
ACADEMIC 
WRITING 

PA R T  1 ( R E C A P ) :  W H AT  M A K E S  E N G L I S H  

‘ ACADEM I C ’ ?



HOMEWORK: SELF-ASSESSMENT

• Thank you (to those who did it) for completing the document in Week 1 folder.

• It seems that one of the areas you need support with is referencing and avoiding 

plagiarism. 

• Today we will focus on referencing and next week we will look at avoiding 

plagiarism. 

• We will start with recapping ideas around academic writing in English to set the 

context for today’s class.



ACADEMIC WRITING IN 
ENGLISH

• Keeps to the focus of the task/question

• Sets out the writer’s point of view

• Develops and investigates one point at a time

• Moves from one point to the next to develop that point of view

Remember that writing is a process of

drafting, redrafting, revising and editing, 

and so takes time.



IN ENGLISH ACADEMIC WRITING, IDEAS ARE

• Presented in a logical order

• Supported with evidence

• Presented objectively

• Expressed following the conventions of academic language



WHAT IS THE STRUCTURE OF 
ACADEMIC WRITING IN ENGLISH?

This is what I am going to say.

Here I am saying it.

………….

………….

………….

That is what I said.



A PIECE HAS…

Introduction – general statements to provide a 

context/background and  your thesis statement 

/focus

Body: 

a series of linked paragraphs 

developing the focus that you

stated in your introduction

Conclusion: 

a summary of what you have said; 

possible speculation on the issues you have raised



A PARAGRAPH  HAS…

Topic sentence: what the paragraph is about

Development of this point 

with supporting evidence

Summary

(and link to the next paragraph)



THE NEXT PARAGRAPH  HAS…

Topic sentence 

linking back to the previous paragraph

Development with supporting evidence

Summary

(and link to the next paragraph)



WHAT CAN I DO TO MAKE MY WRITING 
MORE ACADEMIC?

• Note how the ideas in the books and articles that 
you read on your course are presented and 
expressed (disciplinarity).  

• Join academic writing classes.

• Get academic writing support.

• Work individually to improve. 

• Pay attention to tutors’ and lecturers’ feedback.

• Learn about and practise referencing. 



R E F E R E N C I N G

PA R T  2 :  W H Y  A N D  H O W  TO  R E F E R E N C E .



LEARNING OBJECTIVES

• In this session, you will:

➢Consider why it is necessary to reference in academic writing 

➢ Learn about different styles of referencing

➢ Learn about referencing software 

➢ Practise Harvard referencing at UWTSD

➢ Learn how to add footnotes/endnotes at UWTSD



WHAT IS REFERENCING AND WHY 
DO WE NEED IT?

When producing an academic assignment, you will be expected to acknowledge 

other people’s work by referencing them in a recognised and consistent format. 

You will also need to provide details of the resources you have read for your 

assignment. There are a number of reasons why this is necessary:

• To demonstrate the breadth of research you have undertaken.

• To add academic credibility to your arguments.

• To enable readers to find the sources you have used in your work.

• To acknowledge the work of others and avoid accidental plagiarism.



CONSIDERING THE LITERATURE 
(FROM YOUR MODULE HANDBOOK) 
• Your work must be informed and supported by scholarly material that is relevant to and 

focused on the task(s) set; you should make use of scholarly reviews and primary sources, 
as appropriate (for example, refereed (peer-reviewed) research articles and/or original 
materials appropriate to the discipline).    

• You should provide evidence that you have accessed a wide range of sources, which may be 
academic, governmental and industrial; these sources may include academic journal articles, 
textbooks, current news articles, organisational documents, and websites.  

• You should consider the credibility of your sources; academic journals are normally highly 
credible sources while websites require careful consideration/selection and should be used 
sparingly.   

• Any sources you use should be current and up-to-date, mostly published within the last five 
years or so, though seminal/important works in the field may be older.  

