
In PowerPoint, a hyperlink is 

typically clickable text that 

jumps you to a location online, 

opens a file on your computer, 

or performs some other action 

when you click it. You can use 

hyperlinks to link to resources 

that are not online, create 

shortcuts to other slides within 

the same presentation, or 

connect to external websites, 

documents, or email addresses.

Microsoft Office PowerPoint

Tetiana Kovenia 

2422022

Lecture: Kazeem Oseni

Select the text you want to add a hyperlink to

Click the “Insert” tab at the top of the screen

Click the “Hyperlink” icon

Add the web page or document you want to 

link to

Click “Ok” to create the link

How to insert hyperlinks 

in a PowerPoint

Reference: https://nutsandboltsspeedtraining.com/powerpoint-

tutorials/hyperlink-in-powerpoint/
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