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[bookmark: _ABOUT_THIS_PROCEDURE_1][bookmark: ABOUT]ABOUT THIS PROCEDURE

This policy will give clear and ethical direction on how officers should manage offenders who have admitted, or who are seeking to admit, offences additional to that for which they are appearing before a court.  Offences taken into consideration (TICs) can play an important role in, not only the investigative process, but also and, just as importantly, in achieving victim satisfaction and offender rehabilitation.  

	TITLE
	Offences Taken into Consideration (TICs)

	DEPARTMENT RESPONSIBLE
	Justice Services

	DATE CREATED
	18/8/10
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You can either:
· Scroll through each page in sequence
· Or click on the tabs on the right-hand side to go to a specific section

If you have any questions on this procedure, please see the relevant contact in the Further Reference section or email the Policy Unit.
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Suspects charged with criminal offences can ask for similar offences to be 'taken into consideration (TIC’d) by a court.  TICs are resolutions under the Home Office Counting Rules (HOCR) where the following conditions are satisfied, namely:

· A crime (i.e. a notifiable offence) has been committed and recorded.
· A suspect has been identified, interviewed and admitted the offence.
· There is sufficient evidence to charge the suspect with the crime.
· The offence is similar to (but not more serious than) the charge offence.

However, a TIC does not count as a conviction.

A victim centred approach should be taken and victims must always be treated in accordance with the Victims’ Code of Practice

Although TICs are more commonly used for acquisitive crimes, any notifiable offence may be taken into consideration.

Obtaining TICs is a legitimate investigative method and investigating officers should use the opportunity to resolve other offences and gather intelligence by ethical means. 

Proper investigation and preparation prior to interview relating to a suspect’s pattern of offending will allow that suspect (and legal representative) to make an informed decision as to whether to admit to further offences.

Following an arrest, the OIC must consider searching the suspect(s), their address, work address and any vehicle for further evidence.

Every attempt should be made to identify and respond positively to the particular needs or vulnerabilities of suspects in police custody. Failure to do so could adversely affect the willingness of the subject to co-operate with the investigating officer, which will reduce the chance of achieving the desired objectives. 

No attempts should be made to persuade or induce suspects to admit any offence by oppression or by the offering of any inducement.

An offence may be “taken into consideration” if a suspect’s offending is to be disposed of by:

· Charge  
· Postal Charge & Requisition (PCR) excluding stand-alones

In other words, the offender must have been interviewed and be appearing before a court to have matters taken into consideration.  

[bookmark: _ROLES_&_RESPONSIBILITIES]ROLES & RESPONSIBILITIES

OIC/Investigator

· Appreciate that there is an opportunity to detect other offences suitable to be taken into consideration from every person that comes into police custody.
· Maintain contact with the victim of the offence to be taken into consideration and take a Victim Personal Statement (VPS) where appropriate.
· Plan and conduct interview in compliance with PACE Code C.
· Ensure the suspect fully understands the TIC procedure and the possible outcomes.
· Do not allow offenders to take advantage of the TIC process.  Suspects should exhibit a genuine deisre to clear the slate and address their offending behaviour.  
· Where the defendant is a juvenile, the Youth Offending Service (YOS) will be informed and safeguarding measures will be adhered to.  
· When claiming the TIC as an outcome (CO4) on the occurrence, section 10 must be completed as well as the preceding sections.
· If appropriate, submit 3x5x2 intelligence report.

Custody Officer

· Give TIC notice to detainee alongside their rights and entitlements.
· Ensure TIC posters are displayed in custody suites.
· Where a young person is aged 17 or under, the notice must be given in the presence of a parent, guardian or other appropriate adult.
· Inform any appointed legal representative that the above notice has been given.
· Undertake risk assessment if a “drive round” is being considered.
· When charging for the principal offence, ensure the suspect fully understands the TIC procedure and the possible outcomes.  

Detective Inspector/Inspector

· Consider reasons for “drive round” and authorise where appropriate.  Authorisation should be noted on the OEL in order to preserve an audit trail.
· In the case of juvenile offenders, consider whether TICs are the best course of action or whether alternative interventions are more appropriate.
· In the case of vulnerable victims, consider whether TICs are the best course of action or whether charging is more appropriate.
· Ensure TIC policy is complied with and give advice to investigators where appropriate.
· Review the “drive round” interview booklet, where necessary.

Crime Integrity Team (CIT)

· Provide an independent and objective evidential review to ensure that the principles for recording the offence(s) as outcomes have been fully complied with including;
· That the offender has made a clear and reliable admission of the offence.
· That there is additional evidence connecting the defendant to the crime.
· That the unequivocal consent and desire of the offender to have the offence taken into consideration at court has been obtained.
· That the offender has signed the MG18 TIC schedule.
· That the victim (where applicable) has been informed.
· That the offender has been informed of the decision to record the offence as having been committed by them and made aware that the outcome will be held against them.
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FULL PROCEDURE

Background

The TIC process is not the subject of any specific legislation but the use of TICs can only occur within the boundaries set by other pieces of law such as the Police and Criminal Evidence Act 1984 (PACE) and the Human Rights Act (HRA).  However, as prescribed by Section 120 Coroners and Justice Act 2009, the Sentencing Council issued guidance on the use of TICs in 2012 namely Offences Taken into Consideration and Totality: Definitive Guideline.

Benefits 

· A victim of crime has the satisfaction of knowing that the offence committed against them or their property has been resolved and the offender has been convicted.  Victims also have an opportunity to claim compensation.  Victim Personal Statements may be provided which will assist the court when passing sentence.
· The prosecution has a fuller and more accurate picture of the defendant’s criminal history when considering subjects such as the public interest test, bail decisions, bad character and dangerousness.
· The court has a fuller and more accurate picture of the offending and is able to sentence more appropriately.
· The defendant is likely to receive credit for early admission of guilt and, although the presence of TICs may increase the sentence, the penalty will be less severe than had they been prosecuted separately for the TIC offences.  
· The defendant may have access to rehabilitative programmes with the opportunity to “clear the slate.” 
· The police achieve valuable intelligence and a fuller picture of offending for use in any future case or to support applications for restrictive orders, eg. restraining order.  TICs may also be referred to in any future application under the Proceeds of Crime Act 2002 (POCA). 
· There is an early resolution to an investigation leading to an efficient and effective use of resources by all criminal justice agencies.
· An admitted crime can be counted as a crime outcome thereby increasing the resolution rate and improving public confidence in the criminal justice system.

