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[bookmark: _Toc167812068]Terms of reference
This report is a reflection of my experiences and ideas regarding the courses I took at Trinity Saint David University of Wales. I will describe my first feelings, how I moved through the many phases, what I was able to learn, and what aspects of the job I had to accomplish were more challenging using the Gibbs model. 
Along with certain materials I gained during my courses, such books, journals, and articles, I'll use a range of web resources at the same time.
[bookmark: _Toc167812069]Introduction
Professional career development is the process of combining carefully thought-out plans and actions, either done in a group setting or individually, to build a professional career between the employer and the employee. Professional career development also helps the business achieve its main objective of increasing the output of its human resources by ensuring the best possible fit between employees and jobs. 
Professional development is important from the employee's point of view since it enables them to achieve objectives and responsibilities that could lead to pay increases or incentives. (Parsons, 2022)
Developing your professional career—also referred to as your own future—is, in my opinion, the main goal in life. Along with teaching you valuable skills like employability, SMART goal setting, SWOT analysis, and personal planning, it may assist you in establishing the profession of your dreams.  (Coursera, 2023)
Having a job you love and pursuing your hobbies in work-related activities is a safe path to career success. It is important to give serious thought to your professional development since you will feel less like you are working hard and time will pass more quickly if you are employed in a field you are enthusiastic about. 
[bookmark: _Toc167812070]Main Finding
I succeeded in learning a great deal of vital information, including what employability skills are and how they may support our professional and personal development. I also learnt about SWOT analysis and how to construct SMART goals. 
Employability skills refer to the core competencies, personal qualities, and mindsets that enable you to thrive in any type of work environment. These are sometimes known as skills for business, the way to communicate or skills that help in workplace. (Morgan,2023)
This initial lesson made me feel confident about the courses that followed, because it had a lot of logic, and I could find a meaning and a place where I could use all this knowledge in the future.
These days, communication is essential in both private and business settings. Good communication enhances our understanding of other people and situations. It helps us to put aside our differences, promote trust and respect for one another, and create the ideal atmosphere for sharing creative ideas and solving problems. (Stapleton-Charles, 2023) 
Even though I believed I had highly developed communication skills, I was able to observe with the aid of these courses that I can occasionally have communication issues when it comes to expressing my personal opinions. But I'm confident that at the end I'll be able to overcome this issue with the support of the UWTSD courses. 
However, employability skills encompass much more. For instance, we learnt how to use critical analysis to choose the right source and determine whether a source is relevant. 
I had never created a reference in the Harvard style before, but because this isn't my first work that has been turned in, I started to study how to do it properly. (Amberstudent, 2024)
In addition, employability skills provide me with a wealth of additional abilities that will help me address specific difficulties in the future and even boost my motivation, both of which will inadvertently bring me closer to a point where I will be far more productive. (Kelley, 2024)
At the same time, I learnt about SWOT analysis and how it can be used to make critical decisions in both the personal and professional domains. 
