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The term self-reflection is associated with the concept of analysing one’s own feelings and behaviour and the cause behind a feeling or behaving that way in a particular situation. Self-reflection helps an individual to help them understand rather than experience the situation. It increases self-awareness among the individual and conscious ness and practice. In addition to this, self-reflection benefits in recognizing the weakness and help a person to take effective measure for improving those areas (Crane et al., 2019). As a result, a person who is exercising self-reflection can improve various skills and review their effectiveness instead of just carrying out the activity. Self-reflection is all about asking questions in an appositive manner about what a person does, what is the cause behind doing it and deciding the better option for performing the activity in a more effective manner in the future. In this particular report, I will be drawing a self-reflection based upon the experience gathered during writing task 1 and working as a group in the week 8 activity. Lastly, I will develop a personal development plan recognizing the areas for improvement.
Self-reflection framework offers a systematic framework for the analysis of own feelings and behaviour of an individual. The application of the self-reflection model is very beneficial as it enables individuals to relate their new knowledge and understandings with their prior experiences. Gibbs’ Reflective model is a well renowned cyclical model of reflection which offers six stages in exploring the experiences, description, feelings, evaluation, conclusion and action plan. For this particular reflection, I will be utilizing this famous Gibbs reflective model established in the year 1988 by Graham Gibbs. The cyclic nature of the model will particularly benefit me in analysing my repeated experiences and allow me to learn and plan from good and bad experiences and will also allow me to plan and learn while undergoing the stages.
I. Description
In the Gibbs Reflective cycle, description is the first stage in the reflective practice in which an individual demonstrates their own situation and experience (Adeani, Febriani and Syafryadin, 2020). This stage particularly focuses on understanding the happenings rather than drawing a conclusion. This stage focus on contextual information which can offer factual elaboration of the situation. In addition to this, this stage is also beneficial in order to develop a suitable background for comprehending the occurrence. The journey of writing task 1 was really enriching as this has broadened and enriched my arena of learning.  Task 1 was basically based on a discussion of the ways how employees can be motivated. Motivation is a crucial aspect that is directly associated with the success of an organisation as employees are the main pillar of success inside a firm. 
During writing this task, I have gained profound knowledge regarding the way by which employees can be motivated. In order to make my writing more enriched, I have analysed plenty of reports, and articles and read a book, which has improved my memory, and I have also experienced improved reading skills myself. But I have also understood that I faced difficulty in organizing and managing time while reading informative papers and accomplishing Task 1. The group was also a different type of experience which has helped me recognise my strengths as well as areas to improve. Being a team member, I had to communicate daily with members regarding updates. In that phase, I faced a lack of communication skills issues, which has led me to face miscommunication and obstruction n during the project. 
II. Feeling: 
This is the second phase of Gibbs’ reflective model where the feelings and thoughts of an individual are demonstrated and the elaboration regarding the impact on the experience is also demonstrated in this phase (Sekarwinahyu et al., 2019).  In this phase, I have got the opportunity to explore my thoughts regarding the situation by asking various questions to myself. The writing task included a lot of research as I needed in-depth knowledge of the topic. As a result, I made a vast amount of research, meanwhile while doing research I felt so blown away at first for getting plenty of options to gather knowledge but at the same time I felt lost as I could not find the right content as per my need which made me feel mentally exhausted.
That situation has taught me the value of keywords while making research and I have gained a fulfilling sense after improving my research skill. On the other hand, my lack of time management skills and organisation skills made me feel demotivated as I could not progress as per my expectation. During teamwork, my lack of communication skills leads me to feel a lack of morale and I faced misunderstandings, faced conflict during the process. Along with this, it also led me to feel low confidence during communicating with others.
III. Evaluation:
In the evaluation phase, individuals evaluate their experiences, from positive as well as negative perspectives which help to understand the situation both good and bad situation. In this stage, individuals become objective and comprehend what was good and bad happened in that situation (Harithuddin, 2021). The assignment of writing task on the topic of ways to motivate the employees helped me to understand and learn about various ways through which employees can be motivated which have broadened my arena of knowledge. In addition to this, during the process of gathering knowledge, I have read a lot of articles, books and journals which has improved my memory and reading skills. 
The experience of group work has helped me to gain an experience in teamwork which is very crucial in today’s world. Through the experience of teamwork, I have understood the significance of communication in teamwork and I have also gained a different range of perspectives and gained collaboration skills. I cannot attribute any experience to bad reason that every experience has taught me something new about myself. But there are certain things which might have been better which are, during the phase of group work we created a deadline for every task but we could not make it finish the project on time due to a lack of communication and collaboration among us.  
IV. Analysis:  
The analysis stage in Gibbs’ reflective cycle gives an opportunity to make sense of all the experiences that happened.  In the early stages, individuals focus on the details of this stage and emphasize extracting meaning from the experience and the situation.  Gaining knowledge regarding the ways of motivating employees will benefit me in my professional life to keep my team motivated during any project (Dressler et al., 2018).
According to Sonmez Cakir and Adiguzel (2020), employees are the most crucial aspect who is the writer of success inside an organisation. Knowing the ways to keep employees will help me to keep employees happy and can encourage them to work hard and do a good job which will help to improve Organisational potential. Reading a lot of articles enhanced my reading and enhanced my memory, which will contribute to my professional growth as well as my personal growth. In the week 8 activity, the group work experience has helped me to gain teamwork experience.  Teamwork is very crucial in the present world as it enhances the relationship with everyone and results in better outcomes due to sharing different perspectives, skills, and collaboration. 
V. Conclusion:
This stage is all about drawing the conclusion from all the evaluations. This stage encourages an individual to go through all the experiences all over again utilizing all the information gained so far. From evaluating my experience, I have understood that keyword is very significant while making research online and it is very necessary to write down all the aspect learnt after reading one article which helps me summarise and memorise the aspects learnt. In addition to this, this experience has exposed me to my weak areas like enhancing my communication skill, organisation skill and problem-solving skill which is very crucial for effective teamwork. Furthermore, in my next experience of teamwork, I will make sure that I follow Belbin’s team role framework for ensuring the high performance of the team. 
VI. Action Plan:
This is the last stage of Gibbs’ Reflective cycle where an individual focus on demonstrating how he/she will deal with a similar circumstance in future and how the outcome can be improved (Dressler et al., 2018). Next time while working in a group I will be open about my strengths and weakness which will work as an icebreaker and the team members will be able to know me. In addition to this, for enhancing collaboration a good relationship is necessary. In addition to this, I will also focus on diving into the group work and conducting meetings weekly to get an update and maintain communication among all the members. Through these ways, I will ensure that everyone will feel comfortable in the team and will yield a better outcome.
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Fig 1: Gibbs’ Reflective Cycle
(Source: Harithuddin, 2021).
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	Skills
	Definition and Why to Improve
	Ways to Improve
	Time frame

