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TIME MANAGEMENT
In order to excel at your workplace, time management is, without a doubt, one of the most important abilities that you should have. It not only affects your career, but it also affects those around you. Our workplace can vary from various places. It may be at an office, or it may be at a warehouse, the thing is, there are a number of variables. What do I mean by this? Imagine the following: you’re a newly employed worker on a big tech company and it’s your third week at it. Things have been pretty good so far, with you getting most of the paperwork done before the deadlines, but, as time goes by, new problems will surface, and with it, you will most likely mess up your time management. You may be suffering from stress, you may be unhappy with your co-workers, or maybe there’s just too much to be done. Having acknowledged this problem, an article published by the Journal of Education Administration on September 7, 2015, stated how time demands faced by school principals make principal’s work increasingly difficult. The authors created a time management inventory to almost 300 principals in Miami-Dade County Public Schools and analysed each one of them, measuring perceived job effectiveness obtained from assistant principals and teachers in the school. They found out that, principals with better time management skills allocate more time in classrooms but spend less time on interpersonal relationship-building. As you can see, there are variables, and by identifying those in our workplace, we can optimize ourselves and our fellow colleagues to become better, on schedule workers. Bruce M. Anderson published an article on LinkedIn saying that ‘recruiters have a front-row seat to the ever-changing mix of skills most prized by the business world’. He talks about how there are ‘soft skills’ and ‘hard skills’, but let’s focus on the soft skills. Bruce says that soft skills are about the way people do specific tasks, how they adapt, collaborate, solve problems and make decisions. They’re a little harder to measure, but can absolutely help a person succeed in a variety of roles and industries. Companies tend to focus on candidates with emotional intelligence, but after all, what is emotional intelligence? Well, it has different meanings to different people, but let’s stick with the definition given by journalist David Goleman, author of a 1995 best-seller book on emotional intelligence. He says that emotional intelligence is a mix of self-awareness, self-regulation, social skill, empathy, and motivation. Now think about that, think about the impact that a worker with those qualities could have in a work environment. He knows when to speak, when to stay quiet, how to stay calm and how to never give up. Managers can build emotional intelligence on their teams by making feedback regular and fact-based, modelling appropriate behaviour and providing assertiveness training. Overall, time management is an essential part of a workplace that has many variables that impacts not only you, but those around you as well and those variables can be solved by locating and developing the right social skills with the help of your team. 

ORGANAZING STUDY
An organized environment is always essential for any kind of job you have, especially at school. School has always reminded me of tests and essays, and whenever I think about it I get a little scared because this is always something that brings important results in our lives. Like most of this school, I also have my job and we all enjoy our private lives. There are countless tasks that we all have in our daily lives, so reconciling them is always very important so that we don't leave any undone. In my experience with time management, I tried to do my school work first, without leaving it to the last minute, since many of the works have a deadline. But always without putting aside my private life and duties like my job. I always try to make my study environment as organized as possible, because I feel that I can think better and reflect better too, being in a more organized environment. It's practically impossible to study in a noisy environment, I believe that's why libraries forbid noise inside. We all have the same amount of hours in the day, the difference is how we make use of it. Learning to optimize our time is very important, as it is not infinite and we usually have a deadline to complete our tasks. So I believe that one of the skills that this school gave me was working with time. Organizing my tasks and always trying to make the best use of my daytime hours. Our school offers very flexible classes and schedules for students, which facilitates our organization. Although 8 hours of classes per week is not enough in my opinion, I can say that I can learn a lot from them because they are very productive. Teachers are very attentive and care about student learning. I can say that I had a great experience studying at this university and I can say that I acquired a lot of skills with this course from the very beginning. I believe that I still have to improve my ability to organize time with other tasks, as many activities require a certain amount of time to be done and a lot of focus. Therefore, knowing how to organize time is essential for our learning at school, and I believe that not only for our learning, but for any other area of ​​our lives.

