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              Description
To build the profession, one needs a huge sort of academic and employability skills. There are huge opportunities to develop these skills during the academic course tasks and field works. This module helped me a great in developing the required skills needed for boosting both academic and employment success. In this unit, I have learned about the importance of self-evaluation assessing my inner strength and weaknesses that I need to address. The way the course instructor introduced with the basics of academic skills and professional skill development motivated me a lot to engage me in different learning programs. I have learned about the theories and techniques of time management and organizing resources. The learning programs provided the necessary guidelines to develop my personal development plan based on my strength and competencies. I have learned about how to develop my writing skills, the instructor provided different collections of writing samples to learn about how the sentences can be made using strong verbs and simple words. Good writing skill is an important employability skill that can also help me in writing CV, cover letter and assignments, demonstrating my skills to the other parties, making good communication and remain constantly employable. I have come to know about the importance of having a well-designed CV and the teacher provided different samples to learn how to make a perfect CV. I have already designed it with a cover later. The course instructor helped us in choosing the right format for designing CV that will be helpful in communication the potentials we have to the respected parties. In this module I have developed the knowledge about the research processes and what are the relevant sources to use.  For effective writing and starting any business I need to read the relevant all books, journals and magazines and pick the best ideas. The instructor showed the way how to find the relevant websites related to my subject and correctly reference it in my works. He provided the necessary ways of Harvard referencing in text and bibliography for citing books, journals and newspaper articles. I learned to enrich the analytical skills which are fundamental to identifying problem, selecting alternative explanations and solving the problems with best solutions. This module helps me out to gather necessary information to enhance my analytical skills. The reflection models and videos provided through this module encouraged me to develop this reflective essay effectively. 

         Feelings
I had many good experiences of developing my writing and speaking skills during the course tasks assigned by the instructor. I can now write with clarity that what I feel right and present it as clear and precise one. I listened to the instructor’s guidelines and improved my grammar knowledge and apply it in my writing. I realized that how good time management can get me finish my work timely and increase my focus on other career opportunities. The organizing skills are required in assigning tasks between departments and employees, allocating authorities to monitor and coordinating the resources, processes and other facilities to complete the tasks. (Oberne, 2015) It is also important to organize the resources that an organization requires to complete a project such as human resource, financial, physical and information resources. Having organizing skills can help me to design these assets and strategies perfectly. (Wilkerson, 2012) I have also realized the benefits of research during the course and after the course to get the right knowledge and mark the falsehoods.  Making reasonable research also empowers me with efficient information and improves the analyzing, reading and critical thinking ability skills. (Börner, 2018) Usually before touching any tasks I read several books, documentaries and articles online and got personal feedback from other people to get the accurate and reliable information to use.  I have also learned about the reference required for the information I have collected from different sources to make it more reliable and support its truthfulness. As I learned about the effectiveness and career opportunities available to have the good presentation skills, I practice more on it. Before that, I was afraid of speaking in public and had Glossophobia (the fear of public speaking), but I have developed my public speaking skills after knowing how to present effectively. This module also provided the guideline how to give an amazing presentation and speak clearly to the public. The module enabled me to have practical exercises on paraphrasing the writings of other writers and the instructor also reviewed my writings. I was able to paraphrase correctly reflecting the original script in my style and excel in word choosing. The analytical skills that I have developed through this module includes strategic thinking, project planning and problem solving skills. These skills help in defining problems, improving quality of the strategic planning and improving the processes of doing works, that can add value to the organization. The employers today give attentions to the candidates who have strong analytical skills and knowledge to solve the problems quickly and efficiently, and through the module I was strongly committed to enhance these skills.