When I started learning about this SWOT, initially I really liked the idea of ​​finding all the important things to know about a person, business or company. This was one of the most important reasons why I was so open to this new knowledge, the fact that this lesson was very interesting.
Strengths, Weaknesses, Opportunities, and Threats are the four aspects of your business that can be assessed using a SWOT analysis. SWOT analysis is a technique that can help you pinpoint your company's present advantages and draft a successful long-term strategy. (Forsey, 2023)
To begin with, SWOT analysis is a useful tool for determining a company's strengths and weaknesses. It may also help pinpoint the location of major issues. Examples are the rivalry or the neighbourhood where a particular company is situated. (Queensland Government, 2022)
It should be noted that SWOT analysis is a tool that, if we are able to recognise our shortcomings and apply the appropriate knowledge and abilities to address them, can also help us change certain weaknesses into strengths. 
In addition, SWOT analysis can assist us in recognising certain chances that present themselves in a given industry, enabling us to expand and advance the firm in the most advantageous and organic manner possible.  (Kiely Kuligowski, 2019)
In addition, it assists us in recognising the threats so that we can take preventative measures to shield ourselves from them in the future. 
When creating SMART goals, the acronym stands for Specific, Measurable, Achievable, Relevant, and Time-Bound. We may be certain that our goals can be accomplished in a specific length of time by specifying these elements in connection to your objective. (SAMHSA, 2019)
I also learned what a SMART goal is at UWTSD and how it might assist us in setting goals that we hope to achieve in the future. Although I had set goals for myself, I had never known how to begin working towards them in order to achieve them. This was something new for me. 
The first stage in creating a smart objective is to be particular. This indicates that the goal needs to be clear and typically provides answers to queries like "what must be achieved" and "what are the steps I must follow."  (Gupta, 2022)
The measurable step is the second, and it makes it abundantly evident that both a beginning and an end are necessary in order to facilitate the observation of progress. 
The third job is to ensure that the goal is doable. At this point, we must face reality and determine whether the objective we have established is one that we can ultimately achieve. 
Being relevant is a further stage that indicates the degree of importance of the objective we have set.  (Stibich, 2020)
This stage is critical because it provides us with a comprehensive overview in the conclusion, allowing you to clearly understand all the advantages of achieving this objective. 
Last but not least, there is time-bound, where success is quantifiably determined and indicates not just the goal's end point but also its deadline. 
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In summary, I was able to gain knowledge about employability skills, including what they are, how they may benefit us, and how to use the many other abilities that are included in them, such communication, critical analysis, problem-solving, and time management. 
At the same time, with the aid of the Harvard reference, I discovered the true meaning of locating a pertinent source and using it in a paper. 
Simultaneously, I discovered the value of learning about a certain business or company and myself, as well as the reasons it's critical to be aware of all its advantages, disadvantages, possibilities, and risks. 
Although this SWOT was unfamiliar to me, I was able to understand it easily, which will make it easier for me to apply in the future. 
In the end, I learned not only the true meaning of setting a goal but also the actions you must take to guarantee its effective completion—namely, applying the SMART steps. 
[bookmark: _Toc167812072]PDP – Personal Development Plan
	Goal: My goal is to be professionally ready but also to develop myself enough in order to be able to get to that confidence level so I can apply for any job that I desire. 



