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DEGREE SHOW PROPOSAL FORM
This form is designed to help us allocate a suitable space for your degree show. It serves as a practical tool to communicate how your work will be displayed (rather than a conceptual one). While you may not have all the details of your final work at this stage, you should have an idea of the materials (installation/ framed/ mounted/ scale), and the space requirements of your final work. 
Before completing this form, please discuss your plans with academic staff. We additionally expect you to consider both formative and summative feedback as your work progresses toward exhibition.
Be clear and concise in your explanations—support your proposal with visuals such as diagrams, digital models, or photographs to help us fully understand your setup. Please be realistic with the knowledge of the spaces available. 
Important: This form is not for detailing the conceptual aspects of your practice. Instead, it focuses on the type of space you require and any logistical needs (e.g., power supply, dark space, etc.). Keeping your proposal straightforward will assist staff in making informed decisions during curatorial meetings.
Submit this form via Moodle in PDF format.
Additionally, you must complete a short risk assessment to ensure health and safety considerations are addressed from the outset. If you anticipate logistical challenges, highlight them in your proposal and suggest possible solutions.
DEADLINE: 24th March 2025, 10 AM
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	Student Name: 


 

What kind of space do you require? 

	[bookmark: Check1]Wall Space                                                        |_|                                                                                                        
	Floor Space                                                     |_|

	Wall and Floor Space                                   |_|
	Dark Space                                                      |_|

	Other (please describe)



	PROPOSAL: referring to guidance notes - insert your proposal of your work here (up to 150 words). 

	





	DIMENSIONS/ SPACE: indicate the approximate dimensions of the work that you plan to install (or dimensions of required installation space/ or specific location of space if this applies)

	



	AUDIO-VISUALS: indicate what – if any – AV equipment you anticipate using and how this will be used (projectors/ screens/ speakers etc). Please indicate whether any sound will transmit in the space or via headphones.

	












	SPECIFICS: Please provide diagrams, renders, photographs of how you envisage your installation. Please indicate if you will be printing ‘in-house’ or externally. If ‘in-house’, what paper stock do you require?

	


 



DEGREE SHOW RISK ASSESSMENT 


	Section 1:


	What are the health and safety risks you have identified in your proposed work/ degree show submission. This should include risks that may be encountered during install, while the show is open to the public and during de-install. 




	Section 2: 

	What measures will you take (mitigate) to minimise these risks to an acceptable level:

	Section 3: 

	Are there any additional control measures required?  If yes, please state what the additional control measure(s) is/are. 




	Overall category of Risk
	[bookmark: Check2]HIGH                 |_|
	MEDIUM          |_|
	LOW                 |_|

	Student signature: 
	

	Head of Department: 
	
	Date:
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