
 

  

      

Academic and Employability Skills 



1 
 

Table of Contents 
 

Introduction ................................................................................................................................. 2 

Reflective reports, learning and understandings .............................................................. 2 

What skills I have and what I have to prove ....................................................................... 4 

Own SWOT analysis .................................................................................................................. 6 

Structure of academic report .................................................................................................. 6 

Case study Analysis .................................................................................................................. 7 

Conclusion ................................................................................................................................... 8 

References ................................................................................................................................... 9 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2 
 

Introduction 

 

Academic and employability skills both are very much important in terms of building a good or 

great future in every individuals life. These two elements are highly connected to each other. 

Because the academic skills broaden the way of the employability skills. In this era of competition, 

every organization focuses on the most skilled employees and personnel for their organization. 

That’s way different employment skills of the individuals are very much important. One must 

develop their academic skills along the employability skills to provide a good performance in their 

professional life to an organization to have a good career in their life (Miller, Biggart and Newton, 

2013). 

Reflective reports, learning and understandings 

 

There are different articles and papers we have studied so far and analyzed related to the academic 

and employability skills those has helped us to learn and better understand about the basic elements 

of the employability skills and different skills those can enrich our ability to serve an organization 

for the betterment and development of the organization that is very much necessary in one’s 

professional life. And these skills must be built from the academic stage of any one’s life. Here is 

some reflective report we have identified and analyzed to understand the basic of the academic 

and employability skills (Griffin and Annulis, 2013). 

Tymon & Batistic in the article named “Improved academic performance and enhanced 

employability? The potential double benefit of proactivity for business graduates” in 2016 

tried to fid out the important and benefits of the academic performance in the employability skills 

and how the academic performance helped the learners to enhance their employability skills. 

Among the business graduated, it is very common in their university or in the college to have good 

communication among teachers and students, study skills, reading, writing, good thinking, 

analytical skills, report writing, presentation and management of the academic courses and reading 

are all important to enhance the employability skills.  

Because these mall activities in the academic life are helping the graduates in wider context in 

their professional life. And it is found after the research by the author that the academic 
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performance my increase and develop the employability skills of the learners (Tymon & Batistic, 

2016).  

Overtoom, 2010, in his book named Employability skills: An update, identified the different 

skills related to the employability skills in context of the recent competitive business environment 

and how those skills can be derived for the core academic and basic skills of the academic stage 

in everyone’s life. This is very important article that can easily help us to understand the 

employability skills in our life. in the article two main areas are identified. they are; 

1. The implications for learning: The implication for the learning may affect the 

development of the employability skills in one’s career. That’s why in the academic stage 

the learning environment and the strategy in university or college must be favorable for all 

learners so that they might not face any challenges in the learning process that will develop 

their professional and academic skills (Johri, 2011). 

2. The educational response: Here it is perceived that the education institution or the 

educational or learning process in the academic stage must be linked and responsive with 

the professional or employability skills. Because this is the stage in where the skills would 

be developed and built that would be applied by the leaners in the professional life. like the 

managerial skills, communication, technological and many other skills must be built in the 

stage of this academic stage. That’s why the educational responses are given importance 

in the paper (Overtoom, 2000).  

Robinson, in the article named “what are employability skills. The workplace” also identified 

some important employability skills those are needed for the effective working environment. 

Reflective on these skills may help us to develop and understand the skills required for the effective 

organizational environment and for the success in those organization. For example; 
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Taking the responsibility, confidence, honesty, flexibility with the condition and environment, 

teamwork skills in the organization. Good work attitude, competition skills, self-meditation, 

leadership skills in the organization are all important for the employability skills for any 

organization. And all of these employability skills will be derived for the core and basic academic 

skills like related to reading, writing, Study skills. listening, thinking, solving problems, decision 

making, communication skills etc. SO here also in this article the employability skills are high 

linked with the education or academic skills those are the basics of the employability skills in one’s 

life. That’s why the academic skills and stage must be given more important to develop the ability 

in the professional life or career (Robinson, 2000).  

“Building employability skills into the higher education curriculum: a university‐ wide 

initiative” by Stephen Fallows and Christine Steven also uttered the importance of the academic 

skills and performance for the professional and employability skills ion one’s life. In the article it 

is observed and identified that the academic skills increase the prospects of the good employment 

through developing the employability and professional skills of any person or the learners. That’s; 

the reason the academic stages must be given more importance to build the basics of the 

employment skills development and it is important to get a good future in one organization and 

proved effective support and service to the organization for the development of that organization.  

The higher education is the greatest stage where one can improve their skills for the employment 

and full the employability sills to get a good stage in their professional life. As in this stage the 

understanding and skills development ability of any learner are high, they can easily get and 

understand their basic to learn to provide best effort and service in every stage of their life Fallows 

(S. and Steven, 2000). 