	Communication Skill
	Communication skill is the ability to share ideas and feel efficient (Lee, Lee and Gu, 2020). Good communication skills will help me to understand information quickly and accurately and also help me avoid frustration and misunderstanding. 
	After clarifying the cause before initiating my PDP plan, I am clearer about why it is important for me. For enhancing my communication skill, firstly I will focus on enhancing my listening skills which is the most vital aspect of communication (Lee, Lee and Gu, 2020). I will also focus on clarification via asking a question. Every day for 30 minutes in the evening I will communicate and weekly I will take a review from them to continue my growing process. I will take notes of all the things I have learned to ensure that I have not forgotten any lessons. Lastly, I will practise public speaking, which will require communicating with the audience, and I will also enjoy increased confidence in myself. 
	 6-8 Months 

	Time Management Skill
	Time management skill is about managing time intelligently which enables us to use time more effectively. Good time management skill will help me to improve productivity, experience less stress and will experience more opportunity to do the things, which matters most to me (Sainz, Ferrero and Ugidos, 2019). 

	For enhancing time management skills, every night I will make a plan for the next day along with a time frame. In addition to this, I will apply the technique of “Habit staking” learnt from the Atomic Habit book. For accomplishing tasks, I will adopt the Pomodoro approach. Furthermore, I will only focus on one activity at one time. Reading books about time management will also be in my daily routine (Sainz, Ferrero and Ugidos, 2019).  
	 5-6 Months

	Problem Solving Skill
	Problem-solving skill is the activity of defining the issue and understanding the cause of the issue and prioritizing d selecting alternatives for solution and implementation of the solution. Problem-solving skills will benefit me to make better judgements and drive me towards a solution which is a significant quality of a leader. As an aspiring leader, communication skills will benefit me to enhance my leadership skill. 
	In order to improve my problem-solving skill, I will maintain a workout session and do yoga twice every week which will increase my body awareness. Logic puzzles like Sudoku, Chess and brain-boosting games I will play to improve my problem-solving skill (Crespin, Holzman and Muldoon, 2019). I will maintain an idea journal for recording my significant thoughts and work on my own thoughts by sorting them out objectively. A mind map is a visual representation of issues that help in to focus. I will also make a mind map to make possible solutions. Lastly once every week I will play soccer as sports and functions of the brain are interlinked. 
	
 8-10 Months 

	Organisation Skill
	Organisation skill is about developing a structure for enhancing productivity and prioritizing tasks that require to be accomplished immediately (Mohanty, 2021). Organisation skills will benefit me prioritize tasks in day-to-day life and benefit e by offering a structure to accomplish my desired tasks.
	I will declutter my space and identify and set realistic or SMART goals. prioritize the tasks and organize all the required materials every day (Mohanty, 2021). Furthermore, I will reward myself for my accomplishment and also maintain a healthy work-life balance. 

	
3-4 Months 
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