ACADEMIC WRITING
I don’t believe I can stress enough on how much communication is validated in the business world. Students tend to get scared when they hear the word ‘academic. MIT’s official site is always remembering newly accepted students on how effective and polished written and verbal communication skills are indispensable in every field and career path. Writing a piece of paper can be a very challenging thing to do, especially if you’re majoring on a more complex subject like engineering or math. So, thorough your years in university, you’ll learn and develop skills on how to talk and do writing assignments in an efficient way. Academic Writing is an analysis. Is a way of dissecting a certain subject, trying to explain the How and Why questions. Writing assignments should not be an arduous activity. It should be a fun, challenging way of learning and putting to work all the things you’ve learned in class. A good tip is don’t procrastinate. We’ve all been in a situation like that. You get handled something due to next week. You got time. So, you wait and push that thing away, saying to yourself ‘I’ll do it tomorrow’ and then, when you see it, the thing is due to tomorrow and you’ve got nothing done. So please, do NOT procrastinate. Take quick notes in class about all subjects, review them at home, try to imagine how you could use that information on your writing assignments. Another good tip is: read your assignments again. Don’t just skim through it, read it in a critical way. Look at how every word interacts with each other and how you are getting your points across and if you’re doing it in a logical manner. Handle it to a colleague so you can know if other people can understand what you’re trying to say. Feedback also plays a tremendous role in development of academic writing skills. Hattie and Timperley (a feedback model) demonstrated how feedback can be used to enhance teachers’ effectiveness in the classroom and student achievements defined that feedback is ‘a process through which learners make sense of information from various sources and use it to enhance their work of learning strategies’. It takes time, effort, awareness, experience, reflection, stamina, support and a lot more to become proficient in academic writing. You’ll have to endure many failures, rejections and disappointments in order to truly develop your skills. 


RELATING WITH THE TOPICS ABOVE
How can we relate time management with programming? Well, it has everything with. First of all it is one of the things that the modern companies wants to achieve. Most of the companies that relates with IT have migrated to the home office, since they save a lot of money and as well time. Time is money, and if you save time, you are also saving money. Following a survey from Slack, made with 9.000 people, 72% of them said that they prefer the model of working from their own house. One of the main advantages of the home office is that you don’t need to waste time with unnecessary bureaucracies, such as traffic jam, given the possibility that the employees can save time going to work and using it more efficiently. By optimizing it, the employees can use the time that they would spent on traffic and transport, doing another activities, such spending more time with their family, cooking their own food, and even sleeping in their break. The companies also saves money since they don’t need maintain an proper physical office like buying computers, chairs, tables and even the cleaner of the local. It is being commonly seeing in companies encouraging their employers to work from home, given them something like a “Home Office Support”, that is nothing more than a credit given to the employees to build their own office in their houses. So they can buy everything they needs and build office whatever the way they want. It is such a good idea, as the companies save more money on long-term, and gives more comfort to the programmers. 
The IT area is always being updating. With new technologies being developed, the programmers, and as well every job that relates with IT, always need to be looking to learn new technologies and how they can use and apply it daily. ”The world never stop” is a phrase that have everything with IT because if you don’t want the be behind your competitors, you need to be updated with every technology launched. As well as the medic need to know every new step taken by science and the medicine takes, every developer also should keep studying new languages and the use of new technologies, to be a competitive employee and a good programmer. It is common that companies offer to pay courses for their employees, so they can have their team aways updated and to offer the best service quality, because it is important that they can cover every area and be able to complete the task in the most efficient way possible as it save time and provides a better quality. Having knowledge of the new technologies also help the developer to become efficient, that the companies are often looking for. It also help to find the customer need and saving time when resolving it. It is commonly that the customers  find problems that the developers don’t know what to do, so domain the areas of the programming is so important as a medic have knowledge of the medicine. So that is way keep studying is so important in relate with IT and programming.
What the developers most do in their day is writing code and looking for better ways to complete the same task, but it doesn't mean that they only write in the computer language. Having a good writing is essential as well for programmers and developers, as they often need to write a report and even write a whole web page. And we can’t forget that developers often have to deal with customers, and a serious company, you need to be able to know how to communicate with the customer and know how understand their need and as well explain to then what you are doing and how you will do it.
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