifying the key message, identifying the audience, and creating a rough draft at first. 
Another skill identified from the module after the study is presentation skills. While giving a presentation, organization and confidence are the key requirements. Lack of these two things does not create an effective presentation. Nowadays within every business enterprise, presentation skill is the most important requirement from every individual. Presentation is used within the organization to present findings, suggestions, explain ideas, work, activities and convincing other people with ideas (Wolff and Booth, 2017). Apart from these, some other reasons that presentation skill is necessary are asking for opinions and asking for support and cooperation. After knowing the value and importance of presentation skills in business, I rate myself 4 out of 5. I feel that I am quite good at presenting my views and opinions in front of all, but still, there are some areas which require improvement. Hence, I am required to take some effective actions, and that includes practicing. It is a well-known fact that practice is the key to success. Another method is to be transforming the nervousness into enthusiasm, using positive visualization and actively engaging the audience. People love when their opinions are considered and heard and thus asking the audience about what they think, or they have any queries relating to it, etc. is a great way to engaging the audience. 
Furthermore, research and information finding are another academic as well as employability skill that has been identified from the module. Having research and information skill in individuals is very significant (O’Connor and Bodicoat, 2017). This has numerous advantages such as it is a tool for building knowledge, facilitates learning, aids in business success, helps in seize opportunities, and nourishes the mind. Research skill is required to have in the individual to effectively work within the organization. It is not only for students, researchers and academicians but it is important for professionals too. After the self-analysis, it can be said the score of this skill set is 2 out of 5, and it reflects that there is a keen requirement of developing this skill in order to be successful in near future. Thus, the ways to enhance the research and information skill are defining the research, making a plan, knowing the sources and checking authority and expertise. Identification and clarification about the topic of research are quite essential. After that, a plan must be made in order to have an idea about what information is required to seek and from which source, what is the objective, etc. There are various sources to start the research, and that includes the internet, books, market, and consults with specialists, researchers, etc. Out of all this internet is the easiest and best ways to start the research. Thus, with these steps, I can enhance my ability to conduct research and enhance this skill.
Other than academic skills, employability skills are the competencies that are essential to work within a company in a successful manner (Taylor, 2016). In the present competitive business environment, the employer wants various skills in the employee to work in an efficient manner (Jackson, 2015). The list of employability skills involves communication skills, problem-solving skills, organizational skills, team working skills, numeracy skills, negotiation skills, etc. 
Apart from these, the major employability skills that I have learnt from the module are a positive attitude, communication, teamwork, willingness to learn and many more. 
One of the essential skills required within the individual is communication skill, and the importance of this skill is also discussed in the module. Communication skill is the key requirement to interact with colleagues, managers, and most importantly customers. The individuals are required to talk in a proper manner with the customers in order to create a good and positive impression among them. That is why employers demand this skill set. Apart from this effective communication skill is needed within the individual to provide directions to the subordinates to motivate them, convince them, etc. After the self-analysis, it has been identified that my score of communication skill is 3, i.e. moderate. Thus, I am not that bad at communicating with people, nor I am that good. Thus, the analysis shows that improvement is needed in my skill. This can be done by focusing on the effectiveness of the message that is going to be delivered to the receiver. The message must be simple, clear and concise. Also, the message should be delivered after analyzing the requirements of the listener. Moreover, there are various advantages of effective communication skills such as quick problem solving, better control and better relationships. I consider consistency in the workflow as the significant benefit of effective communication. Furthermore, some other strategies that can be adopted by me to enhance the communication skill are learning the basics of nonverbal, asking for honest feedbacks and knowing the listener very well. 
Another skill that is explained and discussed within the module is leadership skills. A leader is the one who guides, inspires and motivates (Abas and Imam, 2016). Thus, in order to guide, motivate and inspire the subordinates within the business organization, leadership skill is the key necessity. It is possible to initiate actions and inducing change with good leadership skills. Even before the work does not start, the leader plans the work and communicates it to its subordinates. The leader also helps in enhancing the morale and motivational level of the employees so that the organizational objectives can be attained easily. Thus, after studying the importance of this employability skill within the organization, I score myself 3 out of 5. Therefore, it can be said that my leadership skills are quite moderate, and I am required to develop this. The ways or strategies in order to develop leadership skills are getting inspired first. Initially, it is required to find first what is inspiring me and then I will be able to lead and motivate the team. After that some other steps include pushing away from negative thoughts, celebrating small achievements, get the team involved, being transparent, etc. I should focus on letting go of negative thoughts and negative attitude. This will helps me in being an optimistic personality, and with this, it will become easy for me to be a good example in front of my team. Apart from this, I should focus on not giving up any task, so that I will be able to motivate my team to practice and work hard and not giving up. 
The next skill from the module that I have been studied is a problem-solving skill. Within an organization, diverse workforce exists. Diversified workforce refers to the employees that have different cultures, religion, background, etc (Jackling and Natoli, 2015). In such a workforce within the organization, conflicts and disputes are very common. Thus, in such situations within any business organization, an individual must have problem-solving skill. Also, the problem-solving ability is required to resolve various issues relating to the business. I want to develop my problems solving ability as it will help me in enhancing my confidence. There are several ways that can help me in improving this skill as I have only attained a score of 2 out of 5. 
The major ways that I can adopt in order to improve the problem solving are focusing on the solution, not the problem, simplifying things, list out various solutions, etc. Emphasizing on the solution is very important instead of concentrating on the problem and various research studies has proved that if an individual will focus on only problems than there are very few chances that the solution can be derived. Apart from this, simplifying things is again very significant. The solution can be found out very easily when things are not complicated. I must focus on considering every possible solution to the problem so that my ability to get more answers will increase. 
The next skill set in the module is time management skill. Time management skill is very significant to have in an individual as it delivers the work on time, provides a better quality of work, improves productivity, etc (Wilson and Ortiz, 2017).  When I am able to manage the time of the work, it is possible to deliver the work on time, and it also helps in managing the workload, and thus the stress can be reduced. Apart from it, prioritizing works and utilizing time enables providing a better quality of work. Also, when there is a lot of work, I feel stressed, and this is why time management skill is very important for me to develop. After understanding and knowing the importance of time management skills, I conducted my analysis, and it has been identified that my score is 3 out of 5. This rating scale shows that my time management skills are neutral and to enhance this skill set I am required to adopt various ways. The strategies that can be adopted by me in order to enhance my skill set is delegating a task, prioritizing work, scheduling task, setting up deadlines, avoiding multitasking, taking regular breaks, etc. 
Prioritizing of work will help me in segregating the tasks on the basis of importance and thus in this way unimportant tasks will not consume my much time, and I will be able to focus on the things that are important. I will further focus on setting up of deadlines and challenging myself. Also, I will avoid doing multitasking, because with this I am unable to emphasize on anything and it hampers the overall productivity.     
Thus, these are the various academic and employability skills that helped me in identifying my ratings and also the ways about how to enhance them in a proper manner. 
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Hence, from the overall study, it can be concluded that the academic, as well as employability skills, are essential for not only professional development but personal development also. The key skills that are time management, communication, leadership, problem-solving, research skills, etc. An individual must have the skills in order to ensure the growth and development within the organisation.
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