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1.0 Terms of reference:

[bookmark: _Hlk32850979]This report was request by my Lecturer Melanie Squire for my first academia year of University. This report was requested on the 17TH February 2020 and must be submitted by the 21st February 2020 before 3:00pm. I am working towards a potential opportunity to gain a degree in business and management. The purpose of this report will show a personal account of my understanding on the subject Profession Career Development and how I will be using different techniques that will help me structure my future career. I Mr Leighton Pedro Fernandes will compile this report. The report will outline different techniques to help me progress and to get a better understanding in my studies and personal life. I will be covering different theories, which includes SWOT ( Strength, Weakness, Opportunities, Threats) (www.investopedia.com/terms/s/swot.asp ) and SMART (Specific, Measurable, Achievable, Time bound) Analysis. (https://www.professionalacademy.com/blogs-and-advice/what-are-smart-objectives-and-how-do-i-apply-them ).

[bookmark: _Toc32918501][bookmark: _Toc33189035]2.0 Procedure: 
Various steps in writing this report has come from taking notes in lectures and from first-hand experience as well as researching books, journals and websites, I will be using SWOT Analysis to find my Strength, Weakness, Opportunities and Threats. I will be using the VARK Questionnaire ( https://www.verywellmind.com/vark-learning-styles-2795156 ) and the Honey and Mumford questionnaire to find out which is my preferable learning style. (https://www2.le.ac.uk/departments/doctoralcollege/training/eresources/teaching/theories/honey-mumford )

[bookmark: _Toc32918502][bookmark: _Toc33189036]3.0 Introduction:

Professional Career Development refers to the gaining of knowledge and skills that I will need for personal development planning and how to advance my career. This report has been conducted to show my knowledge and understanding of how to develop strategies for personal reflection and career development planning, show my readiness for employment and all different approaches to self-managed learning. Also show the reader a competency and an understanding of personal strengths and areas that need to be developed. The report will establish employment goals alongside building my credentials as well as a Personal Development Plan (PDP) (https://www.managers.org.uk/knowledge-bank/personal-development-planning ) on how I intend to achieve these goals. I will be covering the SMART and SWOT analysis and other models for example VARK questionnaire. When the report is completed, I will have a better knowledge of how to identify and use my personal strengths and how to tackle the areas that need to be developed. 

[bookmark: _Toc32918503][bookmark: _Toc33189037]
4.0 Background history of different learning styles:
I have learned that I have an enhanced attention span with listening (Aural) skills as I found history lessons interesting during my primary schooling. This is due to coming from a family background which has a longline of varied historical ancestry. I would like to expand on my vocabulary (Oral communication) as I lack confidence in speaking. I can improve this by doing more presentations and make conversations with my lecturers and peers on an intellect level. 
By completing my VARK questionnaire I found that my weaknesses are Physical Activities (Kinaesthetic) which I was unaware of. I will get more involved in group structurer building that involves physical activities (Kinaesthetic). I found that the Honey and Mumford questionnaire has identified me as a “Reflector” which I also agree on - as I like to learn by observing others from a distance.

[bookmark: _Toc33189038]4.1 Employability Skills:

I have listed a chart of some of the key employability skills below that an individual would need by an employer to get employment. I already possess many of these skills and will be exploring other skills to add to my long-life learning plan, I have picked two key employability skills examples after this chart to show which area I need to develop.(https://www.skillsyouneed.com/general/employability-skills.html). 









[bookmark: _Toc33128143][bookmark: _Toc33189039]Time management
Time management refers to making the best possible use of a person’s time and plays a vital role in a person’s profession life according to ( https://www.managementstudyguide.com/time-management-benefits.htmI ). I was aware that in the past that I was not good at time keeping due to being late for many events, I am currently adding Time management to my personal development plan and will be using this in the future to help me be more reliable to reach my goals in education and employability, I will be doing this by being on time for lectures, writing a day to day to do list, goal settings and watching and listening to pod casts such as Ted talks  (https://www.youtube.com/watch?v=arj7oStGLkU ).

