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INTRODUCTION:

 
Learning is the method of gaining new knowledge through the transformation of previous experiences. Knowledge comes from taking in the experience and changing it. The process of creating my own SWOT analysis helps me understand where I am and what I need to do to move forward academically and professionally. It aims to set goals for future careers and set specific, measurable, achievable, realistic, and time-limited goals. This will put me on the correct course; in the long term, it may be important to reach the goals that have been set for income success and professional development. So, it is crucial for me to develop a plan that will work.
 
 
CV WRITING
 
 
A CV is a way for a job seeker to get in touch with a hiring manager. So, you can't say enough about how important a well-written CV is (Bailey, 2020). So, to make a good first impression, a job candidate needs an outstanding CV. Companies use resumes to help narrow down the list of possible job candidates during the hiring process. This saves time and money. Before letting someone in for an interview, every company asks for a resume, which they look over to see if the candidate has the right kind of experience (Cottrell, 2019). So, someone who wants to make a good first impression will need a resume that is well organized. A good CV lets a job candidate show off their different skills and work experience. By telling the recruiter about their past jobs and where they went to school, candidates can show how their unique skills will help the new company.
A CV is a good way to show what a person wants to do with their career. If a resume does its job well, recruiters don't have to scan and read through each one in detail to get a clear picture of the applicant's background. Even if a recruiter doesn't read the whole CV, the summary section can give them an idea of how good a candidate is. People who don't have enough work experience should mention their internships, industrial visits, training, and other value-added courses in the summary section. Putting accomplishments on a resume makes a candidate feel better about themselves. When looking for a job, it helps a lot to be sure of yourself. When you have more self-confidence, you are more likely to think positively and believe in your abilities. It makes you want to send out more applications and take risks in your job search, even though setbacks and rejections are bound to happen. A person who is more sure of themselves can look at their strengths and weaknesses more objectively. Recruiters are interested in people who are sure of themselves and know what they want. A candidate who seems confident shows business owners that they can handle any task, no matter how hard it is.
 
 
 
TIME MANAGEMENT
 
Time management means that a person is able to make good use of the time they have to meet the goals of their employer. Companies need to know how to manage their time so they can prioritise their work tasks and reach their goals faster. With a good plan for how to use your time, you can take on new projects and grow your business. Your time management skills will benefit your company more if you are an efficient and productive worker. To get things done quickly, you don't waste time on things that don't matter and don't lower the quality of your work to meet deadlines. The most important benefit is being able to manage your time well. Work-life balance means being able to find a good balance between your work life and your personal life. People learn how important time is when they spend more time with their families and less time at the office. This is what time management is all about. Managing your time well at work affects how much you get done and how well you do it. It will make people more productive, help them meet deadlines, and lead to better results (Cottrell, 2019).
Time management depends a lot on how well you plan. Delegation is done by figuring out what each member's skills and strengths are and giving them tasks and help that match those skills. Use the skills and talents of the people on your team to get more done.
If a team can't work well, it might be because it doesn't know how to use its time well. To avoid micromanagement and find inefficient ways of doing things at work, these teams know exactly how much time they spend on each task. There are many things that leaders have to do in the little time they have. They can't keep up with how fast the days are going by. No matter where in the world they are, they can't stop, slow down, or speed up time. So, it's important to be good at managing your time. Every day, the best leaders are proactive and careful about what they do. It lets them use their best time for thinking, make sure their interactions with co-workers are helpful and energising and feel like they are in charge of their schedules. People use time management techniques to help them perform better during a performance. People can get more done and become more productive in a short amount of time if they know how to manage their time. People can get more done in less time if they find ways to save time. We can focus on more important tasks and stay away from distractions if we use tools and strategies to help us manage our work. It is very important to be able to organise and prioritise tasks based on specific goals. Cutting out distractions and setting a rhythm are two more important skills. They help you get your work done faster and better.
 
