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80 Glantawe Street,
Morriston, 
Swansea,
SA6 8DQ
lisa-marie.manning@hotmail.com
07792926932

Dear Sir or Madam,
		     My name is Lisa-Marie and I am writing to apply for the Higher Level Teaching Assistant position you are advertising for. Currently, I am a level two Teaching Assistant and have held my position for five years. I am also a third year university student, studying the Foundation Degree: Inclusive Education, predicted to graduate with a first/2:1. Whilst studying my degree, I have decided I wish to seek a more senior position within a school environment. Although I do not currently have HLTA qualification, I am looking forward to working towards this.
I am passionate about working with children, both individually and in groups, continuously encouraging them to do the best they can and help them progress. Most recently in my current role, I have been responsible for teaching a small group of children who need more structured support. Under direction of the class teacher, I teach my group subjects from Mathematics to Welsh both written in books and online through Google Classroom using Chromebooks or iPads. I am responsible for marking the work they have completed, noting the level of support provided following the school's marking policy as well as reporting back to the class teacher on progress and any issues I picked up on. 
I have excellent English, Mathematics and ICT skills and am competent utilising and teaching these. All of these skills are transferrable and on a daily basis, in both work and personal life. I apply Maths through basic budgeting to teaching and supporting children with their work ensuring I explain clearly and they have a clear understanding of the learning outcomes. This is very much the same for English as well as hearing children read, discussing key features of books and texts I am able to communicate efficiently both verbally and written. I use SIMS to take the class register and look for pupil's contact details, Squid to send dinner choices, HWB email, Microsoft Teams, Microsoft Office particularly Word and PowerPoint, Seesaw, Google Classroom to upload and edit/mark pupil's work as well as Chromebooks and iPads whilst assisting pupils. 
From my experience of working in a school, I have gained knowledge and understanding of how children learn and are all individuals with different needs and goals. I am confident working with teachers and pupils and work very well as part of team but also able to use my initiative. I have experience working with children from Foundation Phase up to Year 6 and am able to adapt my teaching to ensure pupils of all ages and abilities can effectively learn and achieve their best.
I have developed useful skills working closely with children who have additional learning needs and challenging behaviour, I posses a lot of knowledge and strategies on how to deal with individual pupils and their varying needs including praise, encouragement and behaviour management techniques such as restorative practice. I also familiarise myself with each child's individual needs so I know the best course of action to take to deescalate a situation. Wherever possible, I prefer a positive approach to behaviour and will always endeavour to resolve any issues quickly and appropriately and in line with school policies.
Throughout my work, I have a proven track record of motivating and encouraging pupils and I portray a calm and patient manner which I believe is essential when working with children, particularly those with additional learning needs and I maintain an enthusiastic and positive attitude at all times. I have developed a natural responsible and caring attitude which I feel is vitally important when working with children. This is particularly beneficial for providing pastoral and nurture support as I can show understanding and empathy encouraging positive relationships with children.
Finally, I am eager to start new challenges and would like to support your exciting school. This opportunity would allow me to build my confidence in covering classes and further develop leadership skills. I would like to thank you for considering my application of employment at your school and hope to hear from you soon.
May 2023
Dear Lisa-Marie,
		I got my A because I am a committed, determined, resilient and confident. I refused to let anyone or any difficulties stop me and I did, of course come across difficulties. 
First, I lost two close family members through bereavement within months of each other which caused upset, grief, trauma and stress as well as supporting other family and involvement in sorting through sentimental belongings. I took some time to reflect and decide if I needed to take a break but I pushed myself and refocused on the work despite challenges I faced. I needed to put my energy toward my assessments as I felt that was one thing I could control. According to Cherry (2022) resilience could be described as mental strength that helps people deal with stress and trauma and by using this strength they are able to cope and recover from challenges. If a person is resilient, they are able to face difficulties directly without falling into despair. Those two family members, my grandparents could also be called my cheerleaders and were my biggest supporters, they always encouraged and supported me in everything. I always tried my best to make them proud and pushed myself through a difficult time to ensure that continued. Essex (2016) tells us there is value to the opinions others have of us and using those opinions could be vital to allow behavioural changes to progress professionally. 
Another reason I got my A is because of my son, he was just a busy toddler but I wanted to be a positive role model for him. I strived to set good examples and model skills that can be used throughout life and can set him up for success in future. He would often see me working on the laptop, reading, taking breaks including a trip to the park or a walk and prioritising. Children mostly learn by observing others and the social environment they are in. By doing so, children pick up skills, knowledge, strategies, beliefs and attitudes according to Social Learning Theory (Gray 2015)
Thirdly, I needed to build confidence and self esteem.  I learnt to ignore negative and critical thoughts. Instead, I was kind to myself. I found it helped to set myself achievable goals I could tick off when met. For example, I set myself a deadline, a target of writing so many words by a date I had given myself. By sticking to this I felt a sense of accomplishment and worked more productively. I stopped telling myself I wasn't capable of doing the work and began to create a plan to enable me to believe I can and will improve. I listened to myself, recognised I had a choice, challenged my fixed mindset and took action consistent with Growth Mindset Theory (Dweck, 2017). 
Finally, I built upon skills I already had. I became much more organised and managed my time effectively ensuring I was able to successfully balance all aspects of my personal, professional and student life. I set aside time to work on assessments and submitted them on time, organised childcare during lectures, created a rota for household tasks such as cooking, cleaning and washing to make sure it was kept on top of but did not eat into any work or family time. I asked friends and family for as much notice as possible for any parties or events so I could plan around these and still attend without feeling guilty for not staying home to work or having to say no because I had an assessment due to be submitted. I learnt to prioritise and maintained a healthy family life. Before I had my son, I would cram at weekends and work all day so I had to find a way to spread it out and make it achievable. "A healthy work-life balance will mean you feel fulfilled and content in both areas of your life." (Mental Health, 2022)
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Career focus