Ethical Considerations

· The principles embodied in the Code of Ethics will always underpin the use of TICs. TICs will only be pursued where it is proportionate and just. The aim will be to deal with TICs as part of the overall picture of offending and within the context of the defendant’s circumstances and willingness to change.  
· Inducements cannot be made and offers such as promising bail in return for admissions for other offences or promising that all admissions will be TIC’d from hereon must be avoided.
· TICs will be approached with care in respect of vulnerable defendants or those with learning or language limitations.  Reference should be made to the PACE codes of practice relating to the arrest and detention of suspects who require additional safeguards, eg. appropriate adult.
· Officers should be alert to a possibility of abuse of process arising from defendants admitting offences which they have not, in fact, committed.
· The resources necessary to obtain the evidence should be proportionate to the benefits of an admitted TIC.

General Principles

A defendant may be invited to have an offence taken into consideration in the following circumstances;

· It is anticipated that the defendant will plead guilty to the offence for which they are being prosecuted.
· The defendant must admit any further offence in interview and request that it be taken into consideration by a court when sentencing.  Admissions must be made in person rather than through a legal representative. 
· The offences taken into consideration must be similar in nature to the principal offence being prosecuted.  Exceptionally, a judge may take into consideration non-similar offences if satisfied that it is in the interest of justice to do so (advice must be sought initially from a prosecutor).
· Offences being TIC’d should not be more serious than the offence being prosecuted.  Should a more serious offence be admitted by the suspect, consideration must be given to charging with that offence, for example, a domestic burglary where the residents are present will be considered more serious than a domestic burglary where the residents are not home.  Likewise, the offence for which the defendant was initially arrested may be TIC’d when the totality of offending is considered pre-disposal.
· For a crime to be counted as a TIC there must be sufficient evidence to charge the suspect for that offence. This is generally interpreted as a PACE compliant admission, corroborated by a witness and/or material fact, such as forensic evidence, or detail which the suspect could not have otherwise known. 
· All TICs must satisfy the evidential and public interest tests of the Code for Crown Prosecutors.
· Offences committed on bail can be TIC’d but this needs careful consideration.  The MG18 must state if an offence was committed whilst the defendant was on bail.  

A defendant should not be invited to have an offence taken into consideration in the following circumstances;

· If the offence is a summary offence where the statutory time limit has expired.
· Where a particular feature of sentencing is dependant upon an offence being put formally before the court by way of charge for example, to obtain a forfeiture order or a football banning order.
· Where the defendant cannot recall facts owing to being drunk/drugged at the time of the alleged offence.
· If the admitted TIC offences carry mandatory licence endorsement or disqualification from driving and the offences to be sentenced do not, then it is not appropriate to take them in to consideration. 
· If the offence breaches a previous court order it should be charged.
· If the offence is a specified offence for the purposes of Sec 306 Sentencing Act 2020, ie. specified violent, sexual or terrorism offences.
· Where there is an aggravating factor to the offence, the initial stance must be that the offence would be charged as this is likely to be in the public interest.  Where consideration is being given to TICing such an offence, the investigator should consult with a prosecutor.  Aggravating factors include;
· Hate crime
· Where the victim is vulnerable
· Where violence or weapon used
· Involves a sexual motive by the offender
· Domestic abuse

Victim Care

Whilst clearly it is vital that defendants understand the TIC process there will also be a strong focus on victims. It is important that the principles behind the TIC process are fully explained to victims. They must be informed that their crime has been solved by means of a TIC and what that means in practice.  It is not essential to take a witness statement from the victim at this stage if they haven’t already given one, however the victim will be told that should the offender not accept the TIC at court, they may well be charged with the offence and a statement taken at that point.  Officers will comply with the Victim’s Code of Practice at all times.  In particular;

· Contact with victims will be recorded on the relevant OEL using the appropriate victim update code.
· Where the victim has answered “yes” to any of the three questions of the Victim Needs Assessment (code VU01), advice should be taken from the DI/Inspector or a prosecutor regarding the suitability of TICing the offence.
· In appropriate cases, Victim Personal Statements should be provided with enough information for the prosecutor to give victim impact information to the court and to seek compensation for the victim where appropriate.  The court may also consider the VPS when deciding on sentence.
· The victim, with their consent, may be referred to South Wales Victim Focus regardless of the outcome of the Victim Needs Assessment.
· Victims of TIC’d offences should be included on the casefile. 
· The victim should be invited, where applicable, to claim for compensation.  Details of compensation sought must be included in Section 9 of the MG5.  Victims should be advised that this does not preclude them from seeking recompense through civil litigation. 
· If a decision is made at court not to prosecute a denied TIC offence, the police should notify the victim, especially because the court will not be empowered to make a compensation order.  In fact, the police should make the victim aware of this possibility beforehand.

Planning an Interview

In order to maximise opportunities for suspects to admit TICs, officers should;
· Ensure the suspect has been handed and has read a TIC notice.
· Gather all available evidence for the primary offence.
· Investigate all available information sources to establish what other offences the suspect may have committed, for example, checks may be made in relation to;
· The suspect
· The suspect's vehicle
· The suspect's address
· The primary offence location
· Outstanding offences with a similar MO to the one currently being investigated.  The assistance of a crime analyst may be sought.
· Any similar outstanding offences in the same location
· Outstanding offences with suspects similar in description to the arrested person
· Any offences involving the suspect's vehicle
· Any outstanding DNA or fingerprint identifications of the suspect
· The suspect's antecedents on PNC
· The suspect's vehicle on PNC
· Ensure all forensic opportunities have been taken in respect of all offences and check results, where available.
· Plan for the interview. Be prepared to discuss any other offences with the suspect.  The interview plan should cater for admissions to other offences.
· Make full use of custody time. 
· Ensure you have an understanding of, or have visited the scene of any proposed offence.
· It is important to recognise that there may be additional opportunities during the prosecution process to conduct properly recorded TIC interviews, ie. between conviction and sentence whether the defendant is on bail or remanded in custody.  This could include monitoring the progress of cases where defendants did not make admissions in interview but subsequently pleaded guilty at court.  Where the defendant is remanded in custody awaiting sentence, a production order may be sought in order to undertake a “drive round” and/or interview at a police station.  The production order must be authorised by a superintendent.  Investigators should communicate such developments to the prosecutor without delay as there is likely to be a short timeframe in which to conduct investigations prior to sentencing. 

Conducting an Interview

A thorough interview will enhance the intelligence gained about any offending habits, thereby increasing the opportunity for detecting future offences committed by the suspect and others.  The interview relating to TICs should not take place until the conclusion of the interview relating to the primary offence(s) for which the suspect has been arrested.  

It is lawful to ask the suspect whether they wish to admit further offences.  If yes, they should be questioned to ascertain what offence they are admitting and reminded of the caution immediately for that offence and each subsequent offence admitted.  The interviewing officer must then be prepared to suspend the interview as the suspect may wish to consult with their legal representative in private.  Officers should provide sufficient disclosure to the suspect’s legal representative to enable appropriate legal advice to be given.
 
 It is not appropriate to give all the details of an offence to the suspect and then ask if they did it.  