• You must provide evidence of your research/own reading throughout your work, using 
correctly a suitable referencing system, including in-text citations in the main body of your 
work and a reference list at the end of your work. 



REFERENCING

References must be provided whenever you use someone 
else's opinions, theories or data.  

You need to reference information from any and all sources 
you use.  

A reference is required if you: 

➢paraphrase (use someone else's ideas in your own words)

➢summarise (use a brief account of someone else's ideas)

➢quote (use someone else's exact words) 

➢copy (use someone else's figures, tables or structure) 



DIFFERENT TYPES OF 
REFERENCING STYLES

• Footnote Style
Reference information is kept in footnotes and not placed in the body of the text. 
Depending on the style, a bibliography or reference list is included. This style includes 
Chicago (but note that this has two versions: footnote or author-date); MHRA and 
OSCOLA (legal referencing). 

• Endnote Style

Reference information is kept at the end of your text and numbers are in-text (Blog).

• Numbered Style
Creates a numerical list of references in the list of works cited, based on the order in 
which the works appear in the text. This style includes IEEE and Vancouver. 

• Author-date Style
References are placed in the text not in footnotes, and there is an alphabetical list of 
references (by author surname) in the list of works cited, at the end of the work. This 
style includes APA, Harvard and MLA (and the author-date version of Chicago). 



THE HARVARD REFERENCING 
SYSTEM

The most frequently used two elements are:

• Citing within the text of your work, the sources that you have used.

• Full referencing entries including all the details of the sources you 

have used listed alphabetically at the end of your work.

Research can be conducted 

within a variety of 

environments (Robson, 2002). 

Robson, C.  (2002) Real world 

research. 2nd ed. Oxford: 

Blackwell.



CLARIFICATION 
• The purpose of the in-text citation is to refer you to the full details of the 

publication within a full reference list or bibliography at the end of your work. 

Full publication details of the citation should be found in the reference list at 

the end of your assignment. This contains the full bibliographical record of 

the references cited in your text:

Pears, R. and Shields, G. (2016) Cite them right: the essential referencing guide. 

10th rev. edn. Basingstoke: Palgrave.

• It should enable any reader to locate your original source. A reference list is 

arranged in alphabetical order by the author’s surname or, if there is no 

author, by title. 

• A bibliography can also sometimes be requested by your tutor. A bibliography 

is a list of all the sources you have read for your assignment, whether or not 

you have cited them in your text and therefore more exhaustive than a 

reference list. If you’re not sure which is required, ask your lecturer.



CITING ACCORDING TO 
HARVARD REFERENCING STYLE

• Citing in your text is a generic term, used for when you refer to any 

source, either to give an example or to back up an argument.

Example:

• According to Cowley (2004, p. 8) ‘discussion really does play an 

absolutely vital part in the development of thinking’.

• According to Cowley (2004: 8) ‘discussion really does play an 

absolutely vital part in the development of thinking’.

UWTSD



EXAMPLE OF A SINGLE 
AUTHORED BOOK

Author’s surname,

comma,

and initials Year of publication

in brackets

Title in lower case 

In italics

Full stop

Place of 

publication Publisher

Full stop

Colon

Smith, E. (2016) How to improve your research project. 2nd 
edn. Plymouth: Kiln Press.

Full stop



EXAMPLE OF A BOOK WITH 
MORE THAN ONE AUTHOR

Henderson, R.S. and King, P.Q. (2017) The tenets of modern 

philosophy.  New York:  Van Nostrand.

Author’s surname,

comma,

and initials
Add ‘and’, then insert

the second author Year of publication

in brackets

Title in lower case 

In italics

Place of 

publication

Colon
PublisherFull stop

Full stop



EXAMPLE OF A CONTRIBUTION IN A BOOK

Bell, S. (2013) ‘The development of modern health promotion’, 
in MacDonald,  T.H. (ed.) The social significance of health 
promotion. London: Routledge.

