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[bookmark: _Toc38787236]Introduction:
The report comprises a detailed analysis of the skills and their types required to excel in a global scenario. It encompasses the various components related to the skills an individual should possess depending on the work scenario. It also shows a precise study of SWOT analysis done about me regarding several qualifications. To thrive in this modern era, a person must have a specific set of skills that are distinguishable from others. This report will also describe the skills that are extremely necessary both in the academic field and organizational level. Overall, this entire report will summarize the core skills that provide a competitive edge to a person who perseveres these skills tirelessly throughout his/her career and compares the skills that I already possess and the ones that need to be given attention.
[bookmark: _Toc38787237]Skills:
The skills of a person determine how effective a person is under certain circumstances. In simple words, a skill is the level of expertise or the talent a person manifests while executing a specific task or job. The employers put an enormous emphasis on the skill set a degree holder has that can benefit the company in the long run before hiring him/her.  A display of the skills in an efficient way results in the accomplishments of several challenges that come across in a person's personal and professional life. Based on the career goals and the profession a person chooses to work in, there are particular abilities and skills required to do the job (Allan et al., 2014). 
Academic skills: Academic skills pertain to how a student can exhibit the skills in an educational environment. These skills are massively crucial during the classes and workshops conducted in universities. Without these competitive skills, many students falter even if they are fully capable of doing a specific task. These skills, thus, boost the confidence of the students and motivate them to be efficient learners. The students can apply these invaluable skills when they step into the corporate world and grow in their respective careers (Wolff, Wood-Kustanowitz and Ashkenazi, 2014). Two of the essential academic skills are listed below.   
Test Strategies: The test-taking skills are critical, and most students forget about giving equal importance to the preparations before that test day arrives. For instance, the best way to excel in an exam is by continually reviewing the lecture notes, summarizing them, and gaining additional information to increase their academic grades. Students usually learn traditionally through texts, but an effective strategy to implement is using pictures or short videos that increase the retention capacity of the brain (Bassok and Latham, 2017).
Effective Reading and Writing: Comprehending a specific topic or a paragraph is equal to composing in their own words. A student should always be cognitive in both reading and writing skills. Students generally lack effective vocabulary during the writing and utilize the habit of skimming through paragraphs that result in disappointment for them.
Overall, we get a vivid idea about the paramount seriousness of the academic skills for any student and that they need to be thoroughly incorporated during and academic career. 

Employability skills: These skills are deployed by the employees to meet the high expectations that an employer has from them. A set of prudent and transferable skills are something that can turn an employee into a star performer in the organization (Collet, Hine and Du Plessis, 2015). Some of the mandate employability skills are briefly described.  
Teamwork: This is a vital skill in which every employer looks in an employee irrespective of the job role. Teamwork means a person's ability to work with people both formally and informally. For instance, doing a project together or volunteering for a community organization. A person's ability to speak distinctly and listen attentively always results in good teamwork. 
Learning: An organization is always on the lookout for a person who still possesses a keen desire to learn new things. It is about how quickly a person can grasp a new task. People who are open to learning new things always dominate the others, and it is no surprise why it is an essential trait for any employee. Employees who are enthusiastic and show intense zeal to invest time to learn certain new things are highly praised (Asonitou, 2015).
Initiative: Taking ownership of doing a task with or without being asked is an excellent characteristic to have. A person eagerly taking up additional work and investing extra time to improve things is a crucial element in taking up initiatives. A great example can be proactively conserving electricity in a work environment. Doing such additional tasks that are not asked increase the respect in an organization towards the person.
Self-management: Managing tasks own without being prompted to tell what needs to be done every few minutes is an excellent way of showing the manager self-management skills. If someone stays on top of his tasks and ensures that the given tasks are completed before the deadlines reflect the credibility factor as well. Hence, time management is an essential factor in self-managing oneself. Making a to-do list, reaching work on time, and sticking to a strict schedule during work are some of the examples of managing yourself fruitfully.
Problem-solving: It is a general notion that companies face several challenges. So, they seek for quick problem solvers who can sustain those obstacles pretty easily. An excellent problem-solver must be able to think hard on the way to solve a problem or look for help from others instead of complaining about it (Suleman, 2016).
Technology: People are now surrounded by technology, and it prevails in every aspect of life. The prime technology skills that any employer looks in an employee include the ability to use a Xerox machine, a cash register, a computer, or a printer. One can quickly gain some deficit skills by learning about the device or registering for an online course.
To progress in an organization, such essential employability skills are vastly significant. Employees should always make prominent efforts to imbibe new skills through their colleagues and grow in their professional career (Deeley, 2014).   

Hard skills: Staying up to date with the required professional skills can help an individual stay ahead of the competition. These are such skills that any person can learn with some time and effort. In simple words, these are the specific skills a person can learn before applying for a relevant job profile. They are job-specific and can be acquired by attending several online courses, training classes, or learning under the mentors. Few of the hard skills that are currently in demand are:  
Web Development: As the name suggests, this job role is to develop a website and to make it attractive for bringing in more traffic to that particular website. It ranges from developing a single bland page of few characters to a complicated, visually appealing website.
Digital Marketing: It is one of the most modern ways to do marketing of products or services. It is also one such hard skill that is in high demand globally. Digital marketers have an added advantage of traditional ones to interact with targeted people on a real-time basis (Wikle and Fagin, 2015).
Coding: This is one of the high demand skills in any industry. People having incredible coding skills also draw a ludicrous amount of money from their clients. Not only the tech companies require such coders, but also several other businesses have started relying on them for security reasons. 
Writing: Good writing is always valued. People are still in search of good writers. Several companies hire professional content writers to write their blogs and people tend to make a fortune out of this intellectual career.  
It is always better to keep upgrading your hard skills because the employer may re-evaluate your hard skills for a promotion or a better opportunity in the organization.

