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Introduction
This reflection report is intended to demonstrate my knowledge and skills that contribute to work effectively, my readiness for employment, my understanding of personal strengths and potential areas of development.
My employment goals will be determined, along with a personal development plan.
The first step is to understand what personal career development is.
In this way, I will be able to pursue my own goals and achieve things I never imagined being able to do.
Making a personal development plan, I will increase my self-awareness.
Self –awareness of what your strengths and weaknesses can be as well as your opportunities and threats (Bright,2020)
I have used a few methods, models, and analyses to identify my own strengths and weaknesses like SWOT analysis.
Before I explain the findings, we must acknowledge the meaning of the word ‘Self-awareness.’ It is important to gain this understanding, in order to learn from yourself.
The concept of self-awareness is mentioned in his article by D. Bean (2012), stating that one of the things that distinguishes us as beings of self-awareness is to look at ourselves inside out.
The title of Stephen Covey’s book (Covey,1989) describes 7 habits under an effective life structure of achievement, attachment, and growth (Covey,2004, p.46).












Findings 
I will describe all my findings about myself. I would like to tell something about me. I am 32 years old, I was born in Romania, at the age of 20 I decided with my family to move to Spain.
My first job at the age of 20 was in a furniture factory, I worked in that factory 3 years after that my parents decided to open a small business, a store with food products from Romania. In 2017 I decided that is time to take my life into my own hands and live alone and move to another country. I moved to UK, working in a care home for almost 4 years then I moved to Swansea and currently I am working at Amazon.
The main reason why I decided to enter this course is the fact that I really want to advance in my profession and I am sure that if I pass all the modules with brio, I will have the chance to fulfill my wish.
A clear focus, a sense of importance, and a sense of purpose are all derived from having goals.
A SMART goal is Specific, Measurable, Achievable, Realistic, and Timely.






SMART goals

After everything I learned in class, I set up my smart goals.
S - specific: As a 2-year employee of Amazon, I am seeking a leadership position within the company. Because I need to expand my professional and personal horizons, I will strive to attain a higher position. 
My employability skills, such as communication skills and academic writing, need to be developed in addition to the diploma that is required for the job.
M - measurable: I will attend all the courses on these 3 years and I will prepare all my assessments to make sure that I will pass successfully, that in the end I will get what I want, the graduation.
A - achievable: I will be graduated, and I will finish all my goals set, and after I get the diploma, I will be able to apply for my desired position
R - realistic:  I have already the possibility to apply for the job that I want it, but I am not qualified until I got the qualification diploma
T - time bound: 2024 after I will finish my courses and I get the qualification.

 SWOT analysis

Strength 
· Motivated
· Confident
· Multi-language
· I can handle technology I.T skills 
· I am young and I am learning fast

Weaknesses
· I have moments when I do not feel motivated
· Sometimes I prefer to choose the easiest solutions 
· Talking in front of people
· I hurry to do something and most of the times I am doing mistakes
· Communication
· Time management
· Confidence



Opportunities 
· The fact that I am living in a developed country
· The fact that I can work and study in the same time
· Student finance
· I have the chance to apply for a more advanced job after graduation

Threats 
· Competition
· Stress
· Future
· About Brexit and what will happened in the future
Conversion SWOT
• I will overcome these weaknesses of speaking in front of my colleagues and teachers to strength by starting to present projects at home in front of my family, friends, and starting to read different articles in English to develop this skill.
• I will overcome these weaknesses of Time management to strength by finishing all the assessments in time and making a plan how to arrange my time for studying.
• I will overcome these threats of competition into strength by starting thinking only about me, to not to be interested about another person, to focus only on me and on what I have to do/


The Seven Habits of Highly Effective People
Stephen Covey Background Information
Dr Stephen Covey (1932-2012) was and remains a massively cogent management guru. Covey’s most celebrated book, The Seven Habits of extremely Effective folks, became a blueprint for private development once it absolutely was printed in 1990.
The principles are also used for keeps normally – they are not restricted to workplaces, management, leadership etc. Covey’s ideas will truly facilitate individuals to grow, amendment and become simpler in extremely the other facet of human responsibility that you just may think.
Covey’s Seven Habits are unit simple to grasp, however like all the most effective and simplest models, is a bit harder to use in follow.
• The ‘Habits’ appear terribly straightforward, and in many ways, they are, nonetheless, to varied degrees they will entail quite profound changes to thinking and acting.
• Nevertheless, the ‘Seven Habits’ area unit a noteworthy set of sacred and aspirational standards for anyone who seeks to measure a full, purposeful, and smart life, and area unit applicable, because the business world – and life on the far side business and work-become additional ideas.
Covey’s values are choked with integrity, humanity, and distinction powerfully with the authority-driven, process-based, management and leadership thinking in earlier times. So, Covey’s strategies extend and adapt with increasing connectedness.
• Stephen Covey, likewise, as being a notable author, speaker, educational and humanist.
Habit 1: Be Productive
This is the flexibility to manage one’s surroundings, instead of having it management you, as are typically the case.
• Self-determination, choice, and the power to determine response to stimulation, conditions, and circumstances.
Habit 2: Begin with The End in Mind
Covey calls this the habit of private leadership-leading, towards what you think about your aims.
• By developing the habit of concentrating of relevant activities you will build a platform to avoid distractions and become a lot of productive and victorious.
Habit 3: Put First Things First
Covey calls this the habit of personal management.
• This is about organizing and implementing activities in line with the aim established in habit 2.
• Covey says that habit 2 is the first or mental creation, habit 3 is the second or physical creation
 Habit 4: Think Win-Win
Covey calls this the habit of social leadership, necessary as a result of achievements.
He says that win-win assumes that there is plenty for everyone, and that success follows a co-operative approach more naturally than the confrontation of win-or-lose.
Habit 5: Seek First to Understand and Then to Be Understood
This habit is one of the great of the modern age. This is Covey’s habit of communication, and it is extremely powerful.
• Covey tried to explain in his simply analogy ‘diagnose before you prescribe’
Habit 6: Synergize
Covey says this can be the habit of inventive co-operation - the principle that the whole is greater than the sum of its parts, which implicitly lays down the challenge to see the good and potential in other person’s contribution.
Habit 7: Sharpen the Saw
This is the habit of self-renewal, says Covey, and is necessarily surrounds all the other the other habits, enabling and encouraging them to happen and grow.
Covey interprets the self into four parts which all need feeding and developing
1- The spiritual
2- The mental
3- The physical
4- The social/emotional

