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Reflection Introduction
1.Reflection is a very important asset and skill one can possess. The main use for reflection is having self-awareness and reflecting into past experiences, evaluating, analysing them and conclude in a state where you understand what went wrong and or right in that particular situation, and then find a solution or make a change depending on the outcome. It also helps you understand what strengths or weaknesses you possess and where to develop if needed.

2.There are a couple reflective cycles in which help a lot to understand its concept and use it on your own, such as: Gibb’s and Kolp’s reflective cycles.

In this report I will reflect on 4 topics using Gibb’s reflective model.

Gibb’s reflective cycle consists of 6 stages of reflecting into past experiences and those are: Description, Feelings, Evaluation, Analysis, Conclusion and Action plan.
Gibb’s Reflective Cycle
(The University of Edinburgh 2022)

Time management
Introduction
Time management is a very underrated but important asset anyone should learn. Time management is all about dividing and prioritising your daily activities which is crucial for everyone considering it makes your life a lot easier when you plan ahead and follow a program specially made from you.
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Description
In class we talked about time management and how important it is, but we also got introduced with some very helpful tools that we can use to manage our time more efficiently such as: having a plan board, list, or schedule. 

Feelings
I was really intrigued about the idea of managing my time because it makes me feel like true professional. I also felt at ease knowing that I am actually learning something useful. 


Evaluation
Time management can be highly rewarding and advantageous, because it helps you be more efficient with time which reduces stress and anxiety and in the end of the day you feel a lot prouder of yourself for keeping up with your program and or schedule.

Analysis
My experience of using time management way before talking about it in class helped me and made the situation a lot more beneficial. It went really well considering I learned how to manage my time more efficiently and helped me understand how much more I can do. I used to manage my time in between activities but never prioritised what was truly important. Now knowing how to manage time better I have no troubles of prioritising activities or goals at all.

Conclusion
I learned that time management is very crucial to our daily lives because we always do it unconsciously, prioritising what is more important is a similar asset to time management as well. I cannot see the situation becoming any better, I could create some new methods of time managing even though we were provided with a time management template which I still use to this day.

Action Plan
I need to keep practising on my time management because I want to get better at it as much as possible. With the necessary skill and experience I know that I can go forward into my personal and work life without stress or any anxiety. Knowing that I can manage everything without feeling like drowning is a huge plus for me. Instead of having a small board of goals, I will keep creating more and more templates monthly or even weekly to keep me busy but also balanced.

Summarising

Introduction
Summarising is the skill of trying to understand the information in a text, proving you are aware of the topic and making it a lot smaller. By reading the material, you need to point out the important stuff and turn it into a much smaller summary.
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Description 
In week 4 we talked about summarising which is another asset we use when doing research or writing a report and it helps a lot when there is a lot of information in which we need to dial down, as it was pointed out in class ‘’in a large text we may not need the whole paragraph therefor, we summarise the text and keep the main points’’. This practice helps us brief large texts but also look for the information that is needed in our research instead of using whole paragraphs.



Feelings 
There aren’t many feelings considering this is a skill I have already possessed long ago. The only feelings I can think of realistically are when we first started discussing about summarising which was uninteresting because there wasn’t anything new to go from and when we concluded it was pretty much the same. I would never say that the specific skill or class was not advantageous in any way, but when there is no motivation there cannot be many feelings along with it and I truly cannot lie about it when that is not the case. I did not have much motivation because I already knew most of the stuff we discussed in class and that was totally fine. At least I learned how to evolve in a more advanced level and that is more than enough for me.  

Evaluation 
My experience was a bit dull in the beginning of summarising because I thought I wouldn’t learn anything new, so I thought of it as a bad experience however, my experience turned upside down when I learned more about it.


Analysis 
In my situation I couldn’t see summarising becoming more major than I’ve already known and did not pay much attention at first glance, without motivation I wasn’t very happy about this specific class but there were advantages as well. Even if I do acquire a skill, it doesn’t mean that there is no room for improvement. Thanks to a couple of drafts, I realised that there was a lot for me to work on and just like that I gained some motivation to write more and strive for an Academic Level. Now that I am writing this report it makes me think how amazing it feels to be challenged both mentally and physically. And it motivates me to strive for greater heights as I go. It may have been a dull or uninteresting experience but there was a lot gained as well.


