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Job Description
McGregor Boyall Associates Limited
Location:  70 Gracechurch Street, London, EC3V 0HR, UK
Compliance Assistant
· Salary: £30000 - £35000 per annum 
· Permanent
· Flexible hybrid working - two days from home with no fixed office days
· Standard working hours of 9:00 am - 5:30 pm
A highly regarded legal services organisation based in London's West End is seeking two Compliance Assistants to join its established Risk & Compliance function.
Reporting to the Senior Risk & Compliance Manager, you will become part of a well-established team consisting of Compliance Assistants, Compliance Officers, Managers and the Head of Compliance. The function works closely with senior stakeholders across the business, offering excellent exposure and the opportunity to develop a broad range of compliance and risk management skills.

The Role
Working within a busy compliance environment supporting compliance operations, you will assist with a wide range of activities.
This is a varied position offering exposure to AML, KYC, client due diligence, risk assessments and ongoing compliance projects, making it an ideal next step for someone looking to build a long-term career within compliance.

Key Responsibilities
· Conduct AML, KYC and client due diligence checks
· Support onboarding and ongoing monitoring processes
· Manage and escalate risk referrals where appropriate
· Respond to ad hoc compliance queries from partners
· Support the Compliance Officer with complex and higher-risk matters
· Maintain accurate records, tracking logs and compliance databases
· Produce reporting and management information as required
· Assist with data cleansing and wider compliance improvement projects
· Ensure compliance procedures are followed consistently across the business
· Open and closing of accounts.
About You
· A minimum of one year's AML/KYC or compliance experience within professional sevices.
· Good understanding of AML regulations and client due diligence processes
· Strong attention to detail and high levels of accuracy
· Excellent organisational and administrative skills
· Good Excel and systems proficiency
· Strong numerical aptitude
· Confidence to challenge or push back where necessary
· A calm, professional and proactive approach
· A-Level Maths and English and/or a degree (preferred but not essential)
Why Apply?
· Join a friendly, established and highly regarded Compliance team
· Excellent exposure to AML, KYC and risk management activities
· Strong support, training and mentoring from experienced compliance professionals
· Structured induction and shadowing programme
· Genuine opportunity to develop and progress within compliance
· Collaborative culture with visible and approachable leadership
· Flexible hybrid working - two days from home with no fixed office days
· Standard working hours of 9:00am - 5:30pm
McGregor Boyall is an equal opportunity employer and do not discriminate on any grounds.
Irina Brinza
60 Mill Road,
Aveley, South Ockendon
RM15 4SR
07843881820 | irina.brinza94@gmail.com | linkedin.com/in/irina-brinza-231951260
PROFILE
Highly organised and detail-oriented compliance professional with over six years’ experience in the financial services sector, including more than one year as a Money Laundering Reporting Officer (MLRO). Skilled in Anti-Money Laundering, Customer Due Diligence, transaction monitoring, and regulatory compliance within foreign exchange and money transfer operations. Known for strong analytical thinking, meticulous accuracy, and a calm, professional approach, even under pressure in high-risk, fast-paced environments.
WORK EXPERIENCE
Money Laundering Reporting Officer | Tabori Transfer LTD	Apr 2025 to Present
Tabori Transfer LTD is a small payment institution providing secure, authorised foreign exchange and remittance services.
· Ensure compliance with Anti-Money Laundering (AML) and Counter-Terrorist Financing (CTF) regulations.
· Conduct Customer Due Diligence (CDD) and Enhanced Due Diligence (EDD) for higher- risk customers.
· Monitor foreign exchange transactions and identify suspicious activity.
· Review high-risk transactions and escalate concerns where appropriate.
· Maintain accurate compliance records, reports and regulatory documentation.
· Developed strong analytical skills through ongoing transaction monitoring and risk assessment.
· Maintained accurate compliance documentation while working in a regulated financial environment.
· Enhanced knowledge of AML legislation and regulatory requirements.

Money Transfer Cashier | Tabori Transfer LTD	Mar 2019 to Apr 2025
Tabori Transfer LTD is a small payment institution providing secure, authorised foreign exchange and remittance services.
· Processed domestic and international money transfers.
· Completed foreign currency exchange transactions accurately.
· Managed large cash balances and performed daily reconciliations.
· Registered new customers and verified identification documents in accordance with AML requirements.
· Delivered excellent customer service while maintaining regulatory compliance.
· Developed strong attention to detail through accurate cash handling and financial reporting.
· Built effective customer communication and problem-solving skills.
EDUCATION & QUALIFICATIONS
University of Wales Trinity Saint David - Certificate of Higher Education Business skills for the workplace	2026
KEY SKILLS
· Strong Analytical Skills
· Excellent Attention to Detail
· Organisational and Administrative Skills
· Confidentiality and Professional Ethics
· Effective Communication
· Microsoft Office (Excel, Word, Outlook)
ADDITIONAL INFORMATION
Fluent in English, Romanian and Russian
REFERENCES
Available upon request
Irina Brinza
irina.brinza94@gmail.com
20 July 2026
Hiring Manager
McGregor Boyall Associates Limited

Dear Hiring Manager,
I am writing to apply for the Compliance Assistant position with McGregor Boyall Associates Limited, as advertised on www.totaljobs.com. This role particularly interests me because it allows me to build on my compliance experience in a professional services environment while further developing my knowledge of AML, KYC, risk management and regulatory compliance.
As a Money Laundering Reporting Officer at Tabori Transfer LTD, I ensure compliance with Anti-Money Laundering and Counter-Terrorist Financing requirements by conducting Customer Due Diligence and Enhanced Due Diligence, monitoring foreign exchange transactions, assessing high-risk cases, maintaining records, and escalating suspicious activity. Following feedback from an HMRC compliance audit that identified weaknesses in sanctions screening, I created an Excel monitoring register to document screening checks. The register improved transaction monitoring and established the company’s standard process for documenting sanctions screening. This strengthened my analytical and problem-solving skills while maintaining regulatory standards. I regularly work with senior management to ensure compliance procedures are consistently followed and regulatory requirements are met. 
Before becoming an MLRO, I spent over six years as a Money Transfer Cashier, processing money transfers, completing foreign currency exchange transactions, verifying customer identification documents, and carrying out customer onboarding in line with AML requirements. This experience strengthened my attention to detail, organisational skills, numerical accuracy, and ability to communicate professionally in a highly regulated financial environment.
I am currently studying Business Skills for the Workplace at the University of Wales Trinity Saint David, reflecting my commitment to continuous professional development. I am eager to advance my career in compliance and believe that my experience and willingness to learn would enable me to make a positive contribution to the Risk & Compliance team.
I would welcome the opportunity to discuss how my experience and enthusiasm for compliance could contribute to your organisation. Thank you for taking the time to consider my application. I look forward to discussing it further.

Yours faithfully,
Irina Brinza
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