Johari Window Model
The Johari window is a technique designed to help people better understand their relationship with themselves and others. It was created by psychologists Joseph Luft (1916-2014) and Harrington Ingham (1916-1995) in 1955, and is used primarily in self-help groups and corporate settings as a heuristic exercise. Luft and Ingham named their model “Johari” using a combination of their first names.
I will apply Johari Model for myself trying to work on my confidence to move it from a blind spot onto the open area. In order to do this, I will take following actions: 
• Reading books about self-improvement
• Asking for feedback before I will submit my assessment to confirm my work is good
• I will ask competent people every time when I need answers
                            
	
Know to self
• Hard working
• Reliable
• Ambitious







                                                                  Arena
	
Not known to self
• Organized 
• Confident
• Able
• Kind






                                                             Blindspot


	
• Searching
• Quiet
• Patient










                                                              Hidden
	              
• Clever
• Responsive
• Idealistic










                                                             Unknown



4 STAGES OF COMPETENCE
In this model, the four stages of competence are based on the premise that learning begins with learners unaware of what or how much they know (unconscious incompetence), and that they move through four psychological states until they reach a stage of unconscious competence.
With an understanding of the model, trainers can identify learning objectives based on where their target audiences are in relation to a given topic.
	 
Research and library skills 
• As I said and talk with my teachers, I think I have a problem when I have to work with the references and I'm getting stucked.











                           Unconscious Incompetence
	
I.T skills
• In my opinion I think I am m pretty good at this skill considering I use the computer from an early age, but I'm not very sure how good I am








                                 Conscious Incompetence 

	

Communication and presentation skills

• I think I still have to work on this skill because it’s pretty hard for me to talk in front of people because I'm scared that I can do some mistakes.












                              Unconscious Competence     
	

Being able to work independently

• I like wo work independently, to do everything on my own













                                   Conscious Competence



Personal Development Plan
	Development objective
	Specific actions
	Barriers and how they will be removed
	Support required
	How I will know when I have achieved the objective

	Learning





Teamwork








Technology

	Study





Create group in classes and work together






Excelling in IT

	Time 





Communication







Skill level
	Calendar-application




Colleagues








Practice, doing as many projects as possible
	Passing the assessments and module



Trying to help my group team to do all the projects





Passing the module




Honey and Mumford
First of all, I would like to talk about Honey and Mumford’s questionnaire (Appendix A). Their questionnaire is about the four learning styles which are: Reflectors (who looks at the big picture and keeps reviewing and reflecting on himself), Activists (who learns by experiencing things), Theorist (who are generating the options and who are “vertical” thinkers) and Pragmatists (who are activators and who are really practical and are straight to the point) (Cook,2015)
[image: ]

Vark Questionnaire
This Vark Questionnaire will indicate what preference you will have to learn. Identifying your learning style is determined by each letter on the questionnaire. 
The letter ‘V’ stands for Visual study strategies, which means you’ll learn through visual aids such as photographs and videos. 
In this case, ‘A’ for Aural strategies, meaning you learn by hearing things like lectures or recordings of lectures. 
The letter ‘R’ stands for read/write study strategies. The method of learning is based on readings textbooks, handouts and lecture notes.
The letter ‘K’ stands for kinesthetic study strategies, in which you learn by experiencing things, for example, through field trips, tours, or real-life examples (Vark,2020).
Based on this test, my results are highest for R read/write study strategies
[image: ]


Conclusion
I have gained a lot of insight into who I am and how far I have come report. This is the first time that I have discovered the talents, character, and learning styles that are suited for me. Due to this assessment, I have learned a lot and I will work on my development plan to reach my SMART goals.
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Calculating your scores:
Count the number of each of the VARK letters you have circled to get your score for each

VARK category

Total number of V's circled =
Total number of A’s circled =
Total number of R's circled =
Total number of K's circled =

Your scores will give an indication of your preference for some of the different ways of

learning
ie: v - by Visual Study Strategies
A - by Aural Study Strategies

R - by Read/Write Study Strategies
K

- by Kinesthetic Study Strategies

Use the information sheets provided which give advice on how you may improve your

performance.

You can also find the information on the website www.vark-learn.com
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