Oral communication 
Coming from a deprived background, my vocabulary was limited because in school a lot of my peers used colloquial language. Oral communication is important for the workplace as it is used on a day to day basis and having the right vocabulary and correct pronunciation helps communication to be clearer and understanding being able to interact on intellectual levels. I feel that I am progressing in my oral communication by expressing my thoughts in my lectures. This is giving me the confidence to speak more as I have picked up more jargon. I will be speaking more to my peers and lectures to improve my vocabulary. Reading books has introduced me to new words that I can use orally 










[bookmark: _Toc32918504][bookmark: _Toc33189040]4.2 VARK learning styles:
The acronym VARK stands for Visual, Aural, Read/write, and Kinaesthetic sensory modalities that are used for learning information. Fleming and Mills (1992) (http://vark-learn.com/the-vark-questionnaire/ ) VARK is a learning style questionnaire that provides information about personal learning preferences. These preferences will show an individual the way they input information and the way they output information. The VARK scores indicates ones preferred method of learning. According to (Marcy,2014) Most learners who completed the survey showed improved academic performance, the students had a positive response to the intervention, and found it to be beneficial. 
I have completed a VARK learning style questionnaire which has identified me as an aural learner and a visual learner. I prefer to learn by listening to information and then taking notes. This helps me learn better and absorb more information. My second learning style is by seeing things which helps me to process information which I can see visually, out of the two styles I prefer using the aural and visual styles. The VARK questionnaire has identified that I have poor reading and writing skills which I disagree with as I am competent with reading and writing. The Kinaesthetic learning style is something that is more of a physical activity learning style which I feel that is something that I like to avoid. I am going to implement all four learning styles from the VARK theory to improve my way of learning. Having all four learning styles can help me with future tasks. My first approach will be to tackle my reading and writing skills by reading more books, journals and use of the library on Moodle. My second aim is to use more of a hands-on approach style that is a Kinaesthetic learning style. The VARK model has helped me to expand my style of learning of my study path to Higher Education. I am very pleased that I have been introduced to the different methods of learning.


Visual
In the past I found that I am a Visual learner which I like to learn by seeing images in my classes in the past education. Learning the VARK Theory in my University Lectures has made me aware that I can apply the VARK Theory to my life. I will be using this theory to my educational life and my workplace to move forward through obstacles that I would have not been able to out-think in my past. I can do this by watching educational videos and podcast online.
Aural
I have always had a good listening ability in my past school history which I have found the VARK Questionnaire has identified me as for being a high listener. I have had unknown knowledge of knowing that I was an Aural listener due to completing the VARK Questionnaire in my lectures I have found that this is something that I can use in my future by listening to lectures which will help me have a better understanding.
Reading/Writing 
Reading from a young age has made me more understandable to words that are uncommon to myself and writing has improved my work as from a young age my parents helped me to make my writing more understandable. I have found with my recent VARK Questionnaire that I am lacking low on points on my reading and writing. I disagree with these results as I am a good reader and a good writer. I would like to better myself in my reading and my writing by using my notepad to make note and use less of my electronic laptop as well as I have started reading books for my current assignment.
Kinaesthetic 
In Nursery I found it difficult to mix paint and colours as I have been diagnosed through my adult life that I suffer from being Colour-Blind. I as a young child have not been able to play and mix coloured dough. Due to completing the VARK Questionnaire I have come to find that I have a low mark on a hands-on approach. I will be taking part on more hands-on activities in the future by doing more tasks that require the use of a more hands on approach.






[bookmark: _Toc33189041]4.3 Honey and Mumford
According to Honey and Mumford learning styles were developed by Peter Honey and Alan Mumford based upon the work of Kolb, and they identified four distinct learning styles. (https://www2.le.ac.uk/departments/doctoralcollege/training/eresources/teaching/theories/honey-mumford ). I have not experienced a learning Style in the past. Since I have been attending University lectures, I have come across the Honey and Mumford learning style questionnaire which Identified me highly as a Reflective learner and a Therapist to which I agree. I like to learn by listening to different theories and being very cautious before making any decisions - this gives me more time. I will be using the Honey and Mumford model to improve my learning by getting involved in more projects and specific assignments to develop my skills for a specific job. I will enrol on activity-based courses. I got to know that I am not a Pragmatist and I will improve on this by exploring new ideas and theories. 






[bookmark: _Toc33189042]5.0 Identifying personal goals

[bookmark: _Toc32918505][bookmark: _Toc33189043]5.1 SWOT Analysis 
According to (Sarsby,2016) “SWOT analysis has been around since 1960s and is one of the most widely used strategy tool in the modern world. SWOT analysis is the procedure of investigating the internal and external surroundings of an organisation and extracting convenient strategies based on its strengths, weaknesses, opportunities and threats”. 