Officers may consider questioning the suspect about;
· Their MO
· Their habits
· The disposal of stolen property

The suspect or legal advisor may ask questions at any time during the interview.  Please refer to Appendix C, “Offences taken into Consideration (TICs) - Interview Guidance” for advice on responses to such questions.  
       
Suspects must be made aware that any victim will have an opportunity to give an opinion on their offence being TIC’d.

Suspects must be made aware that, if additional evidence (eg. as a result of advancements in forensic science) comes to light in the future linking them with further offences that they did not take the opportunity to admit, they may well be charged.
                                             
It must be made clear that if a defendant admits an offence, and asks for it to be TICd, they may still be charged with it if the police, CPS or the court conclude that it is the interest of justice to do so.  Defendants must be informed that overall sentencing will always remain at the discretion of the court.  

Drive Rounds

It may be necessary on occasions, eg. post interview, to take the suspect from the police station or prison so that they can identify premises or locations where they have offended (defendants collected from prison must be brought into police custody before any drive round can occur). This must be approved by a Detective Inspector and Custody Officer and only considered when no other investigative opportunities exist, e.g. the use of maps, etc to indicate offending locations, etc.  In order to facilitate these enquiries, the OIC may consider the options available for extending detention.

If the defendant is aged 17 or under, they must be accompanied by a parent/guardian or other appropriate adult.

If conducting a ‘drive round’ then all conversation and admissions should be contemporaneously recorded in the Out of Station Interview Booklet (Appendix D). The suspect should sign the booklet following each admission.  The interview must also be recorded on Body Worn Video (BWV) in order to support the integrity of the process and protect the investigator against any allegation of wrongdoing. 

The prisoner may be accompanied by a legal representative.

The prisoner must be kept secure and driven to locations where they admit to have committed a crime. As much detail as possible about the offence must be obtained during questioning in order to help verify that the prisoner committed the offence. The investigating officer must not however, lead the suspect but must let them identify the location and make admissions of their own accord.  If an investigating officer has strong suspicions that the suspect has committed a particular offence but is not admitting to it they should approach the matter.  It may well be that a simple reminder is all that is needed to encourage the suspect to remember the offence and admit to it. If the suspect denies any knowledge of that offence then move on. 

Each offence identified and detailed in the booklet should be signed by the suspect.  The suspect must be cautioned following each admission.  At the conclusion of the drive round the suspect should sign the certificate in the booklet confirming their treatment.

On return to the police station, the admissions must be investigated to verify that;
· The suspect was not in custody (police, remand or convicted) at the time the offence was committed.  The Intell Cell can assist with PINS checks.
· The suspect was not elsewhere at the time of the offence, as may be evidenced by intelligence reports, etc.
· That any discrepancies in the admissions can be researched, e.g. no offence occurred at the address identified, however the MO is consistent with an offence in the locality and the offender may have been mistaken as regards the address.  Such inconsistencies can be cleared up during interview.
· There is no forensic evidence linking the crime to another person unless the suspect confirms that there was a co-offender.
· Should there be a description of the offender on the crime report, that the suspect fits that description.
· If the suspect admits a crime or crimes that form part of a series, identified by forensic or other means, that all the crimes within the series are put to the suspect.
· Where the offences are of a similar MO and there are sufficient similarities to believe that the offences are linked, that all these offences are put to the suspect. This is the case unless the suspect can adequately explain such differences that are evident.
· On completion of the investigation, the interview booklet should be reviewed by a Detective Inspector/Inspector to ensure compliance with this policy.

After the procedure for “drive rounds” has taken place a PACE interview in respect of the admitted offences can then take place during which the investigating officer should be satisfied that the suspect is able to provide information regarding the particulars of the offence that only the offender would have knowledge of e.g. the MO or details of property stolen etc.

Offences not previously recorded as a crime

If a suspect, in interview, admits to having committed any offences that have not previously been recorded, the OIC should make enquiries to trace the victim(s).

If a victim is traced, the OIC should be satisfied that the suspect’s account of the crime matches that of the victim, in which case a Niche occurrence will be created and the offence crimed.

The investigating officer must take all recognisance of the victims’ vulnerability and their ability to report the crime.  In cases such as this consideration should be given to consulting with neighbours, relatives and other agencies such as Social Services etc.  This is to ensure that we do not discriminate against such individuals.

If the alleged victim is not traced, or is traced but unable to confirm the offence, then the matter must not be recorded.

TIC Schedule (MG18)

The suspect should be invited to make comments in respect of the TICs (for example, motivation, remorse and/or acceptance of TICs) and this must be recorded on the front of the MG18 and signed.  If appropriate the suspect’s solicitor should be invited to endorse the MG18.  The MG18 should be typed, sequentially numbered and provide an appropriate level of detail including;

· Offence – Act and Section.
· Stolen – Type of Property.
· Damage – How caused and cost 
· Whether the defendant was on bail at the time of the offence
· Supporting evidence – Analytical, intel, CCTV Forensic.
· Victim Personal Statement availability

Officers must ensure that the suspect has received and understood the TIC notice and that the legal representative is aware of this.

Once the principal offence has been charged, MG18s should be submitted to the CPS along with the initial casefile in accordance with TSJ timescales.  The MG5 summary and interview section should contain brief details of the TIC offences.  The TIC box in Section 10 of the MG5 must also be ticked. 
Proposed TICs can be submitted to the CPS via CM01 together with a pre-charge/EIA casefile.  CPS can then advise on these offences by way of CM02.  
If the offender admits an offence in another force area, consent of the force concerned must be obtained before the offence can be included on form MG18.

Compensation Claims

Compensation can and should be claimed for TICs.  Officers must ensure that details provided in Section 9 of the MG5 are accurate. For example, there may be occasions where an insurance company has already paid out on a claim by the victim, in which case the insurance company becomes the claimant.  Receipts, etc should be included and forwarded with the casefile. 
 
Where cases are concluded on first appearance and TICs are not placed before the court, the issue of compensation will not be addressed.  Where compensation details are awaited from a victim for a TIC’d offence, this should be recorded on the MG18 so that the prosecutor is aware that compensation is required.

The current limit for compensation claims in the Magistrates’ Court is £5,000 for each offence charged (as opposed to offences TIC’d).  The amount can be shared amongst all victims.  There is no limit at Crown Court.  

If a confiscation order is made against the defendant under the Proceeds of Crime Act 2002 (POCA), victims can be compensated using money derived from the confiscated sum.

[bookmark: p1][bookmark: reject1]Out of Court Disposals

An indication from a defendant that they may accept TICs forms part of a picture.  It is a strong indicator that the defendant may have a desire to make a fresh start and they may be likely to demonstrate a willingness to change.  In such a case and where the offences are suitable, the potential for Restorative Justice (RJ) should be considered. 
 
