DS2 Lauryn Cooper 2538115
Business Digital Task
Microsoft Excel 

Business Scenario – GreenLeaf Grocers  
(You are helping a small business shop called GreanLeaf Grocers, they want to understand which items need restocking)
Why this tool? – Excel is best to use in this style of work as it can give a break down of everything and most importantly prices up products, For example you can input costs while using tools such as quantities, profit margin and instantly calculates your final price. This is generally accurate. 
What information did you use? – I received an email from the supervisor with a breakdown summary of product’s asking for all this information to be put into an excel spreadsheet. This will make it easier for the stock takes. 
How did this improve my work? – I have now sent this out to all colleagues and now when stock taking we can just change the information on the spreadsheet. Before this we were just receiving an email which stated the products and quantities, which sometimes become confusing but now iots much easier tp read and change. Now if marked in red (this will need restocking as soon as possible), Amber (starting to get low) Green (good amount of stock). 
How I created? – Put all information into the excel spreadsheet and added a colour code. 

	Products 
	Quantity
	High 
	Low 
	Needs ordering 
	Price per kg

	Apples 
	12
	 
	 
	 
	6p

	Bananas
	4
	 
	 
	 
	6p

	Carrots 
	18
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	Potatoes
	30
	 
	 
	 
	9p

	Milk (2L bottles)
	6
	 
	 
	 
	20p

	Bread Loaves 
	3
	 
	 
	 
	15p

	Eggs (boxes of 6)
	10
	 
	 
	 
	90p

	Pasta (500g)
	22
	 
	 
	 
	12p



