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[bookmark: _Toc522530279]Introduction
The topic of this assignment is the use of smart technology in workplace. Over the year, lots of smart technology & devices are available to us. All these devices & technology has made stunning changes in our personal as well as work life. To find out the effects of these technologies in our work performance is the aim of this assignment. In this respect, two major technological breakthroughs have been chosen which are tablets & smart phones & the other is cloud file storage. The scope of this assignment will cover description of the two technologies, their effect on work performance & their effect on employability. 
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Description of the Technologies 
To serve the purpose of this paper, tablets & smart phones & cloud file storage has been chosen. In the present time smart phones may be the most influential device in our life from all aspects (Spinelli, 2017). Smart phones features a wide variety of facilities that people before the innovation of smart phones could hardly be thought of. Smart phones come with fast option for multifarious communication. It has option for high speed internet & all other options that are engaged with internet are easily available in smart phones.  At present most of the smart phones have 4G internet facility? So high speed internet is available at the finger tip. Also smart phones are now equipped with high resolution front & back camera. Smart phones can operate as an internet sharing device through the WiFi hotspot device. Through this option multiple users can have access to internet. Near field communicator (NFC) is a feature of smart phones with which payment in the shopping mall can be made very easily & in a very secure way. Also different banks & companies have developed their own customized app for smart phones. Most of the services of those companies are available in that app. So customers don’t need to go to the company to take service (Sidler, 2018). 

The second technology that will be covered in this paper is cloud file storage. In this technology all kind of documents of the company can be stored in an online storage system & can be accessed by anyone who has authorization for access from anywhere. The most amazing feature of this technology is the anytime accessibility of documents. The most important issue is the security of stored files & documents. Permission for the access to different files can be defined assigned to different person & only that assigned person can access the file so security for confidential documents can be ensured to maximum level (Sharma, 2018). In conventional system files & documents can’t be accessed while out of office but in with the help of cloud file storage files & documents can be accessed from anywhere anytime. This has greatly facilitated business operation. Again in the cloud file storage system files & documents can be arranged in a way so that they can be very easily sort, find out within a very short time. 
[bookmark: _Toc522530281]Use of technology in workplace 
In smart phones there are lots of features that greatly facilitate office activities. Many software such as Microsoft office pack, presentation tool, excel sheet can be used in smart phones. So using smart phones word, excel & presentation files can be viewed, created or modified. So employees can complete their office work even in their smart phones. Employees can work for the office in their smart phones. This increases productivity for the company. 
With high resolution advance camera features, smart phones can be used to take pictures of something important. Now information can be saved taking screenshots or taking direct pictures of the documents (Robinson, Marshall and Stamps, 2016). 
Using different application in smart phones employees can plan their work in a more structured way so they don’t miss any deadline. They can take instant notes & can set an alarm for a certain event. In this way they become more cautious about their duty & there is very little chance to forget a scheduled meeting or responsibility. 
Smart phones have high speed file transfer system now a day. With this features employees can easily share documents & files among themselves. These documents can be viewed on the smart phones so printed documents is no more a requirement.  
High speed internet is another amazing feature of smart phones. Employees can instantly search any issue on the internet or can upload a file on the internet to make it available for other or send a finished file over the internet just by using the smart phones. In this way smart phone has facilitated the work procedure of an office(O'Brien, 2004). 
The main facility with smart phones is that it offers a lot of options in a single device. The user doesn’t need to carry a laptop or pendrive because smart phones come with a high memory capacity. This device has increased employees ability to work for the office to a maximum level. With the help of smart phones employee can even work for the company while staying out of company. 
Smart phones on the other hand increase communication among the employee of the company. This creates good understanding among them. In case of team work, this understanding helps the team to reach a decision fast. The success of team work depends greatly on the mutual understanding of the members. This smart phone plays a very important role in developing a good relation among the employee. In this way smart phones & digital communication technology increases company efficiency (muron, 2018). 

As described earlier, cloud file storage helps company maintain high security for its confidential documents & files. For both profit seeking and non-profit organization ensuring privacy of their files & documents is a critical issue. In the past even at present many company has faced extinction due to lickage of their confidential documents to others. Most importantly, company loses their competitive advantage to the competitor when competitor gets access to the confidential papers of the company. Protecting all these crucial papers cloud file storage increases company’s efficiency. Also through cloud file storage employee can get access to any file anywhere through their smart phones. So, they can work on it anytime anywhere. This flexibility increases the productivity of the company many fold(Tsui, 2015).
[bookmark: _Toc522530282]Alternative to chosen technology
Smart phones are equipped with many features that are described above. An alternative device for smart phones can hardly be found (mike, 2018). Desktop computer & laptops can be considered as two alternatives to the smart phones. But there are clear differences between the working capabilities of the two. Both the laptop & desktop are weighty & can’t be carried easily while smart phones & tablets can be carried easily to anywhere in the pocket. Desktop & laptops requires a greater amount of power to operate but smart phones & tablets can operate for a longer period of time. Desktops & laptops doesn’t come with high speed internet while is a must for communication. Again those two devices don’t have high quality camera. User can’t capture image of important facts. These are the main differences among smart phones & two of its alternatives. Clearly it can be summarized that desktop & laptops are not user-friendly (Laudon and Traver, 2018.). 

General file management system of a company can be compared to cloud file storage. In general system, company maintain a department to deal with all of its files & documents. In this system, a storeroom is maintain for documents & it requires huge time to find out a particular file as huge amount of files & documents got pile up there. In this system only the responsible incumbent know of the file & can deliver the file upon request. The privacy & the security of the files fully depend on the honesty of the incumbent. Company has very little scope to find out if the incumbent gets into any forgery. 
As an alternative, Firm can employ other firm to manage its resources especially when the firm is too big to manage its own resources (Kim, 2018). In this system is way much better because file management system becomes easier & efficient but the risk of leakage of confidential files still exists in this system. In comparison to cloud file storage accessibility can be assured in these two of the systems. Cloud file storage offer anytime access to files & documents. & also security measures are very high in cloud file storage which is not the case in these two alternatives described.  
[bookmark: _Toc522530283]Contribution to employability
Employability means the ability of the employee to perform different task. This indicates the ability of the employee to perform in different position & in different company. The chosen two devices have greatly contributed to the employability of employees. In every company employee with these two technologies can have greater opportunity to be efficient. Employee can always outperform with the help of cloud file storage & smart phones (Guile and Quinn, 2017). Previously it has been described how these tools contribute to the productivity of an employee. Using these same tools employee can outperform in a new organization & in a new position. Using smart phones new employee can get acquainted with new members of the new company very fast & easily. This will build up his capability in the new organization & in the new position. In the same way with the help of smart phones & cloud file storage employee can gain speed in his work very fast (wing, 2018). Long time exposure of the technology will increase his efficiency in using these tools. So in the long run he will be able to use those tools more efficiently & flawlessly. This increased work efficiency & skills will help him access greater opportunity in his career (Belloc, 2018). He can join new firm that offer greater career opportunity. This is the core concept of employability.  Employability means with the use of skills & efficiency how fast an individual can manage employment for him. In this changing environment, more & more new skills are required by the companies from their employees. Having skills in these modern technology individual can manage greater employment opportunity. This will in turn increase his employability. 

[bookmark: _Toc522530284]Conclusion
Technology has become a part & parcel of our daily life. Proper use of technology surely will increase our efficiency, productivity & employability in this present scenario. Throughout this paper taking cloud file storage & smart phones as example this fact has been explained. 
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