Should the suspect be eligible for a caution/conditional caution (adult/youth) for the primary offence, they may also be cautioned/conditionally cautioned for all offences admitted.
TICs rejected at Court
Where, in court, a defendant rejects previously admitted TICs, the CPS should give immediate consideration to prosecuting the now denied offences. 
Earlier in the process (preferably at the charging/review stage), prosecutors should have agreed with the police which TICs were to be proceeded with in the event of the defendant's refusal to accept them. That decision would have been based, in the usual way, on the sufficiency of evidence, the public interest test and the guidance provided in the Code for Crown Prosecutors (it is also worth noting that consideration will be given to charging TIC offences if the defendant is acquitted of the principal offence, ie. they change their plea to Not Guilty).
The defendant can be invited, in court, to give a reason for the denial of previously admitted offences. Any explanation given should be taken into account by the prosecutor when deciding whether or not to proceed with charges. 
Where possible, the prosecutor should immediately inform the court and defendant that the prosecution intends to proceed on the relevant denied offences and, if in the magistrates' court, lay information there and then.  The police should be notified by CPS that this has happened.  If it is not possible to lay the relevant information there and then, for example in a Crown Court case, the police will need to be notified so that they can take the appropriate action, eg. arranging for a PCR to be sent to the defendant.
If a decision is made not to prosecute a denied TIC offence, the police should notify the victim, especially because the court will not be empowered to make a compensation order.
Conversely, an offender may not have admitted other offences whilst being interviewed by police but may, at court during sentencing, ask for other offences to be taken into consideration.  

FURTHER INFORMATION AND FORMS

FORMS
	MG18 (TIC schedule) – also available on Niche casefile
	

	Appendix A – TIC notice 
	


	Appendix B – TIC posters
	


	Appendix C – TIC interview guidance
	


	Appendix D – Drive round interview booklet
	




LEGISLATION AND REGULATION
	Rights & Entitlements (also available in Welsh & easy read)
	2019_CodeC-NoRE.PDF (publishing.service.gov.uk)

	[bookmark: _Hlk99629672]Code C PACE 
	PACE Code C 2019 - GOV.UK (www.gov.uk)

	Sec 306 Sentencing Act 2020
	Sentencing Act 2020 (legislation.gov.uk)

	Home Office Counting Rules (HOCR)
	Counting rules for recorded crime - GOV.UK (www.gov.uk)



[bookmark: _FURTHER_IFORMATION_AND]FURTHER IFORMATION AND LINKS
	CPS Guidelines
	Offences to be taken into Consideration (TICs) | The Crown Prosecution Service (cps.gov.uk)

	Sentencing Council Guidelines
	Offences Taken Into Consideration and Totality: Definitive guideline – Sentencing (sentencingcouncil.org.uk)

	ACPO Position Statement: Please note that this document is not dated but has been confirmed as still valid by the NPCC (March 2022)
	


	Victim’s Code of Practice
	The Code of Practice for Victims of Crime in England and Wales and supporting public information materials - GOV.UK (www.gov.uk)



RELATED PROCEDURES AND SOPS
	Investigative Interviewing Policy
	Investigative Interviewing (police.int)

	Crime Recording & Outcomes Policy
	Crime Recording & Outcomes (police.int)



CONTACTS

Sharon Murray 52782 – Justice Services
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SMENIMPACT ASSES
	EQUALITY IMPACT
	


	DATA PROTECTION
	


	RISK ASSESSMENTS
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Appendix A - TIC Notice.pdf
TICs - Offences taken into consideration

If you are reading this leaflet, you will be in

police custody having been arrested or on bail

for an offence.

*  Your home or workplace could be being searched

*  You are spending time in a police cell whilst the offence is
being investigated

* If there is evidence against you, you may be charged and
appear in court and, if found guilty, possibly go to prison

*  This could cause you problems at home, with your family
or your employer

How many times do you want to be arrested, have your

home searched, your family upset, risk of losing your job and

ruin your chances of another, and worry about what sentence

you will get?

Don’t let your past come back to haunt you!

Once you are arrested, your fingerprints and DNA are
checked against other crimes. These are just two ways you
could get caught. Scientists are finding new ways of identifying
offenders everyday. These new ways are used to look at
crimes committed years ago - crimes you thought were
forgotten.

Police pay out millions of pounds every year for information.
Will someone give us information about you? Someone may
have seen you commit an offence. You may have been
identified. You may have been recorded en CCTV.

How did you get caught today? - There are a lot of other
ways you could be caught again.

It may take months or years to produce a match, but when it
happens, you WILL be arrested.

More and more people find themselves going back to Court
when there is no need.

So why go through it again, when you could get it all
over with at the same time? - now!

You should never admit to things you have not done.

If you want this leaflet explained, ask the interviewing officer
or your legal representative.

This is YOUR chance to admit any other
offences YOU are responsible for

If could be argued that admitting other things you have done
shows you do not want to commit crime again.

Offences you admit could be “taken into consideration”
(TIC'd). That means you do not have to be charged with
every offence.

The court will be told if you have admitted other offences of
the same type for which you have been arrested and charged.
You will enly be sentenced for the offences actually charged -
the others will be TIC'd when the sentence is decided, but
you will not be punished separately.

Only offences of the same type can be
“taken into consideration.”

You should never admit things you have
not done

It is very unusual for a person to go to prison for a first
offence - unless it is a serious matter. The courts use other
sentencing options to try and stop people re-offending.
However, if you keep ending up in court, it will be clear that
other types of sentences have failed and prisen is the only
option left.

TICs make sense - they save time and money for the Criminal
Justice System and they help you.

Remember - the courts must reduce your sentence if you
plead guilty at an early stage.

It is now the law that you will go to prison automatically for
some offences - for a third domestic burglary conviction for
example.

If you are an adult the police will not tell others what you tell
them (except in certain matters such as sex offenders
working with children).

You need to tell the police about other
offences you may have committed so they

can be dealt with HERE and NOW

A man was arrested for stealing a car. He had been in and out
of the system a few times and was fed up with it. He wanted
to change his life.

Whilst he was in custody, he admitted all the other similar
offences he had committed.

He went to court where is solicitor successfully argued that

he really intended to give up his life of crime and was sorting
his life out. The court took the other offences admitted “into
consideration” and the man was given probation to help him.

Police do not have to visit serving prisoners to “clear up” offences

If you are a serving prisoner and police find further evidence of other offences, you will either be produced
from prison for interview and possible charges, or you will be arrested on your release at the prison gate.
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TIC Interview Guidance

Tips for Interviewing Officers



Officer – “I have explained the sort of things that will happen now that you have been arrested, and explained the process of interviewing for other offences, do you agree?”

Why – The suspect is now aware that the interview from that point is regarding other offences.