Author’s 

name and 

initial
Year of 

publication

Title of the 

contribution / 

chapter

‘in’ must be 

included

Editors 

name and 

initial

If more than 

one editor it 

would be (eds.)

Title of the 

book in italics

Full stops

Place of 

Publication

Colon

Publisher

comma

Full stop

Inverted 

commas



EXAMPLE OF AN ELECTRONIC 
ARTICLE

Price, S. (2014) ‘Planning for change’, Leadership and Business 

Planning, 15(3), pp. 154-166. DOI: 10.1080/034845691.2016.10562

Author’s 

name and 

initials

Year of 

publication in 

brackets

Full Title of 

article

Full title of 

journal or 

periodical 

underlined

Comma 

after article 

title

Comma after 

issue
Page nos.

Full Stop
Volume

Part or  issue 

no. in 

parentheses 

/brackets

URL or Digital 

Object 

Identifier (DOI)colon

Comma 

after journal 

title



REFERENCING INTERNET 
SOURCES

McCormack, E.F. (2016) Dog breed characteristics.

Available at: http://www.dogbreedchar.co.uk/ (Accessed: 19 March 2017).

Author’s 

name and 

initials

Date page 

created/last 

updated

Title of article 

and/or  

website

Date you 

retrieved the 

information

Full web 

address 

(URL)

If the author 

is unknown, 

use the name 

of the 

organisation

http://www.dogbreedchar.co.uk/


TIPS AND HINTS

Make sure that you know which referencing style your School recommends 

before you begin. This information is included in your Programme and Module 

Handbooks. For DBA, the style is Harvard and complete your referencing, please 

use you Harvard guide (I’ve put it on Teams).

• Keep a record of the sources you read as you go along.

• Be consistent in the records you keep and in the way you reference.

• Give yourself enough time to check your work.

• Try to put yourself in the shoes of the reader. Think: “if I wanted to find the 

source of this information, could I?”

• If in doubt, seek clarification or ask for help!



REFERENCING SOFTWARE
• Once you have mastered the basics of referencing using this handbook and the 

recommended supporting resources, you can consider progressing onto an online software. 

The Library provides access to RefWorks, which is an online programme that helps you to 

record your sources in one place and supports you in referencing them. It can be accessed 

via the library website, using your UWTSD login: https://uwtsd.ac.uk/library/student-

essentials/refworks/

• There are also a variety of open source alternatives such as Zotero and Mendeley which 

provide similar functionality, however please be aware the UWTSD does not support use of 

these platforms or provide any related software on UWTSD IT equipment. Although 

referencing software can be  hugely useful tool for organising your research, it is not always 

100% accurate and is not a substitute for developing these skills yourself. 

• An understanding of referencing, before you move onto using one of these platforms, is 

advisable; it is essential to check your references for accuracy, especially for punctuation and 

capitalisation. However, if you feel you are ready to use referencing software or would like 

to find out more about it, please make use of the online tutorials available on the RefWorks 

site, or contact your Academic Liaison Librarian who will be happy to support you.

https://uwtsd.ac.uk/library/student-essentials/refworks/


REFWORKS

https://uwtsd.ac.uk/library/student-essentials/refworks/


MENDELEY

https://www.mendeley.com/?interaction_required=true


ZOTERO

https://www.zotero.org/


UWTSD REFERENCING HANDBOOKS

https://uwtsd.ac.uk/library/student-essentials/referencing-handbooks/


NOW LET’S PRACTISE YOUR 
SKILLS!

• Working individually, complete the referencing task in the Week 2 

folder on Teams / VLE and share your answers with the rest of the 

class.



LEARNING OBJECTIVES

• In this session, we:

– Considered why it is necessary to reference in academic writing 

– Learned about different styles of referencing

– Learned about referencing software 

– Practised Harvard referencing at UWTSD

– Learned how to add footnotes/endnotes at UWTSD


