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 A 10-step guide on how to create a clickable text hyperlink to an external website using a 
PowerPoint. To create a Hyperlink, you need to: 

(1)  Open PowerPoint. 
(2)  Open a new slide or select a pre-existing file. 

 
(3)  Type the text you want to make a hyperlink or select the text in your pre-

existing document. 
(4) Open a new Tab. 

(5)  Search for the website for the web address you want to select for the 
hyperlink. 

(6) Right click on mouse / pad to highlight the whole web address. 
(7)  Right click on mouse / pad, press copy. 

(8)  Click back on the tab with the document you want to add the hyperlink to. 
(9) Click Insert or Link, press on the Enter Link box. 

(10) Right click on mouse / pad, click paste, Click on Insert. 
 
 

Congratulations you have created a clickable text hyperlink!!! Turn any text or image in your 
document into a hyperlink. 

                 Click here for more Info or use any search engine. 💻💻 

 

 

 

 

https://www.bing.com/search?q=how+to+insert+a+hyperlink+in+word&qs=HS&pq=how+to+insert+a+hyperlink+in+word&sc=10-33&cvid=3FB7F3D97059471EB6AADEF6E7ECD924&FORM=QBRE&sp=1&lq=0