Soft Skills: In contrast to hard skills that require extensive mental work, soft skills can be quickly learnt with regular practice. 
Leadership: This is a very critical soft skill that a person should develop for achieving higher aspirations in a company. Leadership skills show how a person can lead a team by keeping the members motivated to complete a set of assigned tasks on time. An effective leader creates a positive bonding between co-workers and inspires them to attain business targets without disrupting their relationships. 
Communication: When it comes to communicating with other people, one must always possess active listening and practise speaking skills. Irrespective of any work or career path that a person chooses to do, communication is still one of the top priorities. It involves the confidence of speaking to people face to face or over the call. For example, excellent communication must include building rapport, empathizing, drawing logical conclusions, using sound reasoning (Pachauri and Yadav, 2014).
Self-motivation: A person can be motivated both internally and externally. External motivation fades away soon and generally requires a materialistic aspect. The inner motivation is what drives a person to keep working despite several difficulties. A self-motivated person is always goal-oriented and is never deflected of finishing the objectives due to any hurdle. It is the personal enthusiasm that lets the person keep rolling ahead.
Responsibility: Understanding the duty or taking effective decisions without prompted by someone is what simply tells how responsible a person is. People should be matured enough to understand the responsibilities and prevent them from being questioned by anyone to pinpoint the fault. 


[bookmark: _Toc38787238]SWOT Analysis:
It is a superior technique that several organizations take to evaluate the strengths and weaknesses (internal), in addition to other opportunities and threats (external). This is a powerful strategy to eliminate the shortcomings and risks, and reinforcing the strengths and opportunities. In this report, I am going to briefly discuss my strengths and weaknesses and additional opportunities and threats that I may conceive regarding these skills (Grit, 2019).  
Strengths: My unique advantages that have enabled me to carry out the given duties meticulously.
· Managing people effectively has always been my primary strength because of my effective communication. 
· Due to my hard-working attitude, I have been able to finish the given tasks on a timely basis. 
· Displaying credibility always has been a significant strength for me and narrates the proper discipline that I possess.
· For me, honesty is the core value, and it will never wither away from me under any circumstances. I have strictly been honest towards my work and fulfilling it dutifully.
Weaknesses: As no one in this world can be perfect, I also lack certain essential traits that I surely want to work on and improve.
· As I like to execute my tasks correctly, I tend to take a longer time to provide that perfection. I surely want to reduce the time taken to complete the work without affecting the quality of work.
· I do have a habit of delaying tasks sometimes, but I’ll restrict myself to doing so soon.  
· Impatience is another weakness that I have that I want to take control of. 
Opportunities: A plethora of opportunities can be utilized if someone has a firm decision to act upon them. 
· Since I do not get contended easily, I always look to improve my technology skills and soft skills. 
· I look forward to enhancing my leadership capabilities which will help me to grow as a person. 
· I also focus on attending several networking opportunities to increase my scope of landing a better job. 
Threats: Few minor risks also prevail, which I would like to mitigate through my course of action.
· I would refrain from indulging in office politics that might hamper my career growth. 
· Disruption of work-life balance is frequent in the current generation. I would try to keep the momentum equal on both aspects.
· New competition from skilled candidates is one of the significant threats that I presume may arise. So, I would always try to keep myself updated to new skills and staying ahead of the stiff competition.

My SWOT analysis has provided me with the clarity to focus more on positive traits and reduce the negative aspects of my career enhancement.

[bookmark: _Toc38787239]Conclusion:
To conclude, the skills that were discussed in different segments in the report converge in a single direction of having a positive frame of mind and continually growing as a person. The most important thing that I've learned while writing this detailed report is never to be afraid of losing hope of achieving something valuable irrespective of unlimited barriers in career growth. Throughout my academic career in this university, I have acquired enormous exposure that I will certainly apply in the profession I choose to work in. Finally, it will be my sole objective to not only grow in an organization but also sustain that position once achieved through my skills. It is quite easy to reach the desired location but to hold on to that role and further make new require strenuous effort.
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Personal Development Plan
	Skills to improve
	Reasons for improvement
	How to improve
	How long to improve

	Managing people
	Although this skill is a strength of me, I would like to explore this skill more and wat to carry this one to my professional life.
	I have to talk to talk to people and take many external projects.
	4 weeks

	Decision-making skill
	This is one of the weak skills of mine that results unsuccessful results both in my professional and academic life.
	I need the help of assessment by my teacher and my colleagues.
	8 weeks

	Organising skill
	My organising skill is weak and due to that I often create delay in submitting tasks.
	I have to organise my routine every day at the start.
	5 weeks

	Work-life balance
	Another major weakness of mine is that I cannot maintain a proper work life balance and end up exhausted.
	I must maintain a daily log and gain experience from that.
	10 weeks
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