Professional career development Presentation 

Finance manager
Personnel Specification
Personnel Specification is a description of the qualifications, skills, experience, knowledge and other attributes which a candidate must possess to perform the job duties. The specification should be derived from the job description and forms the foundation for the recruitment process. 
SOAS (2019)
Job Description
A job description is made by an employer looking to hire someone new. The job description will include
Job tile 
Job location
Job summary
Reporting to
Working Conditions
Job Duties
Machines to be used
Hazards
To be a finance manager you would need a bachelor’s degree in finance, accounting, economics or business administrations. Some skills that can also be useful are communication skills, numeracy skills, self-management and a positive attitude. 
Skills and qualifications: Advanced degree in accounting, business, economics, finance, or a related field; several years of experience in a finance role; superior mathematical skills; leadership skills and experience; employee management; solid communication skills, both written and verbal; public speaking skills; deep understanding of business principles and practices; superior attention to detail; organisational skills; planning skills; research skills; analytical skills; critical thinking skills; problem-solving skills; computer skills; multi-tasking abilities; integrity, honesty.
Monster (2019)
Leadership skills, you will need to have good teamwork skills and effective methods of leading. Communication skills, you will need to have effective presentation skills and exceptional report writing skills.



CV
A CV (also known as a Curriculum Vitae, or résumé), is a written overview of your skills, education, and work experience.
They may be used for a variety of reasons, however, the most common of these is to send to prospective employers when looking for a new job. 
Reed (2019)
They are used for many reasons the most common is being sent to perspective employers when applying for a new job. It is important to have an impressive CV because it is the first opportunity to make a good impression on potential employers, a well written and successful CV will give you a better chance of acquiring an interview, therefore, you must highlight your skills and make it concise and accurate. There are essential skills that are desirable assets/traits that employers look for specifically. These include positive mental attitude, communicative skills, teamwork, self-management, willingness to learn, thinking skills and resilience. Positive attitudes can be expressed by using positive language within a CV, especially when talking about oneself. Communication can be presented by noting previous experience with others (Jobs, education, participation etc), this ties into teamwork and efficiency when working with others, as communication is a big part of teamwork. Self-management has various factors, such skills as sufficient time management, problem solving and persistence. 
This is what you can expect a successful CV to look like, it is separated into clear sections of the CV, highlights the key points that employers look for and is a good size for a CV. The professional experience being first shows the potential employer important career aspects and shows straight away reasons for your employment. Discussing former education shows if you are qualified enough for the job you are looking for, good education and good grades show the employer that they should hire you. 
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It is also impressive to hand in a good cover letter along with your CV. 
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Summary

Srategic and analytical finance professional with 12+ years of success in financial reporting,
analysis, and project management. Consistently meets deadlines, resolves discrepancies, and
increases company revenue. Highly skilled at maximizing productivity through detailed analysis and
process improvements.

Highlights

Financial modeling Regulatory reporting
Variance analysis Srategic planning
Accurate forecasting Complex problem solving
Superior research skills Detail-oriented
Satement analysis Analytical

Experience

Financial Analyst Dec 2010 to Current
Accurate Financial — New Cityland, CA

e Sreamline spending analysis to a more accurate, efficient, and automated process.

e |dentify operational processes inefficiencies and recommended necessary improvements.

e Design and create weekly and monthly spending reports.

® Supply necessary industry and market research to target new businesses.

e [xecute and reported variance and gap analysis.

e Audit internal financial processes on a quarterly basis.

Junior Risk Analyst Aug 2002 to Nov 2010
Accurate Financial — New Cityland, CA
® Reviewed legal documents, including wills, insurance policies, and corporate contracts.
® Analyzed utilization and capacity against performance goals.
e Coordinated with underwriters, lenders, loan managers, and securitization teams to manage
portfolios.
Supported the development of investor presentations and marketing tools.
Created monthly PowerPoint presentations illustrating business performance and goals.

Education

www.imperialtattoopdx.com

Bachelor of Science, Accounting
University of California — New Cityland, CA
Sudent Alumni Association, Vice President
Graduated Magna Cum Laude

Minor in Economics
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Dear Sir/Madam,
Application for the role of Finance Manager

Tam witing to apply for the position as finance manager at your company. My qualfications and
work experience give me the perfect backzround for the fol.

My love of numbers led me to do a degree in finance which I then used to getme work as an
accountant for a small local company. Although this taught me a lot about working in a business and I
enjoyed the responsibility that it brought, I wanted the challenge of working for alarger company. I
therefore left this job after two years and joined the finance team in a large corporation. This gave me
‘more technical and mumeracy skills and experience with working with 2 lot more people andin a very |
fferent environment. 1 enjoyed the job but am again looking for a bigger challenge and feel that this
role will o this for me. I feel that my communication and time management skills will help me as
well as my ability for problem solving and atention to detail. Having recently gained a qualification

in management, 1 feel ready to lead a team and have had some experience aiready of doing this in my
current role when the manager was away. | therefore hope that you will consider me for this job.

Yours sincerely

"NAME SURNAME