Officer – “I understand that you wish to admit further offences. The final decision whether these can be taken into consideration is not mine. Do you understand that?”

Why – Clear understanding to the suspect that the OIC cannot provide a guarantee as to the disposal outcome in relation to any other offences admitted. It must be made clear to the suspect that if they admit an offence, and ask for it to be taken into consideration, they may still be charged with it if the CPS or the court, if it is concluded that the offence is unsuitable to be taken into consideration



Officer – “What do you want to volunteer about other offences?”

Why – Following basic admissions from the suspect – continue the interview in accordance with PACE in order to establish the suspects’ responsibility for the offence admitted. The suspect should be reminded of the caution in respect of each offence admitted.



Officer – “Your case will be dealt with as quickly as possible by the courts. Once you have been dealt with, you cannot ask for offences to be taken into consideration.  If we become aware that you have committed other offences, you will be arrested, may go to court again and may get another sentence.”

Why – Reinforce to the suspect that once the opportunity to admit further offences has gone, a further arrest is the only option.



Officer – Should further evidence come to light about other offences you have committed, you will be further arrested and dealt with separately. 

Why – Article 6, Human Right Act protects the suspects’ right not to self-incriminate. Caution must be exercised to avoid allegations of coercion. Avoid phrases such as “it’s best for you if you tell me.”



[bookmark: _Hlt86108270][bookmark: suspect1]Possible Questions from Suspects



Suspect - “What are TICs?”

Response - TIC stands for Taken into Consideration. If you have been charged with an offence, you may ask for similar offences for which you are responsible to be considered by the court when you are sentenced.



Suspect – “What will happen to me if I admit further offences?”

Response – Code 11.5 of PACE states “No interviewer shall indicate, except to answer a direct question, what action will be taken by the police if the person being questioned answers questions, makes a statement or refuses to do either.  If the person asks directly what action will be taken if they answer questions, make a statement or refuse to do either, the interviewer may inform them what action the police propose to take provided that action itself is proper and warranted.”  Therefore an answer to the question in these terms – “I intend to charge you with the offence for which you have been arrested. The offences that you do admit will be considered by the Crown Prosecution Service and, if serious offences are admitted, could mean more charges. However, I will include any other less serious similar offence on a form that you will sign that will request the court to take them into consideration when passing sentence.”  Such a response cannot be said to offer inducement, but indicates a proper course of action.



Suspect – “Will I have to pay compensation?”

Response – “There is a possibility that you may have to make compensation, however, that is a matter for the court”



Suspect – Criminal culture does not encourage co-operation and admissions

Response – “Many offenders see the sense in making fresh starts and having clean sheets By admitting all of the offences you have committed you guarantee yourself a fresh start, free from the risk of arrest for old crimes.”



Suspect – “What will my mates say when they find out?”

Response – “This is your interview. They are not the ones that may get further sentences. A lot of people respect others who make a fresh start and face up to their offending.”



Suspect – “How can I trust you?”

Response – Build up rapport and build trust.  Be honest and open.  Once trust has been achieved, you will obtain further results in the future.



Suspect – “I don’t want to tell you because I’m ashamed of what I’ve done.”

Response – “This is a private matter.  Details of what you say will not be published.”



Suspect – “Am I going to get any more in court?”

Response – “It is a matter for the sentencing court to decide what sentence you will get based on the totality of your offending. However, there are a number of factors that a court will consider. These include the stage that you pleaded guilty, the level of cooperation that you gave to the police, your willingness to rehabilitate and any steps that you have already taken towards rehabilitation. 



Suspect – “Will I get bail if I admit more offences?”

Response – “The question of bail will be considered by the custody sergeant if you are charged. In making a decision, he/she will consider the risk of you re-offending. In circumstances where you have shown a genuine intention to rehabilitate by admitting multiple offences and seeking help with any issues you may have, the sergeant may well come to the conclusion that there is a reduced risk of you re-offending and that bail is more appropriate. If you admit a number of further similar offences it is very unlikely that your chances of getting bail will worsen.”



Suspect – “Will I be remanded?”

Response – “The nature of the charges are what results in remands, not the number of TICs.”



Suspect – “Will my record be worse if I admit other offences?”

Response – “A fresh start will mean that you won’t have to worry about being arrested again.  That’s what will get you further convictions. The indictment counts as one conviction.  All TICs count as one occasion.”



Suspect – “I don’t want to get anyone else in trouble.”

Response – “I’m only asking you to admit your guilt, not others. If others have property and you don’t want to tell us because you are afraid of recrimination, then say so.”



Suspect – “My solicitor has advised me not to admit any further offences, why should I listen to the police?”

Response – “If you have sought legal advice then it is a matter for you whether you follow that advice or not. TICs offer you the opportunity for this time in police custody to be your last. Your solicitor cannot offer the same guarantee.  At some point in your life you will decide that enough is enough and you want to put your criminal past behind you. There is no other way for you to do this whilst ensuring that you are never again arrested without ‘wiping your slate clean’. If you are serious about not committing crime any more and have taken some steps towards rehabilitation then why not go all the way and guarantee yourself a fresh start.”
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Guidance regarding the use of this booklet



· A PACE interview should have been held with the suspect before the “drive

       round” in which the type of offences and the locality in which they were committed should have been identified (use map if necessary). CONSIDER – is there enough information in the interview to corroborate the offence and claim a detection without the “drive round”?

· Although the suspect may be taken to the general area identified, they must

        identify the exact location. THEY MUST NOT BE DIRECTED TOWARDS ANY SPECIFIC LOCATION FROM POLICE RECORDS

· When a location is identified by the suspect, questions should be asked in order that sufficient information is obtained in order that there is “additional verifiable and auditable” information connecting the suspect to the crime. Questions to be asked should include:

· Tell me what happened?

· When did you commit the offence?

      (to establish correct time frame)

· Describe exactly what you did (to establish M.O. and   movements)

· What property did you steal/damage/etc?

· What did you do with the property?

· It will be sufficient to note the question number only in the “Questions and Answers” section, e.g. Q1 – reply “I smashed a window in the back……….etc”

 

           N.B. Offenders will often get the specific address wrong for a number of reasons:-

  -     it was dark

  -     premises approached from rear

  -     under influence of drink/drugs

  -     unfamiliar with area

  -     committed a number of offences in same street at the same time

  -     went with accomplices who had better knowledge of area

  -     time elapsed since commission of offence

  -     volume of offences committed

· On completion of the “drive round” suspect must sign notice on rear cover

· On return to station, inform custody officer of offences admitted

· Consider station breath test (consent must be obtained)

· Booklet must be independently audited prior to interview to identify and

       confirm offences or identify discrepancies that require further questioning in

       interview

· PACE compliant interview must be held to further examine admissions or

        clarify issues

· Offences admitted must be confirmed prior to MG 18 being signed

· Booklet must be submitted to Detective Inspector for review



Remember:



A TIC can only be claimed as a detection if:

· A notifiable offence has been committed

· There has been a PACE compliant interview where the suspect has made a clear and reliable admission of the offence which is corroborated with additional verifiable auditable information connecting the suspect to the crime

· The offender has signed the MG18/18a TIC acceptance form

· The victim (where applicable) has been informed.

