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Executive summary: Learning skills is an important component of daily skill development programmes for both personal and professional purposes. The purpose of this report is to assess the current reviews on the many learning themes mentioned in this module. In addition, extensive information on each issue connected to the class programme, as well as serious self-reflection on the topic, will be presented here. Gibbs' reflective model will be employed throughout the study to adequately depict self-understanding of the learning results.
[bookmark: _i0l0a3hi5aik][bookmark: _Toc100769924]1. Introduction
Learning skills are one of the essential parts of everyday skill development programs for both personal and professional purposes. This report aims to evaluate the existing reviews on different learning topics discussed within this module. Additionally, the detailed information on each subject related to the class program will be discussed here along with self-reflection on the topic sincerely. Here, Gibbs' reflective model will be used in representing self-understanding of the learning outcomes throughout the paper effectively.
[bookmark: _u5fr8ub5w1y9][bookmark: _Toc100769925]2. Rationale for the report
Different subjects are developed throughout the learning process and the classes include all the skills individually (Scoro, 2022). Alternatively, students' learning capabilities and configurations are different to each other which relate to their skill development segments sincerely. Additionally, it is observed that during the national lockdown period, students have faced difficulties in learning within digital classes due to a lack of experience in self-reflecting skills (Scoro, 2022). 	Thus, self-reflection has become essential for developing learning skills for students. Thus, the paper has aimed to identify and understand self-learning with the help of Gibbs reflective cycle efficiently on selected four topics from the module (Adams and Blair, 2019).
[bookmark: _ocyb8io63e2w][bookmark: _Toc100769926]3. Objectives of the report
The main objectives of this report are
· To identify preferable four topics from the given module.
· To understand existing skill opportunities, demand, and scope for future development for the identified topics (Adams and Blair, 2019).
· To evaluate individual concerns on the learning skills identified with the help of the Gibbs reflective cycle (Adams and Blair, 2019).
[bookmark: _gbg75cngz4bn][bookmark: _Toc100769927]4. Literature review of existing articles related to the topic
Time management: Time management is mainly the process of controlling and planning one's spending time in different activities through which long term, short term and medium-term goals are identified easily (Adams and Blair, 2019). According to 7 C's communication framework, effective time management leads to more time assumptions along with stress relief fundamentals that can be more precious for students or common people as well. Completing tasks within a scheduled time, it is common for people to relax throughout the remaining time. On the other hand, by managing time people can spend their extra time on their enjoyment, personal perspectives, other extra working schedules or their concern significantly (Wang, 2019). According to 7 C's communication framework, for students, managing time is one of the best opportunities to complete their tasks within a fixed or allotted schedule and engage themselves in extracurricular activities so that they can earn extra skills or other job opportunities too. On the other hand, it also helps in gaining realisation of the achievement of corresponding goals for students. There are also some ideas related to weak development with timetables for students such as designing weak tasks along with keywords and corresponding time limits. Secondly, one can engage their schedule within a week for their loved ones, exercise purposes or other activities they love more (Wang, 2019). According to 7 C's communication framework, the identification of three major activities within a week helps students in identifying reactive and proactive plans according to their priority and identity significantly. Each individual needs to fix their timetable, allocating their job details and prioritising their job profile significantly.
Reflection: Reflection is observed to be necessary for individual learning during the national lockdown period and post covid period significantly (Suhagin et al., 2018). Students, teachers and every single person need to be aware of self-reflection in order to understand learning styles and topics from any concern. On the other hand, Gibbs's Reflective model and Kolb's reflective cycle are the most common reflective models which are used in studying or giving training to people about self-reflection (Hill et al., 2020). Through reflection, one can easily identify all the learning skills, modules and weaknesses to understand the corresponding topic. Thus, they can prepare themselves to overcome the identified weaknesses with the topic sincerely. Additionally, reflection helps in identifying one's strengths or strong skills as well through which they can help others with their knowledge of learning. Thus, teamwork can help students or learners in developing their skills within any activity-oriented program or skill development program significantly (Hill et al., 2020).
Referencing: The skills regarding referencing refer a lot in academic writing and other writing activities. Within academic learning, referring methods such as the Harvard referencing system, the APA referencing system, and others exist. Furthermore, in order to employ references in their work, one must be adept and efficient in their research abilities (Open. ac, 2022).
Academic writing: Academic Writing is one of the major important elements of skill development for students and individuals in order to develop their professional perspectives for the future significantly (Bennett-Levy and Finlay-Jones, 2018). It includes different types of writing modules such as academic reports, essay writing, portfolio writing, assessment writing, presentation writing, blog writing, scriptwriting, poster writing and many more. In higher education, students can understand different styles of academic writing along with their differences each other (Bennett-Levy and Finlay-Jones, 2018). Most importantly, it is highly needed for students and professionals to understand the basic differences between all the academic writing papers for their future career development. The style of presentation is also developed through this learning module and it helps people in their professional development for the future. On the other hand, self-confidence becomes higher than usual by learning different academic writing styles as they help in developing their curriculum activities significantly (de Schepper et al., 2021).
[bookmark: _75stelyhkq0u][bookmark: _Toc100769928]5. Findings on the skills with reflection 
