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      INTRODUCTION                                                    
      Learning about Note-Taking, Finding Information and Paraphrasing it helps me to get more knoledge and also learning new skills. Learning about them I also understand that by using them, even on day by day life it can save time. From Note-Taking i learn that is very important to listen and take only the notes what are relevant and important. Finding Information it also help me to understand how to find a information and try to avoid fake news, propaganda and misinformation. I also learnd from Paraphrasing how to use my own sentences from a topic. This was something new for me and I was exited at the biggining but also a bit nervous. 

       
       1. NOTE TAKING                                                                  
„Ahrens explores the Zettelkasten method, emphasizing how effective note-taking can enhance learning, writing, and thinking”( Sönke Ahrens (2017). According to experts, taking notes in class has two primary functions: (a) it keeps you alert, attentive and accountable as you listen, and (b) the notes themselves become a record of what was said in lecture or discussion. Most of people using Note-Taking since primary school. Becouse our brain cannot remember every single word we hear and not every word is important, when we take notes is important to write down only the important information. I also learnd that for note-taking is also very important to know how to listen so you know what is relevant and what is not. We practice this in class to, we hade to listen an audio podcast from the radio station BBC. We also lear about CORNELL tehnique, wich was very usefull for me. There are few ways of note-taking what we can use to help us separate the important ideas from the ideas who are not so relevant. For example we can use highlithing. Highlithing is most often by hand. This refers more to emphasizing key words. Diagram is also very common. Diagram starts with the topic, then from topic we take out main-point then is the sub-point. Linear notes is also used for notes-taking. Tabular note-taking is also very common used by many people. This tehnique is very good if we need to summarise information.  Learning about Note-Taking it was fun but also challenging. 


    
     2. FINDING INFORMATION 
 -Finding information is a very important task when we want to find an information. Maybe we do not realise how important is to get information from a good and realible source. As we live in an era where most of information can be found online, also information can be found on media, podcast, company blogs, library and many others. With so many sources of information is very easy to found a lot of fake news, misinformation and propaganda. In class we learn about CRAAP, this is a very good way in order to help us finding a reliable source. CRAAP means CURRENCY, RELEVANCE, AUTHORITY, ACCURACY and PURPOSE. When finding an information is important to check few things like when the information was postet and how relevant is. I found this very useful, even at the beggining i did not pay to much attention to it. Learning about this skill it was not very hard and for sure i will start to apply it on future. I also get more knoledge by learning this and applying CRAAP test and also this can save time. I really enjoy having some practice in class, each of us went on a web site and by applyng CRAAP TEST we found the most rellaible news or article. 

     3. PARAPHRASING      
         -During this module, a significant focus was placed on developing paraphrasing skills. We were tasked with various assignments that required us to read academic texts, understand their content, and then rephrase the information in our own words. The module provided guidelines on effective paraphrasing techniques, such as changing sentence structure, using synonyms, and ensuring that the original meaning was preserved. We hade the opportunity to learn about plagiarism avoidance strategies and tools to check the originality of our work. At the start of the module, I felt uncertain about my ability to paraphrase good enough. I was concerned about unintentionally plagiarizing content or failing to get the original meaning of the text. Paraphrasing seemed like a daunting task, especially when dealing with complex or technical material. However, as I practiced more, I began to feel more comfortable with the paraphrasing. The clear instructions and good examples provided during the lessons helped me get more confidence, even if  I still felt a bit anxious about getting it right in every situation. I also enjoy the task in the class, where we hade to find the main topic wich was visiting Switzerland.  
  
     CONCLUSION
         In conclusion, note-taking, finding information, and paraphrasing has provided valuable skills that enhance learning and academic performance. Through Note taking, I've learned to capture and organize key ideas efficiently, making it easier to review and retain information. Finding information has equipped me with the ability to locate reliable sources and extract relevant details, which is crucial for research and supporting my work. Paraphrasing has taught me how to restate information in my own words, helping me avoid plagiarism and demonstrate a deeper understanding of the material. These skills are essential for success in both my academic and professional life, enabling me to learn more effectively and communicate my ideas clearly. For sure learning about this tasks help me to develop my skills and I found it very usefull. I will defenitly use this tasks on the future.
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