[bookmark: _Toc32918506][bookmark: _Toc33189044]5.2 Focused Areas of Improvements Using SWOT
Recognising areas for improvement using SWOT Analysis, which is a useful technique to show where your strengths are and for areas to improve as well as identifying opportunities which will allow myself to overcome possible threat. In this report it will analyse and show the reader how to apply SWOT Analysis to a business or most importantly to an individual’s life. Below is an example of how to apply these theories to show how closely a business is aligned with increasing demand and expanding growth within itself.
· [bookmark: _Toc32918507][bookmark: _Toc33128115][bookmark: _Toc33128149][bookmark: _Toc33189045]Strengths: – Determined, trustworthy, honest, respectful, adaptability, dependability, creativity,  
· Weakness: – Oral communication, time management, digital competency, taking on too many tasks.
· Opportunity: – Recognising weakness, attending university, 
· Threats: - not being aware, not sticking to my deadlines, taking on too much work, not being able to say no. 
Here I have analysed my strengths and my weakness, my opportunities and threats. This will allow me to focus on my strengths to minimise my weakness and take full advantage of my opportunities so I can overcome possible threat. The only way I can do this is by critically analysing my weakness to the full extent, I had found that in the past I was not very organised. As I have now been introduced to swot analysis in university, it will help me structure my future and provide me with guidance to learn more about myself. Below I choose two of my weaknesses and will show how I will tackle them on a day to day basis.
1. Oral communication: - Read every day, learn new words every day , engage in intellectual conversations with lecturers and peers, look up words in a dictionary that I don’t know and practice my vocabulary, listen to others, improve on body language by being physically aware and making eye contact.
2. Time management: - Write a to-do list every day, going to bed early, leaving sufficient time so that I am on time for lectures, avoid multitasking, being adamant – prioritise what is most important.

        
[bookmark: _Toc33189046]5.3 Go Mad Thinking
According to Ron Reeves, Director of Global Business Development, Amec Oil and Gas (https://www.gomadthinking.com/shop/books/go-mad-about-coaching/) “Go Mad has given my global team a for their thinking, which has enabled them to achieve greater results” I have never in the past used the Go Mad Framework, in my past as a student and having been introduced to The Go Mad Model I am have gained a better understanding for me to gain better results in my work and study life. I will be applying this helpful framework in my present and my future to gain better goals and results. 
My Go Mad Framework example has been attached at the bottom of this paragraph to show a better understanding. Researching and to gather information from lectures, books, websites and journals



 
keeping to deadlines making sure I am on time for my lectures and not being unreliable

Involve lecturers and involve class piers 
Having hope and faith in my goals and achievements in my studies





Better way of life and more job prosperity 
Managing time on a day to day basis 
Achieving a degree at the end of my academic year

[bookmark: _Hlk33023982]



The go mad framework has showed me how to keep track of my goals to get greater results in my personal life and studies.
[bookmark: _Toc33189047]6.0 barriers to learning
Everybody has learning barriers to overcome. Below are some of my barriers to learning and how I will address these issues.
1.Presentation problems: - I lack confidence in public speaking due to my lack of vocabulary. I can address this weakness by reading books, enhancing my vocabulary by learning new words everyday and revising for my university presentations. 
2.concentration: - sometimes I cannot concentrate properly, due to taking on too many tasks and overthinking about ongoing projects. I can address this weakness by being self-aware, practicing mindfulness throughout the day and shutting out distraction by not multitasking, making a day to day to-do list and exercising regularly. 
3.I have Lack of self-belief: - I can address this weakness by focusing on the positive, not being so hard on my self by practicing self-compassion. 











[bookmark: _Toc33189048]6.1 PERSONAL DEVELOPMENT PLAN INCLUDING SMART 


[bookmark: _Hlk33187839]                                       
	Skills/Behaviour 


	Action needed
	Date(s) for action


	Date for Review


	Aspirational goal

	Resources needed



	SPECIFIC
S
	MEASURABLE
M
	ACHIEVABLE
A
	REALISTIC
R

	TIME BOUND
T
	

	
To complete university getting a degree.
	
Go to university twice a week, Study every night.
	
Reading every night revising in my studies, and rehearsing vocabulary every other day.
	
Studying, reading books, journals and reciting vocabulary and having intellectual conversations with friends every Saturday.
	
Complete my course after 3 years and getting my degree in business and management.
	
Lecturers, peers, take extra classes on literacy and online resources.

	
Expand my agricultural enterprise, build new barn. 
	
Work weekends on my project twice a week
	
Spending more time researching on agricultural and connecting with farmers 
	
Overlooking on my project by spending my time with a hands-on-approach 
	
After I complete my first year of university. 
	
Farmer, get a part time job on a farm to find out the process 



[bookmark: _Toc33189049]7.0 Conclusion
[bookmark: _Toc33189050]I Leighton will need to develop on my reading and writing a presentation skill. These models that are in my main body has helped me to progress in my future development in my future studies and employment.
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Oral communication


Time Management


team Working


Critical Thinking 


Problem Solving and Decision making


Self Management


Listening


Emotional Intellegence 


Organisational skills


