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Reflection of Return to Studies Assignment

For the purposes of this reflection, I will be using Gibbs (1988)

Description
2020, a difficult year with COVID-19, a return to studies a positive move, so I enrolled on the Skills for the Workplace Course.
A course, learning new skills, with good prospects for employment. 
The 4 modules, Personal Career Development, Academic, Employability Skills, Problem Solving and Decision Making and Effective Team Working and Communication. 
Online teaching, with exercises using Microsoft Teams and group division through “rooms” discussing assignments and “meet and greet” other students.

Feelings
The decision to go back to further studies was extremely hard and I was extremely anxious of how I would fit in as a mature student. 
Looking around the classroom on Microsoft Teams, anxiety was shown on other students as well.
As the class has started and we are in our 4th week, we have all settled down and looking forward to the study and its challenges.
Use of IT was worrying, I did get things wrong and this made me uneasy during lectures which were online. Other students were having the same issues, which in a strange way made me feel better.
Strength and courage came remembering an ex-girlfriend’s father. Upon his retirement undertook further studies to become a barrister and returned to studies at the age of 65. He passed his Bar exams and practiced as a barrister until in his 90’s. Thinking of this “I thought if he can do it why can’t I”? So, I did!
Thinking of this now is satisfying that I made the effort and am enjoying the learning.

Evaluation
During my research, http://ergo.slv.vic.gov.au/learn-skills/research-skills/evaluate-your-work/ways-evaluate, I found the following on Goggle: Various techniques you can use to evaluate your work. 
PMI - Pluses, minuses, improvements
A PMI is a graphic organiser that helps you to evaluate your work by viewing it objectively:
· P = pluses: what is good?
· M = minuses: what is bad?
· I = improvements: what can I do better and how can I improve?
This was a good comparison to the Gibbs method, and I compared both and concluded they were not that far apart.
The most difficult part I envisaged was IT. As lectures progressed it got easier. Especially helpful was handy links through the online library and the teaching methods used by the lecturers were easy to comprehend.
Any questions could be emailed without feeling any embarrassment which was particularly good.
Teaching was practical, a lecture, a short assessment, a video, and questions thereafter.
Microsoft Teams a new experience, was going well and all seemed to understand it quite well.
Microsoft Teams a new experience, was going well and all seemed to understand it quite well and is a good platform for discussion.
During my research online teamwork highlighted the “most essential aspects of university study is the unique opportunity to learn to work as a part of a group”, truowl.com/university. Which illustrates the point above.
Analysis
Managing time ensured the assignments went well and were in time and through my research into Time Management by Covey (2002) I agreed with what he said that time management is not just about organizing your tasks. He claims it is a way of life. That is because how you manage your time also plays a huge part in your well-being. Therefore, planning of assignments and work to be handed in was now timetabled and target dates met.
Increased participation in rooms discussions brought a variety of ideas to the group from which all could learn. 
What I have found challenging is how to use the library facility and how to reference, reading the Harvard Referencing handbook.
IT use is getting better with lectures and self-study and practice.
My knowledge of work experiences of having team meetings and taking notes has helped in note taking during lectures and group discussions and being a student representative for this course.
Analysing what topics, we are undertaking allows me to learn new skills and attain a good grade for further study.

Conclusion
The thing I have learnt most is ensuring time is managed more effectively and sticking to a plan. Often assignments done the night before are rushed and not checked.
Learning classroom etiquette was a positive factor ensuring wide discussions.
Simple techniques on IT were especially good and the best was the ease with which a report
could be done by using Outline in Word.
As lectures are still online, a positive situation can be when they are held in a lecture theatre as the 
personal touch is missing.
The most important thing I have learnt is use the resources which are available for learning.
What I found most important was support from family and this is supported by an article by
 Heagney (2017) where study findings show students' primary supports were 
families and friends.
Finally, in an article by Sasha Pleasance (2017) Returning to Education in Adulthood, he noted
 following key barriers identified through research:
· lack of time and energy
· negative perceptions of education from their own experiences
· lack of available courses
· lack of support
· lack of confidence in own abilities.

These are all factors which are barriers to my return.

Action Plan
I missed the first lecture as there was a problem with logging on.  Thereafter I made sure I tested the system at least 15 minutes before each lecture in readiness.
More research and reading would ensure there is a good level of understanding of this course.
 This would enable me to reference accurately and use appropriately.

Planning is the key to success, setting yourself target times and dates for assignments are met.

Division into teams and giving each member of the team a topic for preparation and discussion would
be more productive, provider wider discussion.

Further research into learning led me to the importance of learning how to learn in less time. Preparing
for study (preparing a study plan), emotionally, psychologically and ensuring the study environment 
is conducive. Dawson, C. (2014). 

Assignments should be shared so that good points can be learnt. 

More work is required to understand referencing.
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