· The offender has been informed of the decision to record the offence(s) as having been committed by them and made aware that the detection will be held against them.

· There must be sufficient sustainable evidence to meet the threshold test
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Quality Assurance Form



		Second Name

		

		First Names

		



		DOB

		

		Age

		

		Self Defined Ethnicity (16+ 1)

		



		Gender  M / F

		

		Faith/Religion

		

		Disability

		



		Sexual Orientation Disclosed

		

Y/N

		 

		



		



		Offences

		No.

		Nature / Type of Offences 



		Charged / Convicted

		

		



		Further Admissions

		

		







Completed by the investigating officer: 



Name……………………….  Rank………………. No.



The above named person has been interviewed in relation to their willingness to admit any further offences in addition to the ones for which he / she has been charged or convicted. The named person has / has not admitted further offences. (see above)

To be signed by the person in custody / prison.



Following investigation and interview I have/have not admitted committing a number of further offences.



I can confirm that at no time during this investigation have I been offered any gratuity or inducement to encourage me to admit any offence. I can also confirm that I have not been oppressed or bullied into admitting any offence.

                                                          

Signed………………….…………..





Completed by the reviewing officer: 



I have reviewed the contents of this booklet and offences admitted and am satisfied that the investigation has been carried out satisfactorily and the admissions were ethically obtained and withstand scrutiny

                                                              

Signed…………..………………… Rank…………………….No                                                                   
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INTERVIEWING SUSPECTS ABOUT OFFENCES TAKEN INTO

CONSIDERATION

Introduction

Offences taken into consideration (TIC) and how to ethically obtain them during
interview can be something that causes a degree of disorientation amongst
some officers. This can also be an issue with some crime managers responsible
for performance who whilst under pressure to deliver results are not fully aware
of the practicalitieé of the interview process and expect results from a simple

solution such as the serving of ‘Cleanslate” documentation to suspects.

Background

Operation Cleanslate has been implemented by many poHce forces in England
and Wales to encouragé persistent offenders to admit their total criminality
whilst in custody. Local practices may vary slightly but basically the process
involves the serving of notices on suspects when they come into custody
outlining the advantage of admitting further offences in that they will no longer
be liable for future arrest and prosecution if new evidence comes to light. The
subject of ‘Cleanslate’ should be discussed at the end of the suspect interview.

The service of such a notice is recorded in the custody record and the force
intelligence systems. It should be brought to the attention of the court if the
opportunity to make admissions is declined by the suspect and offences are
subsequently charged. Notices regarding ‘Cleanslate’ are displayed in custody

offices and in at least one area in the cells themselves

Throughout the country there are many examples of good working practices
particularly involving a multi agency approach to persistent offenders, there are
also examples of a less structured approach where TIC interviews are conducted
superficially in a less than enthusiastic manner and rely mainly on the immediate

response of the suspect to service of a Cleanslate form.

! The origins of Operation Cleanslate stem from the Review of TIC Practices across
Criminal Justice Areas (Office for Criminal Justice Reform, 2005).






The ACPO Position

Obtaining TICs should be taught to interviewers in volume and priority
investigations (PIP level 1), it can also be taught to interviewers in serious and
complex investigations (PIP level 2) but the consistency of the training could be
improved with the aim of identifying opportunities to maximise other offences in

interview.

Planning and preparation prior to interview is one of the most important phases
in effective interviewing and is particularly relevant to TIC interviews. To conduct
a meaningful and effective interview it is essential appropriate research is
conducted into the suspect including their previous convictions, offending history
and evidence of bad character. Research should also be conducted to identify
other potential offences through intelligence gathering, analysis and
investigative activity such as searches and identification of forensic

opportunities.

The interview for the primary offence under investigation is complete when it
has properly been concluded that no purpose will be served by pursuing it. At
this stage any account or admission should have been explored and if necessary
successfully challenged to prompt an admission. If the suspect admits their
involvement in the primary offence and there is sufficient evidence to charge
there is an opportunity to capture TICs. Police officers are entitled to interview
suspects for offences other than those which resulted in the initial
arrest/allegation as long as there are reasonable grounds for suspecting their
involvement in those other offences, such a suspicion should be informed as a
result of the material gained during the planning phase. Interviews for TICs fall
within the scope of Code C of the Codes of Practice to the Police and Criminal
Evidence Act (PACE) 1984 because it defines an interview as 'the questioning of
a person regarding his involvement or suspected involvement in a criminal
offence or offences” which would need to be carried out under caution by virtue

of paragraph 10.1 of the Code.

At this stage the suspect should be given a TIC warning regarding Cleanslate

and an explanation of the process before moving into the interview for other





offences. This should include confirmation that the TIC Notice document has
been signed for and is understood by the suspect and the legal representative is
aware of this. The TIC interview should be included in the pre interview briefing

to the legal adviser.

Any further interview must be recorded in accordance with PACE. Inducements
cannot be made and phrases such as those offering bail in return for admissions
for other offences, or promises that all admissions from hereon will be TIC'd'
should be avoided. If a suspect asks what will happen if he admits other offences
they can be told of the options available to the police, including the TIC
procedure but it must be emphasised that the final decision does not rest with
the interviewing officer.

The Home Office requirement for a TIC to be allowed as a ‘detection’ is that
there should be sufficient evidence to charge the suspect for the offence; the TIC
should also be for a like offence and not be more serious than the offence
charged. In some cases evidence could be just the fact that the suspect
describes the offence in such a way that only the offender would know, and this
would be sufficient if the information is elicited from the offender without
prompting from the interviewer. It is therefore impo.rtant that any admissions
are explored in fine detail to establish their integrity; this should also include
issues such as whether the offence was committed on bail or other aggravating

factors.

The scope of this document prevents a detailed description of methods of
questioning and tactics within the interview but it is important that officers
recognise the opportunities during the prosecution process that are available to
conduct further properly recorded TIC interviews®. These include ‘ride around’
interviews with compliant suspects to point out locations of their offending, post
charge interviews and post conviction and pre sentence interviews, this includes
the monitoring progress of cases where offenders did not make admissions in
interview but subsequently pleaded guilty at court.

