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[bookmark: _Toc63454966]Task 3 – Reflective portfolio 
[bookmark: _Toc63454967]1) Auditing of skills and competencies using the analysis tool and providing a Personal Development Plan
This particular section shall be dedicated to providing an account of the skills and competencies possessed by me, based upon the results of the assessment tool Career Aptitude Test, which is also called the Holland Test. The suitable career choice suggestion is indicative of the unique combination of skills possessed by an individual, and they are identified based on the unique codes of the individuals. As per the Holland Test, my personality can be identified by the acronym CEIRSA, which stands for, Conventional, Enterprising, Investigative, Realistic, Social, and Artistic. My dominant personality can be identified as CEI, which stands for Conventional, Enterprising, and Investigative. Based on the test, certain occupations have been accorded to me which suits me the most. 
- Conventional personality makes me fit for clerical jobs that require a person to document and organize in a professional sphere
- Enterprising personality makes me appropriate for challenging job roles and leadership positions
- Investigative personality makes me fit for job roles that require critical, analytical, and intellectual skills. 
Thus these are my dominant skills which I must utilize for seeking employment prospects. 
Based on the test, the most prospective occupational choices suggested for me are Bookkeeper and Insurance underwriter, which scores above 90%. While my competence level for working in the aviation sector is within the range of 60 to 70%.
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Figure 1: Pie chart demonstrating the skills and competencies
(Source: Author)
As far as the Personal Development Plan is concerned, I am supposed to make certain informed choices to further my prospects. I am currently working as a delivery driver and my future aim is to work in the aviation sector. For that purpose, the envisaged Personal Development Plan must involve:-
- Knowing the skills and competencies needed in the aviation sector 
- Judging the qualities possessed and qualities lacking in me 
- Making alternative career choices if required
This goes as far as the Personal Development Plan is concerned. 
[bookmark: _Toc63454968]2) Analysis of the skills required for your future employment
This particular section shall be dedicated to analyzing the skills required for your future employment prospects. Presently, my employment status is that of a delivery driver and my future aim is to work in the aviation sector, which shall be possible only after I complete my current degree course. As far as my skill and competency level is concerned I am more suited as a Bookkeeper or as an Insurance underwriter, which scores above 90%. While my competence level for working in the aviation sector is within the range of 60 to 70%, which is my preferred choice of occupation. Given the range of occupations suggested by the test, Department store manager, Asset Manager, Commodity trader and Freight inspector are the possible job roles which I could seek in the aviation sector. However, my level of competency as indicated for the aviation sector is low. In the following sections, and analysis of the skills shall be provided to determine the skills possessed and the skills needed to work in the aviation sector. 
[bookmark: _Toc63454969]2.1) General discussion on the skills and competencies needed in the aviation sector 
The aviation industry broadly requires four sets of skills, Operational management, Maintenance, Financial, and Marketing oriented. The job roles of Department store manager and Asset manager befit operational management and financial skills. The job role of Asset Manager befits Financial and Marketing oriented skills. The job role of freight inspector requires Operational management and Maintenance skills. This hints at the fact that the aviation industry is meant for people who are versatile in terms of skills as with any specific skills, an individual can perform multiple job roles. Thus an individual is supposed to be prepared to perform multiple job roles and be flexible. The aviation industry is a hub of opportunities and one must be prepared to perform multiple roles to rise in the occupational hierarchy. Thus this goes as far as the skills and competencies needed in the aviation sector are concerned (Kranefeld and Blickle 2021).
[bookmark: _Toc63454970]2.2) Skills possessed to work in the aviation sector
The skills which I possess are Conventional, Enterprising, Investigative, Realistic, Social, and Artistic, as per the test results provided. Conventional skills shall enable me to take down the reports of the work and ensure that the workflow is coherent and monitor the task flow. Enterprising skills shall enable me to ensure that I can manage tricky situations with leadership skills and try to guide the flow of work with authority. Investigative skills shall enable me to trace the minute’s details of the workflow and detect if anything has gone wrong and thereby make decisions to rectify them accordingly. Realistic skills shall enable me to work in tough and challenging situations wherein one is supposed to be rational and maintain calm of mind. These skills are necessary and a combination of these skills shall enable me to work in the aviation industry. Thus though my skill and capacity to work in the aviation industry has been identified to be ranking low, but I can use my skills to suit myself in the aviation sector (Almutary and Al‐Moteri 2020).
