Time Management”: An Essential Skill for Student Success in Higher Education
Introduction
The definition of “Time management” in Cambridge dictionary is the way of allocating time what you have available reasonably and effectively.
Time management for students in higher education
One thing is clear, higher education is different from primary and secondary schools' studies. Higher education has different features as like teaching methods, especially key point is independent study; academic work is harder and more complex; more focus on “understanding” than “information”; Creative learning model; good time management is required for students (Cottrell, 2024). 
From the views of Cottrell (2024), independent study is the most common way in higher education.  As a student, only a small part of the time is timetabled in university, this requires students to have the ability to organize the time, for instance, study at home, jobs, family and social life etc. 
For study, you must keep an eye on multi tasks, for example, exams, coursework, essays, reports and assessment etc. All of these depend on how you allocate time for study, revisions, research to understand the knowledge and bring it to the paper. Good time management can ensure that you are more productive in your studies and improve your academic grades.
Further, a big challenge for students is in private life, like jobs, family tasks and social activities, how to balance all of those without stress. Good time management can ensure you enjoy your personal life and achievement in your studies at the same time.
In conclusion, time management is a crucial essential skill in higher education.
“Time management = study success” 
Cottrell.S (2024) pointed out that there are two time-related factors which widely impact students' success. One is how much time do they spend on studying; second is how well do they use that time. 
As a student, the more time you spend on your studies, the better chance you can get better grades.  Additionally, if you manage your time effectively, you will get a much better chance to achieve the study and have a great time as well. It will help you save extra time. Good time management will lead students to be more likely successful with less stress and more enjoyment. Success is in your own hands.
Strategies and method
[bookmark: _Int_fmjglwde]At the beginning of your studies, time management could be a challenge for you. As a student, many things can eat up your time apart from your studies. The good news is more and more tools and apps can support you with time management.
A good student planner or diary is useful for listing important events, exams etc. You need to work out the plan and put different tasks in the right order. The benefit of it is showing the task in an overview, avoiding missing important things, and helping to allocate time. The challenge of these methods is difficult to stick to it for long periods.
The Pomodoro technique is a time management strategy to improve focus and efficiency by breaking work into structured intervals. It took usually 25 minutes for a task, then a 5 minute short break. Repeat this process 3-4 times then have a long break (15-30 minutes). Now it is already set in many Chromebooks, it is easy to use and the time flexible. The challenge of this method is that it is hard to change the task order, external distractions, like phone calls and underestimating how long study tasks take.
For prioritization, the Eisenhower matrix will be a good help.  The tasks will be put in 4 orders: urgent-important, important but not urgent, urgent not important and not urgent &not important. It can help students to find the first task to do and delete what is not necessary for now. It will also reduce stress and improve the productivity of your studies. The challenge of this method is when there are so many urgent-important tasks, underestimating the time actually needed.
More online apps for time management are also available, such as Todoist, Trello, Recsuetime etc. 
· Todoist is good for students tracking assignments & deadlines.
· Create tasks with due dates, priorities (P1-P4), labels, and projects.
· Subtasks & Checklists – Break tasks into smaller steps.
· Quick Add – Natural language input 
·  Notification by email
· Free version only for 5 active projects
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