* Review of TIC Practices across Criminal Justice Areas (Office for Criminal Justice
Reform, 2005),





Interviewing officers need to be aware of the Court of Appeal judgments in R v
Miles [2006] EWCA Crim 256 and R v Waheed ALI [2009] EWCA Crim 2396
together with the Sentencing Guidelines (see ACPO position statement on this

topic  and http://www.sentencingcouncil.org.uk/sentencing-guidelines.htm)

which have the potential to be problematic regarding offenders being sentenced
for the totality of their criminality and possibly being misled or coerced into
believing that it is better to admit other offences as they may be punished less

severely.

Good practice (Hertfordshire) has been identified by using a multi
agency/partnership approach to identify offenders with a motivation to change
particularly regarding drug dependant suspects. This should form part of the
intelligence gathering and interview strategy to identify offenders who are at a
time in their lives where admitting other offences and moving on away from

criminality with the assistance of other agencies can be maximised.

At a strategic level it is essential that there is a consistent approach by the CPS
regarding the prosecution of other offences when evidence becomes available
post conviction and the offender has had the opportunity but not taken
advantage of opportunities to admit other offences under Operation Cleanslate.

Acknowledgement

This position statement was prepared by DCI Steve Hibbitt, an ACPO Approved

Interview Adviser from Humberside Police.
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Equality Impact Assessment

A practical tool to identify discrimination





What is an Equality Impact Assessment?

An Equality Impact Assessment (EIA) is an evidence-based assessment of how the Forces’ Guidance, Procedures or Projects will positively support the Forces’ general equality duties. 



Why do we need an EIA?

Completing an EIA will help you analyse Guidance, Procedures or Projects aims and objectives to make sure they do not discriminate or disadvantage people. Discrimination is where someone is treated less favourably or put at a disadvantage because of their protected characteristic.



Improving or promoting equality is when you identify ways to remove barriers and improve participation for people with a protected characteristic. The vast majority of organisations and their managers do not set out to discriminate on purpose against their staff, clients, customers or members of the public. 



Discrimination is usually unintended and can even remain undetected until someone complains or is let down by the system or the service they have received.  This is how indirect discrimination can work and why EIA’s are used to identify this disadvantage and to take appropriate steps.



The EIA will identify any potential negative disproportionate impacts on people or groups of people, specifically those identified as having a protected characteristic as identified in the Equality Act 2010. The EIA will also outline any steps required to mitigate any negative impact as well as identify ways to promote equality of opportunity.



When should you carry out an EIA?

An EIA should be completed as part of a new or when reviewing  guidance, procedures or policy development and when making changes to a project to form part of the Guidance and Procedure documentation. 



How do you carry out an EIA?



The EIA will identify any potential negative disproportionate impacts on people or groups of people, specifically those identified as having a protected characteristic as identified in the Equality Act 2010. The EIA will also outline any steps required to mitigate any negative impact as well as identify ways to promote equality of opportunity.



The EIA is in two parts:



1. It is compulsory to complete Part 1 & 2 in relation to each Guidance, Procedure or Project. This should be undertaken prior to a Guidance, Procedure or Project being developed or reviewed. Completion of part 1 & 2 will determine whether it is necessary to complete Part 3 which is the full EIA.

2. Part 3 is a full EIA which is completed when the initial screening (part 1&2) has indicated that a Guidance, Procedure or Project has potential for differential / adverse impact.

All - Please complete Part 1 & 2



Impact assessment on the Welsh Language 

Whilst the Welsh language is not identified as a protected characteristic under the Equality Act 2010, there is a legal obligation upon us to treat both the Welsh and English languages on an equal basis as well as a duty to promote and facilitate the use of the Welsh language. The aim of this section of the Equality Impact Assessment (EIA) is therefore to ensure that Welsh Language issues have been proactively considered throughout the decision making processes governing work undertaken by every business area within SWP as well as work done at a corporate level. When considering the Welsh Language implications it is important to consider both the positive, as well as any potentially negative, consequences of any proposals.  



Part 1 – Initial Assessment

If further assistance is required to confidently complete either the initial or the Full EIA, please contact the EDI team or your designated HR Business Partner

		Title:

		Offences Taken Into Consideration (TICs)



		Department Responsible:

		Justice Services



		Completed By: 

		Sharon Murray



		Date:

		April 2022







Please answer the following questions:



		1 .Summarise the main aim(s) of the Guidance, Procedure or Project. 



		

The aim of the policy is to provide guidance and promote consistency in the management of offender who have admitted, or are seeking to admit, offence(s) additional to that with which they have been charged.









		2 . What do you want to achieve? 



		

The policy aims to achieve a balance between a victim centred approach to crime and the rehabilitation of offenders. 









		3. Guidance, procedure or projects rarely operate in isolation and an impact in one area may have knock on effects. Are there any associated Force Aims, Guidance, Procedure or Projects linked to this one?



		

The policy supports the Chief Constable’s Delivery Plan in the following objectives;



Operational – Focus on Victims

Partnerships – Criminal Justice, Offender Management & Diversion









		4. What factors, or barriers if any, could contribute or detract from the intended outcomes? 



		 

Lack of training/lack of guidance on BOB/communication/Reluctance to use TICs/possible disreputable reputation of TIC usage in the past/rarity of usage















		5.Identify individuals and organisation (internally and externally) that are likely to have an interest in, or be affected by the Guidance, Procedure or Project:



		

Officers/staff involved in investigating crimes, interviewing suspects, charging suspects and preparing case files.

CPS

HMCTS

Suspects/defendants

Victims













Part 2: Impact on Protected Characteristics 

		Policy/Action:



		Equality Groups

		Positive

		Adverse

		Neutral



		Age

		

		

		x



		Disability

		

		

		x



		Gender Reassignment

		

		

		x



		Marriage/Civil Partnership

		

		

		x



		Pregnancy and Maternity

		

		

		x



		Race

		

		

		x



		Religion or belief

		

		

		x



		Sex

		

		

		x



		Sexual Orientation

		

		

		x







		Describe the identified adverse impact 



		Please provide details:













		How do you plan on addressing  or mitigating any identified adverse impact



		Please provide details:













		Describe how a differential or adverse impact has been identified but can be justified



		Please provide details:













Welsh Language

In line with the requirements of the Welsh Language Standards. (No.5) Regulations 2016, please note below what effects if any (whether positive or adverse), the proposal would have: 

1. on opportunities for persons to use the Welsh language, and 

1. in terms of the force objective for the Welsh language to be treated no less favourably than the English language. 

NB: Full details of each applicable Welsh Language Standard is available on BOB and further advice can be sought from our Equality Diversity and Inclusion team.

  

		Describe the identified adverse impact 



		None













		How do you plan on addressing  or mitigating any identified adverse impact



		N/A













		Describe how a differential or adverse impact has been identified but can be justified



		N/A









		Date of Review of Policy: 









The Equality Impact Assessment is now complete if:

· NO differential / adverse impact has been identified, or

· A differential / adverse impact has been identified but can be justified.