Time management: Time management is primarily the practice of regulating and arranging one's time spent on various tasks so that long, short, and medium-term goals may be easily determined. Effective time management leads to more time assumptions as well as stress relief foundations, which may be more valuable for students or ordinary people, according to the 7 C's communication framework. Duties are completed inside the allotted time, it is customary for individuals to rest for the remainder of the time (Knight et al., 2020). According to Gibbs's Reflective model, the description stage helps me in understanding the importance of time management and the necessity of completing any job within the scheduled time efficiently. People, on the other hand, can use their excess time on their delight, personal viewpoints, other extra working schedules, or their particular worry considerably if they manage their time. According to the 7 C's communication framework, managing time is one of the finest options for students to fulfil their tasks within a defined or allocated schedule while still engaging in extracurricular activities to obtain more skills or other career prospects (Knight et al., 2020). Additionally, in the feelings stage according to the Gibbs Reflective cycle, I have found that managing time can give us extra time for our spending as well. The evaluation stage tells me about the process of managing time for extracurricular activities and personal time from scheduled excessive load. According to the analysis stage, I have understood that I can enjoy the relaxation after completing a task easily by following efficient time management. On the other side, it aids in the realisation of pupils' attainment of relevant objectives. There are also some options for pupils who are working on weak development using timetables, such as constructing weak activities with key terms and time constraints. Second, throughout the week, one may devote time to their loved ones, exercise, or other things that they enjoy. Identification of three primary activities throughout a week, according to the 7 C's communication framework, substantially aids students in establishing reactive and proactive plans based on their priority and identity. The conclusion stage allows me to design my timetable for every week in order to improve my time management skill more. Each person must set their schedule, assign task specifics, and prioritise their job profile. Lastly, I have planned to design a timetable for my personal and professional activities using the Pomodoro time management tool effectively.
Reflection: Individual learning throughout the national lockdown time and the post-covid phase was found to be strongly dependent on reflection (Suhagin et al., 2018). Students, instructors, and everyone else should be aware of the need for self-reflection in order to better understand learning styles and themes. The most prevalent reflective models, on the other hand, are Gibbs Reflective Model and Kolb's Reflective Cycle, which are used in researching or educating individuals about self-reflection. To grasp the appropriate issue, one may simply identify all of the learning abilities, modules, and deficiencies through reflection (de Schepper et al., 2021). According to the description stage of the Gibbs Reflective model, I have identified that reflection can help me in understanding my knowledge of everyday skills and in the feelings stage, I can easily find out my weak points similarly. On the other hand, with the help of the evaluation and analysis stage, I have applied my knowledge over regular study skills which are very significant to my career opportunities. As a result, they may honestly prepare to overcome the recognised deficiencies with the issue. Reflection also aids in discovering one's strengths or strong talents, which may then be used to assist others with their understanding of learning (ED-UK, 2022). Additionally, the conclusion has identified my obligations and weaknesses over reflection own skills sincerely. As a result, collaboration may considerably aid students or learners in increasing their skills in any activity-based programme or skill development programme (ED-UK, 2022). Thus, I have planned for regular application of the Reflective model in my lifestyle which will help me in developing my characteristics as well.
[image: ]
Figure 1: Gibbs reflective cycle
(Source: ED-UK, 2022)
Referencing: There are different types of referencing styles within academic learning such as the Harvard referencing system, APA referencing system and many more (Open. ac, 2022). Additionally, for the application of references, one needs to be able and efficient in research skills through which they can use references in their writing. During the class activity, I have learnt the Harvard referencing style sincerely. According to the description stage, I have implemented the stages of referencing for any websites to my learning outcomes. By following the feelings and evaluation stage, I have started to refer to journal, web and newspaper articles sincerely. On the other hand, the analysis stage helps me in understanding the mode of referencing in this system and saves time within the total process. Thus, I have concluded with an action plan that I will apply more references in my academic concern in order to save time efficiently.
Academic writing: Academic writing is one of the most crucial aspects of skill development for students and persons who want to greatly advance their professional outlook in the future (Sotiriadou et al., 2020). By applying the Gibbs Reflective model in my learning, I have evaluated my misunderstanding of the academic writing concepts through the description and feeling stage of the Gibbs Reflective Model. Additionally, the evaluation and analysis stage of the Gibbs Reflective model helps me in understanding the writing obligations related to different academic writing models. Thus, following the conclusion stage of the Gibbs Reflective model, I have started writing different academic papers to develop my weaknesses in the concept. Academic reporting, essay writing, portfolio writing, assessment writing, presentation writing, blog writing, screenplay writing, poster writing, and many more forms of writing modules are included (Sotiriadou et al., 2020). Students in higher education can comprehend the many types of academic writing and how they differ from one another. Most significantly, understanding the fundamental differences between all academic writing papers is critical for students' and professionals' future job growth. This study module also develops a presenting style, which aids people in their professional development in the future. Thus, I have planned to recover my concepts over academic writing within 6 months efficiently by observing class roles and models.
[bookmark: _vj7j3gjaciou][bookmark: _Toc100769929]6. Conclusion 
This paper concludes that the reflection model helps in understanding the weaknesses and strengths of individuals effectively. Throughout this paper, reflection skills, time management skills, academic writing skills, referencing skill development styles and learning programs have been discussed. With the help of the Gibbs Reflective model, every learning module has been reflected efficiently here.