What skills I have and what I have to prove 

 

As a learner I have some core and basic skills for what I am confident to do well in the professional 

and employment life. Although these skills are very much related to the academic skills but this is 

the basic for the employability skills and this will definitely increase my ability to have a good 

professional stage in my life. The core skills that I have and also i have to prove in my professional 

life are: 
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1. Study skills: Study skills both the reading, analysis, research and understanding are very 

much significant in the professional life. To understand the organizational vision, mission, 

condition, market, business strategy and many other purposes the study skills are necessary 

that I have. And it has been developed through the study practice in my academic 

performance. I have to prove this skill in the professional and employment stage through 

good research and study and also through good analysis of the organization, market and 

the other areas for the betterment of the organization (Sander, 2009). 

2. Communications skills: I have also a good 

communication skill. Through the 

communication practice in the academic stage 

among the students, Learners and teacher and 

also sometimes in the practical session with 

different organization, personnel the 

communication skills have been also 

development that is also necessary for my professional life. In the professional stage I have 

to prove this skill through maintain a good communication among different entities of the 

organization (Bharathi, 2016).  

3. Technological skills: As a business graduates we need to have a good technological 

knowledge and digital touch for the innovation of new ideas and maintaining n business 

activities. Aa in recent days the technology is a big part for the development of the 

organization., that’s why this is another skill I need to prove in my professional skills 

(Bednarek, 2013). 

4. Management skills: I have another skill that is also important for the organizational 

development and management and that is management skills. I have learned the skills 

through managing different activities and task and event in my academic life. 

5. Learning skills: I have also learning skills. I would be able to learn and apply the learning 

in professional life well that will enhance the capacity and output ability in my professional 

life (Listening Skills Tip, 2018). 

6. Teamwork. Team work and group work is a very common acivi4s in academic life. And 

from this stage I have also learned the teamwork and group and leadership skills that would 

help my professional life and employment stage. 
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I have most of them skills but I did not have enough opportunity to prove it and apply my 

workplace. These skills are hidden matter those should be disclosed properly.      

Own SWOT analysis 

 

Strength 

MY biggest strength are y skills those I have 

gained from my academic stage like the study 

skills, learning, technological, management 

and leadership skills. 

Weakness 

My weakness is that I have little experience in 

the professional life. I have skills and yet to be 

proved. In addition to, I have not been able to 

achieve fluency in English language well so 

there is little bit weakness.      

Opportunity 

I can easily find a platform to prove my skills 

of my academic stage in the professional stage 

Threat 

It is very much difficult to apply the skills in 

the professional life for the first time and get 

the best output that is a tentative issue 

(Mindtools.com, 2019). 

 

Structure of academic report 

 

A good academic report is very much similar to the report of the different research and business 

organization. The skills related to the academic report denotes that there is a good skill related to 

research, study, analysis and reporting that would be helpful for any organization. There is 

common structure of a good academic report that can increase eight skills of a learning in term of 

the employability and professional life (YouTube, 2019).  

1. Introduction; In this section the title of the report, background and rationale of the study 

or the analysis are identified carefully. Sometimes the objectives of the analysis or the 

study or the research are identified in this section of the academic report. 

2. Literature review: The literature review refers to the review of different article and paper 

related to the research title or the analysis area. Here the researcher goes through the 

articles, books and materials related to the study topic and gets some aides about the further 

approaching of his or her each are. 
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3. Methodology: The methodology of the research or study is very much significant to 

identify in the academic report because it will provide the validity of the report. Different 

methodologies and approach related to the data collection, data analysis and making report 

must be identifies in the report. 

4. Findings: In this section of the findings of the study topic or research areas are identifies 

for further analysis. The core finding, facts are written in the finding’s sections of the 

report. 

5. Analysis and presentation: A good academic report includes the data analysis and 

presentation of the found data. In this section of the report the found information are 

critically analyzed and presented in different angles and with graphics and diagram for 

overview and good understanding of the information. 

6. Conclusion and recommendation: In this section, a overall conclusion based on the total 

research, findings are written in the report and also some recommendation are provided for 

the further improvement of the study and the areas of the study. 

7. Bibliography: Referencing is an important element of the academic report. In this section 

the different sources of the data and study materials are provides for further study and 

different writers and researcher are acknowledged for the secondary information. SO, this 

is another significant stage of the academic report. 

Case study Analysis 

 

In context of one of the biggest retailer organization in world named Tesco that is the 3rd largest 

retailer business organization in the United Kingdom. The recruitment process in the organization 

is very much touch in context of the employability skills. As it is a successful retailer organization, 

they are very much focused on the marketing and providing service to the customers. For this they 

need very good marketing employees, manager and good leaders for the development of the 

organization. They focus on the technological and innovative, decision making, leadership skills 

and also the marketing research skills into the employees so that they can improve their 

organization (Tesco.com, 2019). 

Understanding the importance of the employability skills in the business sectors the education 

system has been development dramatically in the country. Different business schools providing 
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practical trainings and learnings to the learners to build the basics for the employability skills. The 

higher education in United Kingdom is very much developed where different people from different 

countries come to have training and education to have good academic and employability skills to 

enter into the business organization and serve the organization to build their own career 

(International Student, 2019). 

Conclusion 

 

So, it is easily conceived that the employability skills are very much important. And the academic 

stage is the most important stage that can help the learners improve their employability skills like 

the management, leadership, technological, study skills and others. Through these skills one can 

easily apply their basics in the activities of any organization and produce a good output that would 

be more helpful for the organization and the person himself. 
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