[bookmark: _Toc63454971]2.3) Skills lacking to work in the aviation sector 
The aviation industry is meant for people who are versatile in terms of skills as with any specific skills, an individual can perform multiple job roles. An individual is supposed to be prepared to perform multiple job roles and be flexible. This particular skill is lacking in me as I have worked only in the field of maintenance as a delivery driver, and my knowledge is extremely theoretical. This the only reason why I am falling short is owing to the lack of experience and exposure to the aviation industry. However this particular drawback is not unsurmountable as I can seek job opportunities in the aviation sector as a fresher, and my educational qualifications and my experience as a delivery driver shall enable me to not just find employment in the sector but also ensure that I excel in the field. That is so because the combination of skills required has made it conducive for me to have hopes of finding a job in the sector. Moreover, the aviation industry has something to offer for every skill and with one particular skill, one can perform multiple roles (Tan and Balasico 2018).
[bookmark: _Toc63454972]3) Assess the concepts learned from this module 
Based on the discussion in the previous sections it can be inferred that it is necessary to have a clear idea about knowledge of the skills and competencies, needed to work in any sector. That enriches the understanding of the qualities possessed and qualities lacking in an individual, and thereby undertake informed decision to steer oneself in the correct career choice. If one finds that the skills demanded by a particular sector are not compatible with the skills possessed by an individual, one must make alternative career choices if required. It could involve either deciding to change the choice of career or they could pursue a particular career pursue skill enhancement. In other words, having a knowledge of the skills and competencies needed in the employment sector, judging the qualities possessed and qualities lacking in an individual, and making alternative career choices if required are the very basic steps required for making career choices. This is the basic way in which one must deal with the issue of making career decisions and choices (Xu 2020).
The concept of SWOT analysis is extremely important and noteworthy in this aspect. The acronym of SWOT stands for strengths, weaknesses, opportunities, and threats. The question now needs to be considered as to why SWOT analysis is extremely important while taking career-oriented decisions (Levin et al 2018). In this regard, each of the components of the acronym SWOT needs to be explained. To ensure the eligibility of an individual for a particular job, they need to conduct a SWOT analysis of the self against the particular industrial standards and the requirements of the respective job markets of those industries. The functional aspect of it is that it enables the individual to undertake a self-reflection of their profile and undertake conscious career decisions, and secure the life goals me (Lee et al 2018).
Strengths account for the skills possessed by an individual and that provides an idea to the job seeker about the possibilities the individual has to gain the job. Every job requires a set of qualifications, skills, and competencies to be possessed by an individual to be hired in that particular profession. Certain skills demanded are mandatory without which no individual can gain employment status in that field (Paixão and Gamboa 2017). Some other sets of skills are treated as imperative which are not mandatory, but chances of getting hired to get increased if one possesses such skills. For example, Conventional, Enterprising, Investigative, Realistic, skills are required to work in the aviation industry, as far as my profile is concerned. The greater the number of skills one possesses the greater is the percentage of the strength of an individual in terms of getting hired in a particular field. Thus skills and competencies are analogous to strengths as far as a career choice is concerned (Baglama and Uzunboylu 2017).
Weakness accounts for the strengths, skills, and competencies missing in an individual needed for getting employed in a particular sector. For example, as far as my profile is concerned, the lack of experience and exposure to the aviation industry is my weakness which has the potential of inhibiting my chance of getting hired in the aviation industry (Santos et al 2018). If skills and competencies are analogous to strengths as far as a career choice is concerned, then the lack of it is analogous to the weaknesses of an individual as far as career prospects are concerned. Merely fulfilling the basic set of skills can never guarantee employment thus having just the basic skills and not having any versatile skill must be treated as a weakness in terms of job sphere and career prospects (Ozcan 2017).
From the discussion above about strengths and weaknesses, it becomes clear that the greater the number of strengths, the greater is the number of opportunities for an individual to seek employment opportunities in a particular sector. Similarly, the greater the number of weaknesses, the greater is the number of threats for individual inhibiting employment opportunities in a particular sector. Hence, one has to undertake a self-reflection of their profile and undertake conscious career decisions, and secure the life goals through a judgment of the skills and competencies possessed by an individual and if anything is lacking, then it should be compensated for by gaining those required skills. Otherwise, the only option left would be to make alternate career choices. As far as my profile is concerned, there are lacunae, but they can be fulfilled if I take the necessary steps and that can guarantee me a position in the aviation sector. 
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Company Description

‘Are you looking for an opportunity where you can get your teeth stuck into a role that offers variety and the opportunity to be part of a
fun and exciting working culture?

A new opportunity has come available within our Facilities department seeking a friendly, and highly orgainsed individual to be an
integral part of our Facilities team.
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