Conclusion 
I learned how to summarise a lot faster and more efficiently by finding the main points in a large text and using them later for my own writing. I wouldn’t change anything in my experience because in the end everything turned as I wished them to, but I cannot say much regarding ‘’feelings’’ since there weren’t many however, I gained more motivation especially after reflecting in this experience. It also reminded myself how much I love being challenged no matter how hard it gets, and not many people can say that. Being disappointed by my own writing and my need for improvement pushed me and gave me yet another goal in life.

Action plan 
For the future if presented with a similar situation I will change my way of approach with a more positive attitude so I won’t have to go through unpleasant thoughts or feelings although sometimes I may step back and let myself consume both positive and negative thoughts because I know this is how I became better at all skills I possess to this day. Depending on the situation I will adapt to it and go from there, sometimes being challenged is what motivates me, but taking a break occasionally is considered wise.


Paraphrasing
Introduction
The idea of paraphrasing is trying to grab someone’s idea and try to understand what they mean through a text. Once you understand what the text is about, you need to find specific sentences or words that you can use into your own work without having to copy everything. Copying someone else’s text entirely or choosing to change some words or sentences is unwise considering you will be accused of plagiarism therefor; you must explain the information you found in your own words.
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Description 
Paraphrasing was also introduced in class in week 4 and how important it is when research is being done. The main reason of paraphrasing is when researching a topic and you use somebody else’s information or an external source, you cannot copy and paste what it has been written because that is knows as an academic plagiarism. Paraphrasing works by looking at your research, summarise it into main points and then explain it or write it down in your own words and thoughts. Another thing about paraphrasing is that it can help you to improvise into your own words what you have learned. You can also use this method to develop a more advanced level of writing. Just copying someone else’s text and information will not help you gain anything if you cannot explain it in your own words, it also shows that you are not imaginative and cannot produce personal ideas or preferences about a topic, I call this a (sheep’s mindset).



Feelings 
I felt very excited to learn how to paraphrase because it helped me with my writing skill a lot and it was finally something new to me. It also helped me understand how to improvise and create my own thoughts and ideas. I also felt a bit disappointed when I found out that my paraphrasing was not as good as I thought which means that I have really high expectation of myself. Eventually I got the hang of it by practicing more, thus I feel more confident with my writing. Unlike summarising, there were more uplifting feelings and a lot more motivation.  


Evaluation
By experiencing defeat in my first draft, I realised how much I needed to improve my paraphrasing. My experience in class was both interesting but limited in the end, mainly because at first there was a lot to do, and I felt like it gave me purpose but nearing the end of our class I felt bored and repetitive because I wish there would be a lot more to talk about or maybe add more ways of improvement regarding said ability.


Analysis 
The whole idea of paraphrasing was not unknown to me, but it helped me improve grandly. In the beginning it may have been unsettling considering I was not very good at it, but I did build a skill I am satisfied with. I also learned that without paraphrasing there are dangers such as being accused of plagiarism. It was also made clear that paraphrasing is not as difficult as some people may think, all we need to keep in mind is to point the main information that we need, make it brief if possible and try to explain it our way. A very important asset of paraphrasing can show people that you understand what your research is about and not just copying sentences.


Conclusion 
In conclusion I can safely say that I have learned one of the most important assets used into writing in a more advanced if not Academic level. I ended up in a tedious outcome because like I mentioned we started all fascinated but after class was completed, I was hoping for more than just that. Maybe a larger variety of option for improvement would be helpful and could also keep me interested instead of leaving me hanging.


