Report structure guidance
A report typically includes the following structure:
1. Title Page: Includes the report title, author, and publication date (excluded from word count).
2. Executive Summary: A concise overview of the report's key points, findings, and recommendations (excluded from word count).
3. Table of Contents: Lists the main sections and subsections of the report (excluded from word count).
4. Introduction: Outlines the aims, objectives, background and context of the report.
5. Main Body: This section is divided into relevant subsections and includes findings, analysis and discussion of the evidence.
6. Conclusion: Summarises the main points and insights from the report.
7. Recommendations: Presents actionable suggestions based on the evidence and findings. These will need to be costed and supported with relevant sources.
8. References: Lists all sources cited in the report in Harvard format (excluded from word count).
9. Appendices: Contains supplementary information, such as detailed data or additional resources (excluded from word count). 