O Studying the BA/foundation degree in Inclusive Education at UWTSD Trinity St David's University | am
predicted to graduate with (2:1/1st). | have eight years experience in teaching support in primary
schools and have supported children in both early years and key stage two. | am able to develop
excellent rapport with children | work with and can engage and interact according to their
individual needs.

I enjoy the nurture aspect of my role and have developed expertise in supporting a range of
emotional and behavioural issues. | am hard working, reliable and responsible and work well within
a team but can also use my own initiative, particularly when dealing with challenging situations.

| am seeking a more senior role within a school which will allow me to promote inclusion
and acceptance of all pupi|s. | would now like to utilise my theoretical Understanding,
deve|oped through my degree studies, within an expcnded professiona| role in a primary
educational setting.

Education History

2020 - present - Inclusive Education (Foundation Degree), UNTSD Swansea
During this work-based degree, | have developed further understanding and knowledge of
education as well as ana|ysing links between theory, po|icy and practice as well as a wide

range of valuable transferrable skills. In September 2023, | p|c1n to progress to gain a BA.

2007 - 2009 - Health and social care National Dip|oma, Swansea Co||ege

2007 - 2009 8 GCSEs at Bishop Gore Comprehensive School, Swansea

Includes Eng|is|’1 atB grades, Maths, Science and welsh

’ Vocational training and qualifactions

2018- 2019 - Advanced Apprenticeship in Specialist Support for TL in Schools (Level 3)
Gower College
2014-2015 - Supporting teaching and learning in schools, Gower College Swansea (Level

2)
Employment (Education related)

2017 - Present - Sea View Community Primary School, Swansea Teaching Assistant
Duties include:

Preparing classrooms for lessons, ensuring relevant equipment and resources are available under
direction of the class teacher. | assist and support children and teachers in Key Stage two
inc|uding supervising pupi|s in and out of lesson times such as p|c1ytime and lunch. | have built
constructive re|ations|’1ips with pupi|s as well as parents/cqrers which has had a positive impact
on children's academic and pastora| deve|opment at school and | am confident to communicate
with parents open|y.
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Employment (Education related)

2016 - 2016 - Tecching assistant, Gendros Primary School, Swansea

Duties included:

| held the responsibi|ity of having a group of children to teach Read, Write, Inc and | was able to
deve|op my own tedching strategies using different resources and techniques. | prepared my
lessons and activities and provided regu|cr feedback on children's progress. Other duties
included preparing c|assrooms, marking work, creating disp|c1ys and p|cytime and lunchtime
supervision.

Employment (Retail related)

2017 - 2019 - Asda Super Store, Swansea Service host
Duties included:

Operate checkout and cash hand|ing, supervise self-service checkouts, assist customers and
manage queues. | was also a key holder and organised staff duties.

2015 - 2017 - Duty Manager, Lidl, Swansea

2010 - 2015 - Deputy Manager, The Griffin, Swansea

2008 - 2010 - Sales assistant, New Look, Swansea

Skills (Education related)

Effective Lesson planning and preparation of

Managing challenging behaviour

I am able to support pupils to regulate their
behaviour, whilst also considering that some
will need greater support. To do this | speak
to pupils and staff respectfully at all times. |
use rewards to promote positive behaviour
following our class points system. | am
confident using restorative practices to
repair relationships and allow time for
reflection.

Support pupils with a range of additional
learning needs

As every child is different, | make sure [ fully
understand the level of support that is
required. | build a good rapport and know
their Individual Education Plan to assist them
as best | can. | spend time getting to know
them so | am able to tell if they become
stressed and can calm them down before a
situation escalates.

learning activities

I work with pupils 1:1 and in small groups and
am familiar with support they need. My most
successful lessons often involve cooking, a
particular favourite being the chocolate rice
crispy cake mash up which encouraged
numeracy skills as the learners needed to
measure the ingredients carefully in order for
it to set. | can also identify individual pupil
needs and can make adjustments that may be
needed to allow them to progress.

Motivating and engaging pupils

My focus on nurture and well being has
enabled me to build children's self esteem
while encouraging them to challenge
themselves by praising and using rewards. |
enjoy my role and show plenty of enthusiasm
when working with children to keep them
engaged.

Referees - Addresses QVClilClble upon request