If the differential / adverse impact cannot be justified, a Full Equality Impact Assessment must be completed.



		8. Is a Full Equality Impact Assessment Required?



		

		No







If yes, continue to part 3.





Part 3 – Full Equality Impact Assessment



If assistance is required to confidently complete the Full EIA, please contact the Equality Diversity and Inclusion Team.

All full EIA’s will be assessed by the Equality Diversity and Inclusion Board for final authorisation.



The full EIA must be completed where the EIA Initial Screening has indicated that a Guidance, Procedure or Project has the potential for differential / adverse impact which cannot be justified on the grounds of being a necessary and proportionate means of achieving a legitimate aim.



Please Note: This is an ongoing process and needs to be considered / completed alongside the Guidance, Procedure or Project development or review.



The following questions should be considered from the perspective of all protected characteristics as identified in Part 2. 



1. Research

		a) What quantitative data has been considered?



		









		b) What qualitative data has been considered?



		









		c) Have any concerns been identified through the research findings?



		









		d) Have any gaps in the research/data been identified?



		









		e) Has the Guidance, Procedure or Project been amended as a result of the research findings, and if so how? (Amendments must be recorded in Appendix A)



		









		f) Outline any plans for further research or data collection.



		











2. Consultation

		a) Which individuals and organisation internally and externally were consulted? (Equality & Diversity related responses must be recorded in Appendix A)



		









		b) How have the consultees been informed of the results of consultation?



		















3. Equality Analysis

		a) From the research and consultation, is there an evidence that the guidance, procedure or project could be perceived as discriminatory or could damage good relations between different groups of people?



		 









		b) What negative implications, if any, have been identified through the research and consultation?



		









		c) What positive implications, if any, have been identified through the research and consultation?



		









		d) From the research and consultation, is there any evidence that the Guidance, Procedure or Project discriminates directly or indirectly, against any member of the public or South Wales Police staff?



		













4. Equality Review

		a) What key changes have been made throughout the EIA process to reduce adverse impact or promote good relations between different groups of people?



		 













		b) What changes, if any, were considered but not implemented? Please state why.



		















		c) If the potential remains for the Guidance, Procedure and Project to have a negative impact on one or more of the protected characteristics, explain why implementation is to continue, and how this can be justified.



		



















5. Monitoring

		a) What arrangements have been made to monitor the Guidance, Procedure or project? Identify monitoring review dates.



		



















6. Final Approval and Sign off

		This Full Equality Impact Assessment was completed by:



		Name

		Position

		Date



		







		

		







		This Full Equality Impact Assessment was authorised by:



		Name

		Position

		Date



		







		

		







Equality, Diversity and Inclusion Board

		Date submitted:



		



		Authorised: 



		























Appendix A

Amendment Log

1. Use this table to record and explain any decisions / amendments made during the development or review of the Guidance, Procedure or Project.



		Decision / Amendment

		Rationale / Explanation of Action taken

		Authorise By



		



		

		



		



		

		



		



		

		



		



		

		



		



		

		



		



		

		







2. Record of responses received during the consultation process.

		Consultee

		Comment / Response

		Action and Rationale
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Joint Data Protection Impact Assessment (DPIA) Screening

		

Data Protection Impact Assessment 





		To determine whether a DPIA is needed please provide details below

For assistance in completing this form please refer to DPIA Guidance – Screening questions





		Section 1 - Governance



		Project / Processing Activity

		Offence Taken Into Consideration (TICs)



		Activity Owner:

		Sharon Murray, Justice Services



		Information Asset Owner:



		Supt Ough, Justice Services



		Department Responsible:

		Justice Services



		Implementation Date:



		01/05/2022



		DPIA Review Date:



		01/05/2023





		

Section 2.  Screening questions

 (To be completed by owner of processing activity)

Indicate which of the following is involved in the processing to be considered (for further guidance on these processing activities please see the DPIA guidance document).





		☐ The processing requires new information to be collected about individuals;



☒ Individuals are compelled to provide information about themselves;



☒There a legal requirement for the collection of this information;



☒ Processing of data concerning vulnerable data subjects;



☐  Processing personal data involves using innovative technological or organisational solutions;



☐ Processing that involves preventing data subjects from exercising a right or using a service or contract;



☐ Uses systematic and extensive profiling or automated decision-making to make significant decisions about people;



☒  Processing of special-category data (including biometric or genetic data) or criminal-offence data;

☐  Systematic monitoring of a publicly accessible place on a large scale;



☐ Carrying out profiling on a large scale;



☐ Combine, compare or match data from multiple sources;



☐ Processing personal data in ways which may be considered intrusive by data subjects;



☒ Processing children’s personal data 



☒  Processing personal data that could result in a risk of physical harm in the event of a security breach.



☐ There is a change to the nature, scope, context or purposes of our processing.













		

Section 3. Description of processing activity







		

What are the aims/objectives of the processing?



		To accurately record details of offenders who have admitted a crime during interview and who are appearing before a court and who wish to admit to additional offence(s).  

To accurately record details of victims of said crimes.



		

When is processing due to start?

Processing includes collection, recording, organisation, structuring, storage, adaptation, alteration, retrieval, consultation, use, disclosure by transmission, dissemination or otherwise making available, alignment, combination, restriction, erasure or destruction. 



		Ongoing process



		

What personal data is to be included in the processing?

Any information from which a living individual is identified or may be identifiable; may include references to identifiers e.g. ID numbers, location data, IP address etc.



		Any personal data pertaining to a suspect in custody/VA and also pertaining to a victim, eg. name, dob, address, Niche ID, PNC ID.



		

What special category data will be processed?

Personal data revealing racial or ethnic origin, political opinions, religious or philosophical beliefs, or trade union membership, genetic or biometric data for the purpose of uniquely identifying an individual, health data, data concerning an individual’s sex life or sexual orientation.  Criminal offences, penalties and sentencing (even if alleged) are considered sensitive



		Ethnicity

Gender

Criminal history

Flags/warning markers

Biometric data



		

Additional information regarding the selected indicators above (if any)



		N/A









		

Section 4.  Prioritisation





		Is processing activity a strategic, mandatory/legislative, contractual or tactical requirement? (Please provide details)

		Processing is mandatory/legislative and controlled by PACE 1984, GDPR, MoPI, HRA 1998.  The majority of data is shared with CPS & HMCTS.  

Limited victim data may be shared, with consent, with Victim Focus



		If possible please provide a timeline for delivery

		Ongoing process



		Are any other projects/change requirements dependant on delivery of this processing activity? (Please provide brief details, including timescales)

		No









		Section 5.  Record of decision (To be completed by Data Protection Officer/Manager)



		Decision (details of rationale)

		



		Name & role of decision maker

		



		Date

		



		Allocated DPIA reference number (to be added to DPIA tracker)
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