 
 
 
 
PARAPHRASING
 
 
By paraphrasing, you can make a conversation much more powerful (Bailey, 2020). Organizations should make it easier for people in meetings and one-on-ones to paraphrase and summarise important conversations. By paraphrasing, you can avoid using the wrong words and make your writing shorter than when you quote. When communicating, paraphrasing helps people understand information better. Also, paraphrasing is the process of restating what you think someone else said in your own words. When done right, paraphrasing can help you better understand the speaker and his or her point of view. It can translate what people say so that more people can understand what is being said.
When you paraphrase, you show respect for the other person, give them a chance to explain, and make sure you understand their point. Paraphrasing is a great way to get information because it lets you follow customers without trying to steer the conversation in a certain direction. This gives clients the freedom to say whatever they want. A paraphrase is only as good as how well it is done. It's important to pay attention, listen to the client, and be open to and interested in what the client has to say. Rephrasing a client's words gives them a chance to think about what they've said and, if necessary, change what they've said.



 
SWOT ANALYSIS





STRENGTHS:
 
My personal strengths are my ability to think outside the box and be creative, as well as my ability to keep an open mind. Because of these three things, I can be much more productive and efficient than my peers and other people in my environment in general. Being open to new perspectives is a great way to be able to adapt to different situations. In a world that is always changing and forming, the ability to adapt is very important. I think that my social skills and ability to adapt to different situations are what people like best about me. I acknowledge that I am good at adapting to new situations but not at being social. I don't think of my interpersonal skills as a strength, but I try to make up for it by being outgoing and positive. This way, it might be seen as a strength. My strengths are what make me successful and help me reach my goals.
 
WEAKNESSES:
 
In a competitive environment, everyone is going to have flaws (Cottrell, 2017). My biggest flaws are my lack of social capabilities and my tendency to be set in my ways. I have a fairly open mind, but once I start doing what I believe is best and moving forward, I can't change course and become stuck on my goal. Each method for dealing with my flaws is to work on making them better. Sometimes you can't get over or get better at your weaknesses, so the only thing you can do is avoid them altogether. I must deal with my weaknesses in some way. If I can't work to make them stronger, I can attempt to avoid them. I consider it beneficial to be aware of your weaknesses so you can confront the truth about what isn't going to take place and what is possible. This way, you can stop thinking about things that won't happen and save time. Realising your weaknesses can sometimes be even more helpful than realising your strengths, even though it may not be good for your confidence and motivation.
 
OPPORTUNITIES:
 
There are many ways that opportunities can come your way. When you lose one resource, you might be able to replace it with a better one. The other type of opportunity that comes up most often is one that you make for yourself. Trends in opportunities can be seen on a large scale in some areas, such as education and social interaction, which everyone can understand. Getting rid of weaknesses can also open up some opportunities. My weakness in leadership, for example, would let me explore a whole new place in my career if I could get rid of it. One of my strengths is that I can think of new ideas and keep an open mind. Also, the things I have at my disposal help me maintain these strengths. My biggest drawbacks are that I'm not a very good leader and that I'm too committed to things, which can make it hard for me to see my goals and work towards them. But I can get over these weaknesses by avoiding them, facing them head-on, and working hard. I face threats from people who work in the same field as me and from having to finish school. My education and any other opportunities I can make for myself as I work toward my goals are also part of the choices I have.
 
 
THREATS:
 
Threats can take many different shapes and ranges in how bad they are. Some of the biggest threats that many people face are competition, inner issues, and obstacles that come from the outside. On my way to fulfilment in my future career, I have to deal with a lot of problems. For me, the biggest threats are probably other people who want to be successful in the same field as me and the challenge of finishing school and doing well while I'm doing it. The demand for individuals in my field is changing. Medicine and health careers are growing and becoming more popular, and this is expected to continue. Even though there is a lot of need for people, there is still a lot of competition. Employers and organisations will be looking for smart, well-educated people to fill the positions available. This means I have to stay focused on getting a good education and not give up. People in the field I want to go into seem to be in the same place I am right now, with the same level of education and skills.
 
 
 


CONCLUSION:
 
It became clear to me that I like learning through reflection. The best way to describe reflectors is that they are very thoughtful and careful individuals who like to think about all possible points of view and consequences before moving forward. Before you make a decision, you want to pause and think about what you've done in the past. In making this SWOT analysis as well as an action plan, I looked at my weaknesses and what I needed to do to get a management job in business. Based on my job experience, I did a SWOT analysis to figure out my learning strengths and weaknesses. Understanding and being aware of how you like to learn can help you get the most out of your learning opportunity, enhance your learning skills, make you a better student, and give you access to more learning opportunities.
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