Action Plan 
There is no telling if I would react differently in an identical situation considering it doesn’t matter. Reacting differently in said situation means that something must be changed for whatever the reason, and I do not possess such reason. Ending in an unfortunate outcome when it comes to expectation however, the point was for me to become better at paraphrasing and said criteria was met. The way I see it I wouldn’t change a thing regarding my development because I still had fun in the very beginning even though that feeling didn’t last long and that is fine. What I would do at least like I mentioned in a previous action plan ‘’ I will change my way of approach with a more positive attitude, so I won’t have to go through unpleasant thoughts or feelings’’ but I would not change the way I learn.




Public Speaking and Delivering Presentation
Introduction
A presentation is when people communicate in large groups (conferences, meetings, team presentation) for a variety of reasons. A lot of these reason consist of engaging into new ideas, providing information about changes or plans, wedding speeches, etc. Besides preparing your information and your mental state, being able to deliver the information to your audience using persuasive tactics is a necessary skill to possess for a successful presentation.
Skills You Need (Nd) 


Description 
Week 9 was a big one because it was presentation day. I presented for the first time in my life in front of the whole class which consists of 30 students. I wanted to present as perfectly as possible and that made me quite nerve racking considering everyone was looking at me and putting me in the spotlight. It was an amazing feeling but also very new to me, not to mention that everybody was sitting silently trying to respect the presentation but also consume the information I provided them with. 


Feelings 
Before presenting I had this spine-chilling feeling, which is very annoying to me, but then decided to take a deep breath and start without any hesitation. When I started talking about my presentation my insecurity and anxiety went away just like that. It felt amazing talking to people about something I was truly interested in, and the best part was that I delivered the information amazingly, or at least a lot better than I thought I would. It also felt very relieving that no one was interrupting or making fun of me for whatever the reason, knowing that it was a comfortable space was very tranquil. Everyone seemed interested and very impressed with the way I presented and so made me feel a lot more confident in general about myself. Not to mention that I finally feel like I can speak to people without hesitation and even socialise more.


Evaluation 
Just before starting was a very unsettling experience because I was doing something that was unknown to me. But like I mentioned after I started all those negative feelings and emotions disappeared. It is always hard to start something but once I did get passed that point everything went smoothly. Everyone was so encouraging, surprised and very happy that I presented so nicely, and I can’t even explain how great it felt. 


Analysis 
The whole presentation went so well it amazed even me. This experience made me realise how a presentation works in general. It feels good knowing that people might not know much about the topic you are presenting them with and that gives you an advantage for example. Small things like that I believe are very important assets and I’m glad I finally have them. I also realised that speaking to a large crowd is not as bad as I thought, and I shouldn’t be so anxious of what people would think or if they wouldn’t respect my speech. From experience when it comes to presenting, they were pretty dull and negative hence why my confidence was not affected that much but I ended up bottling all my thoughts and ideas instead of getting laughed at. This presentation inspired me so much to talk my thoughts and a lot louder than ever before.


Conclusion 
I learned that realistically you cannot be silent and listen all the time, you need to speak up your mind and let people know what you are capable of. I also learned a lot about presenting and how amazing it feels. Honestly, I cannot imagine a way to make this experience any more positive and I am truly grateful to my amazing classmates and teacher for being respectful to me and not judging me. Skills I wish to develop for getting better at presenting would be confidence, deep researching, and PowerPoint skills for making my presentation look flashier and more interesting. One thing I wish I have done is not stress over small little thoughts such as: what if I get judged or criticized negatively and people laugh at me. But that is not how the world works. People will always criticize you no matter what and some of them may laugh or won’t care about your ideas, but I know that its ok if that’s the case.



Action Plan 
If I had to do the same thing again, I would not get so stressed or anxious about what others may think. I would take a deep breath and just get on with it because now I know how good it will feel once I start and finish smoothly. I also want to keep in mind that sometimes if the presentation doesn’t go smoothly and I stress over me forgetting what I want to say ill just improvise and ask the audience if they have any questions, so it gives me with a small window of time to gather all my thoughts and resume like nothing happened. I will be developing high presentation skills by presenting more at work or even in my education institution. I will make sure I act differently next time without any stressful thoughts by remembering how I felt the exact moment I finished my first ever presentation in front of a large crowd.
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