           Evaluation
For the benefit of the organization the employers seek huge sort of skills from an employee. Though I have developed different skills required for a good job, there I had some good and bad experiences. A manager need to have good management and analytical abilities to find solutions immediately and solve the problems. But whenever I participated in various case competitions I was not able to find the right solutions fast and so I need to practice more. I face huge problems that require proper guidance to improve, all that I found from this module. The learning programs helped me a lot to increase my critical thinking and analyzing ability that can help in instant decision making. While taking notes from the lectures I took the material and meaningful contents which I use to study later. These activities helped me to improve my listening as well as critical thinking skills about which information and guideline I must follow. The critical thinking abilities can assist in using my judgement and experiences to solve any type of situation. Developing the personal improvement planning enabled me to identify the skills I have and the required skills I must develop. The instructions about presentation styles enabled me to show a perfect body language, using relevant topics and be confident while speaking in public. I feel really glad that I got the necessary advices about all the skills I required for higher education and the ways to improve them. I give considerable efforts in structuring my sentences, words and meanings to improve the writing skills.  The theories on time management, time management grid and action plans I followed through the module helped me a lot in utilizing my valuable time for studying. Though it was not get-at-able to fully concentrate on my study and listening lectures, the study material given online was really so helpful for me. The designing and writing of cover letter is really important in demonstrating the details of the skills that most employers seek. The module also let me realize that in writing the cover letter I needed to recheck my word choice, language and grammatical mistakes to be flawless. 
The ability of assessing self-awareness enables me to identify the strength and skills I can use in my CV and impress the employers. The self-awareness also enhances my confidence and encouraged me to involve in other learning programs for improvement. The critical reasoning ability I developed through various research processes and paraphrasing the writings, can help me in decision making and planning activities. This also motivates me to think judgmentally and find the solutions when any problem arises. I research for the techniques beneficial for flourishing my skills and solving the skills gap. So, all these academic skills are essential and required highly in the today’s workplace and for achieving success in my career.  

            Analysis
I can now feel the importance of how the skills I acquired through the module can help me in achieving the career success. The knowledge I gained is really groundbreaking in developing my employability skills that can boost up my career success. This knowledge will help me in creating innovative ideas and strategies to organize and get success on my works.  The research skills also helped me in completing the academic tasks. I also have some lacking that I need to develop, but most of the times I utilized my academic knowledge and experiences to make decisions and solve problems. I use my creative thinking abilities in planning strategically while I am given any task. To perform other particular jobs, I need the knowledge of coding and programming, financial planning and big data analysis. This knowledge is required for financial analysis, data mining and web design for increasing analytical skills. As I got important tips on giving good presentation I will be able to present flawlessly in front of various types of audience.  Apart from these, I need to join in various career sessions and online based courses focused on enhancing public speaking skills for being a good presenter. The module also allowed me to increase the technological knowledge by providing study materials on online and assigning tasks like assignments and business reports for which I need to get access on several websites. In writing this reflective essay the course guidelines worked like a pole star. These skills are also needed for higher education that I developed through this section. (Su-Hie Ting, 2017) I need to participate in different workshops, seminars and competitions and gain knowledge about many professional skills development ideas. 
             Conclusion
The academic and employability skills make one candidates knowledgeable, skilled and valuable for the organization. The recommendations on the personal development plan was so encouraging for me that I completely working on it to ramp up my career. I can now write the reflective essays, prepare presentation slides and find my required materials by researching. The employers of this 21st century wants candidates with strong analytical, communication, technical and personal attributes to make a better workplace and ensure the success of the organizations. (Yizhong, 2019) This course guided me on every single aspect I required to develop myself for my career improvement. It provides all the necessary tools and materials I needed to develop my skills and prepare myself as a competent candidate. I feel confident that the knowledge and experiences I have achieved made me eligible for doing any job successfully in my career. 
             Action Plan
There are certain steps I need to follow to improve my knowledge and reduce the skills gaps. As I don’t have any practical experience of using my research and analyzing skills, I need to engage in different case competitions, seminars and career sessions where I can use my gained knowledge and pinpoint my strength. I identified some of my strength and weaknesses that I need to develop and cover to make myself more competent. I need to enhance my creative thinking skills to deal with the unique and complex situations. As the new business world has become very much competitive and challenging, the decisions are taken too rapidly to take the strategic benefit, so I need to have strong analytical skills to be employable. Developing a good critical reasoning skill can promote such abilities in higher education as well as in the workplace. As I didn’t drop my CV anywhere for job, so I don’t have any perfect experience of how to deal with designing CVs according to the employer’s need. I need to update my CV with the latest work experience and design it like professionals. I must improve my time management skills that I lack and often remain late on the class lectures which creates different problems. Moreover, I need to improve my technical skills of analyzing data. So, I started to prepare myself by engaging myself into different learning programs of the module. 
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