	[bookmark: _Hlk149401393]What do I need to know?
	What will I do to achieve this?
	What resources or support will I need?
	Target dates for review or completion

	I need to know all the information required by different companies in order to be able to be professionally ready.
	I need to connect all my university knowledge and skills to the company requirements.
	Extra courses and all the help from the teachers or future managers.
	36 months

	I need to work for the company and get in touch with these skills and values.
	I need to start the work as an entry level with them and also get extra information about the role.
	I need to speak with different people that already had experiences within the company.
	As soon as possible.

	I need to know all the knowledge from university and internal job and get ready with all the skills.
	I need to follow my progress and check all the time the status of my studies.
	I need to allocate more time to studies and dedicate most of my time to studies.
	As soon as possible
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LEARNING STYLES QUESTIONNAIRE

This questionnaire aims to find out something about how you learn best. The follow up
materials will then give you tips on how to use your preferred style for maximum benefit.
Choose the answer which best explains your preference and circle the letter next to it.
Please circle more than one if a single answer does not match your perception. By the way,
there are no ‘right' or -'wrong' answers! .No further information can be given as it may
prejudice your responses.

When you have completed the questionnaire, use the marking guide to find your score for each
of the categories, Visual, Aural, Read/Write and Kinaesthetic.

1e How many syllables are in your first name?
(a) one
. (b) two
three

(d) more than three

2. You are about to give directions to a person who is standing with you. They are
staying in a hotel in town and want to visit your house later. They have a rental
car. You would:

a) draw a map on paper

tell them the directions
(c) write down the directions (without a map)
(d) collect them from the hotel in my car

3 You are not sure whether a word should be spelled ‘dependent’ or ‘dependant’. I
would:
@@ ook it up in the dictionary
(b) see the word in my mind and choose the way it looks
(c) sound it out in my mind
(d) write both versions down on paper and choose one

4. You have just received the latest copy of a magazine with an itinerary for a
conference, this is of interest to someone else. You would:
(a) phone them immediately
@,V send them a copy of the printed itinerary
(c) show them on a map of the world
(d) share what I plan to do at each place I visit

5. You are going to cook something as a special treat for your family. You would:
cook something familiar without the need for instructions
(b) thumb through the cookbook looking for ideas from the pictures
(c) refer to a specific cookbook where there is a good recipe

6. A group of students from another school has been assigned to you to find out
about the geology of your local area. You would:

(a) drive them to a wildlife reserve or park

(b) show them slides and photographs
@ give them pamphlets or a book on wildlife reserves or parks

(= give el affdllagn e idlifeneseryes pr parks
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Learning Styles Questionnaire
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This questionnaire is designed to find out your preferred learning style(s). Over the years you have
probably developed learning "habits" that help you benefit more from some experiences than from
others. Since you are probably unaware of this, this questionnaire will help you pinpoint your learning
preferences so that you are in a better position to select learning experiences that suit your style and
having a greater understanding of those that suit the style of others.

This is an internationally proven tool designed by Peter Honey and Alan Mumford.

There is no time limit to this questionnaire. It will probably take you 10-15 minutes. The accuracy of
the results depends on how honest you can be. There are no right or wrong answers.

If you agree more than you disagree with a statement put a tick by it.
If you disagree more than you agree put a cross by it.
Be sure to mark each item with either a tick or cross.

.y

) 1. | have strong beliefs about what is right and wrong, good and bad.

] 2. | often act without considering the possible consequences

) 3. |tend to solve problems using a step-by-step approach

g 4. | believe that formal procedures and policies restrict people

17 5. | have a reputation for saying what | think, simply and directly

= 6. |often find that actions based on feelings are as sound as those based on careful
thought and analysis

) 7. |like the sort of work where | have time for thorough preparation and implementation

m 8. | regularly question people about their basic assumptions

= 9. What matters most is whether something works in practice

@ 10. | actively seek out new experiences

11. When | hear about a new idea or approach | immediately start working out how to
apply it in practice

12. | am keen on self discipline such as watching my diet, taking regular exercise, sticking
to a fixed routine, etc.

13. | take pride in doing a thorough job

1] 14. 1 get on best with logical, analytical people and less well with spontaneous, “irrational”

15. | take care over the interpretation of data available to me and avoid jumping to

conclusions
16. | like to reach a decision carefully after weighing up many alternatives

17. I'm attracted more to novel, unusual ideas than to practical ones

£ E &

18. 1 don't like disorganised things and prefer to fit things into a coherent pattern

werw Negevelopment Co N2
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Myers Briggs personality profiling test

Instructions on how to complete the test : j .
«For each of the following 20 prompts choose a. or b.

*Record your answers on the score sheet directly below question

«The score sheet runs horizontally along the row before going down

»Choose the answer that you think most accurately describes you -
«Even if you agree with both answers, check one you agree with more.

«Answer as you really are, not you want to be.

«Make choices for the majority of your life situations.

*Having strong interests should not be used to cloud the results. /
*Think of situations in which you are free to be yourself.

eThere are no right or wrong answers.

*Answer honestly.

Questions

1. a. expend energy, enjoy groups oonserve energy, enjoy one-on-one
2.a. interpret literally olook for meaning and possibilities

3. a. logical, thinking, questioning ompathetic, feeling, accommodating
4@)rganized, orderly or b. flexible, adaptable

5. a. more outgoing, think out loud or@more reserved, think to yourself
6@ practical, realistic, experiential or b. imaginative, innovative, theoretical
7. a. candid, straight forward, frank o@tactful, kind, encouraging

8 @plan, schedule or b. unplanned, spontaneous

9. a. seek many tasks, public activities, interaction with others

@«h private, solitary activities with quiet to concentrate
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