[bookmark: _kj9l6euld9iy][bookmark: _Toc100769930]Reference
[bookmark: _70s0u4ydt8b9][bookmark: _Toc100769931]Books and Journal
Adams, R.V. and Blair, E., (2019). Impact of time management behaviors on undergraduate engineering students’ performance. Sage Open, 9(1), p.2158244018824506.
Akhtar, R., Hassan, H., Saidalvi, A. and Hussain, S., (2019). A systematic review of the challenges and solutions of ESL students’ academic writing. International Journal of Engineering and Advanced Technology, 8(5), pp.1169-1171. (Akhtar et al., 2019)
Bennett-Levy, J. and Finlay-Jones, A., (2018). The role of personal practice in therapist skill development: a model to guide therapists, educators, supervisors and researchers. Cognitive Behaviour Therapy, 47(3), pp.185-205.
de Schepper, J., Sotiriadou, P. and Hill, B., (2021). The role of critical reflection as an employability skill in sport management. European Sport Management Quarterly, 21(2), pp.280-301.
Hill, M.A., Overton, T.L. and Thompson, C.D., (2020). Evaluating the impact of reflecting on curriculum-embedded skill development: the experience of science undergraduates. Higher Education Research & Development, 39(4), pp.672-688.
Knight, S., Shibani, A., Abel, S., Gibson, A. and Ryan, P., (2020). AcaWriter: A learning analytics tool for formative feedback on academic writing. Journal of Writing Research.
Sotiriadou, P., Logan, D., Daly, A. and Guest, R., (2020). The role of authentic assessment to preserve academic integrity and promote skill development and employability. Studies in Higher Education, 45(11), pp.2132-2148.
Suhagin, S., Patnaik, B.C.M. and Satpathy, I., (2018). ICT and Skill Development of the Workforce-A Review of Literature (With special reference to Pradhan Mantri Kaushal Vikash Yojana-PMKVY). International Journal of Civil Engineering and Technology, 9(9), pp.256-262. 
Wang, W.C., (2019). Exploring the relationship among free-time management, leisure boredom, and internet addiction in undergraduates in Taiwan. Psychological reports, 122(5), pp.1651-1665.
[bookmark: _crnly7ebqzvc][bookmark: _Toc100769932]Website
ED-UK, (2022) Gibbs' Reflective Cycle Available at:https://www.ed.ac.uk/reflection/reflectors-toolkit/reflecting-on-experience/gibbs-reflective-cycle  [Accessed: 13 April, 2022]
Open.ac, (2022) Computer-assisted reference skill development Available at:http://oro.open.ac.uk/28705/  [Accessed: 13 April, 2022]
Scoro, (2022) 17 Best Time Management Tools You Need to Check Out Available at:https://www.scoro.com/blog/best-time-management-tools-reviewed/ [Accessed: 13 April, 2022]



Page 3 of 13

image1.jpg
Prifysgol Cymru
Y Drindod Dewi Sant

University of Wales
Trinitv Saint David





image2.png
N\

X

’

)

I
|

1
'
¥
‘
A S




